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BBEJAEHUE

PaGouass mporpamMma JUCHUIUIMHBI — SIBJISICTCS  YacThIO  OCHOBHOW  MpodecCHOHATBHOU
0o0pa3oBaTeNbHON MPOrpaMMbl BBICIIETO0 00Opa3oBaHUs - IMpOrpaMMbl OakajaBpuaTa, pa3pabOTaHHON B
cootBercTBuu ¢ PI'OC BO

dI'oC BO denepanbHbIN TOCYIapCTBEHHBIA 00pa30BaTEIbHBINA CTAHIAPT BBICIIETO
oOpa3oBaHwus - OakanaBpuat Mo HampasieHuto moaroroBku 38.03.03 Ympasienue
nepcorasioM (mpukaz Muno6prayku Poccun ot 12.08.2020 1. Ne 955)

I1C

1. HEJIb OCBOEHUSA U CHUIIJIMHBI
NpPHOOpPETEHUE CTYCHTAMH KOMIIETCHIINI B 00JIACTH aJJMUHUCTPUPOBAHUS TOKYMEHTOO00pOTa B
YIpaBJI€HUHU IEPCOHATIOM.

2. MECTO JUCIHHUIIJIMHBI B CTPYKTYPE OIIOII
JlucuumurHa OTHOCUTCS K BApUAaTUBHON 4acTH y4eOHOTO IJIaHa.

3. OFBEM JUCHHUIIVIMHbI

Yacos
KonrakrHas pabora .(1o y4.3aH.)

- CaMoCTOSTENb

paKTHYECKHE Hast paGoTa

ITpoMeXyTOUHEIH KOHTPONb | Beero 3a SaHATHA, B TOM YHCIIE 3.e.

CEMECTp Bceero | Jlekuun BKIIIOast TIOATOTOBKA
KypcoBoe KOHTPOJIBHBIX U

[POEKTUPOBAHU KYPCOBBIX

e
Cemectp 7
3auer | 108 | 42 | 14 | 28 | 66 E

4.lINTAHUPYEMBIE PE3YJIbTATBI OCBOEHUSA OITOII
B pesynbrate ocBoenuss OIIOII y BBIMyCKHHMKA JOJKHBI OBITH C(OPMHPOBAHBI KOMIETEHLUH,
ycraHoBieHHbIe B cooTBeTcTBUU PT'OC BO.
[Tpodeccuonanpupie komnereHuu (1K)

udp 1 HauMeHoOBaHME

Nuaukatopel JOCTHKEHUS KOMITETCHITUN
KOMIIETCHIINU

WH(pOpMaIMOHHO-aHATUTHYECKUMA




I1K-1 Crniocoben
OCYILECTBIISITh  JICSITEIILHOCTh
[0 aHaIM3y U 00ecreueHUIo
OpraHU3alUH IEPCOHATIOM

NJI-1.11K-1 3uars:

Texnomoruu, MeTOObl M  METOAMKHM TPOBEACHUS  aHaiu3a |
CUCTeMAaTH3alli JOKYMEHTOB M HH(OpMAINH, TMOWCKA, MPUBJICUCHUS,
noadopa u oTOopa rmepcoHana

Cuctembl, MeTonsl M (OPMBI MaTEpUATBHOTO U HEMAaTEpUATBHOTO
CTUMYJIMPOBAHUS Tpy/ia epcoHaIa

CtpykTypa oOpraHu3zallid ¥ BaKaHTHbIe JOJDKHOCTH (mpodeccun,
CIEIUATLHOCTH )

[opsox omnpeneneHus NEPCIEKTUBHOM U TEKYIIEH MOTPEOHOCTH B KaJipax
HcTounuku obecnieueHust OpraHu3alny KaJpamMu

TexHonoruu u MeToabl GOPMUPOBAHUS U KOHTPOJISL OIOJKETOB
Opranm3anuss  pabOT Ha  pPa3sTUYHBIX  Y4acTKaX  IPOU3BOJICTBA,
OpraHu3alu, OTPACIH

OOmre TeHACHIUN Ha PBIHKE TPYZa U B OTJCIBHONW OTPACiv, KOHKPETHOM
npodeccuu (I0JDKHOCTH, CIEIHUATBHOCTH) U BUIAX MPOQECCHOHAIBHON
JeSITeIbHOCTH

OCHOBBI TICUXOJIOTHH U COLMOJIOTUU TPYAA

OCHOBBI SKOHOMHUKH, OpPTaHU3aIMH TPYAAa M YHPABJICHUS, YIPABICHHS
MIePCOHAIOM

TpynoBoe 3aKOHONATENBCTBO M HHBIE AaKThl, COJEP)KAIIUE HOPMEI
TPYAOBOTO IIpaBa

OCHOBBI apXMBHOTO 3aKOHOJIATEILCTBA U HOPMATHBHBIE IIPABOBBIC AKTHI
Poccuiickoit @eneparnuu, B 4aCTH BeICHUS JOKYMEHTAIUH 110 TIEPCOHATY
3akoHoaarenbcTBO Poccuiickoit denepaniyu o nepcoHanbHbIX JaHHBIX
OcHOBBI HAJIOTOBOTO 3aKOHOIaTeNbecTBa Poccuiickoii deneparun
JlokanbpHBIE HOPMATUBHBIE aKThl OPTaHU3AIUH, PETYIUPYIOIIHE TTOPII0K
noadopa nepcoHana, ooecrneueHus: IepcoHaIoM

Hopwmbl 3THKH 1€m10BOTO OOIIEHUS

bazoBbie OCHOBbI  HMH(OPMATHKH, CTPYKTYpHOE  IOCTPOCHHE
MH(OPMALIMOHHBIX CUCTEM M 0OCOOEHHOCTH PabOThl C HUMU




I1K-1 Crniocoben
OCYIIECTBIISITh JAEATEIBHOCTD
[0 aHaIM3y U 00ecreueHUIo
OpraHM3aLIH IePCOHATIOM

NJI-2.I1K-1 YmeTs:

OnpenensiTb KpUTEpUM TOWCKA, NpHUBIEYEHMs, Noadopa u ordopa
nepcoHasna

CobupaTh, aHaNM3UPOBATh MW CTPYKTYPUPOBATh HHPOPMAIHUIO 00
0COOEHHOCTSIX OpraHu3aly padoT HA PA3IMYHBIX YYaCTKaX MPOU3BOJICTBA
U Ha KOHKPETHBIX pabouyMx MecTax C y4eToM Iielied, 3ajad, IJIaHOB U
CTPYKTYpbI OpraHU3aluu

Cobupath, aHaMM3UPOBaTL M CTPYKTYypUpOBaTh HHPOpMaAIUIO 00
O0COOCHHOCTSIX U BO3MOXKHOCTSIX KaJIpOBOT'O MOTEHIIMAIa OpraHu3aluu
CoOuparp, aHAMM3UPOBaTh M CTPYKTYpPUPOBaTh WHGPOpMAIUIO 00
OCOOCHHOCTSIX pBhIHKA TpyJa, BKIIOYas MPEAoKEHUs OT IMpOoBaiiepoB
yCIyr MO TOWCKY, MPUBJICUCHUIO, MOAOOPY W OTOOpY MepcoHana, o
KaHJIUJaTax ¥ MPeAJIOKEHUAX Ha PhIHKE Tpyaa

@®opmupoBaTh TpeOOBaHUS K BAaKaHTHOW JOIDKHOCTH (mpodeccun,
CHEIHMAIbHOCTH) U OINPEAEIATh KPUTEPUH 1oA00pa mepcoHaa

BHocHUTh KOppeKTUpYIOIIKE CBEACHUS B TpeOOBaHMUS K KaHIWAATaM Ha
BaKaHTHbIE TOJDKHOCTH (Tpodeccuul, CrIeuatbHOCTH )

[TpuMeHSATh TEXHOJOTHH M METOAWKH TOMCKA, IPUBJICYCHHS, 1TOA00pa U
orOopa KaHAMJIATOB HA  BakaHTHBIE JOKHOCTH  (mpodeccun,
CHEIHAIbHOCTH) B COOTBETCTBHUE C UX ClIeUU(PUKON

[Tonb30BaThbCs HOUCKOBBIMHU CUCTEMAaMH U HH(POPMALIMOHHBIMU PeCypcaMu
JUIE MOHUTOPHHTA pPBIHKAa TpyZa, B 00JacTh 0OECHeueHHs MEepPCOHAIIOM,
Ipa)IaHCKOI0 U TPYAOBOTO 3aKoHOAaTenbcTBa Poccuiickoii denepanuu
Hcnonb3oBath  cpeactBa  oOecrieyeHUs  NEPCOHAIOM,  BKIOYas
COIIPOBOXICHUE

KoHncynpTupoBaTh no BoIlpocaM NPUBJIEUEHUs MEPCOHANA, [0 BOIPOCaM
pBIHKA TPYy/Ja B 4aCTU OOECIeUeHUs IEPCOHAIOM

CocTaBnaTh M KOHTPOJIMPOBAaTH CTaTbU pacxoloOB Ha oOecreyeHue
TIEPCOHAJIOM JJIsl TUTAHUPOBAHUSI OIOJ[KETOB

Co0mroaTh HOPMBI ATHKHU JIEJIOBOTO OOIIEHHS




I1K-1 Crniocoben
OCYIIECTBIISITh JAEATEIBHOCTD
[0 aHaIM3y U 00ecreueHUIo
OpraHM3aLIH IePCOHATIOM

NA-3.11K-1 MeTh npakTUUECKUNA ONBIT

AHanu3 I1aHoB, CTPATETUN U CTPYKTYPbI OpraHu3aluu

Ananmu3 ocoOeHHOCTe opraHu3zauuu pabOoThl M TPOM3BOJACTBA Ha
KOHKPETHBIX pabo4nx MecTax

AHanu3 pplHKa TpyAa IO OpraHu3aiud paboThl Ha aHAIOTUYHOM
IIPOU3BOJICTBE U pabOUUX MecTax

@®opmupoBanue TpeOOBaHWH K BAKaHTHOW JOJDKHOCTH (mpodeccun,
CIHELUAIBHOCTI) U UX KOPPEKIIMS

Amnanu3 pbelHKa TpyJla U IepcoHala OpraHu3aluy 10 IpOoQHIII0 BaKaHTHON
JOJLKHOCTH (Tpodeccru, CIeHaaTbHOCTH)

WNudopmupoBaHrue 1 KOHCYIbTUPOBAHUE PYKOBOJIUTENEH MoApa3aeneHui
U OpraHu3aly I0 BONpPOCaM pBIHKA TpyJda B YacTH oOecredeHus
IIEPCOHAJIOM, 110 BOIIPOCAM IIPUBJICUEHUS IIEpCOHAlIa ¢ OLIEHKOM 3aTpar
Iloncka BO BHYTPEHHHMX U BHEIIHUX HWCTOYHHUKAX HH(OpMauu o
KaHJMaTaX, COOTBETCTBYIOIEH TpeOOBaHMUSAM BaKaHTHOM JOJDKHOCTH
(mpodeccun, CrEUATBHOCTH )

PasMemienuss cBeeHMH O BakaHTHOM  JIOJDKHOCTH  (mpodeccun,
CNEIUAIBHOCTH) B CPEICTBAX MacCOBON HH(OPMAITUT

Bri6opa crioco0oB 1 METOAOB MPHUBIICYEHHUS [IEPCOHATIA B COOTBETCTBUU C
YTBEPKJICHHBIMH TUTAHAMH

IIpoBepku wuHpoOpManuM O KaHAMJATaX HAa BAKAHTHBIE JOJDKHOCTHU
(mpodeccun, crienMaIbHOCTH)

IIpoBenenus cobeceoBaHUI M BCTped C KaHIWAATaMH HAa BaKaHTHbIE
JOJDKHOCTH  (TIpo(eccHH, CIEeNUAIBHOCTH) € OOecleYeHneM OOpaTHOH
CBSI3U

OneHKH COOTBETCTBUS KaHAMIATOB TPEOOBAHUSAM BAKAHTHOW JOJKHOCTH
(npodeccun, crienMaIbHOCTH )

[loaroroBku mpenaoxkeHuil mo QopmupoBaHHio OOJKETa Ha IOMCK,
IIpUBJICUYEHHUE, OO0 U OTOOP NepcoHana




[1K-2 Crniocoben
OCYIIECTBIIATh
aMUHUCTPUPOBAHUE
MPOIIECCOB u
JOKYMEHTO000pOT paboThl ¢
ePCOHATIOM

NJI-1.I1K-2 3Hath

[opsanox odhopmieHus:, BeIeHUs U XpaHEHUs TOKYMEHTAllUH, CBSI3aHHOM ¢
MTOMCKOM, TIPUBIICYCHUEM, TOAO0POM U OTOOPOM TIEpCOHATIA HAa BAKAHTHBIC
JOJKHOCTH, MPOBEJCHUEM OLICHKHM M aTTECTallud MEepCcOoHana, CUCTEMOU
oOydeHUs, aganTali ¥ CTAXKHUPOBKU, PA3BUTHUS H TOCTPOCHUS
npodeccuoHalbHOM Kapbhepbl IEpcoHalla, MO CHUCTEeMaM OIUIaThl U
OpraHu3alyy TpyJa MNepcoHasa, Mo COUUAIbHON MOJUTUKE B OTHOLIEHUU
repcoHasa

HopmartuBHble mpaBoOBble aKThl, PEryIHpYIOIIME TpaBa U 00s3aHHOCTU
roCyJIapCTBEHHBIX OPTaHOB M OPraHU3ALMU 110 MPEJOCTABICHUIO YYETHOU
JOKYMEHTAuU

[Mopsimox ¢opmupoBaHusi, BeAeHHS OaHKa JaHHBIX O [EpCOHAJe
OpraHu3aly U NPeIOCTaBICHUS OTYETHOCTHU IO CUCTEMaM OIUIaThl U
OpraHu3aly Tpyda MEpCcOHajda, MPEIOCTaBICHUS OTYETHOCTU 110
BOIIPOCAM COLMAJIBbHOM NOJUTUKU B OTHOLIEHUH NIEPCOHANa

JlokanbHble HOPMATHUBHBIE AKTHl OPraHU3ALNH, PETYIUPYIONINE TOPSIOK
OIUIAThI, OPraHU3alH U HOPMHUPOBAHUS TPyia

OCHOBBI IOKYMEHTO000POTa U IOKYMEHTAIIMOHHOT'O 00eCIICYCHHUS
TexHomoruu, MeToAbl W  METOAMKM  IPOBEACHHUS  aHalIM3a U
CHUCTEMaTH3alluu JOKYMEHTOB U HH(POpMaLIUU

