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BBEJAEHUE

Pabouas nmporpamMMa AUCHUIUIMHBI SBJSIETCS YaCThI0 OCHOBHOM PO eCcCHOHATBLHOM
00pa30BaTeNbHOI MPOrpaMMbl BBICILIETO 0Opa30BaHMsl - IPOIPaMMbl MaruCTpaTypsl, pa3pabOTaHHOH B
coorsercTBuu ¢ PI'OC BO

dI'0OC BO ®DenepanbHbIi rOCyJapCTBEHHBIN 00pa30BaTeIbHbIN CTAaHIAPT BBICHIETO 00pa30BaHUs
- MarucTpaTypa 1no HanpasjeHuto noaroroBku 38.04.03 YnpasieHue nepcoHaioM
(mpuka3z MunoOpnayku Poccun ot 12.08.2020 1. Ne 958)

I1C

1. HEJIb OCBOEHMSA N CHUIIJINHBI
(bopMHpOBaHKE Y CTYACHTOB MPAKTHYECKUX HABBIKOB B 00JIACTU JOKYMEHTAI[HOHHOTO O(OPMIICHHS
TPYZOBBIX OTHOILLIEHUI; MPOEKTUPOBAHUS, PEATU3ALUHU U ay/IUTa HOPMAaTUBHOW U OpraHU3allMOHHO-
pacnopsAUTENbHON JOKYMEHTAMU KaJApOBOM Ci1yKOb! (Ciy:KObl ypaBiIeHUs IEPCOHAIOM) OpraHU3aluu

2. MECTO JUCHUIIJIMHBI B CTPYKTYPE OIIOII
JlucuunianHa OTHOCUTCA K BApUATHUBHOM YacTH yueOHOTO IJIaHa.

3. OBBbEM JUCHHUIIVINHBI

Yacos
KonTakrHas pabora (1o CaMocCTOATEND
y4.3aH.) Has pabota
[IpomexyTouHbIi KOHTPONb | Beero 3a B TOM YHCJIC 3.e.
CceMecTp JlaGopato | TOATOTOBKA
Beero | Jlexuuu pHble | KOHTPOJBHBIX H
KYPCOBBIX
Cemectp 1
3auer | 208 [ 20 | 4 | 16 | 84 | 3

4.1INTAHUPYEMBIE PE3YJIbTATBI OCBOEHMUSA OIIOII
B pesynbrare ocBoenust OIIOII y BeIyCKHHMKA TOJKHBI OBITH CPOPMUPOBAHBI KOMITETEHIINH,
ycraHoBieHHble B cooTBeTcTBMM PI'OC BO.
[Ipodeccuonanpubie kommnereHuu (I1K)

[udp 1 HauMeHOBaHME

WNHanKaTopsl JOCTUKEHHSI KOMITETEHITUI
KOMIIETEHIINHU

OpraHU3alMOHHO-YIIPABJICHYECKHUI




[TK-3 Cnocoben
aJIMAHUCTPUPOBATH MTPOIIECCHI
JTIOKYMEHTO000pOTAa TI0
OIIEPALIMOHHOMY H
CTpaTETUYECKOMY
YIIPaBJICHUIO TIEPCOHATIOM

NJI-1.1IK-3 3Hats:

OpranuzalvoOHHO-IITaTHAS CTPYKTYpa OpraHU3aIiu

TpynoBoe 3aKOHOIATEILCTBO M UHBIE aKThI, COJEpKAIINe HOPMbI TPYJOBOTO
npasa

OCHOBBI apXUBHOTO 3aKOHOJIATEJILCTBA U HOPMATHUBHBIE ITPABOBHIE AKThI
Poccuiickoit denepainu, B 4acTy BeACHUA IOKYMEHTALIUM 11O MEPCOHAITY
3akoHo aTenbCcTBO Poccuiickoi denepaniun 0 MepCcoHaIbHbIX JaHHBIX
JlokasibHbIE HOPMATHUBHBIE AKTHl OPraHU3AIMH B 00JIACTH YIIPaBIICHUS
MEPCOHAIOM

MeTtoauku pa3paOOTKH U BHEIPEHUS TOKAIBbHBIX HOPMAaTUBHBIX aKTOB
[Topsmox oopmiieHus: KaJPOBBIX JOKYMEHTOB U MPUAAHUS UM
FOPUANYECKON CHIIBI

Poccuiickoit denepanuu, B 4aCTU BEACHUS TOKYMEHTALMU 110 MEPCOHAILY
Poccuiickon @enepanuun

[Topsiiok 3aKIIFOUEeHHS TPYIOBBIX IOTOBOPOB, PETYJIUPOBAHUS TPYIOBBIX
CIIOPOB

OcCHOBBI JOKYMEHTAIIMOHHOT0 obecnieueHus. [lopsaok opopmienus,
BEJICHUS U XPAaHEHUS JOKYMEHTAILIMH 110 CUCTEMaM OIEPAIIMIOHHOTO
YIpaBJICHUS IEPCOHATIOM OPraHU3alUU U paboTe CTPYKTYPHOTO
MoApa3aeeHUs

OCHOBBI JOKYMEHTAIIHOHHOTO 00ECIICUEHUS, IOPSIOK OPOPMIICHHUS
JIOKYMEHTOB, MPEIOCTABISIEMbIX B TOCYJaPCTBEHHBIE OPTaHbl,
poQeCCHOHANIbHBIEC COI03bI, 00IIECTBEHHBIC OpTraHU3aIII
HopmatuBHbIe paBOBbIE aKThI, PETYJIUPYIOIIUE TIPaBa U 00S3aHHOCTH
rOCyJAapCTBEHHBIX OPTaHOB U OPTaHU3ALMH 10 TTPEIOCTABICHUIO YIETHOM
JIOKYMEHTAIU!

TpeboBanus 3akoHoaaTenbcTBa Poccuiickoit denepannu B 006JacTH
MPUMEHEHUS JICKTPOHHON TTOAIUCH

OCHOBBI JIMIIEH3UPOBAHUS TPOTPAMMHOTO oOecrieueHus, 00pa3oBaHus 1IeH
Ha IIPOTrpaMMHBIE CPEJICTBA U OIIEHKU CTOMMOCTH BJIJICHUS
WH(POPMAIMOHHBIMHU CUCTEMaMH




ITIK-3 Crocob6en NJ1-2.I1TK-3 YmeTs:
aJIMHHHCTPUPOBATH Tporiecchl | [IpoBOAMTH ayIUT KapOBBIX MPOILIECCOB, MPOLEAYP, 0DOPMIICHHS

JIOKYMEHTO000pOoTa Mo KaJIpOBBIX TOKYMEHTOB U JOKYMEHTOB M0 yNPaBJICHHUIO EPCOHATIOM
OTIEpallMOHHOMY U OdopMIsaTh JOKYMEHTBI IO OTIEPALIMOHHOMY YIIPABICHUIO IEPCOHAIIOM U
CTpaTeruuecKomMy paboTe CTPYKTYPHOIO MOIpa3/iesieHus, IPeI0CTaBIsieMbIC B

