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BBEJAEHUE

Pabouas nmporpamMMa AUCIUIUIMHBI SBJISIETCS YaCThIO OCHOBHOW NPOQeCcCHOHATBHOM

00pa3oBaTeNbHON IPOTPaMMBI BBICILIETO 00pa30BaHus - MPOrpaMMbl OakagaBpuaTa, pa3paboTaHHON B
coorsercTBuu ¢ PI'OC BO

dI'0OC BO @DenepanbHbIi rocyJapCTBEHHBIN 00pa30BaTeIbHbIN CTaHAAPT BBICIIETO 00pa30BaHuUs
- OakayiaBpuar 1o HanpasiaeHuto noarotrosku 38.03.03 Ynpasienue nepcoHaioMm
(mpuka3 MunoOpnayku Poccun ot 12.08.2020 1. Ne 955)

I1C

1. HEJIb OCBOEHMSA N CHUIIJINHBI

Lenbr0 OCBOSHMSI TUCIUIUIMHBI ByXranTepckuii ¥ ynpaBieHYecKHid ydeT B paboTe C epcoHaIoM
SBIISIeTCA yriryOJaeHHOe (pOpMUPOBaHHE U 3aKPEIUICHHE Y CTYACHTOB LIEJIOCTHOTO MPEACTABICHUS O
OyXTaJITEpPCKOM U YIPABJICHUYECKOM Y4ETe B pabOTe C MEPCOHANIOM: MpeaMeTe, O0BEKTaxX, IEesIX U 3a/1a4ax,
KJaccu (KA 0ObEKTOB, PA3BUTHE TEOPETHUECKUX U MPAKTUIECKUX HABBIKOB 110 OPTaHU3AIIH
OyXTaJITEPCKOT0 U YIPABJICHUYECKOTO yYeTa COBPEMEHHOTO XO3SMCTBYIOIIETO CyOBEKTa B 4aCTH PabOTHI C
NEepCOHANIOM. A TaKke (OPMUPOBAHHE Y CTYACHTOB LIEJIOCTHOTO MPE/ICTABICHUS B CUCTEME

po(hecCHOHABHOM MMOATOTOBKH CIIELUATNCTOB 3HaHUSI BOIIPOCOB TPYAOBOIO IIpaBa, OyXIrajaTepcKoro u
YIIPaBJIEHYECKOI'O y4eTa.

2. MECTO JUCHUIIJIMHBI B CTPYKTYPE OIIOII

JlucuunianHa OTHOCUTCS K BApUATUBHOM YacTy yueOHOTO IIaHa.

3. OFBEM JUCHHUIIVIMHbI

Yacos
KonTtaktHast pabora .(o yd.3aH.)
0 CamocTosTenb
paKTH4YecKue Hast paboTa
[IpomexyTouHbId KOHTPOJIb | Beero 3a 3aHATHA, B TOM 4HCIIE 3.e.
CEMECTp Bcero .HeKI_[I/II/I BRJTIO9aA IIOATrOTOBKA
Kypcosoe KOHTPOJIbHBIX U
MPOEKTHPOBAHU KyPCOBBIX
e
Cemectp 4
3auer | 144 | 20 | 8 | 12 | 120 | 4

4.1INTAHUPYEMBIE PE3YJIbTATBI OCBOEHMUSA OIIOII

B pesynbrare ocBoenust OIIOII y BeITyCKHHUKA TOKHBI OBITH CPOPMUPOBAHBI KOMITETEHIIUH,
ycraHoBieHHble B cooTBeTcTBMM PI'OC BO.

[Ipodeccnonanpubie kommnereHuu (I1K)

[Mudp 1 HauMeHoBaHUE
KOMIETEHIINU

WNHanKaTopsl JOCTUKEHHSI KOMITETEHITUI

YH(}OpMallMOHHO-aHAIUTUYECKHUI




[TK-1 Cnocoben
OCYIIECTBIISITh IEATEILHOCTh
10 aHAIU3Y U 00ECTICUCHHIO
OpraHu3aIiK EPCOHATIOM

NJI-1.IIK-1 3Hath:

TexHonoruu, METObl U METOJUKU MIPOBECHUS aHAIN3a U CUCTEeMATHU3allN
JIOKYMEHTOB ¥ MH(OPMAITUH, TIOUCKA, PUBJICUEHUS, TT0A00pa 1 0TOOpa
nepcoHasa

CucreMsbl, METOJIbI U (HOPMBI MATEPUAIBHOTO U HEMATEPHAILHOTO
CTUMYJIMPOBAHUS TpyAa MepcoHaa

CrtpyKTypa opraHuzalyy 1 BakaHTHbIE JOJDKHOCTH (mpodeccun,
CIIEIIUATILHOCTH )

[Topsimok ornpeneneHus MEPCHEKTUBHOM U TEKyILeH TOTPEOHOCTH B Kajpax
HcTounuku obecriedeHns opraHu3aluu KaapaMu

TexHonoruu u MeTo bl HGOPMUPOBAHUS U KOHTPOJISI OI0JIKETOB
Opranuzanus padoT Ha Pa3IMYHBIX yYacTKax MPOU3BOJICTBA, OPraHU3AINH,
oTpaciu

OO01e TeHACHIIMH Ha PhIHKE TPYZa U B OT/IEIBHOM OTpaciu, KOHKPETHOM
npodeccuu (I0HKHOCTH, CIISUATFHOCTH) U BHIaX MPOPECCHOHATBLHON
JIeSITEIIbBHOCTH

OCHOBBI IICUXOJIOTMH U COLIMOJIOTUU TPYAA

OCHOBBI 5KOHOMUKH, OPTaHU3ALWHU TPY/a U YIIPABICHUS, YIIPABICHUS
[IEPCOHAIIOM

TpynoBoe 3aKOHOJIATEIbCTBO U UHBIE AKThI, COJAEPIKAIINE HOPMbI TPYIOBOTO
npasa

OCHOBBI apXUBHOTO 3aKOHOZATEIHCTBA 1 HOPMATHBHBIE ITPABOBBIC AKThI
Poccuiickoit denepainuu, B 4aCTy BEACHUA TOKYMEHTALUH 10 MEPCOHAITY
3akoHozgarenscTBO Poccuiickoit denepariuy o nepcoHalIbHbIX JaHHBIX
OcHOBBI HAJIOTOBOTO 3aKOHO1aTeNnbecTBa Poccuiickoit denepanuu
JlokanbHBIE HOPMATHBHBIE aKThl OPTaHU3ALNH, PETYIHPYIOIIUE TOPTOK
noadopa nepcoHana, 00ecreueHus MepCcoHaIOM

Hopwmpbl 3TuKH 1e710BOTO OOIICHUS

bazoBbie 0CHOBBI HH(POPMATHKH, CTPYKTYPHOE ITOCTPOCHUE
MH(OPMALIMOHHBIX CUCTEM M OCOOEHHOCTH PabOThl C HUMU




[TK-1 Cnocoben
OCYIIECTBIISITh IEATEILHOCTh
10 aHAIU3Y U 00ECTICUCHHIO
OpraHu3aIiK EPCOHATIOM

NJI-2.11K-1 Ymets:

OnpenensiTb KpUTEPUH MOMCKA, MPUBJICUYEHU, TOA00pa 1 0TOOpa
nepcoHasa

Cobupate, aHaTU3UPOBATh U CTPYKTYpUPOBATh HH(MOPMALIHIO 00
O0COOCHHOCTSIX OpraHu3aluy padoT Ha PA3IMYHBIX Y4aCTKaX IPOU3BOICTBA
Y Ha KOHKPETHBIX pabounX MecTax ¢ yueToM Liejeil, 3a/1a, IJIaHOB U
CTPYKTYpbI OpraHu3aluu

Cobupatp, aHaTU3UPOBATh U CTPYKTYPUPOBATh HHPOpMAIUio 00
O0COOEHHOCTSIX U BO3MOXKHOCTSIX KaJIpOBOT'O MOTEHIIMAaIa OpraHu3aluu
Cobupatp, aHaTU3UPOBATh U CTPYKTYPUPOBATh HHGOpMAIUIo 00
0COOCHHOCTSIX phIHKA TPYJa, BKJIIOYAs MPEII0KEHUS OT IPOBANUIEPOB yCIyT
10 TIOUCKY, MIPUBJICUEHHIO, TOI00PY B OTOOPY NEepCoHaNa, 0 KaHAUIATax U
NPEUIOKEHUIX Ha PBIHKE TPyJa

dopmupoBaTh TPeOOBAHUS K BAKAHTHOU JOJDKHOCTH (TIpodeccun,
CHEIHUATBHOCTH) B OTIPEICIATh KPUTEPHH 0100pa TIepcoHaa

BHOCHUTB KOppEKTHPYIOIIHE CBEICHUS B TPEOOBAHUS K KaHAUIAaTaM Ha
BaKaHTHBIE JIOJDKHOCTHU (MPOodeccru, CrennatbHOCTH)

[TprMeHSTHh TEXHOJIIOTUN U METOAMKH MTOWCKA, IIPUBIICYCHHUS, TTOAO0pa U
0T0Opa KaHIM/IaTOB HA BAKAHTHBIE JOJDKHOCTH (Ipodeccu,
CHEHATBHOCTH) B COOTBETCTBHE C UX CIICUPUKON

[Tonp30BaThCsl IOMCKOBBIMU CHCTEMAaMHU M HH()OPMAIIMOHHBIMHU peCypcaMu
JUTSI MOHUTOPHHTA PBIHKA TPY/Ia, B 007acTH 00eCTIedeHns IEpCOHAIOM,
rPaXXIAHCKOTO M TPYJOBOIr0 3aKoHOAATENbCTBA Poccuiickoit @enepanuu
Hcnonb30Bath cpecTBa 00ECIIeUeHUs IIEPCOHAIOM, BKITIOUAst
COIIPOBOKJICHHE

KoHcynbTupoBaTh 110 BOpocaM NpUBJICYSHHS MIEPCOHANA, TI0 BOIPOCaM
pBIHKA TPyJia B YaCTH 00ECTIEYCHHUS TIEPCOHATIOM

CocTaBisTh ¥ KOHTPOJIMPOBATH CTATHH PACXOJIOB Ha 0OecTIeYeHre
TIEPCOHAJIOM ISl TTTAHUPOBAHUS O0/PKETOB

Co0:1r01aTh HOPMBI ATHKH JIEJIOBOTO OOIIIEHUSI




[TK-1 Cnocoben
OCYIIECTBIISITh IEATEILHOCTh
10 aHAIU3Y U 00ECTICUCHHIO
OpraHu3aIiK EPCOHATIOM

N/I-3.11K-1 UmeTh npakTUYECKUH ONBIT

AHanu3 MIaHoB, CTPATETUU U CTPYKTYPbl OPraHU3aINH

AHanu3 0coOeHHOCTEH OpraHu3aIuy padboThl U TPOU3BOCTBA HA
KOHKPETHBIX pab0o4ynX MecTax

AHanu3 pblHKa TPy/Aa [0 OpraHu3aluy padoThl Ha aHAJTOTHYHOM
MIPOU3BOJICTBE U pabOYHX MECTax

dopmupoBaHue TpeOOBaHUN K BAKAaHTHOM JTOJKHOCTH (Tipodeccui,
CHEIHUAIbHOCTH) U UX KOPPEKLUs

AHanu3 pblHKa TPyAa U IepcoHalla OpraHu3aliy 1o npopuiio BaKaHTHOU
JIOJDKHOCTH (TIpodeccrH, CrienaibHOCTH )

HNudopmupoBanue v KOHCYIbTHPOBAHUE PYKOBOJUTENEH MOIpa3iesieHui 1
OpraHu3aIiy [0 BOIPOCAM PhIHKA TPYAA B YaCTH 00ECIIeUEeHUs
MIEPCOHAJIOM, 10 BOIIPOCAM IPUBJICUEHHS IEPCOHANIA C OLIEHKOM 3aTpar
[Towicka BO BHYTPEHHUX M BHEITHUX UCTOYHUKAX HH(OpMAIIH O
KaHHMJIaTax, COOTBETCTBYIOIIEH TPEOOBAaHHUSIM BaKaHTHON JTOJDKHOCTH
(mpodeccun, CeMaATLHOCTH)

Pa3zmMernienus cBeieHHiA 0 BAKAHTHON JOJDKHOCTH (TIpodeccun,
CHENHATBHOCTH) B CPEJICTBAX MAacCOBOW MH(POPMALIUU

Bri6opa crmoco60B 1 METOIOB MTPHUBIICYECHUS TIEPCOHANIA B COOTBETCTBHU C
YTBEPKJACHHBIMU TUIAHAMU

[TpoBepku nHGOpMAIMY O KaHAUIATAX HA BAKaHTHBIE TOJDKHOCTH
(mpodeccun, CeMATLEHOCTH)

[TpoBenenus cobecenOBaHM U BCTPEY C KaHAWIATaMU Ha BaKaHTHBIE
JOJKHOCTH (TMpodeccu, CICIHATLHOCTH) C 00eCIIeYeHUEM 00paTHOM
CBSI3U

O1neHKH COOTBETCTBUS KaHAUJATOB TPEOOBAHHUSIM BaKaHTHOM JTOJKHOCTH
(mpodeccun, criennaTbHOCTH)

[TonroroBku npennoxkeHuil o GopMUPOBAHUIO OIOKETA HA TMOUCK,
MIPUBJICYCHHE, IOJJ00P ¥ OTOOp TepcoHasa




[TK-2 Cnocoben
OCYIIECTBIISITh
aJIMAHUCTPUPOBAHHE
IPOIIECCOB U
JIOKYMEHTOOOOPOT pabOTHI ¢
NIEPCOHAIIOM

WJI-1.1IK-2 3nath

JlokanbHbIC HOPMATHBHBIE aKThl OPraHU3ALNHU, PETYIUPYIOIINE TOPSIOK
BHE/IPEHUsI KOP-NIOPATUBHOM COLMAIBHOM MOJUTUKN U COLUAIIBHBIX
nporpamm, ohOpMIIEHUS PaCIOPSIAUTENBHBIX U OPraHU3allMOHHBIX
JIOKYMEHTOB I10 IIepCOHaITy, O(pOPMIIEHHIO TPYIOBBIX OTHOIIECHU,
OpraHU3alMOHHBIX, UHPOPMALMOHHO-CIIPABOYHBIX JOKYMEHTOB,
PEryaupyroIuX TPYA0Bble OTHOLICHHUS

HopmatuBHBIE IPaBOBBIE aKThl, PETYJIUPYIOIIKE IpaBa U 00A3aHHOCTH
rOCyJapCTBEHHBIX OPTaHOB U OPTaHU3ALMU [0 IPEJOCTABICHUIO YUETHON
JOKYMEHTaIUH, ONpeEIsIoIne HOPMbI TpyL0Boro mpasa Poccuiickoi
denepanun, 00 THIUBUAYATHLHOM (MIEPCOHU(UIIMPOBAHHOM) yUeTe B
CUCTEME 00513aTEJIBHOI0 IIEHCUOHHOT'O CTPax0BaHUsl, HOPMbI TPYL0BOTO
npaBa