[lopsimox  mpoBeneHUss KOHKYPCOB H  O(opmileHHsS KOHKYPCHOMH
JIOKyMEHTAIUU

[lopsmox  mpoBeneHUS  3aKyNOUHBIX Mpouedyp ©  odopmieHus
COIYTCTBYIOIIEH TOKYMEHTALUN

[Hopsaox odopmIIeHUS JOKYMEHTOB, MPEA0CTABIIAEMbIX B
roCyJapCTBEHHBIE OpraHbl, MPOPECCHOHAIBHBIE COIO3bI W JIPYTUe
MIpe/ICTaBUTENIbHbBIE OPTaHbl pAOOTHUKOB M MHBIE OPraHU3alun
Ctpykrypa oOpraHm3alii ¥ BaKaHTHBIC JIOJDKHOCTH (mpodeccud,
CIEIUATLHOCTH )

TpynoBoe 3aKOHOMATENHCTBO W HMHBIE aKThl, COJEPXKAIAE HOPMBI
TPYJIOBOTO IIpaBa

OCHOBBI apXMBHOTO 3aKOHOJATEIHCTBA M HOPMATHUBHBIE MPABOBBIC aKThI
Poccuiickoit deneparuu, B 4aCTU BEACHUS TOKYMEHTALUU 110 IIEPCOHAILY
OcHOBBI HAJIOTOBOTO 3aKOHO1aTeNbeTBa Poccuiickoit denepanuun
3akoHonarenbcTBO Poccuiickoit denepannivi 0 NEpCOHATBHBIX JaHHBIX
TexHomoruu, MeTOABI W  METOAMKMA TIPOBEACHHS  aHAIM3a U
CUCTEMAaTH3alNK JOKYMEHTOB U UH(pOpMaIiu

JlokanpHBIE AaKThl OpTaHU3AIMH, PETYIUPYIONIHME TMOPSAOK Toadopa
MepcoHalla, OLEHKH M aTTeCTalliy NEpPCOHAaa, Pa3BUTHS U MOCTPOCHUS
poeCCUOHANIBHOW Kaphephbl, OOYYEHHs, aanTallid M CTaXUPOBKU
repcoHasa

JlokanpHBIE HOPMATHUBHBIC AKTHI OPTaHU3ALNH, PETYIUPYIOIINE TOPSIOK
BHEJIPEHUs KOPHOPATUBHOM COLIMAILHOM TOJUTUKU U COLUAIBHBIX
porpamMm

[Topsiok 3aKt0OUEHUs TOTOBOPOB (KOHTPAKTOB)

Hopw™mbl aTukH 1emoBoro oo1meHus

bazoBebie OCHOBBI UH(OPMATUKH, CTPYKTYpHOE MIOCTPOEHUE
MH(POPMAITMOHHBIX CHCTEM U OCOOEHHOCTH PabOThI C HUMHU




[1K-2 Crniocoben
OCYIIECTBIIATh
aMUHUCTPUPOBAHUE
MPOIIECCOB u
JOKYMEHTO000pOT paboThl ¢
ePCOHATIOM

NJI-2.I1K-2 YmeTs:

ObecrnieunBaTh JOKYMEHTAIIMOHHOE COMPOBOXKIEHUE BBIXOJA KaHIMIaTa
Ha paboTy U MepeMeIeHus TePCoHaNa, OIICHKU U aTTeCTalliy MepCoHaa,
oOyueHus, aJanTallii W CTaXHPOBOK, pPAa3BUTUS U TOCTPOEHUS
npodeccHOHATLHON Kapbephl MEePCOHaNa, COMPOBOXKICHUE MEPOTPUITHN
[0 OIUIaTe€ W OpraHu3aluu TpyAa MepcoHana, COLUUAIBHON INOJUTUKU B
OTHOLIEHUH IIEPCOHAIA

OdopMnsaTh JOKYMEHTHI IO BOIIpocaM oOecreyeHus] KaJIpOBBIMU
pecypcaMi, 1o BOIIPOCaM OLIEHKM M aTTECTallUM MEPCOHAJIA, IPOBEICHUS
oOydeHUsl, aganTallMid ¥ CTAKUPOBKH, PA3BUTUS H TOCTPOCHUS
npodeccnoHalbHOM Kapbhepbl NepcoHalia, OIIaThl U OPraHU3allH Tpya
MepCcoHaNa, KOPIMOPATUBHOW CONMATBHOW TOJUTHKU HEOOXOIUMBIC st
MIPEIOCTaBIIEHUS B TOCYIapCTBEHHBIE OPTraHbl, IPohecCHOHaIbHbIE COI03bI
U ApYyTHUE MPEJCTaBUTEIbHbBIC OpraHbl PA0OTHUKOB

AHanM3upoBaTh MPaBUIIA, IPOLUEAYPHI U MOPSAIKUA NMPOBEACHUS OLICHKU U
aTTecTalliy NepcoHala, 00y4eHus, aJanTalli U CTAXKUPOBKH, PA3BUTHS U
MOCTpOCHUsI TPO(ECCHOHATBLHOW Kapbephl IepcoHalla, MPOLEAYpbh
KOPIOPAaTUBHOM COLMAIBbHON MOJUTUKU

AHanM3MpoBaTh HOPMATUBHBIE U METOAMYECKHUE JOKYMEHTHI 10 BOIIPOCAM
OIUIaThl U OpraHU3aluy TpyAa NepcoHaia

Bectu y4er u peructpanuio 10KyMeHTOB B HHPOPMAIIMOHHBIX CHCTEMaXx U
Ha MaTepHaIbHBIX HOocUTesix OpraHu3oBBIBATh XPAHEHUE IOKYMEHTOB B
COOTBETCTBUH C TPEOOBAHUSIMU TPYAOBOT0, APXUBHOT'O 3aKOHOAATEIHCTBA
Poccuiickoit ®enepariuu 1 J0KaIbHBIMU aKTAMU OpTraHU3aluu
AHanu3upoBaTh  JOKYMEHThl W  MEPEHOCUTh  HHPOpMAIUI0 B
MH(OPMAIIMOHHBIC CUCTEMBI M 0a3bI IAHHBIX O KaHIUAATax

PaGorate ¢ uH(pOpMalMOHHBIMU CHUCTEMaMH M 0a3aMH JaHHBIX TIO
BOIIPOCaM 00€CIICUeHUS TIEPCOHATIOM, TIPOBEACHUS OIICHKU M aTTECTAINU
nepcoHana, 00y4eHus, aAanTaluy U CTAXKUPOBKY, Pa3BUTHUS U IOCTPOCHUS
npoeCCHOHAIBHONW Kapbephbl MepCcOoHala, BEACHHUIO TOHCKAa W y4era
KaHJIMJATOB HAa BaKaHTHBIE JOJKHOCTHU (TIpodeccuu, CrennaabHOCTH ), IO
CHCTeMaM OIUIaThl W OpraHW3alMu Tpyda IepcoHana, COLHAIbHON
MOJIMTUKY B OTHOILIEHUH MTEPCOHAJIA

AHanmu3upoBaTh  JOKYMEHTBI W TEPEHOCUTh  HH(POpMAlUIO B
nH(OPMAIIMOHHBIE CUCTEMBI M 0a3bl TaHHBIX

[Tpou3BoauTH MpeaBapUTEIbHBIE 3aKYIMOYHBIE TPOLEAYPHI U OPOPMIISATH
COMYTCTBYIOIIYIO JOKYMEHTALUIO MO 3aKIOYEHUIO TOTOBOPOB
Opranu3oBbIBaTh U MPOBOJUTH KOHKYPCHI, OQOPMIISTh U aHATU3UPOBATH
KOHKYPCHYIO JJOKYMEHTAIUIO

Bectu nenosyro nepenucky

Cobmo1aTh HOPMBI ATHKH JIETIOBOTO OOIIEHUS




[1K-2 Crniocoben
OCYIIECTBIIATh
aMUHUCTPUPOBAHUE
MPOIIECCOB u
JOKYMEHTO000pOT paboThl ¢
ePCOHATIOM

N-3.11K-2 MeTh NpakTUYECKUM OMBIT

AHanu3a MpoIeccoB AOKYMEHTOOOOPOTa, JIOKAIbHBIX JTOKYMEHTOB IO
BOIpOcaM obOecreueHus] MepPCOHAIOM, OLIEHKE M aTTeCTalluu MepcoHaa,
OpraHM3aliy OIUIaThl M TpyAa NepcoHalla, KOPHOPAaTUBHOM COLMAIbHON
MOJTUTHKH

AHanu3 mpoLeccoB, MPaBUi U MOPSAIKOB OpraHU3aIUN MPU MPOBEACHUU
MEpONPUATHIA O PAa3BUTHIO U MPO(PECCHOHATBHON Kapbepe, 00yUeHHUIO,
aJIanTaluy U CTaXKUPOBKE MEepCcoHaa

Odopmienue npoiiecca U pe3yybTaToB aTTeCTalluU IIepcoHasa
OdopmiieHre JOKYMEHTOB 10 BOIIPOCAM OIUIATHI M TPYy/ia IepcoHaa
Benenuss wundopmanmu O BaKaHTHBIX JOJDKHOCTAX (mpodeccusix,
CMEUUANTBHOCTAX) U KaHIUAATaX

OpranuzalioOHHOE COMPOBOXKICHUE MEPONPUITUN MO OICHKE MepcoHana
U ero aTTeCTallH

JIOKyMEHTAIlMOHHOE ¥ OPTaHU3allMOHHOE COMPOBOKICHUE MEPONPUATUI
KOPIIOPAaTUBHOM COLMAJIbHON MMOJUTUKHU

JIOKYMEHTAIIMOHHOTO COINPOBOXACHUE KaHAWJATOB Ha JTarmax IOMCKa,
MpUBJICYEHUS, 1T0100pa U 0TOOpa MEpCOoHala Ha BaKaHTHBIE JTOJKHOCTU
(mpodeccun, cnenuanbHOCTH), WHPOPMUPOBAHWE KAHIAUAATOB O
pe3yibTaTax oToopa

JlokyMeHTaliMoHHOe  O(GOpMJICHHE PE3yJbTaTOB  MEPONPUATUH IO
pa3BUTHIO W TPO(ECCHOHANBHON Kapbepe, OOydYeHHIO, aJanTalud |
CTaKUPOBKE TMEPCOHANA, KOPIOPATUBHOM COIMAIbHOM MOMUTUKH
WNudopmupoBanne nepcoHaia o pe3yinbTraTax OLEHKU U aTTeCTaI[UH
[ToaroToBkH 3ampocoB O KaHAMIATaX B TOCYAApCTBEHHBIE OPraHbI, B
Cllydasix —TPEIYCMOTPEHHBIX JICHCTBYIOIIMM 3aKOHOJATEIICTBOM U
00paboTKa MpeI0CTaBICHHBIX CBEICHUN

[MonroroBku M 00pabOTKa yBEIOMIICHHS, 3alIPOCOB B TOCYAapPCTBEHHBIC
oprassl, mpoeccnoHabHbIe COIO3bI U IPYTHE MPEICTaBUTEIIbHBIE OpraHbl
pabOTHHKOB TO BOMpPOCaM TIOMCKA, TMPHUBIECYEHUsS, MOoa0opa W OTOOpa
NepcoHaia, BOIpOcaM COLMaTIbHON MOJIUTUKU B OTHOIIEHUH MepcoHala




[1K-2 Crniocoben
OCYIIECTBIIATh
aMUHUCTPUPOBAHUE
MPOIIECCOB u
JOKYMEHTO000pOT paboThl ¢
ePCOHATIOM

NJ-4.11K-2 mets npaktudeckuit onbIT: [loAroToBKa MHAMBUAYATbHBIX
MPEAJIOKEHUNM Ha OCHOBE PE3yJbTAaTOB IPOBENECHHUS MEPONPHUATHH IO
pa3BUTHIO U TPO(ECCHOHANBHOM Kapbepe, OOy4YeHMIO, aJanTalud H
CTaXXUPOBKE NIEpCOHAA

[TogroroBka npemyioKEHUM IO Pa3sBUTUIO IIEPCOHANA IO pe3yibTaTaM
OLICHKH, COBEpPIICHCTBOBAHMIO CHUCTEM OOy4YeHHs, aJanTaluu u
CTOXUPOBKH, DPA3BUTUS U IOCTPOSHHUS MPOPECCHOHATBHON Kapbephl
IepcoHajla, IO BONpocaM OIIaThl M Tpyda INepcoHaja, Mo
COBEPILEHCTBOBAHUIO CUCTEMBI OIIAThl M OpraHU3aluy TpyJla IepcoHaa,
KOPIIOPAaTUBHOM COLMAJIbHON MMOJUTUKHU

[TogroroBka pe3ysibTaTOB aHalIM3a COOTBETCTBHUS  KOPIOPATUBHOU
COLIMATILHOW TOJIMTUKH TPEOOBaHUSM 3aKOHOAATENhCTBA Poccuiickoit
@denepanny U yCIOBUIM PhIHKA TPy/1a

ConpoBoXkIeHHS TOTOBOPOB 110 00ECIICYSHUIO OPTaHU3AIIH [TEPCOHATIOM,
BKJIIOYAs MpEeABAapUTENIbHBIE MPOLEAYPhl IO HX 3aKIIOYEHUIO, IO
OKa3aHMIO KOHCYJIbTAIMOHHBIX U MH(POPMALMOHHBIX YCIYT IO OLEHKE U
aTTeCTalMy IMepcoHana, MO0 CUCTEMaM OIUIaThl M OpraHu3aluu TpyJa
[IepCOHAaa, BKIIIOYas IIPEBAPUTEIbHBIE TPOLIEAYPHI IO UX 3aKIIOYEHHIO
JIOKyMEHTallMOHHOE U OPraHU3alMOHHOE CONPOBOXKICHUE CHUCTEMBI
OpraHM3allK U OIUIAaThl TPYAA IIEpCcCoHaNa