YIPaBICHUIO IEPCOHAIOM roCyJIapCTBEHHbIE OPTaHbl, IPEICTaBUTEIbHBIE OPIaHbl pAOOTHUKOB

OpraHu30BbIBaTh XpaHEHNE TOKYMEHTOB B COOTBETCTBUH C TPEOOBAHUSAMU
apXMBHOT'O 3aKOHOJATENbCTBA Poccuiickoi

denepanyy 1 JIOKAIbHBIMU aKTaMU OpTaHU3aLUH

Bectu yuet u perucrpanuo J0KyMEHTOB B MH()OPMAIIMOHHBIX CUCTEMaX U
Ha MaTepUaJIbHbIX HOCUTENSX

ObecneunBaTh KaJIpoOBOE JEIOMPOU3BOJCTBO M JOKYMEHTAIIMOHHOE
COITPOBOKJICHHE MPOIIECCOB IO YIPABJICHUIO IEPCOHANIOM U paboTe
CTPYKTYPHBIX MOJIpa3AcIICHUI

[Topsimok hopmupoBanus, BeieHHs OaHKa TAaHHBIX U MPEIOCTABICHHS
OTYETHOCTH I10 CUCTEMAM OIEPALIMOHHOTO YIPABJIEHUS IIEPCOHATIOM U
paboTe CTPYKTYPHOI'O NOIpa3/iesieHus

AHanu3upoBath, pa3padaTbiBaTh U 0POPMIIATE JOKYMEHTHI IO IpoLieccaM U
pe3ysibTaTaM YIpaBJIeHUs IEPCOHATIOM U paboTe CTPYKTYPHBIX
MOJpa3IeICHUI

BecTtu nenoByto nepenucky

Cobupatb, aHATH3UPOBATH U CUCTEMATU3UPOBATH HEOOXOIMMYIO
uH(OPMALIHIO ISl aBTOMATH3AaMU M IU(POBU3AIIUH ITPOIIECCOB
yIpaBJeHUs NEPCOHATIOM U 00eCIIeUeHHsI KaJIpOBOH O€30MaCHOCTH




[TK-3 Cnocoben
aJIMAHUCTPUPOBATH MTPOIIECCHI
JTIOKYMEHTOO00pOTAa 110
OIIEPALIMOHHOMY H
CTpaTETUYECKOMY
YIIPaBJICHUIO TIEPCOHATIOM

N/I-3.11K-3 meTh npakTUYECKUH OMBIT:

AHanu3 nporeccoB JOKYMEHTO000pOTa, JIOKATbHBIX IOKYMEHTOB IO
BOIIPOCAaM OMEPALMOHHOTO YIPaBIEHUS MEPCOHATIOM U paboThI
CTPYKTYPHOTO MOJpa3ieiaeHusi, Ou3Hec-IpoLEecCOB OpraHN3alluy,
YIIOBJIETBOPEHHOCTH IIEpCOHANa

JlokyMeHTanmoHHoe o(hopMIIeHHE Pe3yJIbTaTOB YIIPABJICHUS [IEPCOHAIIOM,
€ro ayauTa, paboTbl CTPYKTYPHBIX HOpa3aeieHuit

JIoKyMEHTaIlMOHHOE ¥ OpPTraHU3allMOHHOE COITPOBOXKIEHNE CTPATErMYECKOTO
yIpaBiIeHUS MEPCOHAIOM U PabOThl CTPYKTYPHBIX MOJIpa3ieeHuil
Brimonnenue TpeboBaHuil 0 XpaHeHUI0 HHGOPMAIUU O pe3yabTaTax
JEHCTBHUS CUCTEM CTPATErMuecKOro yrnpaBieHHsl IEPCOHATIOM U pabOThI
CTPYKTYPHBIX MOJIpa3AcIICHUI

BrmonHenue TpeboBaHuil 10 XpaHEeHUIO HHPOPMAITUU O Pe3yabTaTax
JIEHCTBHUS CUCTEM OIEPAL[MOHHOIO YIIPAaBJIEHUS [IEPCOHATIOM U pabOThI
CTPYKTYPHOTO MOJpa3ieaeHUs

Koopannanms n skcriepTrsa pa3paboTKu cxeM HH(OPMAIIMOHHOTO 0O0OMEeHa,
HOPMaTUBHO-CIIPaBOYHOM MH(OpMALIMH, HIEKTPOHHBIX JOKYMEHTOB U
CUCTEM aBTOMAaTH3aLMU POIIECCOB YIIPABICHUSI IEPCOHATIOM
Koopaunanus pazpaboTku U corjiacoBaHue (PyHKIIMOHAIBHBIX TpeOOBaHUI
K aBTOMATH3aIMX U IH()POBU3ALNY POLIECCOB YIPABIICHHS TEPCOHATIOM, B
TOM YHUCIIe TPeOOBAHMI K TOJIH30BATEIILCKIM HHTEpdeiicam 1 mradioHam
CornacoBaHue perjiaMeHTOB ¥ HHCTPYKIHUN IO paboTe ¢
aBTOMATU3UPOBAHHOM CUCTEMOM B 00JIaCTH MPOLIECCOB YIIPaBICHUS
[IEPCOHAIOM

ConpoBoxnenue u GyHKIHOHATBHAS TPUEMKaA CHCTEM NU(POBU3ALNY H
aBTOMAaTH3alMU [IPOLIECCOB YIIPABJICHUS [IEPCOHAIIOM Ha dTanax
IPOEKTUPOBAHHUSL, TECTOBOM M ONBITHO-TIPOMBIIIIEHHOM KCIITyaTaluu
OGecneunBaTh coOII0ICHIE TpeOOBAaHU 3aKOHOIaTEhCTBA Poccuiickoit
denepaniuu U KOPIMOPATUBHBIX MOJUTUK B 00J1aCTH 00pabOTKH
MEePCOHAIIBHBIX TAHHBIX W KOHPUIEHIIMATHLHON HHPOPMALITUH

MH(OPMaIMOHHO-aHATUTHYECKU I

[IK-10 CoBepiieHcTBOBaHNE
CHCTEMBI
JOKYMEHTAIlMOHHOT'O
oOecrnieueHus yrnpaBiaeHUS
OpraHu3aIuu

N-1.IT1K-10 3nats

3akoHOJaTeNbHbIE 1 HOPMaTUBHBIE TPABOBbIE aKThl Poccuiickoii
®denepanuu B chepe TOKyMEHTAITMOHHOTO 00ECIICUEHUs YIIPABICHUS U
MH(OPMALIMOHHBIX TEXHOJIOTUI

MeTtoauueckrie TOKyMEHTbI U HallMOHAJIbHBIE CTAaHAAPTHI B cdepe
JIOKYMEHTAIlMOHHOTO 00ecieueHus ypaBiaeHHs] U UH()OPMAIIMOHHBIX
TEXHOJIOTHI1