[Topsimok hopmupoBanus, BeleHHs OaHKa TaHHBIX O MIEPCOHANe
OpraHMu3aliy U [PEI0CTaB-JIEHUSI OTYETHOCTH 10 CUCTEMAM OILIAThI U
OpraHu3aly Tpy/a NepcoHala, NpeaocTaBie-Hus OTYETHOCTH 110
BOIIPOCAM COL[MAIbHOM MOJUTHKY B OTHOILIEHUU IEPCOHANIA

JlokasibHbIE HOPMATHUBHBIE AKThl OPraHU3ALUH, PETYIUPYIOLIUE TOPSA0K
OILIaThl, OPraHU3ALMY U HOPMUPOBAHUA TPYyAA

OCHOBBI IOKYMEHTOO00POTA U JOKYMEHTAIIMOHHOTO 00eCrIeYeHUs
TexHonoruu, METoIbl U METOJUKH IPOBEJCHUS aHATIN3a U CUCTEMAaTU3alun
JOKYMEHTOB B WH(OpMAIHH

[Topsinox npoBeaeHNsI KOHKYPCOB U 0O(pOPMIIEHUSI KOHKYPCHOM
JIOKYMEHTaluu

[Topsinox npoBeaeHUsI 3aKyIIOYHbIX MTPOLELYP U 0(OpMIICHUS
COIYTCTBYIOIIEH TOKYMEHTA-LIUH

OpranuzanvoHHYIO CTPYKTYPY OpTraHU3aliu

OCHOBHBIE METPUKH U AHAIUTUYECKUE CPE3bI B 00JIACTHU JIBHKEHUS U yUeTa
nepcoHasia

[Topsinox oopmiieHUs: AOKYMEHTOB, IPEIOCTABIIIEMBIX B FOCY/1apCTBEHHbBIE
oprasbl, IPOpeCcCHOHANbHBIE COIO3bI U APYTUE MPEICTABUTEIbHbBIE OpraHbl
pabOTHUKOB M UHBIE OPraHU3aluN

CTpyKTypy OpraHu3alii ¥ BaKaHTHBIE JOJKHOCTH (TIpodeccu,
CIEINAIbHOCTH)

TpynoBoe 3aKOHOJIATENILCTBO M UHBIE aKThI, COJEPKAIINE HOPMbI TPYI0BOTO
npasa

OCHOBBI apXMBHOTO 3aKOHOJIaTEJIbCTBA U HOPMATHUBHBIE ITPABOBHIE AKTHI
Poccuiickoit @denepanuu, B 4acTH BEICHUs TOKYMEHTALUH 110 IEPCOHATY, B
obnactu odopMiIeHHs, BEAECHUS U XPAaHEHUS JJOKYMEHTOB 110 0(OPMIIEHHUIO
TPYIOBBIX OTHOIIEHUN

OCHOBBI HAJIOTOBOTO 3aKOHO1aTeNbcTBa Poccuiickoit deneparuu
3akoHonmarenbcTBO Poccuiickon denepanuiv 0 MEpCOHANBHBIX TAHHBIX
TexHonornu, METObl 1 METOJUKY IPOBEJCHUS aHATIN3a U CUCTEMAaTU3aluN
JIOKYMEHTOB M HH(pOpMaIUU

JlokanbHbBIE aKThl OpPraHU3alluH, PETyIUPYIOIIUe MOPSI0K moadopa
NIEPCOHAJIA, OLIEHKH U aTTECTAllUU NIEPCOHAIIA, Pa3BUTHS U IOCTPOECHUS
npodecCHOHATIBLHON Kapbepbl, 00yueHHsl, aaNTallui U CTaXKUPOBKH
nepcoHalia

[Topsimok oopmieHus, BeIeHHUs U XPaHEHUs TOKyMEHTAIIUHU, CBSI3aHHOM ¢
MIOUCKOM, MIPUBJICUEHHEM, TIOJ00POM U 0OTOOPOM MEepCOHaIa Ha BAKAHTHBIE
JOJIKHOCTH, IIPOBEICHNEM OLIEHKH U aTTECTALUU NIEpCOHAIIA, CHCTEMOM
00y4yeHHsI, alanTalluy U CTAXKUPOBKH, PA3BUTHUS U TOCTPOCHUS
npodecCHOHATBLHON Kapbepbl IepcoHaa, o CUCTEMaM OIUIAThl U
OpraHM3aluy TpyJa NepcoHaa, o COUNaIbHON NOJUTHKE B OTHOLIEHUN
[IEPCOHAJIA, TPYAOBBIX OTHOLIEHUH, IO YIIPABICHHUIO IEPCOHAIIOM B




COOTBETCTBUH C TPeOOBAHUSIMH 3aKOHOJATENbCTBA Poccuiickoit denepanuu
Y KOPIIOPATUBHBIMH MOJIUTUKAMH, (POPM OTUETHOCTHU B TOCYIaPCTBEHHbIE
OpraHbl YCTaHOBJICHHBIX 3aKOHOIaTeNIbcTBOM Poccuiickoit deneparuu,
MEPBUYHBIX JOKYMEHTOB IS LieJieil OyXranTepckoro yuera B cepe

o opMIIEHUS TPYAOBBIX OTHOLICHHHA

[TpaBuiia BefeHus 1€710BOM MEepenucKu

HopMsl 5TukH 1e5oBoro oomeHus

bazoBbie 0cHOBBI HH(DOPMATUKH, CTPYKTYPHOE TOCTPOCHHE
MH(OPMALIMOHHBIX CUCTEM B OCOOEHHOCTH PabOThl C HUMH
TapudHo-kBaTM(PHUKATMOHHBIE CIIPABOYHUKH paboT U npodeccuii padbounx
U KBaJTU(UKALMOHHBIE XapaKTEPUCTUKH JTOJIKHOCTEH CITyKaluX,
npodeccuoHabHBIE CTAaHAAPTHI

[Topsiok 3aKito4eHust 10roBopoB (KOHTpakToB) TpedoBanus
3akoHoJaTenbcTBa Poccuiickoii @enepaiiuu mo o(popMIICHUIO TPYIOBBIX
OTHOIIIEHUN, BOMHCKOMY y4Y€TY, YBEIIOMJICHUIO U MPEACTABICHUIO
OTYETHOCTHU B TOCYJAapCTBEHHBIE OPTaHbl CIIEIUATIBHBIX KATETOPHil
PaOOTHUKOB: HMHOCTPAHHBIX PAOOTHUKOB U JIMI] 0€3 rpak/1aHCTBa,
WHBAJIUJIOB, JIUII, UMEIOIINX FAPAHTHH U JIbI'OTHI, YCTAHOBJICHHBIE
3aKOHOJIaTEJILHO, U IPYTUX CIECIHAIBHBIX KaTeropui

Lenu u 3aa4um OpraHU3aIuy 110 TOCTPOCHUIO CUCTEMBI OOPMIICHHUS
TPYOBBIX OTHOILICHHUN

Crienranu3upoBaHHbIe HH()OPMAIIMOHHBIC CUCTEMBI, IIU(PPOBBIC YCIYTH U
CEPBUCHI 10 BEJICHUIO yUeTa U JBUKEHUIO MIEPCOHAJIA, TPAHUIIBI UX
MIPUMEHEHUS




[TK-2 Cnocoben
OCYIIECTBIISITh
aJIMAHUCTPUPOBAHHE
IPOIIECCOB U
JIOKYMEHTOOOOPOT pabOTHI ¢
NIEPCOHAIIOM

NJI-2.11K-2 YmeTs:

AHanu3upoBaTh JOKaJIbHbIE HOPMATUBHBIE AKThI U JIOKYMEHTHI 110
0(OPMIICHHIO TPYJOBBIX OTHOLLIEHUH, POPMHUPOBATH MPEATIOKEHUS MO UX
aKTyaJIU3alNH U YIIYUIICHUIO

JloKyMeHTUpPOBaTh TPYAOBBIE OTHOLIECHHUS PA3JINYHBIX KATETOPHIA
pabOTHUKOB U CIIeUaTbHBIX CYOBEKTOB TPYAOBOTO MPaBa B COOTBETCTBUU C
JICUCTBYIOIIUM 3aKOHOAATENbCTBOM Poccuiickoit @eaeparnuu,
peraamMeHTaMu (CTaHaapTaMu) JOKYMEHTO000pOTa OpraHu3alu
AHaM3upoBaTh HOPMATUBHBIE U METOJIMYECKHE TOKYMEHTHI 10 BOIIPOCaM
OIUIATHl U OpraHU3alMK TPYJla IepcoHalIa

Bectu yuer u peructpanuio 10KyMeHTOB B HH(OPMALMOHHBIX CUCTEMaX U
Ha MaTepUaAIbHBIX HOCUTEIIAX

AHanmM3upoBaTh MpaBuiia, IPOLEIYPhl U MOPSIKHA MPOBEACHUS OLICHKU U
aTTecTaluy epcoHaIa, O0yYeHUs, alalTal[ii U CTAXKUPOBKHU, PA3BUTHS U
MOCTPOEHUS MPOPeCCHOHATBHOM Kapbhephbl IEPCOHANA, MPOIEAYPHI
KOPIOPAaTUBHOW COLMAIBHOW ITOJTUTUKA

AHanM3UpoBaTh NMpaBuiia, IPOLETYPHI U MOPSIOK, PETyIUPYIOIIUE MpaBa 1
00513aHHOCTHU TOCY/IAPCTBEHHBIX OPraHOB M OPraHU3aLMU 110 BOIIPOCaM
oOMeHa JIOKYMEHTAIMEH 10 IepCoHay

Bectu nenoByro nepenucky, 10KyMeHTOO00pOT, perjaMeHTHPOBAHHBIM
3akoHozaarenbcTBOM Poccuiickoit denepanuu B 001acTu TPYAOBBIX
OTHONICHHIA, C pa0OTHUKAMH, BHEIITHUMH KOHTPAreHTAMH U TPaXKTaHaMU
BoIABIATH OMIMOKY, HETOUHOCTH, UCIIPABJICHHS H HEIOCTOBEPHYIO
nH(pOpMAIKIO B TOKY-MEHTaX, ONPEACNISITh MOJJIMHHOCTD MPEICTABIECHHBIX
JIOKYMEHTOB

OGecneunBaTh JOKYMEHTAIIMOHHOE COMTPOBOXKICHUE BBIX0/a KaHIuIaTa Ha
paboTy U MepeMeIeHHsI TIepCcoHaa, OIEHKH U aTTeCTallluK IepCcoHaa,
00y4eHus1, afanTaIui U CTAKUPO-BOK, Pa3BUTHUS U TOCTPOCHUS
poQeCCHOHAIBHON Kapbephl MEPCOHANA, CONTPOBOKICHUE MEPOTIPUATUN
0 OIIaTe ¥ OpraHU3alMU TPY/la MePCOHAlIa, COIUATBHOM MOJTUTHKU B
OTHOIIIEHUH TIEPCOHAJIA

OdopmisTh JOKYMEHTHI IO BOTIpOCaM 00€CTIeUeHUsI KaJPOBBIMU
pecypcaMu, 1o BOIIPOCaM OIIEHKH U aTTeCTalliy MepCoHalIa, MPOBEICHUS
00y4eHus1, afanTalui U CTAKUPOBKH, PA3BUTHS U TIOCTPOCHUS
MpoeCCHOHAIBHON Kapbephl MEpCOHAa, OIUIaThl U OpraHU3aIui TPpyaa
MepCcoHasa, KOPIOPATUBHON COIMAIBHON MOJMTHKH HEOOXOAUMBIE JTsI
MPEIOCTABIICHUS B TOCYIapCTBEHHBIE OPraHbl, MPOGECCHOHATBHBIE COIO3BI
U JIPYTHE MPEICTAaBUTEIBbHbBIE OPraHbl pAOOTHUKOB

OGecneunBaTh cOOIOICHIE TPeOOBAaHUH 3aKOHOIATENHCTBA Poccuiickoi
denepanuu U KOPIMOPATUBHBIX MOJUTUK B 00J1aCTH 00pabOTKH
MEPCOHAIIBHBIX TAHHBIX ¥ KOHPUICHITMATHFHON HHPOPMAITUH

Onpenensth CTPYKTYpPY U COJIepKaHUE, TOTOBUTH MTPOEKTHI HOPMATHUBHBIX
JIOKYMEHTOB ¥ IOKYMEHTOB 10 0()OPMJICHHIO TPYIOBBIX OTHOIICHUMN
Opranu3oBbIBaTh XpaHEHHUE JOKYMEHTOB B COOTBETCTBUHU C TPEOOBAHUSIMH
TPYAOBOTO, apXUBHOI'0 3aKOHOAATENBLCTBA Pocculickoit Penepauuu u
JIOKaJbHBIMU aKTaMH OpraHU3aluu

AHaIM3upoBaTh JOKYMEHTHI U IEPEHOCHTh HH()OPMAIIUIO B
WH(OPMAIIMOHHBIE CHCTEMBI M 0a3bl TAHHBIX O KaHIUAATaX

PaboTatb ¢ nHpOpPMAITMOHHBIMU CHUCTEMaMU M 0a3aMH JaHHBIX T10
BOIIPOCaM 00ecTeueHus TIEPCOHAIIOM, TPOBEICHUS OLICHKH U aTTeCTAlUN
nepcoHasa, oOy4eHus1, aianTalui U CTAXKUPOBKH, PA3BUTHS U IOCTPOCHUS
npoecCHOHANTLHOM Kapbephl IEpCOHAlIa, BEACHUIO MIOMCKA U yUeTa
KaHJUJATOB HA BaKaHTHBIC JOJDKHOCTH (TIpodeccuu, CrienuanbHOCTH ), IO
CH-CTEMaM OIUIATHI M OPraHU3alUK TPYJla IEPCOHalIa, COLMAIIbHON
MOJINTUKY B OTHOLLIEHUH MEPCOHANIA




AHanu3upoBaTh JOKYMEHTHI U IEPEHOCUTH HH(GOPMAITUIO B
nH(pOpMaITMOHHBIE CUCTEMBI U 0a3bl TAHHBIX

OdopmasaTs KapoBble JOKYMEHTHI B COOTBETCTBUU C TPEOOBAHUSIMU
3akoHozAarenbcTBa Poccuiickoit denepannu u IT0KaaIbHIMA HOPMAaTUBHBIMU
aKTaMu OpraHMU3allH, YU€THbIE JOKYMEHTHI, IPEIOCTABIIIEMbIC B
roCyJIapCTBEHHbIE OPTaHbl, IPEICTaBUTEIbHBIE OPIaHbl pAOOTHUKOB
[TpousBoauTh NpeaBapuTeIbHbIE 3aKYIIOYHBIE TPOLIEAYPHI U OPOPMIIATH
COITYTCTBYIOIIYIO JOKYMEHTAIIUIO IO 3aKJIFOUEHHUIO JJOTOBOPOB
OpranuzoBbIBaTh U MPOBOAUTH KOHKYPCHI, OpOPMIIATH U aHAJIU3UPOBATD
KOHKYPCHYIO J10-KYMEHTAIIUIO