ComnpoBoJiIeHHE JOrOBOPOB MO  OKA3aHUK  KOHCYJbTAallUOHHBIX,
WHPOPMAIIMOHHBIX YCIYT, HEOOXOAMMBIX ISl TPOBEACHHS OOydeHUs,
aJanTalyyd U CTAKUPOBOK, PA3BUTUS M MOCTPOCHUS MPOPECCHOHATHHON
Kapbepbl IMEpCcOoHana, 10 MEPONPHUATHAM KOPIOPATUBHON COLMAIBHOU
MOJIMTUKY BKJIFOYAs IIPEIBAPUTEIbHBIE POLEAYPHI 110 UX 3aKJIFOUECHUIO
BreimonHenue TpeOoBaHM 1O XpaHEHUI0 WH(OpPMAMKM O pe3ylbTaTax
oOyueHus, aganTallii ¥ CTaXUPOBKU, Pa3BUTUA M TOCTPOCHUS
npoeCCHOHATTLHON Kapbephl IepcoHalia

OpFaHI/I3aHHOHHO'ynpaBHeH‘leCKHﬁ




I1K-3 CnocobeH
OCYIIECTBIIATh OPTraHU3AIHIO
HpOBeI[eHI/ISI OILICHKHN nu
aTTeCTallly TIepCoHaa

NJI-1.I1K-3 3Harh

TexHomoruu W MeToAbl oOIpeneiaeHus NpoQecCHOHANBHBIX 3HaHUH,
YMEHUH U KOMITETEHLUH, OLIEHKN NMPOo(hecCHOHANBHBIX 3HAHUH, YMEHUHN U
KOMIIETEHIINH

TexHOIOTUU U METO/IbI OIICHKU JTUYHOCTHBIX KAUeCTB U XapaKTEPUCTUK
[Topsa0K ¥ TEXHONOTUS TPOBEICHUS ATTECTALIMHI

Cuctembl, MeTonsl W (OPMBI MaTEPHATIBLHOIO W HEMAaTEPUATHHOTO
CTUMYJIMPOBAHUSA TPYJla IEpCOHAIIA

TexHonoruu u MeTobl GOPMUPOBAHUS U KOHTPOJIS OF0JKETOB
TexHomornuu, MeTOAbI W  METOAMKM IPOBEIACHUS  AaHAIW3a U
CUCTEMAaTH3allK JOKYMEHTOB U HH(pOpMaluu

OcHOBBI 001ICH M COLMAILHOM IICUXOJIOTHH, COLMOJIOTHH M IICUXOJIOTHH
Tpyna

OcCHOBBI IPOU3BOJICTBEHHOH AESATEILHOCTU OpraHU3aLMU

[lopsmox  mpoBeneHUs  3aKyNOYHBIX Mpouenyp U odopmiieHus
CONYTCTBYIOIIEH JOKYMEHTAMU

CtpykTypa oOpraHu3zallid ¥ BaKaHTHbIe JOJDKHOCTH  (mpodeccun,
CIEIUATLHOCTH)

TpynoBoe 3akOHOAATENBCTBO M HHBIE aKThl, COAEpPKALIUE HOPMBbI
TPYJOBOTO IIpaBa

OCHOBBI apXMBHOI'O 3aKOHOJATEIbCTBA U HOPMATUBHBIEC MPABOBBIE AKThI
Poccuiickoit dexnepaiuu, B 4aCTH BEACHUA TOKYMEHTALUH M0 MEPCOHAITY
3akoHonarenscTBO Poccuiickoit denepannivi 0 NEpCOHAIbHBIX JaHHBIX
JlokanbHblE HOPMATHBHBIE AKThl OPraHU3ALMH, PETYIHMPYIOLIUE MOPAIO0K
OLICHKHU IepCcCoHalIa

[Topsa10k 3aKiIF0UEHUs 10TOBOPOB (KOHTPAKTOB)

Hopw™e! aTHkH 1enoBoro oomeHus

ba3zoBeie OCHOBBI UHPOPMATUKH, CTPYKTYPHOE IIOCTPOEHHE
MH(OPMALIMOHHBIX CUCTEM M 0COOEHHOCTU PabOThl C HUMU




I1K-3 Cnocoben
OCYIIECTBIIATh OPTaHU3AIHIO
HpOBeI[eHI/IH OILICHKHU nu
aTTeCTallly TIepCoHaa

NJ1-2.1T1K-3 YmeTs:

OnpenensaTs napaMeTpbl U KPUTEPUH OLIEHKU U aTTECTAI[UK IIEpCOHAIa
OnpenensaTh W NPUMEHATh CPEACTBA W METOABI NPOBEIEHUS OLEHKU
HEepCOHaNa, aTTeCTalluu

Beinenars (onpenensiTh) TpyNIbl MepcoHalia JUisl MPOBEIACHUS OLICHKH,
aTTecTaluu

BecTu yueT u peructpanuio JOKyMEHTOB B HH()OPMAIIMOHHBIX CUCTEMaX U
Ha MaTepUaJIbHbIX HOCUTENSX

OnpenensaTb MHTEHCUBHOCTb TPY/AA U 30HBI HOBBILIEHUS 3()()EKTUBHOCTH
nepcoHalia

OnpenensaTb MOTUBALIMOHHBIE (PaKTOPBI IPOBEIEHUS OLICHKH [IepCOHAa
CocCTaBisATh U KOHTPOJIUPOBATH CTATHU PACX0JI0B Ha OLIEHKY U aTTECTAIIUIO
HepcoHana Jisl INIAHUPOBAHUS OFOJIKETOB

ObecnieunBaTh  JIOKyMEHTAIIMOHHOE  CONPOBOXKACHHUE  aTTECTAallUU
nepcoHasia

ObecneunBaTh OPraHU3aMOHHOE COMPOBOXK/ICHUE OLIEHKU IIepCOHAa
OObecneunBaTh COXPAHHOCTb KOH(UICHLIMANBHOM HH(pOpMALMKU IIpU
MIPOBEICHUH OIICHKH MIEPCOHANa

OpraHu30BbIBaTh XpaHEHUE JOKYMEHTOB B COOTBETCTBUHU C TPEOOBAHUAMU
TPYAOBOTO, apXHMBHOI'O 3aKoHojarenbcTBa Poccuiickoit dexpepanuu u
JIOKaJIbHBIMU HOPMATUBHBIMH aKTaMH OpraHU3aluu

Cobuparp, aHaIM3UPOBAaTh W CTPYKTYpHPOBATh HH(POPMALHUIO O
IPEUIOKEHUX IO OLIEHKE IepCOHalIa Ha PhIHKE TpyJa

[Tpon3BONTH MpEIBAPUTEIBHBIE 3aKYIIOYHBIE TPOIETYPHl B OPOPMIISITH
COITYTCTBYIOILYIO JOKYMEHTALMIO 10 3aKJIF0UYEHHUIO I0TOBOPOB
Onpenensatb yciaoBusl A 3aKIIOYEHUS JIOTOBOPOB Ha YCIyTH 110
IIPOBE/ICHUIO OLIEHKH IepCcoHalIa

CucremaTusupoBarb, 000011aTh W aHAIU3UPOBATH PE3YJIbTAThl OLIEHKU
nepcoHasia

ObecnieunBaTh OOpaTHYIO CBA3b MO pe3yJbTaTaM MPOBEIECHHOMN OLEHKU C
MEPCOHATIOM M PYKOBOJICTBOM

[Tonp30BaThCsl TOMCKOBBIMU CHCTEMaMH, HH()OPMAIIHOHHBIMU peCypcaMu
u 0a3aMu JITaHHBIX 10 TPOBE/ICHUIO OLIEHKH, aTTECTAIlUH ITepCOHaIa
Pa3zpabarbiBaTh pEeKOMEHJAIMM IO Pa3BUTHIO IEPCOHAja Ha OCHOBE
MIPOBEICHHON OLIEHKU

Co0:1r01aTh HOPMBI ATHKH JIEJIOBOTO OOIIIEHUS




I1K-3 Cnocoben
OCYIIECTBIIATh OPTraHU3aIMIO
HpOBeI[eHI/ISI OILICHKHN nu
aTTeCTallly TIepCoHaa

N-3.11K-3 MeTh NpakTUUECKUN ONBIT

AHanmu3 CTPYKTYpBHl, IJIAHOB M BAKAHTHBIX JOJDKHOCTEHW (mpodeccuid,
CHeNHaTbHOCTEN) OpraHu3alii, OCOOCHHOCTEW OpraHu3anuu paboThl Ha
Pa3IMYHBIX y4acTKaX MPOMU3BOACTBA U KOHKPETHBIX pabounx MecTax
Pa3paboTka myaHa OLIEHKM II€pCOHAla B COOTBETCTBUM C LEJSAMU
OpraHu3aluu

Pa3paboTka npoeKTOB JOKYMEHTOB, ONPEAEIAIOIINX NOPSAJOK aTTECTALUN
nepcoHala, ¢ OIEHKOI 3aTpaT

Ouenka  AMHAMUKH  TPOU3BOJUTENBHOCTH,  MHTEHCUBHOCTH U
3¢ (HEeKTHBHOCTH Tpyia Ha padOYnX MecTax

Omnpenenenue pecypcoB, BEIOOP CPEICTB U METOJOB MPOBEACHUS OILICHKU

nepcoHalia
[IpoBeneHue OleHKH MEpcoHaIa B COOTBETCTBUU C IJTAaHAMH OpraHu3aluu
ConpoBoXx/ieHHEe [OTOBOPOB C OpPraHMU3ALUsAMH - HCHOJHHUTEISIMU

MEpONPUATHI IO OIICHKE TIepCOHaNIa, BKIOYas IpEABAPUTEIHHBIC
MPOLEAYPHI IO UX 3aKITFOYCHUIO

ConpoBoxieHUEe TIpolecca aTTecTalud HW  pabOThl  ATTECTAIMOHHOU
KOMHUCCHUU

KoHcynbTupoBaHue nepcoHansa Mo BOMPOCaM OIICHKH, BKIKOYAs OIICHKY
3arpar

AHaiu3 pe3yabTaTOB OLEGHKU IMEPCOHAaja, IMOJrOTOBKA PEKOMEHIAINN
PYKOBOJICTBY U TIEPCOHAITY

[ToaroToBka mpeIoKeHu# 1Mo GopMUPOBaHKIO OIOPKETA [0 OpraHU3alUuN
Y TIPOBEJICHHUIO OIICHKH MIEPCOHANa, aTTeCTAlluy TIepCoHaa

[ToaroToBka mpeIOKEHUH O COOTBETCTBUM paOOTHHKA JOJDKHOCTH
(mpodeccun,  CHEMUANBHOCTH) IO  pe3yjabTaTaM  aTTeCTallik B
COOTBETCTBUH C 3aKOHOJATEIbcTBOM Poccuiickoit denepanuu




[1K-5 Oprauuzanus oOyueHus
nepcoHaja

NJI-1.11K-5 3uats:

MeToapl, HHCTPYMEHTBI HCCIIEJOBaHHUS TOTPeOHOCTH B 00y4YEeHUU
nepcoHaa

Meronomnorust 00yueHus

TexHnomoruu, METOABI HM  METOAMKH TIPOBEACHHS  aHaIW3a U
CUCTeMAaTH3allK JOKYMEHTOB U UH(pOpMaluu

[Mopsimox  pa3pabOTKM  TUTAHOB  TMOATOTOBKH, MEPEMOATOTOBKH U
MOBBILIEHUS KBaTU(UKALMU KaJpOB, y4eOHBIX [IAHOB U IPOTpamMm
Cucrempl, meroabl U (GOpPMBI MaTepUATBHOIO M HEMAaTEpUAIBHOIO
CTUMYJIMPOBAHUS TPy/ia IEpCcoHAIA

Texnonoruu u MeTobpl GOPMUPOBAHMS U KOHTPOJIS OFOJKETOB

[Mopsimox BemeHUsT yueTa W OTYETHOCTU IO TMOJTOTOBKE U TOBBIIICHUIO
KBaJIM(DUKAIMK TTepCoHaa

OCHOBBI JOKYMEHTOOOOPOTa U IOKYMEHTAIIMOHHOTO 00eCIICYCHHUS
OCHOBBI TEXHOJIOTUU MTPOU3BOJICTBA U JIEATEIBHOCTH OpPraHu3aluu
OcHOBBI 0011 M COMAILHON IICUXOJIOTHH, COIMOJIOTHH M IICUXOJIOTHH
TpyAa

[Mopsimox  mpoBeneHUs  3aKyMOYHBIX mpouenyp u  odopmiieHus
COIIYTCTBYIOIIEH JOKYMEHTAINH

CrpykTypa opranuszanuu

TpynoBoe 3aKOHOIATENBCTBO UM MHBIE AaKThl, COJEPXKALIUE HOPMBI
TPYAOBOTO TIpaBa

OCHOBBI apXMBHOTO 3aKOHOAATENHCTBA U HOPMATUBHBIE MPABOBBIC AKTHI
Poccuiickoit denepaiuu, B 4aCTU BEACHUSA TOKYMEHTALUH MO EPCOHAITY
OcHOBBI HAJIOTOBOTO 3aKOHOIaTeNNbeTBa Poccuiickoii deneparumn

OcHoBBI 3aK0OHO/IaTENbCTBA 00 00pazoBanuu Poccuiickoit Penepanuu
3akoHoparenscTBO Poccuiickoit deaeparuu 0 nepcoOHANbHBIX JAHHBIX
JlokasibHBIC HOPMATUBHBIC aKThI OPTAHHU3AINH, PETYIUPYIONIHNE 00yICHHE
nepcoHaa

[Topsaiok 3akit0ueHus 10roBOPOB (KOHTPAKTOB)

Hopwme! aTHkH 1enoBoro oo1eHus

bazoBbie OCHOBBI  WH(OPMATHUKH, CTPYKTYpHOE  IOCTPOCHHE
MH(OPMAIIMOHHBIX CUCTEM M 0COOEHHOCTU PabOThl C HUMU

NJI-2.I1K-5 YmeTs:

AHaNM3UPOBATH U OMPEAEIATHh MOTPEOHOCTH B O0YUEHHH TPYIIT IIEpCcoHaa
B COOTBETCTBUU C LEISIMHU OpraHu3aIun

PazpabGarbiBaTh TUTaHBI TOJATOTOBKH, MEPENOATOTOBKA M TTOBBIIICHUS
KBaJIM(DUKAIMK KaIpOB, yueOHbIE TUIAHBI M POTPAMMBI

AHanM3UpOBaTh PHIHOK 00PA30BaATEIBHBIX YCIYT M TOTOBUTH IIPETIOKECHHS
10 TTOCTABIIMKAM yCIIyT

Opranun3oBbIBaTh 00yJarONue MEPOTIPUATHS

CocTaBnaTh U KOHTPOJIUPOBATH CTAThU PACXOJIOB HA OOyUEHHUE TIepcoHalIa
JUTS TUTAHUPOBAHUS OFOKETOB

Pa3pabaTpiBaTh U KOMIIEKTOBATh Y4€OHO-METOAMYECKHUE JOKYMEHTHI
[IpousBoauTh OLIeHKY 3P HEKTUBHOCTH 00YUEeHHsI IepcCOHaa
[Tpou3BOIUTE MpeABAPUTENBHBIE 3aKYIIOYHBIE MTPOLIEAYPHI B OPOPMIICHHE
COMYTCTBYIOIIEH TOKYMEHTAIIUH T10 3aKITFOYSHHUIO JOTOBOPOB