JleiicTByrolue MeXIyHapOIHbIE CTaHAAPTHI B 00JACTH YIPaBIECHUS
JIOKYMEHTalHUen

[TepenoBoii oTeyecTBEHHBI OIBIT U HayYHbIE pa3paboTKH B 0071aCTH
MH(POPMALIMOHHOTO U JOKYMEHTAIIMOHHOTO 00ecTieueHus YIpaBIeHUs
MeTo/1bl IPOEKTUPOBAHMS U TUNIAHUPOBAHHUS PaOOT 1O COBEPLICHCTBOBAHHIO
JIOKYMEHTAITMOHHOT0 00ecrieyeHHs yrpaBIeHUs] OpraHu3aluu
CoBpeMeHHBIE CUCTEMBI 3JIEKTPOHHOTO JOKYMEHTO000POTa, CIIOIb3yeMbIe
B cpepe TOKyMEHTAIIMOHHOTO 00ecIieueHus YIpaBIeHHUs OpraHnu3allium, U
uX (PyHKIIMOHAJBHBIE BO3MOKHOCTH

Benymue opranuzamuu - pa3pabOTYHKH CUCTEM 3JIEKTPOHHOTO
JTIOKyMEHT0000poTa /i chephbl JOKYMEHTAITMOHHOTO O0eCTICUeHUs
yIpaBiIEHUS OpraHnu3aluu

PrIHOK MH(OPMAITMOHHBIX YCIYT, CPEICTBa cOOpa, mepeaayn u 00paboTKU
uHpopManun




ITK-10 CoBepuieHCTBOBaHKE
CUCTEMBI
JOKYMEHTAIlMOHHOTO
oOecrnieueHus yrnpaBIeHUS
OpraHu3aIuu

NJ-2.1IK-10 Ymers:

AHanm3upoBaTh HHPOPMAIHIO O COCTOSTHUN CHCTEMBI JOKYMEHTAIHOHHOTO
oOecrieueHNs yIpaBICHUs OpraHu3auu

BHoCHUTB apryMeHTHpPOBaHHBIE OPTaHU3ALMOHHBIC U TEXHOJIIOTHUECKHE
MPEJIOKEHUS 110 OPTaHU3aLUH U COBEPIICHCTBOBAHUIO CHCTEMBI
JTOKYMEHTAIIMOHHOTO 00eCTIeYeH sl YIIPAaBICHUS OpraHu3aIin

CocTaBnsaTh TEXHHUYECKOE 33J]aHNE HA TPOCKTUPOBAHKE U BHEIPEHHUE
CHCTEMBI JIEKTPOHHOTO IOKYMEHT0000pOTa B chepe JOKYMEHTAlMOHHOTO
o0ecrieueHNsl yIpaBIeHUs OpraHu3anuu

Br1Oupars onTHManbHY0 CHCTEMY JIEKTPOHHOTO JOKYMEHTOO00pOTa,
OTBEUAIOIYIO 331a4aM JIOKYMEHTAIIMOHHOTO 00ECIICUCHHS yIPaBICHHS
OpraHMu3alH

OO00CHOBBIBaTH HEOOXOIUMOCTH BHEPEHUS CUCTEMBI 3JICKTPOHHOTO
JOKYMEHT0000poTa B chepy JOKYMEHTAITMOHHOTO O0ECTICUeHUS
YIIPaBIICHHUS OpraHU3aIln

Opranu3oBbIBaTh 00yueHHE pAOOTHUKOB OPraHU3aluH COBPEMEHHBIM
MeToJIaM pabOThI C JOKYMEHTaMH B cepe TOKYMEHTAIMOHHOTO
o0ecrieyeHns yrpaBlIeHUsS

AKTyaJM3upoBaTh JIOKaJbHbIC HOPMATHBHBIC aKThl OPraHU3AIUY C YIETOM
BHEJIPCHUS COBPEMEHHBIX METOJIOB paOOThI C TIOKYMEHTaMU

N-3.11K-10 ImeTb npakTUYECKUH OIBIT:

Omnpenenenre BO3MOKXHOCTEH IPUMEHEHUSI COBPEMEHHBIX
MH(OPMAMOHHBIX TEXHOJIOTHH B cpepe JOKYMEHTAIIMOHHOTO 00CCIICUCHUS
yIpaBJICHUS OPraHU3aliy Ha OCHOBE U3yYEHUS TCHIICHIIUI UX pPa3BUTH
ObocHoBaHME HEOOXOAUMOCTH COBEPILICHCTBOBAHUS CUCTEMBI
JOKYMEHTAI[MOHHOTO 00€eCTIeYeHH s yIIpaBlIeHHs OpraHu3aluu
OnpeneneHue HanpaBIeHU pa3BUTHS U COBEPLICHCTBOBAHUSI CUCTEMBI
JOKYMEHTAI[MOHHOTO 00€eCTIeYeHHUs YIIPaBIEHHs OpraHU3aluu
Omnpenenenue Mep MO YCTPAHEHHIO BBISIBJICHHBIX U3bSHOB CUCTEMBbI
JOKYMEHTAIIMOHHOTO 00ecTieueHns yrpaBieHus, IeiCcTByIomel B
OpraHu3aIu

Omnpenenenue Mep MO ONTUMM3ALNMN YIPABICHUECKOT0 JOKYMEHTO000pOoTa
OpraHu3aIu

PazpaboTka METOJMKHN COBEPIIEHCTBOBAHUS CUCTEMBI JOKYMEHTAILIHOHHOTO
o0ecrieyeHus yIpaBieHHs OpraHu3aluu

[TonroToBka makera JOKyMEHTOB, COIPOBOXKIAIOIIMX MPOLIecC pa3pabOTKH,
BHEPEHMSI U HCTIOJIb30BAHMSI CUCTEMBI 3JIEKTPOHHOTO JOKYMEHTO000pOTa
OpraHu3alyy B cepe JOKYMEHTAIIMOHHOTO 00EeCTICUeHNs €€ YIIpaBIeHUs
Opranu3zanus npoiiecca pa3padOTKU U BHEJPEHUS CUCTEMBI 3JIEKTPOHHOTO
JOKYMEHTO000pOTa OpraHu3aluu B chepe JOKYMEHTAIHOHHOTO
o0ecrieyeHus ee ynpaBiIeHUs

Koopaunanust nesTeIbHOCTH O COBEPIIEHCTBOBAHUIO CUCTEMBI
JOKYMEHTAI[HOHHOTO 00ECTIeYeHHUs YIIPaBICHHs OpraHU3aluu

5. TEMATUYECKHWM IUIAH

Yaco

Tema

HaumenoBaHue Tembl IIpakTuuec

KonrakrHast pabota (1o y4.3aH.)