Paborats co cnenuanu3npoBaHHBIMU HHGOPMAITMOHHBIMU CUCTEMaMHU U
U(POBBIMU CEPBUCAMU TI0 BEICHUIO yU€Ta M JBH)KEHUIO TIepCoHaIa,
COIPOBOKICHHUIO TPYIOBBIX OTHOIICHUH, C HH(POPMAIIMOHHBIMH
cucTeMamu, U(POBBIMU yCIyraMH M CEPBUCAMU 110 BEJCHUIO yUeTa U
JBIKEHUIO TIEPCOHAIIA, CTATUCTUYECKON M OTYETHOW HH(POPMALIUU 1
AQHAIUTUKH I10 IEPCOHATY

Co01r01aTh HOPMBI ATHUKH JCIIOBOTO OOIIECHUS

dopMUpOBaTh MPEIOKEHHUS IO ABTOMATH3ALIUU U ITU(PpOBU3AITUN
IIPOLIECCOB U JJOKYMEHTO0OO0pOTa IO YUETy U ABMKEHUIO IIEpCOHAIa,
JIOKYMEHTOB 110 NIEPCOHAILY JIJIsl IPE/CTABIIEHUS B FOCY1apCTBEHHBIE OPTaHbl




[TK-2 Cnocoben
OCYIIECTBIISITh
aJIMAHUCTPUPOBAHHE
IPOIIECCOB U
JIOKYMEHTOOOOPOT pabOTHI ¢
NIEPCOHAIIOM

N/1-3.11K-2 UmeTh npakTUYECKUH OMBIT

Co6opa 1 MpOBEPKH JTUIHBIX JOKYMEHTOB PAOOTHHKOB
KoncynpTupoBanus pabOTHUKOB 110 BOIIpocaM O(GOPMIIEHHUS TPYIOBBIX
OTHOLLEHUN

OdopmieHus TOKYMEHTOB, PETJIAMEHTUPYIOIIUX TPYOBbIE OTHOIICHUS C
KOHKPETHBIM paOOTHUKOM

[ToaroroBku 1 oopMIIEHHUS MO 3aMPOCy paOOTHUKOB U JOKHOCTHBIX JIUI]
KOMUH, BBIITUCOK U3 KaJPOBBIX JOKYMEHTOB, CIIPABOK, HH(OPMALIUU O
CTa)e, JIbroTax, rapaHTUsX, KOMIIEHCALUIX U UHBIX CBEICHU O
paboTHHUKAX

Bbiaun paboTHUKY JOKYMEHTOB O €r0 TPYJI0BOU e TEIbHOCTH
JoBeneHust 10 cBeieHUs] paOOTHUKOB OpPraHU3allMOHHbIX,
pacnopsSIUTENbHBIX U KaJPOBBIX TOKYMEHTOB OpraHU3aIuu

Benenus ydera, nperycCMOTPEHHOTO TPYJAOBBIM 3aKOHOAATEIILCTBOM
Poccuiickont @enepanuun

Perucrparuu, y4uera, orepaTUBHOTO XpaHEHHS KaJIpOBBIX JOKYMEHTOB,
MOATOTOBKA UX K CAa4e B apXUB

Pa0oThl B KOPIIOPaTUBHBIX U BHEIIHUX UH()OPMAITMOHHBIX CUCTEMAX U
MCIOJIb30BaHUE IU(PPOBBIX CEPBUCOB, BHITIOIHIIONIUX (PYHKIIUN BEICHUS
JIOKYMEHTAIMH T10 JBM)KCHHIO U yUeTy MepcoHana

Pa3paboTku MpoeKTOB JOKAIBHBIX HOPMATUBHBIX aKTOB OpraHU3aIiH,
PETrYIUPYIOMUX TPYAOBBIE OTHOIICHHS, JOKYMEHTOB 110 O(POPMIICHHUIO
TPYIOBBIX OTHOIICHHUHN C KOHKPETHBIM PAOOTHUKOM

[ToAroTOBKH MPEAIOKEHUH 110 ONTUMU3ANNUN (HOPM JOKYMEHTOB U
nrdpoBU3aIuu JOKYMEHTO000pOTa OpraHu3auy B 00J1acTi 0hOpMIICHUS
TPYIOBBIX OTHOILICHHUI

[ToAroTOBKM MPOEKTOB JOKYMEHTOB I10 MIPOIIEIypaM YIIpaBICHUs
MIEPCOHAJIOM, y4YeTa U JABUKEHUS TIepCoHalIa

[ToAaroToBKHM 1O 3aMPOCy rOCYAAPCTBEHHBIX OPTaHOB, MPEJACTABUTEIHHBIX
OpraHoB PaOOTHUKOB OPUTHHAJIOB, BHITTUCOK, KOMTUN JJOKYMEHTOB H
MIPE0CTABICHUE B DJIEKTPOHHOM BHUJIE CBEJICHH, PErIaAMEHTHPYIOIITUX
TPYIOBbIE OTHOIICHUS! ¥ UMEIOIIUX OTHOILIEHUE K perjlaMeHTalluu
TPYXOBBIX OTHOILICHHUN

[ToaroToBKH 3aIPOCOB B TOCYAAPCTBEHHBIE OPTaHBl U CTOPOHHUE
OpraHu3aIiy I TOATBEPKIECHUS CBEJICHUI B MHTEpecax paOOTHUKOB U
paboTtonaTest

[ToaroToBk# yBe1OMIIEHUM, OTYETHOM, CTATUCTUYECKON U aHAITUTHYECKON
uH(popMalru 0 0POPMIIEHHIO TPYIOBBIX OTHOIIEHUMN

Opraau3zanuu JOKyMEeHT0000pOTa 10 YUETY U JBWKEHUIO TIepCcoHata
Opraau3zanuu npeACTaBICHUsS JOKYMEHTOB 10 TIEpCOHAy B
TOCYJapCTBEHHBIE OPTaHbBI

IToaroToBKM YBEIOMIIEHUH, OTYETHOMW, CTATUCTUYECKON U aHAITMTHYECKOU
uH(pOpPMAIIUU TI0 IEPCOHAITY

[ToaroroBku MHGOPMALIUK O 3aKITFOYEHUN TPYAOBOTO WIIN TPakKIaHCKO-
MIPABOBOTO JOTOBOPA Ha BHIMOJIHEHHE PaboT (OKa3aHue yCayr) ¢
rpakKJIaHUHOM, 3aMEIAIOIINM JIOJKHOCTU TOCYIapCTBEHHOM UITH
MYHHIIMIIATLHON CITYKOBI, MepeueHb KOTOPBIX YCTAaHABIMBACTCS
HOPMaTHUBHBIMU MpaBOBbIMU akTaMu Poccuiickoit denepanmnu




[TK-2 Cnocoben
OCYIIECTBIISITh
aJIMAHUCTPUPOBAHHE
IPOIIECCOB U
JIOKYMEHTOOOOPOT pabOTHI ¢
NIEPCOHAIIOM

N/1-4.1T1K-2 meTh npakTUYECKUN ONBIT: AHAJIN3a MPOIIECCOB
JIOKYMEHTO000pOTa, JIOKAJIbHBIX JOKYMEHTOB I10 BOIIpOcaM 00eCIeUeHUs
MEPCOHAJIOM, OLIEHKE U aTTeCTalluy MepCcoHala, OpraHu3aluy OrIaThl U
TpyJa MepcoHasna, KOpIopaTUBHOM COIMATbHOM MOJIUTUKH

AHau3 IpoIeccoB, MPAaBUII U MOPSAKOB OPraHU3alUU IPU IPOBEICHUU
MEPOMNPUATHIA [0 PA3BUTHIO U TPO(ECCHOHANIBHOM Kapbepe, 00y4eHHUIO,
aJlanTalyy ¥ CTAKUPOBKE MepcoHaia

Odopmienue npoiecca U pe3yinbTaToB aTTeCTALlMU IIEpCOHAIA
Odopmienne TOKyMEHTOB IO BOIIPOCaM OIUIATHI U TPY/a MepcoHana
Benenus nnpopmanum o BaKaHTHBIX JODKHOCTSX (Tpodeccusix,
CIEIHUAIbHOCTSIX) ¥ KaHAUaTax

OpranuzalvoHHOE CONPOBOXKACHUE MEPOIIPUITHI 110 OLIEHKE NIEpCOHAIAa U
€ro arTecTaluu

JIOKyMEHTalIMOHHOT'O M OPTaHU3alMOHHOTO CONPOBOKIACHUSI MEPOTIPUATUI
KOPIIOPAaTUBHOM COIMATIbHOM MOJTUTUKHU

JIOKYMEHTaIMOHHOT'O COIIPOBOXACHNE KaHIUAATOB Ha dTanax roucka,
IIPUBJICYEHMS], 11000pa U 0TOOpa MEPCOHAsA Ha BAKAHTHBIE JI0JDKHOCTH
(mpoteccun, ciennanbHOCTH ), THGOPMHUPOBAHNE KAaHIUIATOB O
pe3ynbraTax oToopa

JloKkyMeHTarmoHHOTO 0POPMIICHHS PE3YIIBTATOB MEPOIIPUSITHIHA 1O
Pa3BUTHIO U IPOPECCHOHATBHON Kapbepe, 00YUEeHUIO, alalTallud 1
CTaXXUPOBKE MEPCOHAJA, KOPIIOPATUBHON COLMATIBLHOM MMOTUTUKHI
WupopmupoBanust nepcoHana o pe3ynbTarax OLEeHKU U aTTeCTaluu
[TonroroBkM 3ampocoB 0 KaHAKWJaTax B TOCYJapCTBEHHbBIE OPraHbl, B
ClIy4asiX, IpPeyCMOTPEHHBIX JEHCTBYIOIUM 3aKOHOIaTEIbCTBOM U
00paboTKa MpeI0CTaBICHHBIX CBEICHUIM

[TonroroBku 1 00paboOTKa yBETOMJIEHUS, 3aIIPOCOB B rOCYAapCTBEHHBIE
oprasbl, Npogec-CHOHAJIbHBIE COI03bI U IPYTUe NMPEACTABUTEIbHbIE OpraHbl
PabOTHHUKOB TIO0 BOIIPOCAM TMOUCKA, MPUBJICUEHHUS, TT000pa 1 0TOOpa
NepcoHalia, BONPOCaM COI[MAJIbHOM MOJIUTHUKY B OTHOLIEHUH IT€pCOHaa
[ToAroToBKM MHAMBUAYAIBHBIX MPEAJIOKEHUN HA OCHOBE PE3YJIHTAaTOB
MIPOBEJCHUS MEPONPUATUI IO Pa3BUTHUIO U PO ECCHOHATBHON Kapbepe,
00y4eHHI0, aiaNnTallli U CTAXKUPOBKE MepCcoHaa

IToATrOTOBKM NMPEUIOKEHUH IO Pa3BUTHIO IIEPCOHAIIA 110 PE3YJIbTaTaM
OIICHKH, COBEPILIEHCTBOBAHUIO CCTEM OOYYEHHs, aanTaluu 1
CTaXKUPOBKH, Pa3BUTHSI U TOCTPOCHUS MPO(EeCCHOHATBHON Kapbephl
NepcoHalia, 10 BOIpOcaMm OIUIaThl M Tpy/a MepcoHana, 1mno
COBEpUICHCTBOBAHUIO CHUCTEMBI OIUIAaThl U OpraHU3aluy Tpy/ia epcoHaa,
KOPIOPATUBHOM COIMATIbHON MOJTUTUKHI

[ToaroToBKH pe3yapTaTOB aHAIM3a COOTBETCTBHSI KOPIOPATUBHOM
COITMATFHOM TOJUTHKU TPEOOBaHUSIM 3aKOHOJATENbCTBA Poccuiickoi
®enepanvy U yCIOBUSAM PhIHKA TPyia

ConpoBoXk/IeHUS IOTOBOPOB 10 00ECTIEUEHUIO OPTaHU3aIIH [IEPCOHATIOM,
BKJIIOYAs IPEIBAPUTEIbHBIE TPOLEAYPHI IO UX 3aKIIOYEHHIO, 10 OKa3aHUIO
KOHCYJIbTAIIHOHHBIX U MH(POPMAIIMOHHBIX YCIIYT IO OLIEHKE U aTTeCTaIllUH
[IEpPCOHAJIA, TI0 CUCTEMAM OIUIAThl M OpraHU3alluu Tpy/ia IEPCOHAA,
BKJIIOUAs IPEIBAPUTEIIBHBIE TPOLEAYPHI IO UX 3aKITIOYEHHUIO
JIOKyMEHTaIIMOHHOTO M OPTaHU3aLMOHHOTO COMPOBOKICHHS CUCTEMBI
OpraHM3aly U OIUIaThl TpyZa IepcoHaa

ConpoBox/1eHUsI JOTOBOPOB 10 OKAa3aHUIO KOHCYJIbTAllMOHHBIX,
MH(POPMALMOHHBIX YCIIYT, HEOOXOIUMBIX Ul IPOBEIEHUS 00yUeHus,
aJIanTalliy ¥ CTaXXUPOBOK, PA3BUTHUS M TOCTPOCHUS PO ECCHOHATLHON
Kapbepbl IIEPCOHANIA, 110 MEPONPUATHAM KOPIIOPATUBHON COLMAIbHON
MOJINTUKHU BKJIIOUAs IPEABAPUTEIbHBIE IPOLEAYPHI 10 UX 3aKIHOUECHUIO
Beimonnenus TpeboBaHuil 0 XpaHEHUIO HH(POPMAINK O pe3yabTaTax




0o0y4deHus, alanTallui U CTAXKUPOBKU, PA3BUTHUS U MOCTPOCHUS
npodeccuoHanbHOM Kapbephl IepcoHalIa

OpraHU3alMOHHO-YIIPABJICHYECKUI

[IK-5 Opranuzanus o0yueHus
HepcoHasa

NJI-1.11K-5 3nats:

MeToibl, ”HCTPYMEHTHI HCCIIEI0BAHUS TTOTPEOHOCTH B 00yYeHUN
nepcoHalia

Metononorus oOydeHus

TexHonoruu, METo Il 1 METOJUKH IPOBEJCHUS aHATIN3a U CUCTEMAaTU3aLuN
JOKYMEHTOB M HH(pOpMAINU

[Topsiok pa3pabOTKH MJIAHOB MTOATOTOBKH, IEPETIOATOTOBKH U TOBBIIICHHS
KBaJTM(HUKAIMY KaJAPOB, y4EOHBIX TJIAHOB U MPOTPaMM