PaGorate ¢ uWHPOpPMAIMOHHBIMH CHCTEeMaMHU H 0a3aMH JaHHBIX TIO
MepcoHaIy

Pa3zpabatpiBaTh M 0GOPMIISTH JOKYMEHTHI IO MpOIecCaM OpraHU3alud
o0OyueHus IepcoHalla U X pe3yabTaTaM

Co0roaTh HOPMBI ATHKH JIEJIOBOTO OOIICHHS




[TK-5 Opranuzanust ooydeHus
nepcoHaja

N-3.11K-5 MeTh NpakTUYECKUI OIIBIT

Ananu3 pbIHKa 00pa30BaTENbHBIX YCIYT U MOTPEOHOCTEN OpraHu3aluy B
00y4YeHHH TIepcoHaa

Pa3zpaGoTka IIaHOB, METOJMYECKUX MAaTEpUANIOB, YYEOHBIX IUIAHOB U
IporpaMM, TMPOEKTOB JIOKAJIBHBIX AKTOB IO OOYyYEHHIO M Pa3BUTHUIO
IepCOHaa, BKJIK0Yas OLIEHKY 3aTpar

Opranuzanus MEpONpUATHNA IO 00YISHHUIO MTEPCOHATA

[ToaroroBka npeanoxkeHui no GoOpMHUPOBaHUIO OIOKETa Ha OPTaHU3ALUI0
o0yueHHMs IepcoHaa

Ananus 3¢ HEeKTUBHOCTH MEPOIPHUATHHA 10 00YUEHHIO ITepcoHa

[1K-6 Opranuzanus
ajganTalid M  CTaKUPOBKU
nepcoHaa

WJI-1.1IK-6 3Hath:

Mertoabl aganTaluu U CTaXKUPOBOK

TexHomorun, METOABl W  METOAUKH TPOBEJIEHUS  aHalIM3a W
CUCTEMAaTH3AINH IOKYMEHTOB U HHPOpPMAITHH

[Topsimox pa3paOOTKu IJIAHOB aJanTalllK MEepcoHalla Ha HOBBIX pabodmx
MeCTaX, IMOATOTOBKH, TEPENOJrOTOBKA M TOBBIIICHHUS KBaTU(UKAIUN
MIEPCOHAJIA U OPTaHU3ALMH CTA)KUPOBOK

[Topsimok cocTaBieHuss CMET 3aTpaT Ha aJanTaldi0 U CTaXKHPOBKY
nepcoHasna

[Topsimok BeneHuss ydyeTa W OTYETHOCTH IO AMaNTalldd U CTAKUPOBKE
nepcoHasna

CucreMbl, MetoAsl W (GOPMBI MATEPUATBHOIO ¥ HEMATCPUATBHOTO
CTUMYJIMPOBAHUS Tpy/ia epcoHalia

TexHOMOrHH U METOBI (HOPMHUPOBAHHMSI K KOHTPOJISI OFOJ[KETOB

OCHOBBI TEXHOJIOTUHU ITPOU3BOCTBA U JACSITEIBHOCTU OpraHu3aluu
OcHOBBI 00IIEH U CONMMATBLHON TICHXOJIOTUH, COIMOJIOTHH M TICHXOJIOTUN
Tpyna

CtpykTypa oOpraHu3allid ¥ BaKaHTHBIC JOJDKHOCTH (mpodeccud,
CHEIHAIbHOCTH)

TpynmoBoe 3aKOHOJATEIHCTBO M WHBIE AaKThl, COJEPXKAIIUE HOPMBI
TPYZIOBOTO ITpaBa

OcHOBBI HAJIOTOBOT0 3aKOHO1aTeNnbecTBa Poccuiickoit denepanuu
3akoHonaarenbcTBO Poccuiickoit denepaniv 0 epCcOHANBbHBIX TaHHBIX
JlokanpHble ~ HOpPMATHUBHBIE  aKThl  OpraHU3alluU,  PETYIUPYIOIINE
aJlanTaluIo U CTAXKUPOBKY IepcoHana

OCHOBBI IOKYMEHTOOOOPOTa U IOKYMEHTAIIMOHHOTO 00eCTIeYeHUs
[Topsmok 3aKITtOYEHUS TI0TOBOPOB (KOHTPAKTOB)

Hopwmpbl 3TuKH 1e710BOTO OOIICHUS

bazoBsie OCHOBBI MH(OPMATHKH, CTPYKTYpHOE MOCTPOEHNUE
MH(OPMALIMOHHBIX CUCTEM U OCOOEHHOCTH pabOThl C HUMU




I1K-6
ajanTtanud  H
nepcoHasna

Opranuzanus
CTaXUPOBKHU

NJ1-2.1TK-6 YmeTs:

OnpenensaTh TPYIIbI IEpcoHANa IS CTAXKUPOBKU U alalTallud
Onpenenste paboune Mecta JUIsl TPOBEICHUS CTAXHPOBKUA M aJaNTalldd
nepcoHana

CornacoBplBaTh ~ MEPOINPHUSATHS  auanTallil W CTOXUPOBKH  C
BO3MOXKHOCTSIMH ITPOU3BOJICTBA

[Tpou3BOIUTE aHANU3 W OLIEHKY Pe3yJIbTaTOB aJaNTallUd U CTAKUPOBOK
nepcoHasia

CocTaBisaTh TPEIIOKEHHUsI M KOHTPOJIMPOBATH CTAaThM pPAacXol0B Ha
MPOrPaMMBbI M MEPOTIPHUATHS IO aIallTAllUU U CTAXKUPOBKE IMEPCOHANA IS
TUTAHUPOBAHHMSI OFOKETOB

[TpousBoauTh OLEHKY 3(H(HEKTHBHOCTH MEPOINPHITHIA MO aJanTalud U
CTOKUPOBKE TEpCOHAIIA

BHenpsTh cucTeMbl BOBJICUCHUSI PAOOTHUKOB B KOPIIOPATUBHYIO KYIBTYPY
Hcnonb3oBath HHPOPMAITMOHHBIE CHCTEMBI M 0a3bl JAHHBIX 110 TIEPCOHATY
Co0ur01aTh HOPMBI ATUKHU JCIIOBOTO OOIIEHUS

N/1-3.11K-6 UmeTh npakTHYECKUN OMBIT

AHanu3 ycrenHblX KOPIOpaTUBHbIX MPAKTUK 110 OPraHU3aluy aJanTaluu
U CTQXXHMPOBKE MEepPCOHATIA

Pa3paboTka riaHoB ajanTanum, CTaXXKMPOBKU IIEPCOHANIA C OLIEHKON 3aTpat
Opranuzanus MEpONPUATHI IO alalTalluk, CTAXKUPOBKE NIEPCOHAIIA
[TonroroBka npeagoKeHui Mo COBEPLUICHCTBOBAHNIO CUCTEMBI aJalTalluH,
CTaKUPOBKU IepCoOHaJIa

[TonroroBka npeioxeHui o GopMupoBaHHIo OI0KETa HA OpPraHU3aLUI0
aJlanTalMy ¥ CTaXXKUPOBKH MEpCOHAA

AHanu3 3(Q(EeKTUBHOCTH MEpPONPUATUN MO aJanTallMd U CTaXHUPOBKE
nepcoHasia




[IK-7 Opranuzanus oOIuIaThl
Tpy/ia epcoHasa

NJI-1.11K-7 3nars:

@®opMbI U CUCTEMBI 3apa00OTHOM TUIAThI, MOPSAOK COCTABIECHUS OI0PKETOB
Cuctembl, Meronbl M (OPMBI MaTEpUANTBHOTO M HEMaTEePUAIBHOTO
CTUMYJIMPOBAHUS Tpy/ia epcoHaIa

TexHonoruu U MeTo 16l HGOPMUPOBAHUS U KOHTPOJIS OFOKETOB M (POHIOB
[Mopsanox Ttapudukanun padoT U pabouux, YCTAHOBICHHS JOJIKHOCTHBIX
OKJIAJIOB, JOIIAT, HAA0aBOK W KOIPPUIMEHTOB K 3apabOTHOW TuIaTe,
pacuera CTUMYJIHPYIOIIMX BbITLIAT

MeTtob1 onpeiesieHrs YUCIEHHOCTH Pa0OTHUKOB
Tapudno-kBanupukanOHHbIE CIIPAaBOYHUKH padoT U npodeccuii padbounx
Y KBaJTM(PUKALIMOHHBIE XapaKTEPUCTUKH JTOJKHOCTEH CITyKalliuX

MeTo/b1 yueTa U aHaIu3a oKa3aTesel Mo Tpyay U 3apaboTHOM TuiaTe
Texnomoruu, MeTonbl M  METOAMKMA MPOBEIEHUS  aHalIM3a |
CHCTEMaTH3alluy JOKYMEHTOB U HHPOPMALIUU

KanpoBas nmonutrka u cTpaterusi OpraHu3aluu

CtpykTypa oOpraHu3allid W BakKaHTHbIE JOJDKHOCTH (mipodeccun,
CIEIUATILHOCTH )

TpymoBoe 3aKOHOAATENBCTBO W WHBIE AaKTHI, COJEP)KAIIUE HOPMEI
TPYAOBOTO IIpaBa

OcHOBBI HAJIOTOBOT0 3aKOHO1aTeNbeTBA Poccuiickoii denepanuun
3akoHoparenscTBO Poccuiickoit deneparuu o nepcoHaNbHBIX JaHHBIX
JlokanbpHBIE HOPMATHBHBIC aKThl OPraHHW3alM{, PETYIUPYIOIIHUE OIIaTy
Tpyaa

OCHOBBI TEXHOJIOTUH ITPOU3BOICTBA U JESATEILHOCTH OPTaHU3aUuU
OCHOBBI JOKYMEHTO000POTa U IOKYMEHTAIIMOHHOTO 00eCIIeYeHHUS
[Topsa1ok 3aKiIF0UEHUs 10TOBOPOB (KOHTPAKTOB)

OcHoBBI 0011Iel U COIMATBHON MCUXOJIOTHH, COIUOJIOTUU U TICUXOJIOTUI

Tpyna
Hopwmbl 3THKM 1€710BOTO OOIIICHUS
bazosrlie OCHOBBI uH(pOpMaTHKH, CTPYKTYpPHOE MMOCTPOCHUE

I/IH(I)OpMaI_[I/IOHHBIX CHCTEM M 0OCOOCHHOCTH pa6OTLI C HUMH

NJI-2.I1K-7 YmeTs:

CocraBnsaTh M KOHTPOJIUPOBATH CTaThU pPAcCXOJOB Ha OIUIATy Tpyaa
TepcoHaa Juis MIaHupOBaHUs OI0KETOB U (HOHIOB

[IpuMeHATh TEXHOJOTMH MaTEPHAIBHOW MOTHUBALIMM B YIPaBIECHUU
MepCOHAIIOM

PazpabGarbiBaTh KOHIIETIIMIO TOCTPOEHUS MOTHBAIMOHHBIX IPOTPaAMM
pabOTHUKOB B COOTBETCTBHUH C LIEISIMH OpPraHU3aluu

AHanmM3UpOBaTh COBPEMEHHBIE CHUCTEMBI OIUIaThl W  MaTepuaIbHOMN
(MOHeTapHOI) MOTHBAIIUH TPY/a AJs IeNiei OpraHu3aIu

AHanM3UpOBaTh YPOBEHH OIUIATHI TPYy/Ia MEpCOHANa MO0 COOTBETCTBYIOIUM
npodeccrnoHaNTbHBIM KBATH(PHUKAIUSM

[IpoBOAUTH MOHUTOPHUHT 3apaOOTHOM IJIATHI HA PHIHKE TPY/a
AHanu3upoBath (HOPMBI MATEPUAITBHOTO CTUMYIUPOBAHUS, KOMIIEHCAIIHA
Y JIBTOT B OIUIATE TPY/la IepcoHaia

PaGortats ¢ nHGOPMAITMOHHBEIMHU CUCTEMaMH M 0a3aMu JJaHHBIX IO OTLIATe
Tpy/la IepcoHasa

CocTaBnsATh NPOTHO3BI PA3BUTHS OILJIATHI TPY/1a EPCOHANA

Co0mroaTh HOPMBI ATHKHU JIEJIOBOTO OOIICHHS




[IK-7 Opranuzanus oOImiaThbl
Tpy/ia epcoHasa

N-3.11K-7 MeTh NpakTUYECKUNA ONBIT

AHanu3 yCHEIIHbIX KOPIOPATUBHBIX MPAKTHK MO OpPraHU3alMd CUCTEMbI
OIJIaThI TPY/A NEpCoHaa

Pa3paboTka cucTemsbl OIIaThl Tpy/a MepcoHana

dopmupoBaHue  IUIAHOBOro  Orokera  (GoHga  omiIatel  Tpyna,
CTUMYJIHPYIOMIMX U KOMIIEHCALIMOHHBIX BBITIJIAT

BHeapenue cucteMsl omIaThl Tpy/aa nepcoHaina

[loaroroBka mpemIokKEHUI MO COBEPIICHCTBOBAHHIO CHCTEMBI OILIATHI
TpyZa IepcoHasna

[IK-8 Opranuzanus Tpyna
nepcoHaa

N-1.1TK-8 3naTs:

MeTtobl yueTa U aHaIu3a okKa3aTesei 1o Tpyay U oIiaTe Tpyaa

Meroasl omnpenenacHus, OLEHKA MW CpPaBHEHUS IPOU3BOJACTBEHHOM
WHTEHCUBHOCTHU U HANPSHKEHHOCTH TPy/a

Meroasl HOpMUPOBAHUS TPyAA

MesxoTpacieBble U OTpaciieBble HOPMATUBBI TPYAOBBIX 3aTpaT
CoBpemeHHbBIE (OPMBI, CUCTEMBI OIUIATHI M y4e€Ta MPOU3BOAUTEIHHOCTH
TpyZa repcoHaita

Cucrempr, Meroasl u (OPMBI MaTEPHATBLHOTO W HEMAaTEPHAILHOTO
CTUMYJIMPOBAHUS TPy/ia epcoHaia