Kontpons
Bceero Camocr. P
CaMOCTOSTEIILH
pabota

KHe oii paboThI
3aHATHS

4acoB Jlabopato
Jlexu patop
HbIE

Cemectp 1 104




[ToHsITHE KaIPOBOTO JACIOMPONU3BOICTBA
Tema 1. (TIK 3.10) 24 1 2 21
OCHOBHBIE TOKYMEHTHI YIIPaBICHUS
Tewma 2. | mepconanom. TpeboBanus K pazpaboTKe U 24 1 2 21
oopmaenuto. (TIK -3,10)
XapakTepucTHKa KOMITJICKCOB KaJPOBOMA
Tema 3. nokymenraruu (I1K-3,10) 28 1 6 21
Tema 4. JlokyMeHT0000pOT B KaapoBoii ciysxoe (ITK 28 1 6 21
-3,10)
6. ®OPMbI TEKYHIEI'O KOHTPOJISI 1 IMPOMEXYTOUYHOMI ATTECTALIUHU
IIKAJIbI OIEHUBAHMU S
Pasgen/Tema Buy ouenounoro OrnucaHue OIEHOYHOTO CPE/ICTBA Kpurepun
CpencTBa OLICHUBAHUA

Texymuit kouTpoas (Ilpunoxenue 4)

Tect cocTouT U3 BOIIPOCOB C BapUaHTaMH
OTBCTOB, HeO6XOI[I/IMO BBI6paTB HpaBHJ’IBHHﬁ.
Hpez[naranTc;I KOHKPCTHBIC 3aJaHUA HA
3aKpPCINICHHUC MaTepHraia, IIPaAaKTUICCKOC
NMPUMCHCHHUC MOJYUYCHHBIX ITO JUCHUIIIINHC
3HaHui. O1eHUBaeTCA IIpaBUJIbHOCTD,
APTYMCHTUPOBAHHOCTH PCIICHUA SaﬂaHHﬁ,
CTPYKTYPHUPOBAHHOCTD U ITOJIHOTA OTBETOB.

TECT, IPAKTUYECKUE
1-4 3a/1aHUs
(mpunoxenue 4)

10 6ayu1oB

ITpomexyTounblii koHTpoJb (IIpunoxenue 5)

buiter k 3auery

1 cemectp (32) (Ipunoxenwue 5)

1 TeopeTnueckuii Bompoc, 1 npakTudeckuii 3ayeT/He3ayer

OIIMCAHUE HIKAJI ONEHUBAHUSA

[Tokazarens ouenku ocBoenus OIIOII popmupyercs Ha ocHOBE 00bETMHEHUS TEKYIIEH U
IPOMEKYTOUYHOM aTTeCTalli 00y4aroIerocs.

[TokaszaTens pedTHHra 0 KaXJ10M JUCLHUIIIMHE BBIPAXKAETCS B IMPOLIEHTaX, KOTOPBIN MTOKA3bIBAET
YPOBEHb IIOJITOTOBKU CTYJEHTA.

Texymias arrecramnus. Mcnonb3yercs 100-0amibpHas cuctema oneHuBanus. OneHka padoThl
CTYJIEHTa B TEYEHUH CEMECTPA OCYIIECTBIIAETCS IPEnoaBaTesieM B COOTBETCTBUU C pa3pabOTaHHON UM
CHCTEMOM OIIEHKH Y4eOHBIX TOCTHKEHHI B TIpoliecce 00ydeHUs 10 TaHHOW JUCITUTITHHE.

B pabounx nmporpamMmmax TUCIUIUIMH U MPAKTUK 3aKPeTIeHbl BUIbI TEKYIIEH aTTeCTalluH,
IUTAHUPYEMBbIE Pe3yNIbTaThl KOHTPOJIbHBIX MEPONPUATUI U KPUTEPUH OLIEHKU Y4eOHBIHN TOCTHKEHUH.

B teuenne cemectpa npenoiaBareneM MpOBOJUTCS HE MEHEE 3-X KOHTPOJIbHBIX MEPOIIPUATHM, 11O
OIIEHKE JEATEIbHOCTH CTYJIeHTa. EClii mocemeHus 3aHaTHil IO IUCIUIIIMHE BKIFOYEHBI B PEUTHUHT, TO
JTAHHBIN MoKa3aTelb cocTapiseT He Oonee 20% 0T MaKCUMAaIbHOTO KOJIMYeCTBA OAJIOB MO JUCIUILIMHE.

[IpomesxyTounas arrecrauus. Mcnonsizyercs S5-6amibHas cucremMa orieHuBanus. OneHka paboThl
CTYZIEHTA 110 OKOHYAHHIO TUCIMITIMHBI (YaCTH TUCIMITIIMHBI) OCYIIECTBIISAETCS MPENOAaBaTesieM B
COOTBETCTBUH € Pa3pabOTaHHOM UM CHUCTEMOM OLIEHKH JIOCTHKEHUH CTyJIeHTa B Ipoliecce 00ydeHus o
JTaHHOM mucuuruinHe. [IpoMexxyTodHas aTTecTanus TaKkkKe IPOBOIUTCS M0 OKOHYaHUIO (POPMUPOBAHUS
KOMIIETECHIIUH.

Ilopsanox nepeBoaa peMTHHra, IPEAYCMOTPEHHBIX CUCTEMOM OLIEHUBAHU, 110 AUCLUIIIIMHE, B
NATHOAIIIBHYIO CHCTEMY.

Bricokuit yposens — 100% - 70% - oTnu4HO, XOPOIIIO.

Cpenumuii yposenb — 69% - 50% - ya0BI€TBOPUTENIBHO.



IToxa3aTeab OEHKH

ITo 5-6aIbHOM cucTEMe

XapakTepuCTHKA MOKa3aTesi

100% - 85%

OTJINYHO

00J1a1a10T TEOPETUUCCKUMU 3HAHUSIMU B TTIOJTHOM 00BbEMe,
MOHUMAFOT, CAMOCTOSTCIIBHO YMEIOT IPUMEHSTD,
HCCIICIOBATh, UICHTH(PHUIIMPOBATH, AaHATM3UPOBATH,
CUCTEMaTHU3UPOBATh, PACIPEICIIATH 110 KaTCTOPUSIM,
paccuuTaTh MoKa3aTeld, KiacCu(UIIMPOBaTh,
pa3palaThIBaTh MOCIIH, AITOPUTMH3UPOBATH, YIIPABJIATH,
OpraHW30BaTh, IUTAHKUPOBATH MPOIIECCHI HCCIICIOBAHUS,
OCYIIIECTBIIATH OIICHKY PE3yJbTaTOB Ha BHICOKOM YPOBHE

84% - 70%

XOpOLIO

00/1aJat0T TEOPETUYECKMMHU 3HAaHUSIMU B IIOJTHOM 00beMe,
IOHUMAIOT, CAMOCTOSATENIEHO YMEIOT IIPUMEHSITD,
UCCIIE10BaTh, UAEHTU(PHULIUPOBATh, AaHAIN3UPOBATh,
CUCTEMATHU3UPOBATh, PACIPEEIATD 110 KATETOPUSIM,
paccumTaTh MOKa3aTeNn, KIacCU(PHUIIMPOBATH,
pa3palaTeIBaTh MOJEIH, AITOPUTMHU3UPOBATH, YIIPABIIAT,
OpraHu30BaTh, IUTAHUPOBAThH MPOLIECCHI UCCIIEI0BAHUS,
OCYILIECTBIISATh OLIEHKY PE3YyJIbTaTOB.