Cucrembl, METOBI M (POPMBI MATEPUAIEHOTO U HEMATEPUAIBHOTO
CTUMYJIMPOBAHUS TPy/1a IepcoHaa

TexHonornu U METOIbI HOPMUPOBAHHS U KOHTPOJISI OIOPKETOB

[Topsinok BeeHUs yueTa U OTYETHOCTH I10 MOJATOTOBKE U MTOBBILLIEHUIO
KBaJIM(DUKALIMK [TEpCOHaNa

OCHOBBI IOKYMEHTOO00POTA U IOKYMEHTAIIMOHHOTO O0eCrIedeHUs
OCHOBBI TEXHOJIOTMH [TPOU3BOJICTBA U JI€ATEIBHOCTH OpPraHUu3aluu
OCHOBBI O0IIIEH U COLMAILHOM IICHXOJIOTHH, COLIMOJIOTHH U IICUXOJIOTHH
TpyAaa

[Topsimox npoBeAeHUsI 3aKyIIOUHbIX MTPOLELYP U 0(OpMIICHUS
COIyTCTBYIOIIEH TOKYMEHTALlUH

CtpyKTypa opranuszanuu

TpynoBoe 3aKOHOJIATENILCTBO U UHBIE AKThI, COJAEPIKAIINE HOPMbI TPYIOBOTO
npasa

OCHOBBI apXMBHOTO 3aKOHOJIaTEJILCTBA U HOPMATHUBHBIE ITPABOBHIE AKTHI
Poccuiickoit denepainuu, B 4aCTH BEACHUS TOKYMEHTALMH 10 MEPCOHAITY
OcHOBBI HAJIOTOBOTO 3aKOHO1aTeNnbecTBa Poccuiickoit denepanuu
OcHoBBI 3aK0OHO/aTENBCTBA 00 00pazoBanuu Poccuiickoii @enepanuu
3akoHogarenscTBO Poccuiickoit denepaiinu o nepcoHaNIbHBIX JaHHBIX
JlokanbHbIE HOPMAaTHBHbIE aKThl OPraHU3ALIUH, PETYIHPYIOIUE 00yueHue
nepcoHala

[Topsiiok 3aKITH0YEHNUs 10rOBOPOB (KOHTPAKTOB)

HopMmsbl 3TuKH A€70BOTO 0OLIECHUS

bazoBble 0CHOBBI HH(POPMATHKH, CTPYKTYPHOE OCTPOECHUE
MH(POPMALIMOHHBIX CUCTEM U 0COOEHHOCTH paboThl ¢ HUMU




[1K-5 Opranuzanus o0y4ueHus
nepcoHana

NJI-2.11K-5 Ymets:

AHanu3upoBaTh U OMPENEITh MOTPEOHOCTH B 00y4EHUU TPYIII epcoHana
B COOTBETCTBUHU C LIEJSIMU OpPTaHU3AlUN

Pa3pabarbIBaTh M1aHbI TOATOTOBKH, MEPETIOATOTOBKH U MTOBBIIICHUS
KBaJIM(UKALIMY KaJIPOB, yueOHbIE TUIaHbI U TPOrPAMMBI

AHaIM3UPOBATh PHIHOK 00Pa30BaTEIbHBIX YCIYT U TOTOBUTH MPEJIOKEHUS
0 MMOCTABIIKUKAM YCIIyT

OpranuzoBbIBaTh 00yYaroxe MeporpusITHS

CocTaBisTh U KOHTPOJIUPOBATH CTAThU PACX0J0B Ha 00yUeHue epcoHana
JUTSI TTTAHUPOBAHUS OO IKETOB

Pa3pabarbIBaTh 1 KOMILIEKTOBaTh Y4€OHO-METOAMYECKHE JOKYMEHTHI
[Tpon3BoanTH OLIEHKY (P PEKTUBHOCTH O0yUECHHS ITEPCOHATIA

[Tpon3BoNTH MpeBapUTENbHBIE 3aKYIIOYHBIE TPOLEAYPHI U opopMIeHHE
COITYTCTBYIOIIEH TOKYMEHTAIMHU TI0 3aKJII0YEHHUIO JIOTOBOPOB

PaboTatb ¢ nHpOpPMAITMOHHBIMU CHCTEMAaMHU M 0a3aMH JaHHBIX 110
NePCOHATY

PazpabaTsiBaTh 1 OPOPMIISATH JOKYMEHTHI IO MPOLIECCaM OpPTaHU3AI[IH
o0Oy4yeHHsI IepcoHala U UX pe3yibTraTam

Co01r01aTh HOPMBI ATUKH JCIIOBOTO OOIICHUS

N/1-3.11K-5 UmeTh npakTHYECKUH ONBIT

AHanu3 pbelHKa 00pa3oBaTeIbHbIX YCIYT U NOTPEOHOCTEH OpraHn3aluy B
00y4YeHMH NepcoHana

Pa3paboTka niaaHoB, METOJUYECKUX MaTEPUaIOB, yY€OHbIX IJIAHOB U
IIPOrpaMM, POEKTOB JIOKATbHBIX AKTOB 10 O0YYEHUIO U PA3BUTHIO
NepcoHala, BKIIIoYas OLIEHKY 3aTpar

Opranu3zainys MeponpHsITHI 10 00y4eHHIO IepcoHaa

[TonroroBka nmpenaoxeHuil o GopMUPOBAHUIO OI0O/KETa HA OPTaHU3aLINIO
00y4deHus epcoHana

AHanu3 3¢(eKTHBHOCTH MEPOTIPUATHI 10 O0YUEHUIO ITEPCOHA




[1K-6 Opranuzamnus
aZlanTaIuy U CTAXKHUPOBKHU
nepcoHana

NJI-1.T1IK-6 3Hath:

Mertonbl agantanuu U CTaXXHUPOBOK

TexHomornu, METO/Ibl U METOAMKH IIPOBEICHUS aHAIN3a U CUCTEMaTHU3aluu
JIOKYMEHTOB U HH(pOpMaLUU

[Topsimok pa3paboOTKH MJIAHOB aJalTallMy IEPCOHAIA Ha HOBBIX PabOUYMX
MecTax, HOJArOTOBKH, IEPENOATrOTOBKY U MOBBILIEHUS KBaTU(PUKaLUU
NepCOHAJA U OPraHU3aLMH CTAKUPOBOK

[Topsimok cocTaBiieHUs] CMET 3aTpaT Ha alalTalluIo0 U CTaXHUPOBKY
nepcoHasia

[Topsimok BeneHus ydera M OTUETHOCTH 0 aAaNTalMi U CTaXXKHUPOBKE
nepcoHasia

Cucrembl, METOIBI 1 (POPMBI MATEPUAIIBHOTO U HEMATEPUATBHOTO
CTUMYJIMPOBAHUS TPYy/Aa IIepcoHana

TexHonoruu U MeTOIbI HOPMUPOBAHHS U KOHTPOJISI OIOPKETOB

OCHOBBI TEXHOJIOTMH [TPOU3BOJICTBA U JIEATEIBHOCTH OpPraHU3aluu
OCHOBBI O0IIIEH U COLMAILHOM IICHXOJIOTHH, COLIMOJIOTHH U IICUXOJIOTHH
TpyAaa

CrtpyKTypa opraHu3anuy ¥ BaKaHTHBIE JIOJDKHOCTH (TIpodeccui,
CIEIHAJIbHOCTH)

TpynoBoe 3aKOHOJIaTEILCTBO M UHBIE AKThI, COJEPKAIIXE HOPMbI TPYJOBOIO
npasa

OcHOBBI HAJIOTOBOTO 3aKOHO1aTeNnbeTBa Poccuiickoit @enepanuu
3akoHozgarenscTBO Poccuiickoit denepaiinu o nepcoHalIbHbIX JaHHBIX
JlokasibHbIE HOPMATHUBHBIE AKTHl OPraHU3ALUH, PETYIUPYIOLIUE alallTallUI0
U CTaXKHPOBKY II€pCcOHaNa

OCHOBBI IOKYMEHTOOO0POTa U JOKYMEHTAIIMOHHOTO 00eCrIeYeHUs
[Topsiok 3aKII0OUEHUS I0rOBOPOB (KOHTPAKTOB)

Hopwmpbl 3TuKH 1e710BOTO OOIICHUS

ba3oBbie 0CHOBBI HH()OPMATUKH, CTPYKTYPHOE TOCTPOCHHE
MH(OPMALIMOHHBIX CUCTEM M OCOOEHHOCTU PabOThI C HUMHU

N-2.I1K-6 Ymets:

OnpenensiTb rpynIbl EpcOHaNa JUIsl CTAXUPOBKU U aJanTaluu
Omnpenensats paboyre MecTa AJ1s IPOBEIACHUS CTAXXUPOBKH U afanTaluu
nepcoHasa

CornacoBbIBaTh MEPOIIPUATHS alaliTAl[MN U CTAXKUPOBKHU C BO3MOKHOCTSIMU
IIPOU3BOJICTBA

[Tpon3BOaUTE aHANU3 U OLIEHKY Pe3yJIbTaTOB aJjanTalliy U CTAXKUPOBOK
nepcoHasa

CocTaBisTh NPEAIOKEHUS U KOHTPOJIUPOBATh CTATbU PAcX0/I0B Ha
IIPOrpaMMbl U MEPOIIPHUATHS 110 aJaNTalluU M CTAXUPOBKE MEpCOHaNa s
TIJIAaHUPOBAHUS OFOKETOB

[Tpon3BonTH OTIEHKY (P PEKTHBHOCTH MEPOTIPUSATHIA TIO AT TAIINNA U
CTaXKMPOBKE NIEpcoHalIa

BHeapsTh cucTembl BoBJIeUeHHsI pa0OTHUKOB B KOPTIOPATUBHYIO KYJIBTYPY
Hcnonp3oBaTh HHGOPMAIIMOHHBIE CUCTEMBI U 0a3bl JaHHBIX 110 IEPCOHAITY
Co0:1r01aTh HOPMBI ATHKH JIEJIOBOTO OOTIICHHUSI




[1K-6 Opranuzamnus
aZlanTaIuy U CTAXKHUPOBKHU
nepcoHana

N1-3.1TK-6 UmeTh mpakTHYECKUN OTIBIT

AHanu3 yCHemHbIX KOPIOPaTUBHBIX MPAKTUK [0 OPraHU3alluy aIalTallud |
CTaXMPOBKE NIepcoHala

Pa3paboTka miaHoOB ajanTaiuy, CTAXKUPOBKH MEPCOHANA ¢ OLICHKOM 3aTpaT
Opranu3zanys MEpoINpHUATHIA [0 alanTalllK, CTAXXUPOBKE NEpcoHaIa
[ToaroroBka mpeaaoKeHU M0 COBEPIICHCTBOBAHUIO CUCTEMBI afaNTalllu,
CTaXXKMPOBKU IEepCcoHala

[ToaroroBka mpeaaoxeHui mo GopMUPOBAHUIO OI0/HKETa HA OPTaHU3ALIUIO
aJlanTalyy ¥ CTAKUPOBKH IepcoHaa

AHanu3 3¢p(GeKTUBHOCTH MEPOIIPUSATHI 110 aaNTAlluU U CTAXUPOBKE
nepcoHasa

[1K-7 Opranu3zamus oniaTsl
TpyJla IepcoHasa

WJI-1.1IK-7 3nats:

@®opMbI U CHUCTEMBI 3apa0OTHOM MIIATHI, TOPSAJOK COCTABIICHUS OIOKETOB
CucreMsbl, METOIbI U (HOPMBI MATEPUAIBHOTO U HEMATEPHAILHOTO
CTUMYJIMPOBAHUS Tpy/1a IepcoHaa

TexHonOrHM U METOIBI (HOPMUPOBAHHS U KOHTPOJIS OFOKETOB M (POHIOB
[Topsimok Tapudukanum padoT 1 pabounx, yCTAaHOBICHHUS JOJDKHOCTHBIX
OKJIAJIOB, JIOTUIAT, HAT0ABOK M KOA()(PHUIIMEHTOB K 3apabOTHOM TUIaTe,
pacuera CTUMYJIHMPYIOIIMX BbIIJIAT

Mertoabl onpeiesIeHUsI YUCICHHOCTU PAOOTHUKOB
TapudHo-kBanupUKaMOHHBIE CIPABOYHUKHU pabOT U podeccuii paboumnx
U KBATH()UKAMOHHBIE XapAKTEPUCTUKU JOIDKHOCTEH CITy>KaIIMX
Mertoapl yuera U aHaIM3a MoKa3aTesiel 1Mo TpyAy U 3apaboTHOM 1iaTe
TexHonoruu, METo Il U METOJUKH IPOBEJCHUS aHATIN3a U CUCTEMAaTU3alun
JIOKYMEHTOB ¥ MH(OpMaIUH

KanpoBas monutuka u cTpaTerus opraHu3alnuu

CTpyKTypa OpraHu3aiiy 1 BaKaHTHBIE IOJDKHOCTH (Tipodeccun,
CIEINAIbHOCTH)

TpynoBoe 3aKOHOJIaTEILCTBO M UHBIE AKThI, COEpKAIIXe HOPMbI TPYJOBOIO
npasa

OcHOBBI HAJIOTOBOTO 3aKOHO1aTeNnbecTBa Poccuiickoit denepanuu
3akoHogarenscTBO Poccuiickoit deneparinu o nepcoHaNIbHBIX JaHHBIX
JlokasibHbIE HOPMATHUBHBIE AKTHl OpPraHU3ALUH, PETYIUPYIOLIUE OIIaTy
Tpyna

OCHOBBI TEXHOJIOTMH [TPOU3BOJICTBA U JI€ATEIHHOCTH OpraHn3alluu
OCHOBBI IOKYMEHTOO00POTa U IOKYMEHTAIIMOHHOTO 00eCTIeYeHUs
[Topsiok 3aKIIIOUEHUS 1I0TOBOPOB (KOHTPAKTOB)

OcHOBEI 0011l ¥ COLMAILHON MCUXOJIOTHH, COIIMOJIOTHN U TICHXOJI0TNHA
Tpyna

Hopwmpbl aTuKH 1€710BOTO OOIICHUS

ba3oBbie 0cHOBBI HH()OPMATUKH, CTPYKTYPHOE TOCTPOCHHE
WH(POPMAITMOHHBIX CHCTEM U OCOOEHHOCTH pabOThl C HUMU




[1K-7 Opranu3zamus oniaThl
Tpy/la IepcoHasa

NJI-2.11K-7 YmeTs:

CocCTaBIATh U KOHTPOJMPOBATH CTAThU PACXOJIOB HA OIJIATYy TPyl
MepcoHasIa Jisl TNIAHUPOBAHUS OI0KETOB U (DOHIOB

[IpuMeHATh TEXHOJIOTHMH MaTepUATbHOW MOTHUBAILIUU B YIIPABICHUN
MIePCOHAIIOM

Pa3zpabarbiBaTh KOHIIETIIMIO TOCTPOSHUSI MOTHBAIIMOHHBIX MTPOTpaMM
PaOOTHHUKOB B COOTBETCTBHUU C IEJISIMU OPraHU3alUN

AHaIM3UPOBAaTh COBPEMEHHBIE CUCTEMBI OILIaThl U MaTEPHATBHOM
(MOHeTapHOI) MOTHUBAIIMH TPYyAQ IS IIEJIe OpraHu3aIuu
AHaM3uUpoBaTh YPOBEHB OILIATHI TPY/Ia IMEPCOHAIA 10 COOTBETCTBYIOIINM
po¢eCCHOHAIBHBIM KBATH(UKAITUSIM

[TpoBOAWTH MOHUTOPHUHT 3apabOTHOM TUTATHI HA PBIHKE TPY/a
AHam3upoBath (HOPMBI MATEPUAIEHOTO CTHMYJTHPOBAHUS, KOMIICHCAITUH U
JBTOT B OILJIaTE TPYZa MepcoHaa

PaGorats ¢ HHPpOPMAIIMOHHBIME CHCTEMaMH B 0a3aMU JaHHBIX 110 OIUIaTe
TpyJa IepcoHaia

CocTaBisITh MPOTHO3BI PA3BUTHS OILIATHI TPYIa IEPCOHAIA

Co01r01aTh HOPMBI ATUKH JCIIOBOTO OOIICHUS

N-3.11K-7 UmeTh npakTUYECKUN OTIBIT

AHaiu3 yCHenHblX KOPIOPATUBHBIX MPAKTUK 110 OPTaHU3alMH CUCTEMBI
OILIaThI TPYAA IIEPCOHANA

Pa3paboTka cucteMsl omiaThl Tpy/a epcoHasia

dopmMupoBaHue IIaHOBOIO OrokeTa GoHa OIUIATHl TPY/a,
CTUMYJIMPYIOUIMX U KOMIICHCALIMOHHBIX BBIILJIAT

BaenpeHue cucteMsl OILIaThI TPyAA IIEpCcoHaIa

IToaroroBka MpeIOKEHUIN 10 COBEPIIEHCTBOBAHUIO CUCTEMBI OILIATHI
Tpy/Ja IepcoHala




[1K-8 Opranuzamus Tpyaa
nepcoHana

NJI-1.1IK-8 3Hath:

Mertopl yueTa v aHaIM3a MokKaszaTeseH 1Mo TPyy U oriaTe Tpyaa
MeTob1 onpe/iesieHus, OLIEHKH U CPaBHEHMSI IPOU3BOICTBEHHOM
WHTEHCUBHOCTHU U HANPSHKEHHOCTH TpyJia

MeTo 161 HOpMUPOBaHUS TPYAa

MesxoTpacieBble U 0OTpaciieBble HOPMATHUBBI TPYAOBBIX 3aTpaT
CoBpemeHHbIe (OPMBI, CUCTEMBI OILIATHI U yYeTa MPOU3BOAUTEIHLHOCTH
TpyJa rnepcoHaia

CucreMsbl, MeTOJIbI U (HOPMBI MATEPUAIIBHOTO U HEMATEPHAILHOTO
CTUMYJIMPOBaHUS TpyAa MepcoHaa

TexHonoruu u MeTo bl HGOPMUPOBAHUS U KOHTPOJISI OI0JIKETOB
TexHoIOrHH, METO/IbI U METOAMKH IIPOBEICHUS aHAIN3a U CHCTEMAaTHU3aluu
JOKYMEHTOB M WH(pOpMAINU

OCHOBBI JOKYMEHTO00O0POTa U IOKYMEHTAIIHOHHOTO 00eCIIeYCHHUS
[Topsimok Tapudukanmu padoT 1 pabounx, yCTAHOBICHHUS JOJDKHOCTHBIX
OKJIAJIOB, JIOTUIAT, HAT0ABOK M KOA((PHUIIMEHTOB K 3apabOTHOM TUIaTe,
pacyera CTUMYJIUPYIOMIUX BBITLIAT

TapudHo-kBanupUKaIXOHHBIE CIPABOYHUKHU pabOT U podeccuii pabounx
U KBATH(DUKAMOHHBIE XapAKTEPUCTUKU JOIDKHOCTEH CITy>KaIMX
OCHOBBI TEXHOJIOTUH NTPOU3BOACTBA U JIEATEILHOCTH OpraHU3aluu
CrtpyKTypa opraHu3anuy ¥ BaKaHTHBIE JTOJDKHOCTH (TIpodeccui,
CIEIUAJIbHOCTH)

KanpoBast monuTHKa U CTpaTerysi OpraHu3anun

DKOHOMUKa Tpy/ia

OCHOBBI O0IIIEH U COLMAILHOM IICHXOJIOTUH, COLTUOJIOTHH U IICHXOJIOTHHI
Tpyna

TpynoBoe 3aKOHOAATENBCTBO U MHBIE aKTHI, COJIEPKAIIUE HOPMBI TPYIOBOTO
npasa

OCHOBBI apXUBHOTO 3aKOHOATEIhCTBA 1 HOPMATHBHBIE ITPABOBHIC aKThI
Poccuiickoit denepainuu, B 4aCTH BEACHUS TOKYMEHTALMH 10 MEPCOHAITY
OcHOBBI HAJIOTOBOTO 3aKOHO1aTeNnbecTBa Poccuiickoit denepanuu
3akoHogarenscTBO Poccuiickoit denepaiiny o nepcoHalIbHBIX JaHHBIX
JlokanbpHBIE HOPMATHBHBIE aKThl OPTaHU3ALNH, PETYIHPYIOIINE MTOPSIOK
OpraHu3alluy TPyAa U HOPMHUPOBAHUS IepcoHasa

[Topsiok 3aKII0OUEHUS I0rOBOPOB (KOHTPAKTOB)

Hopwmpbl 3TuKH 1€710BOTO OOIIICHUS

bazoBbie 0CHOBBI HH(POPMATHKH, CTPYKTYPHOE ITOCTPOCHUE
WH(POPMAITMOHHBIX CHCTEM U OCOOEHHOCTH pabOThl C HUMU

NI-2.I1K-8 Ymets:

BHeapsaTe MeToIbl palinoHaIbHONW OPraHU3aIuu TPY/ia

Pa3pabareIBaTh TUTAHBI OPraHU3AMMOHHBIX U TEXHHYECKUX MEPOTIPUATHH 110
TTOBBIIICHUIO TTPOU3BOAUTEIILHOCTH TPYIa

AHaTM3UPOBATh COCTOSTHUE HOPMHUPOBAHUS TPY/Ia, KAU€CTBO HOPM,
roKaszareliei mo Tpyay

AHann3upoBath 3¢(HEeKTUBHOCTH pabOThI CUCTEMbI OpraHU3aluu Tpya
NepcoHaia ¥ HOPMUPOBAHUS Tpy/Aa Ha pabouux MecTax

CocTaBisTh U KOHTPOJIUPOBATH CTAThU PACXOJ0B Ha OIIATy TPpyAa
nepcoHaa JJisl IIaHUPOBaHUSI OI0JKETOB

PaGoTaTh ¢ nHGOPMAIIMOHHBIMU CUCTEMaMHU U 0a3aMH JTAHHBIX 110
HOPMHUPOBAHHUIO U OILIaTe TPy/a MepcoHana

Pa3pabarbiBaTh 1 0QOPMIISATE JOKYMEHTHI IO HAIIPABIICHUIO JESATEIILHOCTH
Co0:1r01aTh HOPMBI ATHKH JIEJIOBOTO OOIICHHS




[1K-8 Opranuzamus Tpyaa
nepcoHana

N/1-3.11K-8 meTh npakTUYECKUH OMBIT

AHanu3 yCnemHbIX KOPIOPaTUBHBIX MPAKTUK IO OPraHU3alnuu
HOPMUPOBAHHUA TPYZAA Ul pa3IM4YHbIX KATErOpUH NEpCOHaa,
0COOEHHOCTEH MPON3BOACTBA U JESITEIbHOCTH OPraHNU3aluu

Pa3pa0oTka cucteMbl OpraHu3aluy Tpya epcoHana U nopsijaka
HOPMHPOBAHHUS TPyJla Ha pabOUYMX MecTax ¢ OLIEHKOM 3aTpaTr Ha epCoHA
BHenpeHne cucteMbl OpraHu3alyy TpyZa epcoHaza U KOHTPOJIS HaJl
HOPMUPOBAHUEM C OIPENEICHUEM TPYJOEMKOCTH, HOPMaTUBHOU
YHUCIEHHOCTH, Ipa)UKOB pabOT U YCIOBUI OMJIAaThI TPYZAa EpCOoHaIa
BrrsiBieHME pe3epBOB MOBBIIIECHUS IPOU3BOJUTEILHOCTH TPYAA U Ka4eCTBa
HOPMUPOBAHHUA TPYZAQA, HOATOTOBKA MIPEIIOKEHUH 110 U3MEHEHUSAM YCIIOBUM
Y OILJIaThl TPYy/a NEpCcoHaIa

[ToaroToBka nmpeiokeHui no popMrupoBaHuio OI0KeTa Ha OPTaHU3AUI0
TpyZa IepcoHaia

Onpenenenne Y3pPEeKTHBHOCTH PaOOTHI CUCTEMBI OPTaHU3aALUH TPYAA U
HOPMHUPOBAHUA TPpyAa Ha pabounx MecTax

[IK-9 Cnocoben
OCYILIECTBIIATh Pa3pabOTKy U
peanu3anuio KOprnopaTuBHON
COLIMAJIbHOW MOJIMTUKU

N-1.I1K-9 3nats:

[Topsiiok 1 METOIBI pa3pabOTKH IIJIAHOB M MPOTPAMM COIUATBLHOTO
Pa3BUTHS OpraHU3ALNH

Bormpocsl ynpaBiieHHs] COLMATBHBIM Pa3BUTHEM OpPraHU3aLUuU

Merto/1bl aHaIM3a BBIOJIHEHUS COLIMAJIBHBIX MPOrpamMM, KOPIIOPaTUBHBIX
COLMAJIBHBIX MPOTPAMM U ONPEACIICHUS UX SKOHOMHYECKOM

s pexTuBHOCTH

Cuctembl, MeTOIbI U (HOPMBI MATEPUATBHOTO U HEMATEPHAIBHOTO
CTUMYJIMPOBAHUS TPy/la epcoHala

TexHonOrUM U METOBI HOPMUPOBAHMS U KOHTPOJISI OIOJIKETOB

MeToabl TPOBEAECHUS COLIMOJIOTUYECKUX UCCIIEI0BAHMM, U3yUEHUS
OOIIIECTBEHHOTO0 MHEHUS

TexHomoruu, METOAbl U METOIMKHU TPOBEICHUS aHAJIN3a U CUCTEMAaTU3aLUN
JIOKYMEHTOB ¥ MH(QOpMAIIHH

[Topsimox mpoBeAeHUSI 3aKyTIOYHBIX MPOLETYP U 0hOpMICHUS
COMYTCTBYIOIIEH TOKYMEHTAlUU

OCHOBBI IPOU3BOICTBEHHOM JIEATEILHOCTH OpraHU3aluu

OCHOBBI 001IEH U COLMAIBHOMN IICUXOJIOTUH, COIMOJIOTHH M TICHXOJIOTHU
Tpyna

CrpyKTypa, Leau, CTpaTerus U KaJpoBas MOJIUTHKA OpraHUu3alNH
TpynoBoe 3aKOHOAATENBCTBO U MHBIE aKThI, COJAEPKAILME HOPMBI TPYJOBOTO
npasa

OCHOBBI aQpXMBHOI'0 3aKOHO/IATENHCTBA U HOPMATUBHBIE IIPABOBBIE AKThI
Poccniickoii denepanuu, B 4aCTU BEACHUS TOKYMEHTALUU 10 MIEPCOHAILY
OCHOBBI HAJIOTOBOTO 3aKOHOaTeNbcTBa Poccuiickoit deaepannn
HopMaTuBHBIE TpaBOBbBIE aKThI, PETYIUPYIOIIUE MPaBa U 00S3aHHOCTH
TOCYIapCTBEHHBIX OPTAHOB, MPOPECCHOHATBHBIX COIO30B U APYTUX
MPEJICTAaBUTENBHBIX OpPTraHOB PaOOTHUKOB

3akoHonaarenbcTBO Poccuiickoit denepaiii 0 NepcOHANbHBIX TaHHBIX
JloxanbHble HOpPMATUBHBIE aKThl OPraHU3ALMH, PETYIUPYIOLINE MOPSII0K
(bopMUPOBaHUS COIMATLHON MONUTUKH, TOPSOK BHEIPEHHUSI COITUAITBHOM
MMOJIMTUKH

[Topsinok 3aKiII0UeHHsI I0TOBOPOB (KOHTPAKTOB)

OcHoBBI IpaBoOBOTO perynupoBanus Poccuiickoin @enepanuu nopsaka
3aKJIIOYEHUH JOTOBOPOB (KOHTPAKTOB)

Hopwmpl 3TKH 1€710BOTO OOIIICHUS

ba3oBbie 0cHOBBI HHGOPMATHKH, CTPYKTYPHOE MTOCTPOCHUE
WH(POPMAITMOHHBIX CHCTEM U OCOOEHHOCTH pabOThl C HUMU




[TK-9 Cnocoben
OCYIIECTBIISATh Pa3paboTKy 1
peanu3anuo KOprnopaTuBHOM
COLIMAJIbHOW MOJIMTUKU

NJI-2.11IK-9 Ymetsn:

AHanu3upoOBaTh PHIHOK YCIIYT IO COLUAIIBHBIM U CIIEHUATN3UPOBAHHBIM
IIPOrpaMMaM COLIMAIbHON MOAJAEP/KKH WICHOB LICJIEBBIX I'PYII XU TOTOBUTh
IIPEIUIOKEHUS 110 UX ITOCTABIIUKAM

OnpenensaTs LieleBble IPYMIIbI IEpcoHala JUIsl pa3padoTKu
CIEUAIN3UPOBAaHHBIX COLUANIBHBIX ITPOrPaMM

PaccuuThIBaTh 3aTpaThl Ha IPOBEIEHUE CIIELUATU3UPOBAHHBIX COLIMATIBHBIX
IIPOrpaMm

JloBoanTh MH(OPMAIIUIO O COLMATIBHBIX TPOrPaMMaXx J10 LIEIEBbIX IPYIIT
IIEPCOHAJIA C UCIOIb30BAHUEM UHCTPYMEHTOB BHYTPEHHUX KOMMYHHUKALUH
OnpenensaTe KPUTEPUH U YPOBHH YAOBIETBOPEHHOCTH IIEPCOHAIIA
Onpenensats 3¢ (HEeKTUBHOCTH MEPOIIPUATUIN peain3yeMOoil KOPIOPATUBHON
COLIMAJIbHON ITOJIUTUKU