TexHonmoruu u MeToAbl HOPMUPOBAHUS U KOHTPOJISI OFOKETOB
Texnomoruu, MeTOIbl M  METOAMKMA MPOBENCHUS  aHalIM3a |
CHUCTEMaTHU3alluu JOKYMEHTOB U HH(POpMaLIUu

OCHOBBI JOKYMEHTO000POTa U IOKYMEHTAIIMOHHOTO 00eCIIeYeHU S
[Mopsimok Tapudukanum padboT U paboOYUX, YCTAHOBJICHHS JTOJDKHOCTHBIX
OKJIaJIOB, JOIUIAT, HAA0aBOK M KOA(P(UIMEHTOB K 3apaboTHOM ruiarte,
pacyeTa CTUMYJIUPYIONINX BBIILJIAT

TapudHo-KBaTU(HUKAITMOHHBIC CITPABOYHUKHN PabOT M Mpodeccuii pabounx
1 KBATU(UKAIIMOHHBIC XapAaKTEPUCTUKHU JOHDKHOCTEH CITYKAIIUX

OCHOBBI TEXHOJIOTUHU MTPOU3BOACTBA U ICSITEIIBHOCTH OpraHU3aluu
CtpykTypa oOpraHu3aliii ¥ BakaHTHBIE JOJDKHOCTH (mpodeccuu,
CIELHATBHOCTH)

KanpoBas monuTuka u cTpaterus OpraHu3auu

OKOHOMHKA TpyJa

OcCHOBEBI 00IIIEH W COIMAIBLHON IICHXOJOTHUH, COIMOJIOTHH U TICUXOJIOTHH
Tpyaa

TpynoBoe 3aKOHOJATEIHCTBO W HWHBIE aKThl, COJAEpIKAIIUE HOPMBI
TPYJOBOTO IIpaBa

OCHOBBI apXWBHOT'O 3aKOHOJIATEIHCTBA U HOPMATHBHBIC MPABOBHIE AKTHI
Poccuiickoit deneparuu, B 4aCTU BEACHUS JOKYMEHTALUU 110 IIEPCOHAILY
OcHOBBI HAJIOTOBOTO 3aKOHOIaTeNbecTBa Poceuiickoit denepanuu
3akoHonarenbcTBO Poccuiickoit denepannivi 0 NEpCOHAIBHBIX JaHHBIX
JlokanpHBIE HOPMATHUBHBIE aKThl OPTAHHU3AIUU, PETYIUPYIONTUE TOPSIOK
OpraHu3aly TPyAa U HOPMUPOBAHUS TIEPCOHATA

[Topsaiok 3aKiI0UeHUs 10rOBOPOB (KOHTPAKTOB)

HopwMe1 5THKH 1e10BOT0 00IIIeHUS

bazoBsie OCHOBBI nH(pOpMaTHKH, CTPYKTYPHOE MMOCTPOCHHE
MH(OPMAIIMOHHBIX CUCTEM M 0COOEHHOCTU PabOTHl C HUMH




[IK-8 Opranuzanus
nepcoHasa

Tpyaa

NJ1-2.1T1K-8 YmeTs:

BueapsaTe MeTOIbI paliuoHaIbHONM OpPraHU3aluu TPy/ia

Pa3pabarbiBaTh MIaHBl OPTAHU3AMMOHHBIX U TEXHUYECKUX MEPONPUATUN
T10 TIOBBIIICHUIO TIPOU3BOAUTEIBHOCTH TPYIa

AHaIM3UPOBATh COCTOSIHUE HOPMHUPOBAHHMS TpyJda, KadeCTBO HOPM,
rokasareJei 1o Tpyay

AnanusupoBath 3(pPEeKTUBHOCTh PaOOTBI CHUCTEMBI OpPraHU3ALUHU TPYAA
NepCOHAaIa U HOPMUPOBAHUS TPY/Aa Ha paboYnX MECTax

CocTaBnsTh W KOHTPOJHMPOBATH CTAaThU PACXOJIOB Ha OIUIATy Tpy/Aa
nepcoHana Jisl TNIAHUPOBAHUS OFOJIKETOB

PaGorate ¢ wuHGbOpMAIMOHHBIMH CHCTEeMaMH M 0a3aMH JaHHBIX TI0
HOPMHPOBAHHUIO U OIUIATE TPYZAa MEepCcoHaIa

PazpabaTbiBaTh 1 OQPOPMIIATH JOKYMEHTHI 110 HANIPABJICHUIO JCSITEIBHOCTH
Co0ur01aTh HOPMBI ATUKHU JCIIOBOTO OOIICHUS

N-3.11K-8 MeTh NpakTUYECKUI OIIBIT

AHain3  yCHEIIHBIX KOPHOPATUBHBIX MPAaKTUK [0  OpraHU3aluu
HOPMHPOBAaHUS  TpyAa JUISL  Pa3IMYHBIX  KaTeropuidl  MepcoHaia,
0COOEHHOCTEH MPON3BOACTBA U JESITEIHOCTH OPraHU3aluu

PazpaboTka cuCTEeMBl OpraHuM3alMd TpyJda NEpcoHaNa W TOpsIKa
HOPMHPOBAHHUS TPyJla Ha pabOYMX MecTax ¢ OLIEHKOM 3aTpaTr Ha MepCoHA
BHenpenne cucTeMbl OpraHM3aldy TpyJa IMEpcoHajla M KOHTPOJS Hal
HOPMHPOBAHHEM C  ONpPEJeNICeHMEM TPYJOE€MKOCTH, HOPMAaTHUBHOMN
YHCIICHHOCTH, TPaUKOB padOT M yCIOBHIA OIUIATHI TPY/Ia IIEPCOHATIA
BersiBiieHe pe3epBOB MOBBILLICHHS IPOU3BOIUTEIBHOCTH TPY/ia U KauecTBa
HOPMHPOBAHHUS TpPYyJa, IOATOTOBKA TMPENJIOKEHUH TIO0 HM3MEHEHUSIM
YCIIOBUMH U OIUIAThI TPy/la epcoHana

[ToaroToBka npeaoKeHui 0 GOPMHUPOBAHUIO OIO/PKETA HA OPTaHU3AIINIO
TpyZa nepcoHana

Onpenenenne 3hdHeKTHBHOCTH pabOTHI CHCTEMBl OpraHM3alUU Tpyla U
HOPMHPOBAHUS TPyJia Ha paboYnX MecTax




I1K-9 Crniocoben
OCYIIECTBJIATh Pa3paboOTKy M
peanu3anuio KOpPIOPATUBHOU
COIIMAILHOMN MOJIUTUKHU

NJ1-1.11K-9 3nats:

[Topsmox u MeTonasl pa3pabOTKH IJIAHOB U TMPOTPaMM  COLIMAIBLHOTO
Pa3BUTHS OpraHU3aLNI

Bormpocsl ynpaBiieHHs] CONMATBHBIM PAa3BUTHEM OPraHHU3aLUuN

Meroabl aHanu3a BBIMNOJHEHUS COLIMAIBHBIX IMPOrPaMM, KOPIOPATUBHBIX
COI[MAIIBHBIX ~ MpPOTpaMM U ONPENEJIEHHS HUX  SKOHOMHUYECKOHN
3¢ (HeKTHBHOCTH

Cucrembl, MetoAbl U (QOPMBI MAaTEPHAIBHOTO W HEMaTepPHUaILHOTO
CTUMYJIMPOBaHUS TPy/1a IEpCOHAIA

TexHOMOrHH U METOBI (HOPMHUPOBAHMSI U KOHTPOJISI OFOJKETOB

Meroabl TpOBENEHUS COLMOJIOTMYECKUX HCCICAOBAHUN, HW3YYCHUS
00111eCTBEHHOTO MHEHUS

TexHomorun, MeTOAbl M  METOAMKM  IPOBEACHUS  aHauu3a |
CUCTEMATH3AINH IOKYMEHTOB U HHPOpMAIIIH

[lopsmox  mpoBeneHUs  3aKyMOYHBIX  Hpoueayp U OpOpMIICHUS
COIYTCTBYIOLIEN JOKYMEHTALUU

OCHOBBI IPOU3BOICTBEHHOM JI€ATEIbHOCTH OpraHU3aluu

OcHOBBI 001IIEH M COLMAILHOM IICHXOJIOTHH, COIMOJIOTUH U IICUXOJIOTHH
Tpyna

CtpyKTypa, LIe7U, CTpaTerus U KaJpoBas MOJIMTUKA OPTraHU3alUN
TpynoBoe 3aKOHOHATENbCTBO M MHBIE aKThl, COJAEpX AIIUE HOPMBbI
TPYAOBOIO IIpaBa

OCHOBBI ApXUBHOI'O 3aKOHOJATEIbCTBA U HOPMATUBHBIE MPABOBBIE aKThI
Poccuiickoit denepaiuu, B 4aCTH BEACHUS TOKYMEHTALUU 10 MEPCOHAILY
OCHOBBI HAJIOTOBOTO 3aKOHO1aTeNbcTBa Poccuiickoit deneparuu
HopmatuBHBIE MpaBOBBIE aKThI, PETYIHPYIOUIME TpaBa U OO0S3aHHOCTH
rOCyJIapCTBEHHBIX OPTraHOB, MNPOPECCHOHANBHBIX COI30B U JAPYrUX
MIPEJICTAaBUTEIIBHBIX OPraHOB PaOOTHUKOB

3akoHonarenbcTBO Poccuiickoit denepanniy 0 NepcoOHANbHbBIX TaHHBIX
JlokanpHble HOPMATUBHBIE aKThl OPraHU3AIMH, PETYIUPYIONIUE MOPSIOK
(dbopMUpOBaHUS COLMATBHON MONMUTUKH, TOPSIOK BHEIPEHHS COLIMATBHOM
MOJIUTUKHU

[Topsmok 3aKIOYEHUS TI0TOBOPOB (KOHTPAKTOB)

OcHOBBI TIPaBOBOTO perynupoBaHusi Poccuiickoit ®enepanuu mopsiika
3aKJIFOUYEHUH JI0TOBOPOB (KOHTPAKTOB)

Hopwmpbl 3TuKH 1€710BOTO OOIICHUS

bazoBsie OCHOBBI UH(GOPMATUKH, CTPYKTYpPHOE IIOCTPOECHUE
MH(OPMALIMOHHBIX CUCTEM M OCOOEHHOCTU PabOThI C HUMHU




I1K-9 Crnocoben
OCYIIECTBJIATh Pa3pabOTKy |
peanu3anuio KOpIOPAaTUBHOU
COIIMAILHOMN MOJIUTUKHU

NJI-2.I1K-9 YmeTs:

AHanmM3UpOBATh PHIHOK YCIYT MO COLUMAIbHBIM M CHELHUAIU3UPOBAHHBIM
porpaMMaM COIUAIbHOM MOJJAEPKKH YJICHOB LEIEBBIX TPy U TOTOBUTH
MPEIIOKEHUS IO X MTOCTaBUIUKAM

OmnpenensiTh  LeNeBble  TIPyNIbl  [EpcoHala Uil pa3paboTKu
CHELUAaIU3UPOBAHHBIX COLUAIBHBIX TPOrpaMM

PaccuuthiBaTh  3aTpaThl Ha  MOPOBEJIEHHUE  CHEIUATH3UPOBAHHBIX
COLIMAJIBHBIX TPOrPaMM

JloBoauTh MHPOPMAIIMIO O COLMAIBHBIX MPOrpaMMax JI0 LEJEBbIX TPy
IIepcoHalIa C HCII0JIb30BaHUEM WHCTPYMEHTOB BHYTPEHHHUX
KOMMYHUKaIUH

Ornpenenarb KpUTEPUH U YPOBHU YAOBIETBOPEHHOCTH MIEpCOHAa
Onpenenars 3PpPEKTUBHOCTh MEPONIPHUATHI peaTu3yeMOil KOPIIOpaTUBHOMN
COLIMAJIBHOM ITOJIMTUKHU

Hcnonws30BaTh MaTepualbHble U HEMATEPUAIbHBIE CHUCTEMBI, METOAbl U
(hOpMBI MOTHBAIIMY B YIIPABJICHUN TIEPCOHAIOM

Omnpenensitb 00bEMBI CPEACTB AJI pealu3alii COLMAJIbHBIX TapaHTUi,
KOPITOPATUBHBIX JIbI'OT U MHBIX 3JIEMEHTOB KOPIOPATUBHBIX COIMATBHBIX
rporpaMm i GopMUpOBaHUS OIOIKETOB

Opranu3oBbIBaTh B3aUMOJIEUCTBHE C TOCYJApPCTBEHHBIMU OpraHamy,
npodeccHoHAbHBIME ~ COIO3aMH M JIPYTUMHU  [PEJICTAaBUTEIbHBIMU
OpraHaM pabOTHUKOB, OOIIECTBEHHBIMH W WHBIMH OPTaHH3AIUSMH 10
BOIIPOCAM peau3alii KOPIOPaTUBHON COLIMAIBHON MOJIUTUKU
CocraBnsiTb MW KOHTPOJUPOBATh CTAaThbH pACXOJI0B HA COLMAIBHBIC
MIPOrPaMMBI JIJIs TNIAHUPOBAHUS OIOKETOB

[Ipou3BoauTh MpeaBapUTENbHBIC 3aKYIIOYHBIC MPOLETYPHI U OhopMIIeHUE
COMYTCTBYIOIIEH JTOKYMEHTALIUHU I10 3aKIF0YEHHUIO JOTOBOPOB

[IpoBOAUTH MOHUTOPUHTI YCHENIHBIX KOPIMOPATUBHBIX  COIMATBHBIX
porpamm

[IpoBOIUTE MEpONIPUATHS B COOTBETCTBUH C KOPIOPATUBHOW COLMAIBHON
TTOJIMTUKOMN

L

N-3.11K-9 MeTs npakTUYECKHUIA ONBIT

AHanu3  yCHEWHBIX KOPHOPAaTHBHBIX MpPaKTHUK [0  OpraHU3aluu
COLIMAJILHOTO MApTHEPCTBA, COLIMAIBHOM OTBETCTBEHHOCTH U COLIMATIbHBIX
MIpOrpaMm

BHenpeHne KOpHoOpaTHBHBIX COLMAIBHBIX MPOTpPaMM, B TOM YHUCIE IIO
COLIMAJIbHOW MOJJIEPKKE OT/IEIbHBIX IPYII paOOTHUKOB

PazpaboTka KOPIOPAaTUBHBIX COLMAIBHBIX MPOrpPaMM

Pa3paboTka cuctemsbl BbIIUIAaT paOOTHUKAM COLUANIBHBIX JIbIOT
Peanuzanus cuctemMbl COLMAIBHBIX JIBIOT, BBIIUIAT PAOOTHUKAM C YYETOM
TpeboBaHMi1 3aKkoHOaTeNIbCTBA Poccuiickoit denepanun

Opranuzanus neperoBopoB ¢ MpohecCHOHATBHBIMU COI03aMHU U JAPYTUMHU
MPE/ICTaBUTENIbHBIMU ~ OpraHaMd  pabOOTHHUKOB, 00I1eCTBEHHBIMU
OpraHM3alUsIMH, B3aUMOJIEHCTBUE C FOCYAAPCTBEHHBIMHA OpraHaMu
OneHka yAOBIETBOPEHHOCTH N€pCOHalla KOPIMOPATUBHOM COIMAIBLHOM
MIOJIUTUKOMN

Onenka 3(p¢GEeKTUBHOCTH MEPONPHUSATHI KOPHOPATUBHOW COLMAIBLHOM
MIOJINTUKU

[loaroroBka mnpemIokeHUH MO QOPMUPOBAaHUIO OOJKETa B YacTH
obecrieyeHus KOPIOpPaTUBHOM COLIMAIbHON MOJINTHKH, 1o
COBEPIICHCTBOBAHUIO  MEPONPHUATHM  KOPIOPATHUBHOM  COLMAIBHOMN
MIOJINTUKU

[ToaroroBka mpemokeHuit Mo GopMUPOBAHHUIO OFOPKETA HA PEaATU3AINIO
KOPHOPaTUBHON COLMAIbHON MOJUTHUKU U COLMANIBHBIX IPOTPAMM




5. TEMATHYECKHU IVIAH

Tema

Yaco

HaunmenoBaHue TeMbl

Bcero
4acoB

KonTakTHas pabota .(10 y4.3aH.)