MoryT OBITh JONYIICHBI HEAOYEThI, UCIIPABICHHBIC
CTYZICHTOM CaMOCTOSITEIIBHO B ITpoIiecce paboThl (OTBETA
U T.J.)

69% - 50%

YAOBJICTBOPUTCIBHO

0071a/1a10T 00IIMMU TEOPETUYECKUMHU 3HAHUSMHU, YMEIOT
MIPUMEHSTD, UCCIIEI0BATh, UIEHTU(DHUIIMPOBATD,
AHAJIM3UPOBATh, CUCTEMATU3UPOBATL, PACTIPCACIIATD 110
KaTeropusM, pacCCYMTATh TIOKA3aTEINH,
KJaccu(uupoBaTh, pa3padaTeiBaTh MOIEIIH,
alrOpUTMU3UPOBATH, YIIPABIIATh, OPraHU30BaTh,
IUTAHUPOBATH MIPOIIECCHI HCCIIETOBAHUS, OCYIIECTBIAThH
OLIEHKY Pe3yJIbTaTOB Ha CPEJHEM YPOBHE.
JlomyckaroTcst oMOKH, KOTOpPbIE CTYAEHT 3aTpyIHACTCS
UCIPAaBUTh CAMOCTOSTENBHO.

49 % wu meHee

HCYIOOBJICTBOPUTCIBHO

0071a/1a10T HE TIOTHBIM 00BFEMOM OOIIIUX TEOPETUUECKUMU
3HAHUSIMU, HE YMEIOT CAMOCTOATENbHO TPUMEHSTH,
UCCIIeIOBATh, UICHTH(PHUIIMPOBATH, aHATH3UPOBATH,
CHUCTEMAaTU3UPOBATh, PACIIPEACIIATH 0 KATETOPUSIM,
paccuuTaTh MOKa3aTenu, KiaccuuiupoBarh,
pa3pabaTeiBaTh MOJAEIH, AITOPUTMHU3UPOBATH, YIIPABIAT,
OpraHU30BaTh, INIAHUPOBATH MPOLIECCHI UCCIIEI0BAHMUS,
OCYIIECTBIISATh OLIEHKY PE3YJIbTATOB.

He copmupoBanbl yMeHUS ¥ HABBIKU IS PEIICHUS
npodecCHOHANBHBIX 3a7a4

100% - 50%

3a4TCHO

XapaKTCPUCTHKA ITOKA3AaTCIIA COOTBETCTBYCT «OTJIMIHO),
«XOpo1o», «KyodOBJICTBOPUTCIBHO»

49 % u MmeHee

HEC 3a4TCHO

XapaKTEPUCTHKA [TOKA3ATENIsI COOTBETCTBYET
«HEYJIOBJIETBOPUTEILHO»

7. COAEP KAHUE JUCHUITJIMHBI

7.1. ConeprkaHue JEKIHA




Tema 1. [lonsitue kaaposoro aenonpousBozacTsa (11K 3,10)

[Tonsatue kaapoBoro Aenonpou3BoAcTBa. [loHsTHE U ONIpeeNieHne mpoiecca J0KyMEHTallHOHHOTO
obecrieueHus yrpaBieHUs IEPCOHAIOM OpraHU3AIMH, POJIb TOKYMEHTORB B YIIPABJICHUYECKOU NESITEIbHOCTH.
Ponp 1 3a1aum KaapoBO# CITyObI B CHCTEME yIpaBjieHuUs nepcoHanioM. [lonpasneneHust KaapoBoi CIIyKObI.
KanpoBsie TOKyMEHTHI KaK COLMAILHO 3HAYUMBIE JIOKYMEHTHI OPraHU3allMH, PETYIUPYIOIINE TPYI0OBbIE
MpaBOOTHOIIEHUsI. HopmaTuBHBIC TIOKYMEHTHI, PETyJIUPYIOIINE 3TH OTHOIICHUS: TpyaoBoii kojekc PO,
®depnepanbHbIil 3ak0H «O0 nHGOpMaIK, THGOPMAIIMOHHBIX TEXHOJIOTHAX H O 3alIUTe HH(DOpMAIUN»,
WMHCTpyKIUs 110 BEACHUIO TPYIOBBIX KHUXKEK, [[eHcnoHHOE 3akoHOAaTeNIbCTBO, [Tomoxenue o
denepanbHOl City)0€ 3aHATOCTH POoccuu, yCTaBbI ¥ TIOJIOKEHUS O TUCIUIUIMHE (HAa KEJIE3HOJIOPOIKHOM,
BOJHOM, BO3AYIITHOM TPaHCIIOPTE | Jip.). OCHOBHBIC TOHATHUS U TEPMHUHBI.

Tema 2. OCHOBHBIE TOKYMEHTHI yIipaBiieHus nepcoHanoM. TpeboBanus k pa3padotke u opopmieHuo. (ITK
-3,10)

OcHOBHBIE JIOKYMEHTHI yIIPaBJICHHS IIepcoHaoM. TpeboBanus K pa3paboTke U 0POPMIICHHUIO. [TonsiTne
KOPIIOpaTUBHbIE CTAHJAPTHI B 00JIaCTH yIIpaBiieHUs NepcoHanoM. OpraHu3alMOHHbIE TOKYMEHTHI (Y cTasB,
[IpaBuiia BHyTpeHHETO TPYAOBOIro pacnopsaaka, Komiektusnsiil qorosop, lllrarnoe pacnucanue, Tpynoson
noroBop, [lonoxeHus o noapasfaeNeHussX U HaIlpaBJICHUAX J€ATEIbHOCTH, HHCTPYKIIHH).
Pacnopsimurensabie 1oKyMeHTHI (kaaposbie [Tpukassr). MHbOpMannoHHO-CIpaBOYHBIE JOKYMEHTHI
(moxyagHbIe U OOBSICHUTENbHBIC 3aniCcKH, AKThI, CripaBku, 3asBienus). [IpoToko.




Tema 3. XapakTepucTrKa KOMIUIEKCOB KaapoBoit mokymenTanuu (I1K-3,10)

XapakTepucTUKa KOMILJIEKCOB KaIpoBOi okyMeHTanuu. 3.1. CTpykTypa KaapoBoi nH(PpOpMaIMOHHO-
JIOKYMEHTAI[MOHHON CHCTEMBI.

Kommuiekcsl kaapoBoil TOKyMeHTaluuu B opranu3anii. KoMIiekcsl JOKyMEHTOB, HUMEIOIIUE 1IeJIEBYI0
MPUHAJJICKHOCTD Pa3IMYHbIM CTPYKTYPHBIM TOJpa3esieHUusIM [0 y4eTy pabo4yero BpeMeHHU U pacyeToB C
MEPCOHAJIOM IO OILIaTe TPY/a.