Hcnonp30BaTh MaTepraibHble U HEMATEPUAIIBHBIE CUCTEMBI, METO/IBI U
(GOpMbI MOTHBALIMH B YIIPABJIEHUU IIEPCOHATIOM

Onpenensitb 00bEMBI CPEACTB IS peaIn3aliy COIMaIbHBIX TapaHTHI,
KOPIOPAaTUBHBIX JIbI'OT U UHBIX AJIEMEHTOB KOPIIOPATUBHBIX COLUATBHBIX
nporpamm aJis opMUpOBaHUsI OIOJKETOB

OpranuzoBbIBaTh B3aUMOJICHCTBUE C TOCYAAPCTBEHHBIMU OpraHamH,
pohecCHOHANIBHBIMU COK03aMU U IPYTUMU MPEACTaBUTEIbHBIMU OpraHaMu
pabOTHUKOB, OOIIECTBEHHBIMU M HHBIMU OpPTaHU3AIHSIMU 110 BOIIPOCAM
peanu3annuy KOpIIOPATUBHOW COLMAIBbHOM MOJUTUKH

CocTaBisITh U KOHTPOJIMPOBATh CTaThU PACX0JI0B HA COLIMATIbHBIE
IIPOrpaMMBbl JUIsl IJIAHUPOBAHUS OFO/IKETOB

[Tpon3BoNTH MpeBapUTEIbHBIE 3aKYIIOYHBIE TPOLIEAYPHI U opopMIIeHHE
COIYTCTBYIOIIEHW TOKYMEHTALUH 110 3aKJIFOYEHHUIO JOTOBOPOB

[TpoBOANTH MOHUTOPHUHT YCIIEUIHBIX KOPIOPATUBHBIX COLIMATBHBIX
porpaMm

IIpoBOIUTE MEPONIPUATHS B COOTBETCTBUU C KOPIIOPATUBHOM COLMAIBHON
MOJUTUKOMN

Co0:1r01aTh HOPMBI ATHKH JIEJIOBOTO OOIIIEHUS

N-3.11K-9 meTh npakTUUECKNI OTIBIT

AHanu3 yCreuHbIX KOPIOPaTUBHBIX MPAKTUK 110 OpraHU3auu
COIIMAIbHOTO MapTHEPCTBA, COLIMAIIbHOM OTBETCTBEHHOCTH U COI[UAIBHBIX
nporpamm

Brenpenne KOpnopaTuBHBIX COLMAIBHBIX MPOrPaMM, B TOM YHUCIIE 110
COIIMANTLHOM MOJIEPKKE OTACTBHBIX TPYI PAOOTHUKOB

Pa3paboTka KOpHOpaTUBHBIX COIMATBHBIX TPOrpaMM

Pa3paboTka cucTembl BBITUIAT pAOOTHUKAM COITHAIBHBIX JIBTOT
Peanu3arus cucTeMbl COIUANBHBIX JIbTOT, BBHITUIAT PAOOTHUKAM C YUE€TOM
TpeboBaHuil 3akoHOIaTeNbCcTBa Poccuiickoit deaeparuu

Opranu3zanus neperoBopoB ¢ MpodheccnoHaTbHBIME COI03aMH U JPYTUMHU
MPEJICTaBUTENbHBIMU OpTaHaMU pabOTHUKOB, OOIIIECTBEHHBIMU
OpraHu3aIsIMHU, B3aUMOJIEUCTBUE C TOCYIAPCTBEHHBIMU OpraHaMu
OlueHka yJIOBIETBOPEHHOCTH NIEPCOHAIA KOPIIOPATUBHON COI[UATBHOM
MTOJUTUKOMN

Ornenka 3¢ (HEeKTUBHOCTH MEPOTIPUSATUI KOPIIOPATUBHOM COIMAIBHOM
MOJIUTUKU

[ToaroToBka npeioxKeHuit Mo GopMHUPOBAHUIO OIOKETA B YACTH
obecrieueHnst KOPIOPaTUBHOMN COMAILHON TTOJIUTHUKH, TT0
COBEPILICHCTBOBAHUIO MEPOIIPUSTHI KOPITOPATUBHOW COLMATBHOMN
MOJIUTUKU

[ToaroToBka npeaioxeHui Mo GOPMUPOBAHUIO OFOKETA HA PEeATTU3AIUIO
KOPIOPATUBHOMN COLMATbHON MOTUTHKU M COLUAIBHBIX MTPOrpaMM




5. TEMATUYECKHWM ILUIAH

Tema

Yacos

HanmenoBanue TeMbl

Bcero
4acoB

KonrakTHas pabora .(1o y4.3aH.)

Jlekuun

JlaGoparop
HBIE

IIpakTuuec
Kue
3aHATHS

Konrpoib
CaMOCTOSATEIbH
oii paboThI

CamocT.
pabora

Cemectp 4

134

Tema 1.

[Mpeamert, 0ObEKT, LIENU U 33aa4K
OyXraaTepcKoro M ynpaBJICHYECKOT0 yueTa
B pabore ¢ nepconanom (IIK-1, ITK-2, TTK-
5)

17

15

Tema 2.

[Topsinok oopmieHus Tpy10BbIX
oTHoLIeHUH. [IepBuyHas JOKyMeHTaLUs 110
y4eTy TpyJla ¥ €ro OIUIaThI.
JlokyMeHTaIbHOE 0OpPMIICHIE HAYUCICHUS
3apa0OTHOM TUTATHI B OyXTaJITEPUH.
CHHTETHYECKHH ydeT pacyeToB 110 OIulaTe
tpyaa. (IIK-1, ITK-2, TIK-5)

18

15

Tema 3.

@dopMbI U CHCTEMBI OILIATHI TpyAa. basoBbie
dbopmynel pacuera. (ITK-1, T1K-2, ITK-5, I[IK
-6, I1K-7, TIK-8, TIK-9)

23

20

Tema 4.

[ToHsiTHE M MCUKCTIEHHE CPETHEN
3apabotHoii matel (I1K-1, ITK-2, TIK-5, TIK
-6, IIK-7, TTIK-8, TTK-9)

23

20

Tema 5.

[Topsimok opopmiIeHHs U yueT pacueToB ¢
COTPY/ZHUKaMHU MPH NPHEME U YBOJIbHEHUHU
(ITK-1, IIK-2, TIK-5, TIK-6, T1IK-7, ITK-8,
[1K-9)

22

20

Tema 6.

Bupl 1 mopsiok HauKCIEHUST TOCOOUH 10
BPEMEHHON HETPYI0CIOCOOHOCTH, 110
O0epeMEeHHOCTH H POJiaM, TI0 YXOIy 3a
pebenkoM B Bo3pacte 1o 1,5 mer (ITK-1, TIK
-2, IK-5, TIK-6, 1IK-7, TIK-8, T1K-9)

12

10

Tema 7.

Bunsl ynepxanuit U3 10X0/10B paOOTHUKOB
U MopsiIok ux pacuera u yuera (ITIK-1, ITK-
2, TIK-5, T1K-6, I1K-7, I1K-8, TTIK-9)

13

10

Tema &.

VYyer u nopsAa0K pacuera Hajgora Ha JOXO/bl
(U3MYECKUX JTUI] M OTYUCTICHUHN B POHIBI
conuanbHoro crpaxoBanus (IIK-1, TTK-2,
IIK-5, TIK-6, T1K-7, T1K-8, I1K-9)

Cemectp 4

Tema 9.

CymHocTs, conepkaHue, IPUHIIMIIBI U
Ha3HA4YCHUE YIIPABICHYECKOTO yUeTa.
VYnpasieHdeckuii yuet B pabore ¢
[IEpCOHAIOM

6. ®OPMbI TEKYIIIET'O KOHTPOJIS 1 TIPOMEXKYTOUYHOM ATTECTAIIUA
HIKAJIBI ONEHUBAHUA

Paszgen/Tema

Bun orieHouHOIO
cpencTBa

Onucanue OLICHOYHOI'O CPCACTBA

Kpurepun
OLICHUBAHMS




Texymmit koaTpOas (IIpunoxenue 4)

ITonsitue u
HCYHCIICHHE
cpeaHen
3apabOTHOM
IJ1aThl

KonTponbHas
pabora Ne 2
(npunoxxenue 4)

Pemenune 3ana4y no BapuanTam

10 GamroB

DopMbI 1
CUCTEMBI
OILIATHI TPYAA.
baszoseie
dbopmybl
pacuera.

KonTponbhas
pabora Ne 1
(mpunoxxenue 4)

Pemenne 3aJiad 110 BapuaHTaM

10 6atoB

Buner n
TTOPSITOK
HAYUCJICHUS
mocooui 1Mo
BPEMEHHOM
HETPYAOCIIOCO
OHOCTH, 110
OepeMEeHHOCTH
U pojam, To
yXO1y 3a
pebeHKOM B
BO3pacTe J0
1,5 et

KoHntposbHas
pabora Neo3
(mpunoxxenue 4)

Pemenne 3ama4d no BapuanTam

10 6amoB

[Ipenmer,
00BEKT, 1eIH
U 33J1a41
OyXrajaTepckor
on
YIIPaBJICHYECK
Oro y4era B
paborte ¢
IIEPCOHAJIOM.
CyuiHocTb,
COJIEpKaHue,
OPUHIUIBL U
Ha3HAuEHUE
YIIPaBJIEHYECK
Oro y4era.
YnpaBneHyeck
U y4eT B
paborte ¢
NIEPCOHAIIOM

Occe (mpuIoKeHne

4)

OO6cyxeH1e CIIOPHBIX BOIIPOCOB U IPOOIIeM ¢
LIEJIbIO OLIEHKH YMEHHUSI CTYIEHTOB
apryMEHTHPOBATh COOCTBEHHYIO TOUKY 3pEHUS

10 6atoB




[Topsimok
odopmITeHUS
TPYIOBBIX
OTHOLLECHUH.
[TepBuunas
JIOKYMEHTaIu
s 110 YUETy
TpyJa U ero
OTLJIATHI.
JlokyMeHTallb
HOE
odopmiieHre
HAUYMCIICHUS
3apabOTHOMU
IJ1aThl B
Oyxraiatepuu.
CunTteTnueck
Ui yuer
pacueToB 1o
oriaTe Tpy/a.
[Topsinox
odopMIIeHUS
U y4yeT
pacueToB ¢
COTPpYAHUKAMHU
TIPH IPUEME U
YBOJIbHEHU U

Occe (mpuioxeHue

4)

OO6cyxeHre CIOpHBIX BOIPOCOB U IIPOOIIEM ¢
L[EJIbI0 OLIEHKH YMEHHUSI CTY/IEHTOB
apryMeHTUPOBAaTh COOCTBEHHYIO TOUKY 3PEHUS

10 0amoB

Bunnr
yIAEpKaHUU U3
JI0XO0JI0B
pabOTHUKOB U
MOPSIIOK UX
pacuera u
ydera. Y4eT u
MOPSAIOK
pacuera
Hajora Ha
JIOXOJIbI
buznuecKux
R10710Q71
OTYMUCIIEHUN B
b oHIBI
COLMAIIBHOTO
CTpaxOBaHMSI.

KonTponbHas
pabota Ne 4
(mpunoxenue 4)

Perienue 3agad mo BapHuaHTaM

10 0amoB

ITpomesxyTounslii KoHTpOJIb (ITpunoxenue 5)

4 cemectp (3a)

buner ns 3auera

1. TeopeTnueckuii BOIpoc

(mpunoxenue 5)

2. IIpakTUKO-OpUEHTUPOBAHHOE 3aJJaHHE

50-100%




OIMUCAHHME HIKAJI OHEHUBAHUA

ITokazarens onerku ocoeHust OIIOIT popmupyercst Ha ocHOBEe 00bEIMHEHHSI TEKYIIEH 1
MIPOMEKYTOYHOM aTTECTAIIMH 00YJarOIIErocs.

ITokaszaTens pedTHHra 110 KaX 101 JUCLUIIIMHE BBIPAXKAETCs B IIPOLICHTaX, KOTOPBIN [TOKA3bIBACT
YPOBEHb MOJITOTOBKH CTYJICHTA.

Texymas arrecranus. Mcnone3yercs 100-6amibHas cuctema oneHuBanus. OeHka paboThl
CTYyJICHTa B TCUEHUH CEMECTpa OCYIIECTBIISAETCS MPENO1aBaTelieM B COOTBETCTBUH C Pa3padOTaHHON UM
CHUCTEMOMH OIICHKH Y4eOHBIX IOCTH)KEHHUH B TIpoliecce 00ydeHUs 10 TaHHOW JUCITUTUIMHE.

B pabouunx mporpammax IUCHMILIAH U TPAKTUK 3aKPEIJICHBI BUIBI TEKYIICH aTTeCTAIHH,
IJIaHUPYEMBIE Pe3yJIbTaThl KOHTPOJIBHBIX MEPOTIPUITHI U KPUTEPUHU OIICHKU YUE€OHBIN TOCTHIKEHUH.

B Tedyenue cemecTpa npenogaBaresieM MPOBOJIUTCS HE MEHEE 3-X KOHTPOJbHBIX MEPOIPUATHIA, 1O
OIICHKE JEATENbHOCTH CTYJIeHTa. ECiii mocemeHus 3aHaThil 0 AUCIUIIMHE BKIIOYEHBI B PEUTUHT, TO
JIaHHBIN MMOKa3aTellb cocTaBisieT He oonee 20% OoT MaKCHMAaIbLHOTO KOJIHYECTBA 0aJIJI0B M0 JUCLMIUIMHE.

[Ipomexxyrounas arrecramus. Mcnonb3yercs S-6amibHas cucrema onieHuBaHus1. OrieHka paboThl
CTYJEHTA 110 OKOHYAHHIO TUCHUIUIMHBI (YACTH JUCIUILIMHBI) OCYIIECTBISETCS MPENoiaBaTeeM B
COOTBETCTBUH C pa3pabOTaHHON UM CHUCTEMOU OIEHKU JOCTHKEHUU CTYJEHTa B Mpoliecce 00ydeHus 1o
naHHoU aucuuriuHe. [IpoMexxyTouHas aTTecTanus TakKe IPOBOAUTCS MO OKOHYAHUIO0 (DOPMHUPOBAHHUS
KOMIIETCHIINH.

[Topsiaok nepeBojia peTHUHTA, TPEAYCMOTPEHHBIX CUCTEMOM OLIEHUBAHUS, IO TUCLUILIMHE, B
NATUOAIUIHHYIO CUCTEMY.

Bricokwuit yposens — 100% - 70% - oTiimuHO, XOpOLIO.

Cpennnii ypoBeHb — 69% - 50% - yaoBIETBOPUTEIHHO.