Jlekuun

JlaGopatop
HBIE

IpakTuyec
KM€ 3aHATUS

Camocr.
pabora

Kontpons
€aMOoCTOSATEIbH
0ii paboTBI

Cemectp 7

108

Tema 1.

HopmartusHbie MIPaBOBbIC aKTBI
Poccuniickoit  ®enepaumu, B 4HacTH
BEJICHUSI JOKYMEHTAIIMU 10 IEpPCOHAIY.
3aKO0HOJIaTEIHLCTBO Poccuiickoit
denepalliy 0 MEPCOHAIBHBIX JTAHHBIX.

14

Tema 2.

TexHoNMOTMHM, METOABI W  METOIUKHU
CUCTEMAaTH3AINH JIOKyMEHTOB u
UHPOpPMALIUK  TIOWCKA,  IPHUBIICYCHUS,
nogbopa u  orbopa  mepcoHaia.
JlokasnbHbIe HOPMAaTUBHBIC aKTBI
OpPTaHM3AINH, PETYIUPYIOMIHE MOPSIOK
nmoabopa  mepcoHasia,  oOecredYeHus
nepcoHasiom. [lopsmox  odopmiieHus,
BCJCHUS M XpaHEHHs JOKYMCHTAIUH,
CBS3aHHOH C TIOMCKOM, IIPUBJICUYCHUEM,
nmoabopoM W OTOOpPOM TIepcoHaja Ha
BaKaHTHBIC JIOJDKHOCTH

15

Tema 3.

JlokymeHTUpOBaHUE MPOUEAYPHl OLEHKU
nepcoHana.  [lopsmok  odopmiteHus,
BEJICHUS M XPAaHEHUs JIOKYMEHTallUH,
CBSI3AHHOM C TMPOBEJICHUEM OLEHKU U
aTTecTalMy IepCcCOHaa. JlokanbHbIe
HOPMAaTHBHBIE aKThI OpraHu3aIuy,
peryaupymoime HOPSIIOK OLICHKH
NepCcoHaIA.

15

Tema 4.

JlokyMeHTHupOoBaHHe IpoIeyphl
00y4YeHHsI, IEPENOrOTOBKH, TTOBBIIICHHS
KBamuukanuu  nepcoHana. [lopsaok
opopmieHHs, BEICHUS W  XpaHEHHS
JIOKYMEHTAIIUH, CBSA3aHHOW C CHUCTEMOM
oOyuenus. Ilopsaok pa3paOoTKu IUIaHOB
HOJTOTOBKH, HepenoAroTOBKU u
MOBBINIEHUS]  KBaTU(HUKAIMA ~ KaapOB,
y4eOHBIX MJIaHOB M mporpamM. [lopsaok
BEJCHUS ydeTa ¥ OTYETHOCTH IO
MOJTOTOBKE U HOBBIIICHHIO
KBaTHUKauK TiepcoHana. JlokanpHbIE
HOPMAaTUBHBIE  aKThl  OpraHU3aluH,
DETVINDVIONINE 00VYEHHUE IIEDCOHANA

15




JlokyMeHTHpOBaHHE IpOoIeTypHI
aJanTallid W CTaXHPOBKU MEpCOHAIA.
[Topsimok  odopmiieHUs, BEICHHS |
XpaHEHUs JTOKYMEHTAalluW, CBSI3aHHOWU C
Tema 5. ajanTanued M CTaXXUPOBKOM IepcoHaa. 15 4 9
[Topsimok BeleHuUsl yuera U OTYETHOCTHU 1O
aJanTalMd W CTOXUPOBKE IEpPCOHAA.
JlokanbHble HOpMAaTHBHBIE aKTBI
OpraHM3aly, PEryIupyIONIne aanTaluio
U CT2)KMPOBKY IEepCcoHaa
JlokyMeHTUpOBaHUE MPOIEAYPbl PA3BUTHUS
u MOCTPOCHHS npodeccuoHaTBLHON
Kapbepbl nepcoHaia. [Topsnox
Tema 6. |obopmiienus, BeneHus W xpaHeHws| 15 4 9
JIOKYMEHTAIlUH, CBSI3aHHOW C pa3BUTHEM U
OCTPOCHUEM npodeccuOHaTBLHON
Kapbepbl MIepcoHara.
OTUYeTHOCTHP B CHCTEME  YIPaBICHHUS
MEPCOHAIIOM. [Mopsanox odopmieHus
JIOKYMEHTOB, IPEIOCTABIISIEMBIX B
Tema 7. [rocynapcTBeHHBIC oprausn| 10 2 6
npoeCCHOHATIBHBIE COIO3BI W JpYyrHUe
MPE/ICTAaBUTENIbHBIE OPraHbl PAOOTHUKOB U
WHBIC OpPraHU3aIHH.
JIOKyMEHTBI B OOJIACTH CTHUMYJIMPOBAHUS
Tema 8. [Tpyna  mepconana  (ommata  Tpyda,| 9 2 6
COLMAJIbHBIC BHIIIJIATHI U T.1I.).
6. ®OPMbI TEKYIIIEI'O KOHTPOJISI U TIPOMEXKYTOYHOM ATTECTAIIUA
HIKAJIBI ONEHUBAHUSA
Paznen/Tema B ouerororo Onucanue OLEHOYHOTO CpeICTBa Kpurepin
CpecTBa OIICHUBAHMUSI
Texymuit konTposb (Ilpunoxenue 4)
PesynbTar
TBOPYECKOTO
[Topyuenne OCYIIIECTBHUTH TaKyloo| 3amaHus oOyamgaer
JEeSTENIbHOCTh,  KOTOpas packpbLia HOBHU3HOU U
2-7 TBOPHCCRUC SAAMUA 51 ok THBHBIE CO3HATENBHBIE BO3MOKHOCTH | OpUTHHATLHOCTDIO, &
(ITpunoxenue 4) M ¢ p ’
CTyJIEHTa U TpHBela K 0Opa3oBaHUIO UM TaKkxe
YHHUKAJIBHOTO TIPOJTYKTA. IIPOTPECCUBHOCTHIO,
000CHOBaHHOCTBIO.
3aueT/He3auer
O6beM He MeHee 5
1 pedepar Temsl pedepatos (mpuiioxenue 4) CTp., TOJIHOTA
PaCKPBITHS TEMBI.
bonee 50%
1-7 TECT Bonpocsl ¢ BapraHTaMu OTBETOB
MPAaBUJILHBIX OTBETOB
ITpomesxyTounslii KoHTpOJIb (ITpunoxenue 5)
7 cemectp (3a)| Ouner mus 3adera ! TEOPETIHECIIIH BOTPOC 3ader/He3adyeT
1 mpakTUYeCKHii BOIIpoC




OIIMCAHHUE IKAJI OONEHUBAHUA

[Tokazarens omenku ocBoeHus: OIIOIT ¢opmupyercss Ha ocHOBe OOBEAMHEHHS TEKyLIEH Hu
MIPOMEXYTOUHOM aTTecTaly 00y4aroIerocs.

Iloka3zaTenb peUTUHIA [0 KaXKI0U NUCLMIUIMHE BBIPAKAETCA B IIPOLIEHTAX, KOTOPBIA ITOKa3bIBACT
YPOBEHb MOJATOTOBKH CTYJICHTA.

Texymas arrecranus. Mcmonb3yercs 100-OamnbHas cucrema oneHuBaHus. OIleHKa paOOTHI
CTYJCHTa B TEYCHHH CEMECTpa OCYIIECTBIISIETCS MPENOoJaBaTeieM B COOTBETCTBUU C pa3pabOTaHHON UM
CHCTEMOM OLIEHKU y4eOHBIX IOCTHKEHUH B Mpoliecce 00y4eHHs M0 JaHHOH JUCIUIUIHHE.

B pabounx mnporpamMmax IUCHUIUIMH W TPAKTUK 3aKperuieHbl BHUIbl TEKYIIEH aTTecTalud,
IUTAHUPYEMBbIE PE3yIbTaThl KOHTPOJIBHBIX MEPOIPHUSATHIA U KPUTEPUU OLEHKH YUE€OHBIH TOCTHKEHUI.

B teuenune cemectpa npenogaBareaeM IpOBOJUTCA HE MEHEE 3-X KOHTPOJIbHBIX MEPOIIPUATHMN, 11O
OLICHKE JIEATEIBHOCTU CTyAcHTAa. EciM nocelenys 3aHATUI 110 JUCLHUIUIMHE BKIIIOYEHBI B PEUTHUHI, TO
JaHHBIN TIOKa3aTelsb cocTapisieT He Oonee 20% OoT MakCHUMaIbHOTO KOJMYECTBA OAIOB MO TUCHUIUIMHE.

[TpomexyTounast arrecranus. Mcmonb3yercs S-0amipHas cucteMa oneHnBaHus. O1eHKa paboThI
CTYICHTa MO OKOHYAHMUIO JMCHUUIUIMHBI (YacTU JUCUUIUIMHBI) OCYIIECTBISICTCS IMpernojaBaTelieM B
COOTBETCTBHH C pa3pabOTaHHOW UM CHUCTEMOI OIICHKH JOCTIKEHHH CTYACHTA B MpoLecce O0yUSHHs IO
naHHoW nucuuruinHe. [IpoMexxyTouHas attectanus TakKe MPOBOJAUTCS MO OKOHYAHUIO (OPMUPOBAHUS
KOMIIETEHIIUH.

[lopsinok mepeBoja peWTHHra, MPEIyCMOTPEHHBIX CHUCTEMOM OLICHMBAHUS, MO JUCUUIUIMHE, B
MATHOAILTHHYIO CUCTEMY.

Bricokuit yposens — 100% - 70% - oTiinyHO, XOPOLIO.

Cpennmnii ypoBeHb — 69% - 50% - yI0BI€TBOPUTEIHHO.



Iloxa3zaTeab OEHKH

Ilo 5-6aMJbHOM cHCTEME

XapakTepuCTHKA MOKa3aTesi

100% - 85%

OTJIIMYHO

00712/1at0T TEOPETUICCKIUMH 3HAHUSIMH B TIOJTHOM
o0BbeMe, MOHUMAIOT, CAMOCTOATEILHO YMEIOT
MPUMEHSTh, UCCIICIOBATh, UACHTH(DHUIIUPOBATD,
aHaJIM3UPOBATh, CUCTEMATU3UPOBATH, PACIIPENEIATH 110
KaTeropusiM, pacCUuTaTh MOKa3aTeIH,
KJ1acCU(UIIUPOBATh, pa3padbaTbIiBaTh MOJEIIH,
ITOPUTMU3UPOBATH, YIIPABIATH, OPraHU30BaTh,
IIJIAHUPOBATh MPOLECCHI UCCIEA0BAHUS, OCYLIECTBIATh
OIICHKY pe3yJIbTaTOB Ha BHICOKOM YPOBHE

84% - 70%

XOPpOLIO

00J1a1a10T TEOPETUUECCKUMU 3HAHUSIMU B TIOJITHOM
o0beMe, MOHUMAIOT, CAMOCTOATEILHO YMEIOT
MPUMEHSTh, UCCIICIOBATh, UACHTH()UIIMPOBATH,
aHaJIM3UPOBATh, CUCTEMATU3UPOBATH, PACIIPENEIATH 110
KaTeropusiM, pacCUuTaTh MOKa3aTeIH,
KJ1acCU(UIIUPOBATh, pa3padbaTbiBaTh MOJEIH,
ITOPUTMU3UPOBATH, YIIPABIATH, OPTaHU30BATh,
IJIAHUPOBATh MPOLECCHI UCCIEA0BAaHUS, OCYLIECTBIATh
OIICHKY pe3yJIbTaTOB.

MoryT OBbITh JONYIICHBI HEAOYEThI, UCTIPABICHHBIC
CTYACHTOM CaMOCTOSITEJIEHO B ITPOIecce pabOThI
(oTBeTa U T.1.)

69% - 50%

YJI0BJIETBOPUTEIILHO

0071a/1at0T OOLIMMH TEOPETUUECKUMH 3HAHUAMHU, YMEIOT
HPUMEHSTh, UCCIIEI0BaTh, UAECHTU(PHUIIUPOBATS,
aHAJTM3UPOBATh, CUCTEMAaTH3UPOBATh, PACIIPEIEIISATH 110
KaTeropusiM, pacCUMTaTh MOKA3aTeNH,
KJIacCH(pUIUPOBATH, pa3padaThIBaTh MOJEINH,
ITOPUTMU3HUPOBAThH, YIIPABIATh, OPraHU30BATh,
TUTAHUPOBATH MPOIECCHI UCCIIE0OBAHUS, OCYIIECTBISITD
OLIEHKY pe3yJbTaTOB Ha CPEAHEM YPOBHE.
Jomnyckarorcs ommOKy, KOTOpbIE CTYACHT
3aTPyIHAETCS UCIPABUTh CAMOCTOSITENBHO.