3.2. HopmaTuBHas 1 HOpMaTUBHO-CIIPABOYHAS TOKYMEHTALIMSL.

[Tocranosnenue [IpaButensctBa PO «O TpynoBbIX KHUXKKaxX», MHCTPYKIMS O MOPSAJIKE BEACHUS
TPYAOBBIX KHIDKEK Ha MPEANPHUATHAX, B YUPESKICHUSIX U opraHu3zanusx; TapudHo-kBanudukannoHHbIe
XapaKTePUCTUKHU OOIICOTPACIEBBIX JOJKHOCTEH CITyKallluX U 0011e0TpaciieBbIX npodeccuil pabouux u T.1.
HopMmaTuBHBIE TOKYMEHTHI, U3/1aBaeMble cyobekTamu P®D. JIokanbHble HOpMATUBHBIE aKThl OpraHU3aluu
(oGs3aTenbHbBIC U (DaKyTbTaTUBHBIC).

3.3. [InaHoBas kaapoBasi JOKYMEHTAIIUSI.

JIOKyMEHTBI MEePCIEKTUBHOTO U TEKYILEr0 MPOrHO3UPOBAHUS U IJIAHUPOBAHUS B YaCTU KOMILIEKTOBAHUS
OpraHHU3aIH KaJpaMH, YUCJICHHOTO COCTaBa Pa3InYHbIX KaTeropuil pabounx, cayxaliux,
00CITyKMBAIOLIETO MepCoHala, aIMUHUCTPATUBHO-YIIPABICHYECKOT0 nepconana u T.1. CocTaBieHue
TUTAHOBBIX JJOKYMEHTOB.  TE€XHOIIOTHS COCTaBIEHUS TUIAHOBBIX JOKYMEHTOB B 0000ILIEHHOM BHJIE.
[Tporpamma. Ilnan. Ctpykrypa u mratHas ynciaeHHocTs. [lITatHoe pacnucanue. ['paduk oTIyCKOB.

3.4. Opranu3aiMoHHO - IPaBOBas JOKYMEHTAIHSI.

TexHonorus COCTaBlIEHUsI OPraHU3AIIOHHO-TIPABOBOM JOKYMEHTAIUH.

Komrmuiekc T0KyMEeHTOB 0 KaJipam, perJiaMeHTUPYIOIIUNA MOPAI0K MOCTPOSHUS M PYHKIIMOHUPOBAHUS
CUCTEMBI yIIpaBieHus paboTHUKaMu opranu3aiuu. [IpaBuiia BHyTpeHHEr0 TPYIOBOTO pacopsaKa,
MOJIOKEHHUS O CTPYKTYPHBIX MOAPA3EICHUIX OpraHu3anuu, o0 otaene (YyrnpaBlieHuH, Cliy:k0e) nepcoHana,
JOJKHOCTHBIE MHCTPYKILUH, TPUKA3bl O pa3TPAHUYCHUH ITOJTHOMOYUN MEXKY PYKOBOIUTENSMU, MpaBUIa,
METOJMKH IO MPOBEICHUI0 coOece0BaHU, TECTUPOBAHHIO, ATTECTAINH, aHKETUPOBAHHIO MPETEHICHTOB
Ha 3aHITHE JTOHKHOCTH U JIp.

3.5. [lepconanbHast TOKyMEHTALIUS.

Kommiekc nepcoHanbHbIX JOKYMEHTOB, HA OCHOBAHHWU KOTOPBIX MPUHUMAETCS PEUIEHUE O MpUeMe,
NepeBo/ie, YBOJIbHEHUU paOOTHUKA:

* IOKYMEHTHI, BBIJJAHHBIE TPaKIaHAM COOTBETCTBYIOIIMMH TOCYIaPCTBEHHBIMHU OpTraHaMH,
OpraHU3AIUSIMU U IOPUIUIECKH TTOATBEPKIAIONINE T€ CBEJIEHHUS, KOTOPhIE TpaXKaHe COOOIIaroT O cebe
(macmopT, TOKYMEHT 00 00pa30oBaHWU, BOEHHBIN OUJIET, INCTOK HETPYIOCITIOCOOHOCTH, METUITMHCKAS
CIpaBKa, MOBECTKA U3 BOEHKOMATa U T.J.);

* TPY/IOBasi KHWKKA: COJIEP KaHKE Pa3/IeNioB, OPSAIOK 3all0JHEHNS, BEICHUS, YU€Ta, XPAaHCHHUS,

BBIJTaYH.

* JIOKYMEHTBI, BbIJIaBa€Mble pAOOTHUKAM OpraHU3aIliell, B KOTOPOil OH paboTaeT, A MOATBEPKICHUS
Pa3TUYHBIX MTPABOBBIX (PAKTOB (KOMTUU IMPUKA30B, TPYAOBBIX KHIDKEK, Pa3IMYHBIC CITPABKH,
MOATBEPKIAIOIINE MECTO pabOThI, JOIKHOCTH, 3apabOTHYIO TUIaTy, KOMaHIUPOBOYHBIE YIOCTOBEPEHHUS,
MIPOITYCK, TOYETHBIC TPAMOTHI M YIOCTOBEPEHHUS O Harpajax u Jip.);

* IOKYMEHTBHI, COCTaBIICHHBIE TPaXXJaHaAMH, pa0OTHUKAMH ¥ HAPABJSIEMbIE UMH PA0OTOIATENIO WIIH

B MPO(COIO3HBIE OPTaHbl, KOMUCCHIO MO TPYAOBBIM CIIOPaM C IEJbI0 U3MEHEHHS WIIH TTPEKPaICHUS
TPYIOBBIX MMPABOOTHOIICHUM (pe3toMe, pEKOMEH IaTeIbHbIE MIChMa, XapaKTEPUCTUKH, INYHBIC 3asBICHUS,
O0OBSICHUTEIIBHBIC 3aMICKH, )KAIOOBI, MUCHbMEHHBIC 00paIeHus 1 Ip.);

* CITy’)KeOHBIE JJOKYMEHTBI, XapaKTEPHU3YIOITHe MpodecCHoHaANbHbIE, IeTTOBbIC, MOPAJIbHBIC, TUYHBIC
KauecTBa paOOTHHKA, KOTOPhIE HE MPeTHA3HAYCHBI JJI BbIa4H eMy (ITPEICTaBICHHE K HA3HAUYCHUIO Ha
JIOJDKHOCTH, aTTECTAIIMOHHBIN JIMCT, MPOTOKOJI TPOBEICHHS cOOeCeJOBaHusI, PE3yJIbTaThl TECTUPOBAHUS U
AHKETUPOBAHUS, TIPOTOKOJIBI U PEIICHUS KOHKYPCHBIX M aTTECTAIIMOHHBIX KOMUCCHH, JUCCEPTAIIMOHHBIX,
YYEHBIX COBETOB, 3aCEaHUI MPABJICHHUHN, COOpPAaHUI aKITMOHEPOB U JP.).

3.6. JloroBopHasi TOKyMEHTAIIHSI.

JlokyMeHTaIus, perjlaMeHTUpPYIoIIasi MpaBOBble B3aMMOOTHOLIEHHS paOOTHUKA U paboToAaTeNs B poliecce
UX COIMAJIBHO-TPYIOBBIX OTHOIIEHUN. Cornamenus. KomiekTuBHbIN 10ToBOp. Tpy10Bo 1OTOBOp:
croponsl T/l, conepxkanue T/, cpok T/I.