IToxa3aTeab OEHKH

ITo 5-6aIbHOM cucTEMe

XapakTepuCTHKA MOKa3aTesi

100% - 85%

OTJINYHO

00J1a1a10T TEOPETUUCCKUMU 3HAHUSIMU B TTIOJTHOM 00BbEMe,
MOHUMAFOT, CAMOCTOSTCIIBHO YMEIOT IPUMEHSTD,
HCCIICIOBATh, UICHTH(PHUIIMPOBATH, AaHATM3UPOBATH,
CUCTEMaTHU3UPOBATh, PACIPEICIIATH 110 KaTCTOPUSIM,
paccuuTaTh MoKa3aTeld, KiacCu(UIIMPOBaTh,
pa3palaThIBaTh MOJCIH, AITOPUTMH3UPOBATE, YIIPABJIATH,
OpraHW30BaTh, IUTAHKUPOBATH MPOIIECCHI HCCIICIOBAHUS,
OCYIIIECTBIIATH OIICHKY PE3yJbTaTOB Ha BHICOKOM YPOBHE

84% - 70%

XOpOLIO

00/1aJal0T TEOPETUYECKMMHU 3HAaHUSIMU B ITOJTHOM 00bEME,
IOHUMAIOT, CAMOCTOSATENIEHO YMEIOT IIPUMEHSITD,
UCCIIE10BaTh, UAEHTU(PHULIUPOBATh, AaHAIN3UPOBATh,
CUCTEMATHU3UPOBATh, PACIPEEIATD 110 KATETOPUSIM,
paccumTaTh MOKa3aTeNn, KIacCU(PHUIIMPOBATH,
pa3palaTeIBaTh MOJEIH, AITOPUTMHU3UPOBATH, YIIPABIIAT,
OpraHu30BaTh, JIAHUPOBATH POLIECCHI UCCIIET0BAHNUS,
OCYILIECTBIISITh OLIEHKY PE3yJIbTaTOB.

MoryT OBITh JONYIICHBI HEAOYEThI, UCIIPABICHHBIC
CTYZICHTOM CaMOCTOSITEIIBHO B ITpoIiecce paboThl (OTBETA
U T.J.)

69% - 50%

YAOBJICTBOPUTCIBHO

0071a/1a10T 00IIMMU TEOPETUYECKUMHU 3HAHUSMHU, YMEIOT
MIPUMEHSTD, UCCIIEI0BATh, UIEHTU(DHUIIMPOBATD,
AHAJIN3UPOBATh, CUCTEMATHU3UPOBATL, PACIIPCACIIATD 11O
KaTeropusM, pacCCYMTATh TIOKA3aTEINH,
KJaccu(uupoBaTh, pa3padaTeiBaTh MOIEIIH,
alrOpUTMU3UPOBATH, YIIPABIIATh, OPraHU30BaTh,
IUTAHUPOBATH MPOLIECCHI HCCIIEIOBAHUS, OCYIIIECTBIATh
OLIEHKY Pe3yJIbTaTOB Ha CPEJHEM YPOBHE.
JlomyckaroTcst oMOKH, KOTOPbIE CTYACHT 3aTPyIHACTCS
UCIPAaBUTh CAMOCTOSTENBHO.

49 % wu meHee

HCYIOOBJICTBOPUTCIBHO

0071a/1a10T HE TIOTHBIM 00BFEMOM OOIIIUX TEOPETUUECKUMU
3HAHUSIMU, HE YMEIOT CAMOCTOATENbHO TPUMEHSTH,
UCCIIeIOBATh, UICHTH(PHUIIMPOBATH, aHATH3UPOBATH,
CHUCTEMAaTU3UPOBATh, PACIIPEACIIATH 110 KATETOPHSIM,
paccuuTaTh MOKa3aTenu, KiaccuuiupoBarh,
pa3pabaTeiBaTh MOJAEIH, AITOPUTMHU3UPOBATH, YIIPABIAT,
OpraHU30BaTh, INIAHUPOBATH MPOLIECCHI UCCIIEI0BAHMUS,
OCYILIECTBIISITh OLIEHKY PE3YJIbTATOB.

He copmupoBanbl yMeHUS ¥ HABBIKU IS PEIICHUS
npodecCHOHANBHBIX 3a7a4

100% - 50%

3a4TCHO

XapaKTCPUCTHKA ITOKA3AaTCIIA COOTBETCTBYCT «OTJIMIHO),
«XOpo1o», «KyodOBJICTBOPUTCIBHO»

49 % u MmeHee

HEC 3a4TCHO

XapaKTEPUCTHKA [TOKA3ATENIsI COOTBETCTBYET
«HEYJIOBJIETBOPUTEILHO»

7. COAEP KAHUE JUCHUITJIMHBI

7.1. ConeprxkaHue JEKIH




Tema 1. IIpeamer, 00beKT, IETH U 33a4l OyXTaITEPCKOTO U YIPABICHYECKOrO yyeTa B paboTe ¢
nepconanom (I1K-1, ITK-2, TTK-5)

W3yueHne HOpMaTUBHO-TIPABOBOTO PETYIUPOBAHUS OYXTalTepPCKOTrO U YIPaBICHYECKOTO y4eTa.
KontponbHas pysakmus yuera B pabore ¢ nepcoHanoM. JIokaibHble HOPMATUBHBIC aKThl OPTaHU3AIIH,
perynupyromue padboty u o0yueHue nepconana. Kiaccupukamnust 00beKTOB yU4€THOTO HAOIIOICHUS U
KOHTpoJs1. CueTa OyXraJITepCKOro yuera ¥ METo IBOMHOI 3anucu. CpaBHUTEIbHAS XapaKTePUCTHKA
OyXraJTepCKOro U yrmpaBJIEeHIECKOTO yueTa

Tema 2. [Topsiiok ohopMIIeHHUs! TPYIOBBIX OTHOWICHHA. [IepBUYHAs JOKYMEHTAIIHS 110 YYETY TPYy/a U €ro
orarkl. JlIokyMeHTaIbHOE 0OPMIICHHE HAYMCIICHUS 3apa00THOM TIaThl B Oyxrantepun. CHHTETHYECKHA
ydeT pacueToB 1o ormiare Tpyaa. (ITK-1, TTIK-2, TIK-5)

TpynoBoe 3aKOHOJIATENILCTBO M UHBIE aKThI, COJEpKAIINE HOPMBI TPYJ0BOrO MpaBa. OCHOBBI
JIOKYMEHTO000pOTa U JOKYMEHTAIIMOHHOT0 oOecnieueHus. [lopsaok odpopmieHus TpyJOBbIX OTHOLLICHUH.
[lepBuuHas JOKyMEHTAIUS O y4eTy TpyZa U ero omnatel. JlokymeHTanbHOoe 0hopMIeHIE HAYUCIICHUS
3apaboTHOM mIaThl B Oyxrantepuu. CHHTEeTUYECKUI y4eT pacueToB Mo oIiaTe Tpy/a.

Tema 3. @opmsbl U cucTeMBbI OIUIaThl Tpyaa. bazossie hopmynsl pacuera. (I1IK-1, I[TK-2, TIK-5, T1K-6, ITK-7,
[1K-8, ITK-9)

@DopMBbI U CUCTEMBI OILIaThl Tpyaa. basoBeie popmynsl pacuera. PazpaboTka cucTeMbl OIUIATHI TPYIa
nepconana. ®opmupoBaHue MIaHOBOro OropkeTa (OHIA OIUIATHI TPYAA, CTUMYIUPYIOUINX U
KOMIIEHCAIIHOHHBIX BBIILJIAT.

Buenpenue cuctemsl OmiaThl TpyAa MepcoHania.

Tewma 4. [lonsatue u ncuucnenue cpeaueit sapadornoi miatel (IIK-1, ITK-2, T1IK-5, T1K-6, TIK-7, ITK-8, ITK-
9)

[TonsiTve 1 ucuucaeHue cpennet 3apadboTHoi iatkl. [lepedensb cuTyanuid, KOrja BIIIATH paOOTHUKY
pPacCUMTHIBAIOTCS UCXO/IS U3 pacueTa CpeHero paMepa 3apadotka, onpenenen TK PO: Beimiara
ornyckHbIX (cT. 114 TK P®); Bbitaua koMImeHcauy 3a HEMCIOIb30BaHHBINA OTITYCK — MPH YBOJIbHEHUHU
WJIM 32 4acTh OTIYCKa CBhIlIe 28 kaneHaapHbIx aHel (c1. 126, 127 TK P®); Bbie3ng paboTHUKA B
KoMaHIUpoBKY (cT. 167 TK P®d); omnara paboTHUKaM NEprUoI0B 00y4EHUs ¢ OTPBIBOM OT paboTsI (cT. 173—
176, 187 TK P®); Brimuiata BeixoaHbIx mocoowii (ct. 178 TK PD).

Tema 5. ITopsiiok oopMIIEHHUS M yU€T pacueToB C COTpYIHUKaMHU rpu npueme u yBoiabHenuu (I1K-1, I1K-2,
[1K-5, TIK-6, ITK-7, TIK-8, TIK-9)

[Topsinok oopMieHHs ¥ yUeT pacueToB ¢ COTPYIHUKAMU MU NpHeMe U yBoJbHEeHUU. OcylecTBIeHUE
aJIMUHUCTPUPOBAHUS MIPOIIECCOB U JOKYMEHTOOOOPOT paboThl ¢ MEPCOHATIOM. AHAIN3 ITPOLECCOB
JIOKYMEHTO000pOTa, JTOKaJIbHBIX JOKYMEHTOB 10 BOIIPOCaM 00eCIIeYeHHs IEPCOHATIOM

Tema 6. Bubl 1 MOpsAAOK HAUMCIIEHUS TOCOOMI IO BPEMEHHOM HETPY0CIIOCOOHOCTH, 110 OEPEMEHHOCTH U
pozam, o yxoiy 3a peberkoM B Bozpacte a0 1,5 ner (ITK-1, [TIK-2, ITK-5, TIK-6, TTK-7, I1K-8, I1K-9)
Buns! 1 nops0k HauKMCIeHUs: TOCOOUH 110 BpEMEHHOM HeTPy10CIIOCOOHOCTH, 0 OEPEMEHHOCTH U PojiaMm,
0 yX0[y 3a peOeHKoM B Bo3pacTe 10 1,5 ner. Peanuzaius cucteMbl COIMAIbHBIX JbIOT, BHIILIAT
paboTHHKaM C yueToM TpeboBaHMi 3akoHOoaaTenbcTBa Poccuiickoii deneparui.

Tema 7. Buabl yaep:kanuii U3 10X010B paOOTHUKOB U OPsA0K UX pacuera u yueta (I1K-1, TTK-2, TTIK-5,
IK-6, I1K-7, TIK-8, TTK-9)

Bunas! ynepxanuii U3 10X0/10B pabOTHUKOB U MOPAIOK UX pacyera U ydera. OnpeneneHiue KpUTepues U
YPOBHEN YJOBJIETBOPEHHOCTH II€pCOHaNA. TE€XHOIOIMH, METObl U METOJMKH ITPOBECHUS aHAIIN3a U
CHCTEMaTH3aluy JOKYMEHTOB U MHPOPMALIUU




Tewma 8. YueT u mopsa0K pacuera Hajgora Ha JOXOAbl (PU3UYCCKUX JIUI] U OTYUCIICHUN B (POHIBI
conmanbhoro crpaxoBanus (ITK-1, TIK-2, TIK-5, ITK-6, TTK-7, TIK-8, IT1K-9)

VYuyeT u mopsI0K pacuera Hajora Ha JOXO0Abl (PU3UYECKUX JIUIl U OTYUCIICHUN B (POHIIBI COIMATTLHOTO
cTpaxoBaHMs. MeTO/ bl aHAIN3a BBIMOJIHEHUS COITUATBHBIX ITPOTrPAMM, KOPIIOPATHBHBIX COIMATBHBIX
IIpOrpamMM M OIPEEICHHUS UX SKOHOMUYECKON 3 (HEKTUBHOCTH

7.2 ConeprkaHue MPaKTHYECKUX 3aHATUN 1 Ja00paTOPHBIX padboT

Tema 1. IIpeamer, 0OBEKT, LIEIH U 3aa4K OyXTaJTePCKOro M YIPABICHYECKOTO yueTa B paboTe ¢
nepconanom (ITK-1, ITK-2, TTK-5)

Vyer X03SHCTBEHHBIX IPOIIECCOB: CHAOKEHMUS, IPOU3BOJICTBA, peanu3aini. PopMHUpOBaHKE YUETHON
UH(OPMAIIMHU O XO3AHCTBEHHBIX MPoIleccax. PelieHne mpakTHIeCKOn 3a1auH.

Tema 2. ITopsiiox oopMIiIeHUst TPYAOBBIX OTHOIIEHHH. [lepBuYHas JOKyMEHTAIH 110 YUeTy TpyAa U ero
omatel. JlokymMmeHTanbHOE 0(OpMIIEHIE HAaYUCIIEHUs 3apa00THOMN 1aThl B Oyxranrepuu. CUHTETUYECKUI
y4et pacueToB 1o oruiare Tpyaa. (IIK-1, TTK-2, TTK-5)

Penienue npakTHYECKUX CUTYaIMid: yueT pabouero BpemeHu ((hopMHUpPOBaHUE TOKYMEHTAIIMOHHOTO
obecrieueHus )

Tema 3. ®opmsbl U cucTeMsl oruiathl Tpyaa. bazoseie hopmyinsl pacuera. (I1IK-1, [1IK-2, TIK-5, T1K-6, I1K-7,
K-8, I1K-9)

Pemenne npaktuyeckux cuTyaluii: pacyeT 3aTpaT Ha OIuIaTy Tpy/a (popMupoBaHuE JOKYMEHTAIIMOHHOTO
obecrnieueHus)

Tewma 4. TlonsiTue u ucuucienue cpeaueit 3apadornoit muatel (I1IK-1, I[MK-2, TIK-5, TIK-6, ITK-7, I[TIK-8, TIK-
9)

Pemenne npakTuyeckux CUTYyallMid: pacueT CpeHero 3apabdoTKa Jisl pa3TUYHbIX CUTYyallui
npeaycMoTpeHHbIX TK POD.