49 % wu meHee

HEYAOBJICTBOPUTCIILHO

00J1a1aI0T HE MOJIHBEIM 00BEMOM OOIIMX
TEOPETUYECKUMU 3HAHUSIMU, HE YMEIOT
CaMOCTOSTCIIBHO HpI/IMCHflTI:, ucciaeaoBarhb,
UACHTU(PHUIIMPOBATH, AaHATU3UPOBATH,
CHCTEMAaTU3UPOBATh, PACTIPEACIIATH 110 KATETOPHSIM,
paccuuTaTh MoKa3aTenu, KiaccuuimnpoBarb,
paszpabaThIBaTh MOJIETH, AJITOPUTMHU3UPOBATH,
YIPaBJISITh, OPTAaHU30BATh, IJIAHUPOBATH MPOIECCHI
MCCJICIOBAHMS, OCYIIECTBIISThH OIICHKY PE3YyIbTaTOB.
He copmupoBanbl yMeHUS 1 HABBIKU IS PEIICHUS

100% - 50%

3a4TCHO

XapaKTECPHUCTHUKA IMOKAa3aTECJId COOTBETCTBYECT
«OTIIMIHO», «XOPOII0», «YAOBJICTBOPUTCIILHO»

49 % wu meHee

HE 3a4TCHO

XapaKTECPHUCTHUKA IMOKAa3aTECJId COOTBETCTBYECT
«HCYOOBJICTBOPUTCIBLHO»

7. COAEP KAHUE JTUCHUITJIMHBbI

7.1. Coneprkanue JeKIUA




Tema 1. HopmatuBHble npaBoBble akThl Poccuiickoit denepanuu, B 4acTU BEIEHUS JTOKYMEHTALUU I10
nepcoHaiy. 3akoHogaTeabcTBo Poccuiickoit @eaepaiuy 0 NEPCOHATBHBIX TaHHBIX.

[Tonatue kagpoBoro anMUHHCTpHpoBaHus. JleWcTByromas 3akoHonaTenbHass Oasza. OOs3arenbHbIE U
PEKOMEH1I0BaHHbIE JIOKAJIbHbIE HOPMATUBHbIE aKThI B c(hepe KaJpoBOro Aea0npon3BoacTBa. Opranusanus
3aLUThI IEPCOHAIBHBIX JaHHBIX.

Tema 2. TexHosoruu, MeTOAbl U METOJUKH CHCTEMAaTH3allUd JOKYMEHTOB M HMH(OpMaluu IOHUCKa,
npuBIeUeHUs, mmoxdopa W ordopa mnepcoHana. JlokanbHble HOPMATHBHBIE aKThl OpraHU3AIHH,
peryiaupyooiue Mnopsafaok mojdopa nepcoHana, obecrnedeHus mnepcoHanoM. Ilopanok odopmienus,
BEJCHUS M XPAHEHHUS OKYMEHTAllMW, CBA3aHHOW C TOWUCKOM, NPUBJICYCHHEM, MOJOOPOM U OTOOPOM
IIepCOHAJa HA BAKaHTHBIE JOJPKHOCTH

CTpyKTypa JOKaJIbHBIX HOPMATUBHBIX aKTOB, PETYJIMPYIOMIKX MOPSAIOK 0100pa nepconana. JJokyMeHTHl,
KOTOpPbIE NPEAbABISAIOT KaHAUIAThI, TPEOOBAHUS K 3TUM JAOKYMEHTaM. JJOKyMEHTBI, COIIPOBOKIAIOIINE
stanbl oTOopa. Ilopsaok odopmieHHs, BEeACHUS M XpaHEHHUS JOKYMEHTAIMH, CBS3aHHOW C IOMCKOM,
IIPUBJICUEHUEM, TI0JOOPOM U OTOOPOM MEPCOHAIA HA BAKaHTHBIE 1OJKHOCTH

Tema 3. JlokymeHTHpOBaHKE MPOIIEAYPHI OLIEHKH NepcoHana. [Topsinok ohopmieHus, BeCHHUS U XpaHEHUs
JIOKYMEHTAIUH, CBI3aHHOM C MPOBEJACHUEM OLIEHKHU U aTTECTAIlMuU NepcoHana. JIokaabHbIe HOpMATHUBHbBIC
aKThl OpPTraHU3allUH, PErYIHPYIOIINE MOPATOK OLIEHKH IepCoHaa.

Crpyxrypa [lonoxxenust 06 orneHke nepcoHana. JJoKkyMeHTHI, COMPOBOXKIAIONIHNE dTArbl OleHKH. [lopsaok
odopmileHHs, BEACHUS U XpAaHEHHS TOKYMEHTAllMH, CBSI3aHHOW C MPOBEJACHHUEM OLICHKH U aTTeCcTalluu
IepcoHaIa.

Tema 4. JlokyMeHTHpOBaHUE TPOIEAYPHl OOYYEHHs, MEPEIOATOTOBKH, IOBBIMICHUS KBAIA(DUKAIMH
nepconana. [lopsamox odopmieHHs, BEICHUS M XPAHEHUS JOKYMEHTAllUM, CBA3AaHHOW C CHUCTEMOU
obOyuenus. [lopsgok pa3pabOTKH IJIaHOB MOATOTOBKH, TIEPEMOJTOTOBKH W IOBBIINICHUS KBaTU(UKAIIAN
KaJIpoB, Y4eOHBIX IJIAHOB M Tporpamm. Ilopsmok BeneHUs ydeTta W OTYETHOCTHU IO MOATOTOBKE H
MOBBIIICHUIO KBaNM(pUKauu nepconana. JIokaibHble HOPMAaTUBHBIC AKThl OpTraHU3AINH, PETYIUPYIONINE
oOyueHue nepcoHana.

[Topsimok oopmieHust, BeACHUS U XpaHEHUS TOKYMEHTAIIMHU, CBA3aHHOM ¢ cucteMoi o0ydenus. [lopsmok
pa3paboTKK MJIAaHOB MOATOTOBKH, TMEPENOJTOTOBKMA W TOBBIMIEHUS KBalIW(UKAINKM KaApOB, y4EOHBIX
IJIaHOB M mnporpamM. llopsiaok BemeHHWs ydeTa W OTYETHOCTM MO MOATOTOBKE M IOBBILICHUIO
kBanMukanyu nepcoHana. JlokanbHble HOPMATHBHBIE aKThl OpPraHU3allMU, PETYIUPYIONIUE OOydeHHe
IIEpCOHAIA.

Tema 5. JlokyMeHTHpOBaHHME MPOLEAYPHI alaNTalluy U CTaXXUPOBKU nepcoHana. [lopsaok opopmiienus,
BEJICHUA U XpaHEHUs JOKYMEHTALMH, CBA3AHHOW C ajanTalued W CTaXUpOBKOM mepcoHana. [lopsaox
BEJICHHs y4€Ta U OTYETHOCTH I10 aJaNTalMU U CTAXKUPOBKE MepcoHana. JIokanbHble HOPMAaTUBHBIE AKThI
OpraHu3alyy, PEryIupyoIIKe aJalnTaluio U CTAXKUPOBKY IIEPCOHAIIA

JIOKYMEHTBI, CONPOBOXKIAIOMIME IPOUEAYPY afanTanud. [JOKYMEHTBI, COIPOBOXKIAIOIIUE IPOLEAYPY
CTOXUPOBKU mepcoHana. [lopsnok odopmiieHHs, BEACHUS M XpaHEHHs JIOKYMEHTAIMH, CBSI3aHHOU C
ajganTanuendl M CTaXUPOBKOM mepcoHana. [lopsnok BeaeHUs ydeTa W OTYETHOCTH IO aJalTalud U
CTaXXKMPOBKE IepcoHasna. JIoKalbHbIE HOPMATHUBHBIE aKThl OPraHU3ALMM, PETYIMPYIOLIUE afanTalulo U
CTa)KMPOBKY IIEPCOHAIIA

Tema 6. JlokyMeHTHpOBaHHE NPOLEIYpPhl Pa3BUTHS U TOCTPOCHUS MNPO(PECCHOHANBHOM Kapbepbl
nepconana. [lopsinok odopmiieHusi, BeaeHUS U XpaHEHHs JOKYMEHTAllMM, CBSI3aHHOM C pa3BUTHEM U
MOCTPOSHHEM IPOQeCcCHOHATBHOI Kapbepbl epcoHaa.

JlokanbHblE HOpPMAaTHUBHBIE aKThl B 00JAacTH pPa3BUTUS M IOCTPOEHHUS NPOPECCHOHANIBHON Kapbepsl
nepconana. Kapseporpamma. Cxembl 3aMelleHHs] BakaHTHBIX AoJbkHocTei. [lopsmok odopmienus,
BEJICHUSI W XPaHEHUs JIOKyMEHTAallMW, CBA3aHHOM C pa3BUTUEM M IOCTPOEHUEM NPO(ecCHOHATBLHOM
Kapbepbl IIEpPCOHANIA.




Tema 7. OTdyeTHOCTP B CHUCTEME YyIpaBieHUs nepcoHanoM. llopsmok odopmieHus TOKYMEHTOB,
IIPEJOCTABIIAEMBIX B TOCYAAPCTBEHHBIE OPTaHbl, MPO(ECCHOHAIBHBIE COIO3bI U IPYTHE NPEACTaBUTEIbHbIE
Oprasbl paOOTHUKOB U MHBIE OpPraHU3alllu.

Bunel oTueTHOCTH B CUCTEME yIpaBieHHs NepcoHanoM. CTaTHCTUYECKass OTYETHOCTh. AHAIMTHYECKAsS
OTYETHOCT.

Tema 8. JIokyMeHTBI B 00JIACTH CTHMYJIMPOBAHUS TPYy/Ia MepcoHalia (oriaTa Tpy/ia, COIUAIbHbIC BBIILIATHI
U T.J.).

[opsimox opopmiteHHsI, BEACHHUS U XpaHEHHE TOKYMEHTAIIMH, CBSI3aHHON C CHCTEMOW CTHMYJIMPOBAHUS
TpyJda MEepCcOoHaa. JOKAIbHBIC HOPMATHBHBIC aKTHl OPTaHHU3AINH, PETYIHPYIOIIHE CTUMYIUPOBAHUE U
OILJIATY TPY/AQ, COUAIBHYIO MOJUTHKY OPTaHU3AIHH.

7.2 CopeprkaHue MPaKTHYECKUX 3aHATHIA U 1JaOOpaTOPHBIX padoT

Tema 1. HopmaTuBnble npaBoBbie akThl Poccuiickoit denepanniv, B 4aCTU BEJICHUS JOKYMEHTALMH I10
nepcoHaiy. 3akoHogaTeabcTBo Poccuiickoit deaepanuu 0 nepCcoHaIbHbIX JaHHBIX.
Pemenne cutyalinOHHBIX 3a1a4 U KEHCOB 110 TEME.

Tema 2. TeXHOJOTHMH, METOABI W METOAMKH CHUCTEMATH3AllMH JOKYMEHTOB M HWH(OpPMAIMHM TIOWCKA,
MpHUBJIECYEHHs, mojadopa u oTOopa mnepcoHana. JlokanbHble HOpPMATHBHBIE aKThl OpTraHU3AIINU,
peryaupyoomue MopsAaoK MNoadopa mepcoHana, oOecredeHus mepcoHaoM. llopsimok odopmieHwHs,
BEJICHUS U XPaHEHUS JIOKyMEHTAllUW, CBSI3aHHOW C IMOUCKOM, IMPHUBJICYECHHEM, MOJOOPOM U OTOOPOM
MEpCOHAJIa HA BAKAHTHBIE JOJKHOCTH

Pemienue cutyalinoHHBIX 337124 U KEHCOB IO TEME.

Tema 3. JlokymMeHTHpOBaHME IPOLIEAYPHI OLIEHKH IepcoHana. [lopsinok opopmiieHus, BeASHUS U XpaHEHUs
JOKYMEHTAIIH, CBSI3aHHOH € IPOBEJICHUEM OLIEHKH U aTTecTalluy IlepcoHana. JlokalbHble HOpMaTHUBHbBIE
aKThl OpraHU3alluy, PEryJIHPYIOIIKe NOPAJOK OLEHKH IIEpCOHAA.

Perienue cuTyalimoHHBIX 3a/1a4 U KEHCOB 10O TeMe.

Tema 4. JIoKyMeHTHpOBaHUE NpPOLEAYPbl OOYyYEHHS, MEPETNOATOTOBKH, IOBBIIMIEHUS KBaJIW(UKALIUU
nepcoHana. Ilopsaok odopmiieHUs, BEJeHMS M XpaHEHHsS JOKYMEHTAllUH, CBS3aHHOH C CHUCTEMOii
oOyueHnus. Ilopsaok pa3pabOTKH MIaHOB MOATOTOBKH, MEPENOJTOTOBKU M TOBBIIIEHUS KBATU(UKALMU
KaJpoB, Y4eOHBIX IUIAaHOB W mporpamm. [lopsnok BeneHHs ydyeTa M OTYETHOCTU IO TOATOTOBKE M
MOBBIIIECHUIO KBATHPUKAIIMKN NIepcoHaa. JlokalbHble HOpMaTUBHBIE aKThl OPraHU3alllY, PETYINPYIOIINe
o0y4yeHue nepcoHana.

Pemenne cutyalinoHHBIX 331a4 ¥ KEHCOB 110 TEME.

Tema 5. JlokyMeHTHpOBaHHE NMPOLEAYPHI afaNnTali U CTAXXUPOBKH NepcoHana. Ilopsanok opopmienus,
BEJICHUS M XpaHEHUs JOKYMEHTAllMH, CBSI3aHHOW C ajanTanueil U cTaXupoBKoM mnepcoHana. [lopsmok
BEJICHUS y4€Ta M OTUYETHOCTHU IO aJaNTalliy U CTA)KUPOBKE NepcoHana. JIokaapHble HOpPMaTUBHBIE AKThI
OpraHM3allM, PEryIUpPYIOLIUe alaliTalluIo U CTAKUPOBKY IIepcoHalia

Pemenne cuTyallnOHHBIX 33a4 U KEHCOB 110 TEME.