3.7. PacniopsiauTenbHas TOKyMEHTAIHS.

CtpykTypa npuka3osB: rmpocras u cioxknas. [lopsaok odhopmieHus u peructpauuu nprkazon. CocraBieHue
MIPUKA30B C YUETOM Pa3HOT0 CPOKa XpaHeHus.  YHUuUIUpoBaHHbIe (POPMBI IPUKA30B 110




JUYHOMY COCTaBy. JlOBEJCHHME MPUKA30B J0 CBEACHHS PAaOOTHUKOB MO pOCTIHCH. OCHOBAHUS JIJIS H3IaHHS
MIPUKA30B 110 JJMYHOMY COCTAaBY M OCOOCHHOCTH UX XPAHEHUS B OpTaHHU3aIlHH.

3.8. YuerHas kaapoBasi JOKYMEHTAIIHS.

[TepBUYHBIC YYE€THBIC TOKYMEHTHI - JIMUHAs KapTOUKa paOOTHHKA, TUYHAS KAPTOUYKA TOCYIAPCTBEHHOTO
(MyHHUITUIIAIBHOT'0) CIYXKAIIIEero, y4eTHas KapToyKa HAyYHOT'0, HAyYHO-IIeJarOrHYeCKOro pabOTHHKA.
[Tpoun3BoiHBIC (BTOPUYHBIC) YUETHBIC JOKYMEHTHI - CIIPABOYHO-KOHTPOJIbHBIE, CIIPAaBOYHO-aHATUTHUCCKHE,
OTYETHBIC KaJJPOBBIC JOKYMEHTHI, KHFKHBIC (DOPMBI PETUCTPAIIUN YICTHBIX CBEJICHUH (a1(aBUThI, KHUTH
ydera U T.II.)

3.9. lokyMeHTaIus 1o yueTy padovero BpeMEHHU M PacueTOB C IMIEPCOHATIOM.

YHaubumpoBanHbie HOPMBI JOKYMEHTOB IS y4eTa padodero BpeMEHHU M pacueTa 3apab0THOM IUIaThI:
Tabelb yyeTa pabo4yero BpeMeHHU, pacyeTHAs BEIOMOCTb, JIMLIEBOH CUCT M JIp.

Paz6op npaktudeckux cutyarnuii. CocraBieHHE TOKYMEHTOB.

Tema 4. JlokymeHTO000pOT B KaapoBoii ciry:xoe (ITK-3,10)

JIoKyMeHTO000pOT B KaJipoBo# ciayxoe. OpopmiieHue e KagpoBoil CITy>KObI COTIACHO HOMEHKIIATYpPE JIe
opranusanuu. Mx tekymiee u apXxuBHOE XpaHEHHUE.

DJEeKTPOHHBINA JOKYMEHTOOOOPOT.

7.2 CopeprkaHue MPAKTHYECKUX 3aHATHH U JIaOOPaTOPHBIX padoT

Tema 1. ITousitre kagposoro aenonpoussozictsa (11K 3,10)

Pa36op mpakTHyecKux CUTyaIuil.

Tema 2. OCHOBHBIE TIOKYMEHTHI yIIpaBieHus epcoHanaoM. TpeGoBanus k papadbotke u opopmienuto. (ITK
-3,10)

Pa36op mpakTHyecKux CUTyaIuil.

Tema 3. XapakTepucTrika KOMIUIEKCOB KaipoBoit qokymenTtaruu (I1K-3,10)

Pa36op mpaktuueckux cutyaruii. CocTaBieHUE JOKYMEHTOB.

Tema 4. JlTokymeHT0000pOT B KaapoBoii ciysxoe (ITK-3,10)

Pa36op mpakTHYeCKuX CUTYyaIuii.

7.3. ConeprkaHue caMOCTOATENbHOM paboThI

Tewma 1. [lonstue kaaposoro aenonpousBozacTia (11K 3,10)
N3yuenue nuTeparypsl 10 TEME

Tema 2. OcHOBHBIE TOKYMEHTHI YIIpaBlieHUs epcoHanoM. TpeboBanus k pazpadotke u opopmienuto. (I1IK
-3,10)
N3yuenue nureparypsl IO TEME

Tema 3. XapakTepucTrKa KOMIUIEKCOB KaapoBoit qokymenTtanuu (ITK-3,10)
W3yueHne muTeparypsl o TeMe

Tema 4. JlokymMeHT000OpOT B KaapoBoii ciyxoe (I[TK-3,10)
N3yuenue nureparypsl 10 TEME




7.3.1. [IpumepHBIC BOMPOCHI ISl CAMOCTOATEILHON MOATOTOBKHY K 3a4€TY/9K3aMEHY
[Tpunoxenue 1

7.3.2. [IpakTrueckue 3aJjaHus 10 JUCHUILUIMHE VISl CAMOCTOSATEIbHOM MOJTOTOBKH K
3a4eTy/3K3aMeHy
[Ipunoxenue 2

7.3.3. [lepedyeHn KypcoBBIX paboT
HE TIPeyCMOTPEHO

7.4. DnexTpoHHOE MOPTGOINO 00YIAFOIIETOCS
HE pa3MellaeTcs

7.5. Metoanyeckne peKOMEHIAINH 110 BBITIOJTHEHUIO KOHTPOJIBHOM paboThI
HE NPEyCMOTPEHO

7.6 Meroanueckrue peKOMEHJAINH 110 BBIIOJIHEHUIO KypCOBOM paboThI
HE MPEyCMOTPEHO

8. OCOBEHHOCTHU OPTAHU3AIIMU OBPA3OBATEJIBHOI'O
MMPOLHECCA 11O JMCHUIIVIMHE U1 JINL C OT'PAHUWYEHHBIMHA
BO3MOXHOCTAMMHU 310POBbs

Ilo 3asa6nenuto cmyoenma

B nenstx ocTynmHOCTH OCBOEHHMSI IPOTPAMMBI JUJIS JIML C OTPAaHUYEHHBIMH BO3MOXXHOCTSIMHU 370POBbsI
py He0OXOAMMOCTH Kadeipa 0OecreunBaeT CIeyoHe yCIOBU:

- 0COOBI MOPSAIOK OCBOCHHUS TUCIUITIIMHBI, C yIETOM COCTOSIHUS UX 3/I0POBbS;

- DJIGKTPOHHBIE O00pa3oBaTeNbHbIE pPECYpChl MO JAUCHUIUIMHE B (OpMax, aJdalTUPOBAHHBIX K
OTpaHUUYEHUSAM HX 3/10POBbBS;

- W3YyYeHHUE JUCIMIUIMHBI 10 HHIUBUAYaJbHOMY y4eOHOMY IUlaHy (BHE 3aBHCHUMOCTH OT (hOpMBI
o0yueHus);

- DJEKTpOHHOe oOyuyeHHe | JAUCTaHIMOHHblE OOpa3oBaTeNbHbIE TEXHOJIOTUH, KOTOpHIE
peaycMaTpuBaOT BO3MOXHOCTH IpueMa-nepeaadu nHhopMaluy B JOCTYIHBIX 71 HUX (opmax.