Tema 5. ITopsiiok oopMIIEHHUS M yU€T pacueToB ¢ COTpYIHUKaMU rpu npueme u yBoasHeHuu (I1K-1, I1K-2,
[1K-5, TIK-6, ITK-7, TIK-8, TIK-9)

Penienune npakTuueckux cUTyaluii: GopMUpoBaHHE JOKYMEHTAIIMOHHOTO 00ecTiedeHus
(yHMULIEpOBaHHBIE POPMBI 110 TPYIY U 3apabOTHOM MJIaTe)

Tema 6. Buabl 1 mopsiiok HauMCIeHUS TOCOOUH IO BpEMEHHON HETPYIOCTIOCOOHOCTH, 0 OEpPEMEHHOCTH U
pozam, 1o yxoiy 3a pederkoM B Bozpacte a0 1,5 ner (ITK-1, TTIK-2, ITK-5, TIK-6, TTK-7, I1K-8, I1K-9)
Pemenne npakTHYeCKUX CUTYallUi: pacueT mocoOus Mo BpeMEHHOM HEeTPYI0CIOCOOHOCTH

Tema 7. Buas! ynepxanuii U3 10X070B pabOTHUKOB U MOpsiioK ux pacueta u ydera (I1K-1, I1K-2, ITK-5,
[K-6, ITK-7, I1K-8, T1K-9)

Pemenne npakTuyeckux cUTyaluii: pacueT yAaepxKaHuil u3 3apaboTHoi miaTel B cooTBeTcTBUU ¢ TK PO cT.
137, ct. 138

Tema 8. YueT u moOpsIIOK pacyeTa Hajora Ha JOXOAbl PU3NYECKUX JIUI] U OTYUCICHUN B (DOH/IBI
conmanibHoro crpaxosanus (I1K-1, T1K-2, TIK-5, ITK-6, T1K-7, TTIK-8, I1K-9)
Pemenue npaktuueckux cutyanuii: pacuetr HDJI, counanbHbIX U CTpaxOBbIX B3HOCOB

7.3. CozeprxkaHue caMOCTOATENbHOM paboThI

Tewma 1. [Ipeamert, 00BeKT, 11eTU U 337249 OYXTaaTEPCKOTO M YIIPABIEHYECKOTO y4eTa B paboTe C
nepconanom (ITIK-1, ITK-2, TTK-5)
N3yuenune nexnnonHoro matepuana. [loaroTopka k KOHTpOILHOM paboTe




Tewma 2. [Topsaok opopmiaeHus TpyaIOBbIX OTHOMICHHH. [IepBUUHAas TOKyMEHTAIUS 110 YYETy TPY/Aa U €ro
orutathl. JlokyMeHTampHOEe opopMIIeHUE HAYMCIICHHS 3apa00THOM TU1aThl B Oyxrantepun. CHHTETHYECKHUI
ydeT pacueToB 1o ormare tpyaa. (ITK-1, TTK-2, TIK-5)

I/I3yquHe JICKOMOHHOI'O MaTC€puraia, MOAroToBKa K NpakKTUYCCKHUM 3aHATUAM U TCOPECTUICCKOMY OIIPOCY

Tema 3. @opMbl U crcTeMBbI orIaThl TpyAa. bazoBsie popmyssl pacuera. (I1IK-1, ITK-2, TIK-5, ITK-6, I1K-7,
K-8, I1K-9)
N3ydenue neKIMOHHOIO MaTepuaa, HOAr0TOBKA K MPAKTUYECKUM 3aHATHIM U TEOPETUUYECKOMY OIIPOCY

Tewma 4. TlonsiTue u ucuucienue cpeareit 3apadorunoit miater (I1IK-1, I[MK-2, TIK-5, TIK-6, ITK-7, ITK-8, TTIK-
9)

I/I3yquHe JICKOHMOHHOI'O MaTCpuraiia, moAroToBKa K NpakKTU4CCKUM 3aHATHAM U TCOPECTUYCCKOMY OIIPOCY

Tema 5. TTopsimok 0pOPMIICHHSI M YUET pacueTOB C COTPYIHUKaMU ipu ripueme U yBoiabHeHuH (I1K-1, TTK-2,
IK-5, TIK-6, TIK-7, T1K-8, I1K-9)
N3yuenue neKIMOHHOTO MaTepHaa, MOArOTOBKA K MIPAKTUYECKUM 3aHSATUSM U TEOPETUUECKOMY ONPOCY

Tema 6. Buibl v OpsI0K HAYUCIICHUS TOCOOHIA IO BPEMEHHOW HETPYA0CIIOCOOHOCTH, IO OEPEMEHHOCTH U
pomam, 1o yxoiy 3a pedbenkom B Bo3pacte 1o 1,5 jer (ITIK-1, TTIK-2, TIK-5, TTK-6, ITK-7, I1K-8, TIK-9)
W3yueHue TeKIIMOHHOTO MaTepraa, IOJAroTOBKa K MPaKTUYECKUM 3aHSATHIM U TEOPETHUECKOMY OIPOCY

Tema 7. Buabl ynep:kanuit u3 10X070B pabOTHUKOB U MOPsiIoK ux pacueta u yuera (I1K-1, I1K-2, ITK-5,
I1K-6, TIK-7, IIK-8, T1K-9)
H3ydeHue TeKIIMOHHOTO MaTepualia, IOArOTOBKAa K MPAKTHUYECKUM 3aHSITUSIM U TEOPETHYECKOMY OIPOCY

Tema 8. YueT u MOpsIIOK pacyeTa Hajora Ha JOXOAbl PU3NYECKUX JIUI] U OTYUCICHUN B (DOH/IBI
coranpHoro crpaxoBanust (ITK-1, TTK-2, ITK-5, TTK-6, TTIK-7, TIK-8, TTK-9)
W3ydeHue TeKIIMOHHOTO MaTepualia, MOJrOTOBKA K MPAKTHUYECKUM 3aHSITUSIM U TEOPETHUECKOMY OMPOCY

Tema 9. CyiHoCTb, coJiepikaHue, MPUHIUIBI 1 HA3HAYEHHE YIIPaBICHUECKOro yueTa. Y IpaBJieHYecKuit
y4eT B paboTe ¢ MepCcoHAIOM

CymHocTb, coiepKaHKe, TPUHIIMIIBI U Ha3HAYEHUE YIIPABIEHYECKOro yueTa. Y IpaBlIeHYeCKHU yueT B
pabote ¢ nepcoHaIoM




7.3.1. [IpumepHBIC BOMPOCHI ISl CAMOCTOATEILHON MOATOTOBKHY K 3a4€TY/9K3aMEHY
[Tpunoxenue 1

7.3.2. [IpakTrueckue 3aJjaHus 10 JUCHUILUIMHE VISl CAMOCTOSATEIbHOM MOJTOTOBKH K
3a4eTy/3K3aMeHy
[Ipunoxenne 2

7.3.3. [lepedyeHn KypcoBBIX paboT
HE TIPeyCMOTPEHO

7.4. DnexTpoHHOE MOPTGOINO 00YIAFOIIETOCS
MaTepHalbl HE Pa3MEIAl0TCs

7.5. Metoanyeckne peKOMEHIAINH 110 BBITIOJTHEHUIO KOHTPOJIBHOM paboThI
HE NPEyCMOTPEHO

7.6 Meroanueckrue peKOMEHAINH 110 BBIIIOJIHEHUIO KYPCOBOI pabOThI
HE MPEyCMOTPEHO

8. OCOBEHHOCTHU OPTAHU3AIIMU OBPA3OBATEJIBHOI'O
MMPOLHECCA 11O JMCHUIIVIMHE U1 JINL C OT'PAHUWYEHHBIMHA
BO3MOXHOCTAMMHU 310POBbs

Ilo 3asa6nenuto cmyoenma

B nenstx ocTynmHOCTH OCBOEHHMSI IPOTPAMMBI JUJIS JIML C OTPAaHUYEHHBIMH BO3MOXXHOCTSIMHU 370POBbsI
py He0OXOAMMOCTH Kadeipa 0OecreunBaeT CIeyoHe yCIOBU:

- 0COOBI MOPSAIOK OCBOCHHUS TUCIUITIIMHBI, C yIETOM COCTOSIHUS UX 3/I0POBbS;

- DJIGKTPOHHBIE O00pa3oBaTeNbHbIE pPECYpChl MO JAUCHUIUIMHE B (OpMax, aJdalTUPOBAHHBIX K
OTpaHUUYEHUSAM HX 3/10POBbBS;

- W3YyYeHHUE JUCIMIUIMHBI 10 HHIUBUAYaJbHOMY y4eOHOMY IUlaHy (BHE 3aBHCHUMOCTH OT (hOpMBI
o0yueHus);

- DJEKTpOHHOe oOyuyeHHe | JAUCTaHIMOHHblE OOpa3oBaTeNbHbIE TEXHOJIOTUH, KOTOpHIE
peaycMaTpuBaOT BO3MOXHOCTH IpueMa-nepeaadu nHhopMaluy B JOCTYIHBIX 71 HUX (opmax.

- goctyn (yIaJeHHBIH JOCTYN), K COBPEMEHHBIM MpO(ecCHOHAIbHBIM 0a3aM JaHHBIX U
UH(POPMALIMOHHBIM CIIPAaBOYHBIM CHCTEMaM, COCTaB KOTOpbIX onpeneneH PIT/I.

9. MEPEYEHHh OCHOBHOMN U I[OHOJIHHTEJILHOFI YUYEBHOWM JIUTEPATYPBHI,
HEOBXOI[I/IMOI?'I JJIs1 OCBOEHUA JUCITATTJINHBI
Caiit oubamnorexu YpI'dy
http://lib.usue.ru/

OcHoBHas1 iuTEparypa:

1. Jlarmmmona O. A., Komapos I1. 1., Konapamor B. M., I'annuesa E. B., 3emnsax C. B. Omnara tpyaa
nepcoHasa [ DIeKTPOHHBIN pecypc|:y4eOHUK U IPAKTUKYM It BYy30B. - MockBa: FOpaiirt, 2023. - 349 ¢ —
Pesxum moctyma: https://urait.ru/bcode/511318

JlonoJHUTEbLHAS JINTEpaTypa:



1. MarBeeBa B. C. YueT u Hamoroo06oxeHne 10X010B (PU3NIECKUX JHI] [ DIEKTPOHHBIN
pecypc]:yuebnoe nmocodue. - ExkatepunOypr: M3natenscto YpI'DVY, 2018. - 118 — Pesxxum moctyma:
http://lib.usue.ru/resource/limit/ump/18/p491114.pdf

2. I'onuapenko JI. U., I'pynuna /l. K., Kammpuna M. B., Jlunarosa 1. B., Mankoga 1O. B.,
Mensaukosa H. I1., ITunckas M. P., CaBuna O. H., Cmupnos JI. A., Cmupnosa E. E. Hamoroo6moxxenue
buzndecKux Uil [ DIEeKTPOHHBIN pecypc|: YueOHUK U MPaKTUKYM JUIs By30B. - MockBsa: FOpaiit, 2022. -
310 — Pexxum noctyna: https://urait.ru/bcode/490116

10. IEPEYEHb TH®OPMAIIMOHHBIX TEXHOJIOT' Ui, BKJTFOUYASI HIEPEYEHD
JIMHEH3UOHHOI'O IPOTPAMMHOI'O OBECIIEYEHUSA U UHOOPMALIMOHHBIX
CIIPABOYHBIX CUCTEM, OHJIAVH KYPCOB, HCITOJIb3YEMBIX ITPH OCYIIECTBJEHUH
OBPA3OBATEJIBHOT'O ITPOLECCA IO JUCIHUIIJIMHE
IlepedyeHb JMIEH3MOHHOTO IPOTPAMMHOIO 00eceYeHms :

Astra Linux Common Edition. JTorosop Ne 1 ot 13 wmrons 2018, akt ot 17 mexabpst 2018. Cpoxk
JICHCTBUS JTUIICH3UH - 0€3 OTPAHUYCHUS CPOKA.

MoitOduc crangaptasiidi. Cornamenue No CK-281 ot 7 utonsa 2017. [lata 3axmouenus - 07.06.2017.
CpoK JIeHCTBUS JIMLIEH3UH - 0€3 OTpaHUYCHUS CPOKa.

Ilepevyenb HHPOPMAUOHHBIX CIIPABOYHBIX CHCTEM, PECYPCOB HH(POPMAIITUOHHO-
TeJIEKOMMYHUKAIHOHHOI ceTn «AHTepHeT»:

CrnpaBouno-npaBoBas cuctema ["apant. oroBop Ne 58419 ot 22 nexabps 2015. Cpok geiictBus
JIMIICH3UH -0€3 OTPaHUYCHUS CPOKa

CrpaBouno-npaBoBas cuctema Koncynsrant +. Cpok gevictBus mieH3uu 1o 31.12.2023

11. OMUCAHUE MATEPHUAJIBHO-TEXHUYECKOM BA3bI, HEOBXOJUMOM 15
OCYHIECTBJIEHUSA OBPA30OBATEJIBHOI'O ITPOLHECCA 110 AUCIUIIJIMHE

Peanuszanus yueOHONM AMCHUIUIMHBI OCYHIECTBIISIETCS C UCHOJIb30BAaHUEM MaTepUaIbHO-TEXHUUYECKOM
6a3pl YpI' OV, obecnieunBaroiieil MpoBeieHNEe BCEX BUJIOB YUEOHBIX 3aHATUN U HAy4YHO-MCCIIEA0BATEIbCKON 1
CaMOCTOSITENIbHOM paboThl 00yJaromMXCS:

CrennanbHble MMOMEIIEHUS NMPEACTABIAI0T COO0N ydueOHbIE ayAUTOPUM JJIsl IPOBEJIEHUS BCEX BUJIOB
3aHSTHUI, TPYNIOBBIX U MHIUBUYaIbHBIX KOHCYJIbTAIUI, TEKYILIEr0 KOHTPOJIS U MPOMEKYTOUHON aTTeCTalluu.

[Tomerenust st cCaMOCTOATENBEHOM PaOOThI OOYYAIOIIMXCSl OCHAIICHBI KOMITBIOTEPHOW TEXHUKOU C
BO3MOXKHOCTBIO TOAKIIOYEHUsT K cetd "HMHrepHer" wu oOecriedeHWeM JOCTyna B DJIEKTPOHHYIO
nH(pOpMaIMoHHO-00pa3oBaTeNbHYIO cpeny Ypl DVY.

Bce nomerniennst yKOMITJIEKTOBaHbI CIIEHUATU3UPOBAHHON MEOEIbI0 U OCHAIIEHbl MYJIbTUMEIUNHBIM
obopynoBaHueM crieno0opyaoBanueM (MHMOOPMAITMOHHO-TEIEKOMMYHUKAIIMOHHBIM, HHBIM KOMITBIOTEPHBIM),
JOCTYNIOM K MH(OPMAaIlMOHHO-TTIOMCKOBBIM, CIIPABOYHO-TIPABOBBIM CHCTEMaM, 3JEKTPOHHBIM OMOIMOTEYHBIM
cucrtemaM, 0a3aM JaHHBIX JEHCTBYIOLIErO 3aKOHOJATENbCTBA, WHBIM HH(POPMAIMOHHBIM pecypcam
CITy’KallluMU ISl Tpe/icTaBiIeHns yueOHol nHopmanuu 60Ib1I0N ayTUTOPHH.

Jlia mpoBefieHHs 3aHSITUN JIEKIIMOHHOTO THIA Mpe3eHTAallMu U JIpyrue ydyeOHO-HarisaHble mocolus,
o0ecrneunBarone TeMaTUYECKUE UIUTFOCTPALIUH.