- goctyn (yIaJeHHBIH JOCTYN), K COBPEMEHHBIM MpO(ecCHOHAIbHBIM 0a3aM JaHHBIX U
UH(POPMALIMOHHBIM CIIPAaBOYHBIM CHCTEMaM, COCTaB KOTOpbIX onpeneneH PIT/I.

9. MEPEYEHHh OCHOBHOMN U I[OHOJIHHTEJILHOFI YUYEBHOWM JIUTEPATYPBHI,
HEOBXOI[I/IMOI?'I JJIs1 OCBOEHUA JUCITATTJINHBI
Caiit oubamnorexu YpI'dy
http://lib.usue.ru/

OcHoBHas1 iuTEparypa:

1. ITanacenko FO. A. JlokyMeHTHpOBaHUE YIIPABICHUYCCKON EATEITLHOCTH [ DIEKTPOHHBIN
pecypc]:Yuebnoe nocooue. - Mocksa: Usnarensckuii Lientp PUO; 2018. - 138 ¢. — Pexxum gocTyna:
https://znanium.com/catalog/product/927448

2. ITaBnosckas O. 1O. [IpaBoBoe obecrnieueHrne KaapoBOTo ASIOMPOU3BOICTBA [ DIEKTPOHHBIN
pecypc]:yuebnoe mocobue st By30B. - Mocksa: FOpaiirt, 2023. - 213 ¢ — Pexxum noctyma:
https://urait.ru/bcode/518436



JonoaHuTebHAS IUTEpPaTypa:

1. Kypasnesa U.B., Kypasnesa M.B. Odopmiisiem TOKyMEHTHI Ha IEPCOHATFHOM KOMIIBIOTEPE:
rpaMoTHO U KpacuBo [Daekrponnsiii pecypc]:I'OCT P.6.30-2003. Bosmosxunoctu Microsoft Word. -
Mocksa: OOO "Hayuno-uzaarensckuit nentp MHOPA-M", 2019. - 187 c. — Pexxum nocryna:
https://znanium.com/catalog/product/1030249

10. IEPEYEHb TH®OPMAIIMOHHBIX TEXHOJIOT Ui, BKJIIOYAS IEPEYEHB
JMIEH3UOHHOI'O ITPOI'PAMMHOI'O OBECIIEYEHUA U UH®OPMAIIMOHHBIX
CIIPABOYHBIX CUCTEM, OHJIAMH KYPCOB, UCIIOJIb3YEMBIX ITPH OCYIIECTBJEHUH
OBPA3OBATEJIBHOI'O IMTPOIECCA IIO JUCHUITJIMHE
IlepedyeHb JTUIIEH3NOHHOIO MPOTPAMMHOI0 O00ecleYeHHs

Astra Linux Common Edition. dorosop Ne 1 or 13 wuronst 2018, akt ot 17 gexabpss 2018. Cpoxk
JICMCTBUS TUIICH3UH - 0€3 OTPAaHUYCHUS CPOKA.

MoitOduc cranmgaptaeii. Cornmamenue Ne CK-281 ot 7 utons 2017. [lara 3axmrouenus - 07.06.2017.
CpoK JIeiicTBYSI JIMIICH3UH - 0€3 OrpaHUuCHHS CPOKA.

Kondurypamms 1C:3apriatra u Ymopasnenue Ilepconamom 8. Horoop B/H or 02.06.2009 r.,
JInuensunonnoe cornamenne Ne 8971903, Akt Ne 62 ot 15.07.2009 "1C:3apmnara u Kaapsl OIOIKETHOTO
yupexaenus 8" (per. Homep 9648728).

IMepevyeHb HHPOPMAMOHHBIX CIPABOYHBIX CHCTEM, PeCypcoB HHGOPMALHMOHHO-
TeJIeKOMMYHUKANIMOHHOH ceTu « AHTepHET»:

CrnpaBouno-npaBoBas cuctema ['apant. oroBop Ne 58419 ot 22 nexabps 2015. Cpok geiictBus
JIMIICH3UH -0€3 OTPaHUYCHUS CPOKa

CrnpaBouno-npaBoBas cuctema KoncynpranTt +. Cpok jgeictBus JmieH3uun 10 31.12.2023

11. OMUCAHUE MATEPHUAJIbHO-TEXHUYECKOM BA3bI, HEOBXOJUMOM 151
OCYHIECTBJIEHUSA OBPA30OBATEJIBHOI'O ITPOLHECCA 110 AUCIUIIJIMHE

Peanuszanus yueOHONM AMCHUIUIMHBI OCYHIECTBIISIETCS C UCHOJIb30BAaHUEM MaTepUaIbHO-TEXHUUYECKOM
6a3pl YpI' OV, obecnieunBaroiieil MpoBeieHNEe BCEX BUJIOB YUEOHBIX 3aHATUN U HAy4YHO-HCCIIEA0BATEIbCKON 1
CaMOCTOSITENIbHOM paboThl 00yJaromMXCS:

CreunanbHble MMOMEIIEHUS MPEACTABIAI0T COO0N yueOHbIe ayAUTOPUM JJIsl IPOBEJIEHUS BCEX BUJIOB
3aHSTHUI, TPYNIOBBIX U MHIUBUYaIbHBIX KOHCYJIbTAIUI, TEKYILIEr0 KOHTPOJIS U MPOMEKYTOUHON aTTeCTalluu.

[Tomerenust st cCaMOCTOATENBEHOM PaOOThI O0YYAIOIIMXCSl OCHAIICHBI KOMITBIOTEPHOW TEXHUKOU C
BO3MOXKHOCTBIO TOAKIIOYEHUsT K cetu "HMHrepHer" wu oOecriedeHWeM JOCTyna B DJIEKTPOHHYIO
nH(pOpMaImoHHO-00pa3oBaTeNbHYIO cpeay Ypl DVY.

Bce nomernienust yKOMITJIEKTOBaHbI CIIEHUATU3UPOBAHHON MEOEIbI0 U OCHAIIEHbI MYJIbTUMEIUNHBIM
obopynoBaHueM crieno0opyaoBaHueM (MHGOOPMAIMOHHO-TEIEKOMMYHUKAIIMOHHBIM, WHBIM KOMITBIOTEPHBIM),
JOCTYTIOM K MH(OPMAaIlMOHHO-TTIOMCKOBBIM, CIIPABOYHO-TIPABOBBIM CHCTEMaM, 3JEKTPOHHBIM OMOIMOTEYHBIM
cucrtemaM, 0a3aM JaHHBIX JEHCTBYIOLIEr0 3aKOHOJATENbCTBA, HWHBIM HH(POPMAIMOHHBIM pecypcam
CITy>KallluMU JUIsl Tpe/icTaBieHns yueOHol nHopmanuu 60IbII0N ay TUTOPUH.

Jlia mpoBefieHHs 3aHSITUN JIEKIIMOHHOTO THIA Mpe3eHTAallMu U JIpyrue ydyeOHO-HarisaHble mocolus,
o0ecrneunBaroe TeMaTUYECKUE UIUTFOCTPALIUH.