Tema 6. JlokymMeHTHpOBaHHE NPOLEAYPHl pPa3BUTHA M TOCTPOEHHUS MNPOPECCHOHAIBHON Kapbephl
nepcoHana. [lopsanok odopmieHus, BeACHUS U XpaHEHHs JOKYMEHTAllUM, CBS3aHHOM C pa3BUTHEM U
MOCTPOCHUEM IPO(PECCUOHATBHOIN Kapbepbl IEPCOHANIA.

Pemrenne cuTyaliuOHHBIX 33124 U KEHCOB 110 TEME.

Tema 7. Or4yeTHOCTH B cucTeMe YyrpaBieHUs mnepcoHasoM. Ilopsanok odopmieHHs] [TOKYMEHTOB,
MIPEJIOCTABIIIEMBIX B TOCYAAPCTBEHHBIE OPTaHbl, MIPO()eCCHOHAIbHBIE COIO3bI U IPYTHE MPEICTaBUTEIbHbIE
Oprasbl paOOTHUKOB U MHBIE OpraHU3alllu.

Pemienue cutyallMOHHBIX 3a/1a4 U KEHWCOB MO TEME.




Tema 8. JlokyMeHTBI B 00JIaCTH CTUMYJIMPOBAHMSI TPY/a MepcoHana (orara TpyAa, COIUaIbHbIC BHITLIATHI
U T.J.).
Pemienue cutyalMOHHBIX 3a1a4 U KEMCOB IO TEME.

7.3. ConeprxaHue caMOCTOSITEIIBHONW PaObOThI

Tema 1. HopmaruBHble mipaBoOBble akThl Poccuiickoii denepanun, B 4aCTU BEICHUS JOKYMEHTALMU I10
nepcoHaiy. 3akoHoaTesnbcTBO Poccuiickoit denepanyiv 0 NEPCOHAIBHBIX IaHHBIX.
N3ydenue nurepaTypsl [0 TEME.

Tema 2. TexHosoruu, MeTOIbl MU METOJUKM CHUCTEMAaTH3allUd JOKYMEHTOB M MH()OpPMALMU IIOUCKA,
npuBIeUeHUs, moxdopa W orbopa mnepconana. JlokanbHble HOPMAaTHBHBIE aKThl OpraHHU3allWy,
peryiaupypomue MnopsafaoKk mojdopa mnepcoHana, obecrnedeHus nepcoHanoM. Ilopanok odopmienus,
BEJCHUS M XpPAHEHUs JIOKYMEHTALlWW, CBSA3aHHOW C MOWUCKOM, NPUBJICYCHHEM, MOJOOPOM U OTOOPOM
IIEPCOHAJIa HA BAKaHTHBIE JOJDKHOCTH

N3yuenue nureparypsl 110 TEME.

Tema 3. JlokyMeHTHpOBaHKE MTPOLEAYPHI OLIEHKH Nepconana. [lopsnok odhopmiieHus, BeACHUS U XpaHEHHS
JOKYMEHTAIIH, CBA3aHHOM C TIPOBEJCHIEM OLICHKH U aTTeCTalluu rnepcoHana. JlokanbHble HOpPMAaTHUBHBIC
aKThl OpraHU3aluy, PEryJIHPYIOIINEe NOPAJOK OLEHKH NIEpCOHAA.

N3ydenue nutepaTypsl IO TEME.

Tema 4. JIoOKyMEHTHpPOBaHHE MPOLEIYPbl OOYYCHHsS, MEPEIOArOTOBKH, MOBBIILICHUS KBATU(PHKALMH
nepconana. [lopsmox odopMieHUS, BEACHHUS W XPAHCHHS JOKYMCHTAIMH, CBSI3aHHOW C CHCTEMOM
o0yuenusi. [Topsmok pa3pabOTKU IUIAHOB TOATOTOBKH, MEPENOArOTOBKU U IMOBBILICHHS KBaTH(PHKALMH
KaJpoB, y‘Ie6HI>IX IUIaHOB W IIpOTrpaMM. HOpHI[OK BCACHHA YU€Ta W OTUYCTHOCTU IIO IOATOTOBKC U
HOBBIIICHUIO KBATU(HKAIMU TIepcoHaa. JIokabHble HOPMATUBHBIC aKThl OPTaHU3AlUH, PETYIHPYIOIINE
o0y4eHne nepcoHana.

H3ydeHue muTepaTypsl 1Mo TeMe.

Tema 5. JlokymMeHTHpOBaHUE MPOLEAYPHI AAANTALMM U CTAXXUPOBKH NepcoHana. [lopsiok opopmiieHus,
BEJICHUS M XPaHEHHs JOKYMEHTAIlMH, CBSA3aHHOW C ajanTanuedl M CTaxXUpoBKOM mnepcoHana. [lopsaok
BEJICHUS y4€Ta M OTUYETHOCTHU IO aJaNTallMy U CTAKUPOBKE NepcoHana. JIokaapHble HOpPMaTUBHBIE aKThI
OpraHM3allK, PETyIUpPYIOLIUe alaliTalluIo U CTAKUPOBKY IIepcoHalia

N3ydenue nurepaTypsl 110 TEME.

Tema 6. JlokyMeHTHpOBaHME NPOLEAYPHl Pa3BUTHS U MOCTPOCHMS] NPO(ECCHOHATBLHOW Kapbephl
nepcoHana. [lopsanok odopmieHus, BeACHNUS U XpaHEHHUs JOKYMEHTAllMM, CBA3aHHOW C pa3BUTHEM U
MOCTPOCHHEM IPO(PECCUOHATBHOIN Kapbepbl IEPCOHATIA.

N3ydenue nurepaTypsl 110 TEME.

Tema 7. OTyeTHOCTP B CHUCTEME YyIpaBieHUs mNepcoHaioM. Ilopsnok odopmieHHus TOKYMEHTOB,
MIPEIOCTABIIIEMBIX B TOCYJapCTBEHHbIE OpraHbl, MPOPECCHOHAIbHBIE COI03bI U JPYTHe NPECTaBUTEIbHbIE
Oprasbl paOOTHUKOB U MHBIE OpraHU3alllu.

N3ydenue nurepaTypsl 0 TEME

Tewma 8. JlokyMeHTBI B 00J1aCTH CTUMYJIMPOBAHUS TPY/a epcoHana (omnaTta Tpy/aa, COIHalbHbIE BBITUIATHI
U T.J.).
W3ydenue nurepaTypsl 0 TeMe




7.3.1. [IpumMepHBIE BOMIPOCHI ISl CAMOCTOSTEILHOM TOATOTOBKH K 3a4€Ty/IK3aMEHY
[Tpunosxxenue 1

7.3.2. llpaktudeckue 3aJaHusl MO AUCHUIUIMHE [JI1 CAMOCTOSTEIBHONM TMOATOTOBKH K
3a4eTy/3K3aMeHy
[Ipunoxenue 2

7.3.3. [lepedeHn KypcoBBIX paboT
HE NPEIyCMOTPEHO

7.4. DnekTpoHHOE MOPT(OIHO 00yUIaOIIETOCs
HE BBITPYKAIOT

7.5. MeTonudeckue peKOMEHAALNH 10 BBIIIOJHEHUIO KOHTPOJIBHON paOoThI
HE MPelyCMOTPEHO

7.6 Meronuueckue peKOMEHIAINH 110 BBIIOJIHEHUIO KYPCOBOI pabOThI
HE MPEJyCMOTPEHO

8. OCOBEHHOCTU OPTAHU3AIINU OBPA3OBATEJIBHOT'O
HPOLECCA IO JUCHUIIJIMHE JJ15 JIML C OT'PAHUYEHHBIMU
BO3MOXHOCTSAMU 3JIOPOBbS

Ilo 3aaenenuto cmyoenma

B mensx IoCTYymHOCTHM OCBOEGHHSI MPOTPAMMBI JUISl JIMI C OTPAaHMYEHHBIMH BO3MOXKHOCTSIMHU
3I0POBBSI IPU HEOOXOAUMOCTH Kadeapa odecrieunBaeT CIeAYIONINE YCIOBUS:

- 0COOBIH MOPSAIOK OCBOCHUS AUCLUIIINHBI, C YI€TOM COCTOSHUS UX 3/10POBBS;

- DJICKTPOHHBIE OOpa30oBaTEIbHBIE PECYpPChl MO AWCIHUIUIMHE B (opmax, aJanTHPOBAHHBIX K
OTrpaHUYEHUSIM UX 3[I0POBbS;

- U3yYCHUE TUCHHUIUIMHBI TI0 UHIMBUAYAIHPHOMY Yy4eOHOMY IUIaHy (BHE 3aBUCHMOCTH OT (POPMBI
o0y4yeHHus);

- DIIEKTPOHHOE OO0y4YeHHMEe U JUCTAaHIMOHHbIE O00pa30BaTENIbHbIE TEXHOJOTUH, KOTOpHIE
MpeycCMaTpuBalOT BO3MOKHOCTH MprUeMa-Tiepeaud HHPOpMAaIH B TOCTYIHBIX [Tl HUX popMax.

- goctyn (ymaldeHHBIM JIOCTYI), K COBPEMEHHBIM MPOQPECCHOHAIBHBIM 0a3aM JaHHBIX |
MH(OPMAIIMOHHBIM CIIPABOYHBIM CUCTEMAaM, COCTaB KOTOpbIx onpeaencH PIT/I.

9. NEPEYEHb OCHOBHOM U JONOJHUTEJbHON YYEBHOMN JIUTEPATYPHI,
HEOBXOJIUMOM 1151 OCBOEHUSI AMCHOUATLINHBI
Caiit 6udamnorexu YpI'ly
http://lib.usue.ru/

OcHoBHas1 JiuTEeparypa:
1. Hoponuna JI. A., HputukoBa B. C. Opranuzanus ¥ TEXHOJOTHS JTOKYMEHTAIlHOHHOTO

obecriedeHus yrnpaBieHus [DIeKTpoHHBIN pecypc]:Y4eOHUK U MPaKTUKYM Ui By30B. - MockBa: FOpaiir,
2021. - 233 — Pexxum mocryma: https://urait.ru/bcode/468850

2. TTaBnosckas O. 1O. IlpaBoBoe obecneueHne KaapOBOTO JEJIONPOU3BOACTBA [DIEKTPOHHBIH
pecypc]:YuebHoe mocoOme s By30B. - MockBa: [Opaiir, 2022. - 213 — Pexum jgoctyna:
https://urait.ru/bcode/495918



JlonoHUTeILHAS JIUTEpaTypa:

1. XXypasnesa 1N.B., XKypasnesa M.B. KanpoBuky - Bce 0 mpukasax, KaJpOBbIX U HEKaJIpPOBBIX
[DnexTponnbiii  pecypc]:Ilpaktudeckoe mocobue. - MockBa: OOO "Hay4HO-uU3maTenbCKuil IEHTP
NH®PA- M", 2020. - 516 — Pexxum poctyna: https://znanium.com/catalog/product/1039307

2. Kynses H.H., lemymkun A.C. KoHdpuaeHuuaapHOE AETOMPOU3BOJICTBO W 3aIMIIECHHBIN
AJIEKTPOHHBIA JOKYMEHTOO00POT [DieKTpoHHBIA pecypc]|:YueOHuK. - MockBa: M3marenbckas rpyrmima
"Jloroc", 2020. - 500 — Pexxum mocryma: https://znanium.com/catalog/product/1212394

10. IEPEYEHb HTH®OPMAIIMOHHBIX TEXHOJIOT Ui, BKJIIOYAS IEPEYEHB
JIMOEH3UMOHHOI'O TIPOI'PAMMHOI'O OBECIIEYEHUA U UTHO®OPMAIIMOHHBIX
CIIPABOYHBIX CUCTEM, OHJIAVH KYPCOB, HCITIOJIb3YEMBIX ITPA
OCYHIECTBJIEHUU OBPA30OBATEJIBHOI'O ITPOLHECCA IO JUCHUIIJIMHE
IlepeyeHnb JTMIEH3HOHHOTO TPOrPAMMHOI0 O0ecIeYeHus :

Astra Linux Common Edition. Torosop Ne 1 or 13 utons 2018, akt ot 17 nexabps 2018. Cpox
NEHCTBYS JTUIICH3UH - 0€3 OTPAaHUYCHUS CPOKA.

MoitOduc cranmapraeii. Cornamenne Ne CK-281 ot 7 wrons 2017. [lata 3akimrodeHHS -
07.06.2017. Cpoxk aeicTBus JIULICH3UH - 0€3 OTpaHUYCHUS CPOKA.

Kondurypamus 1C:3aprutata u Ynpasnenue Ilepconanom 8. Jlorosop b/H ot 02.06.2009 r.,
JInuensmonnoe cornamenune Ne 8971903, Axt Ne 62 ot 15.07.2009 "1C:3apmiaTa u Kaapbl 010 KETHOTO
yupexaenus 8" (per. Homep 9648728).

Ilepevennb HH(POPMAITHOHHBIX CIIPAaBOYHBIX cHCTEeM, pecypcoB MH(POPMAITHOHHO-
TeJIEKOMMYHUKANMOHHO# ceTH « AHTepHET»:

CnpaBouno-npaBoBas cucreMa ['apant. JloroBop Ne 58419 ot 22 nexa6ps 2015. Cpok neiictBus
JMIICH3UU -0€3 OTPaHNYEHUS CPOKa

CrpaBouHo-npaBoBas cuctema KoncynbranT +. JloroBop Ne 163/223-V/2020 ot 14.12.2020. Cpok
nevicteus aunen3un a0 31.12.2021

11. ONUCAHUE MATEPUAJBHO-TEXHUYECKOM BA3bI, HEOBXOIUMOM 115
OCYHIECTBJIEHUSA OBPA30OBATEJIBHOI'O ITPOLHECCA 1O AUCHUITIJIMHE
Peanuzanus yueOHOMI JUCIUTINHBI OCYIIECTBIISIETCS C HCIIOJIb30BaHUEM

MaTepHalibHO-TeXHUUecKoi 6a3bl YpI' DY, obecneunBaroniei mpoBejeHNEe BCeX BUAOB YUEOHbIX 3aHATUI
1 Hay4YHO-MCCJIEI0BATENbCKOM U CAMOCTOSTENIbHON paboThl 00yUaromMXCs:

CrienuanpHble TOMELICHHUS MPEACTaBISIIOT COO0ON ydeOHblEe ayTUTOpPUM JJsl MPOBEACHUS BCEX
BUJIOB 3aHSITUN, TPYNIOBBIX U MHANBUAYAIbHBIX KOHCYJIbTALUN, TEKYIIETO KOHTPOJISI M TPOMEKYTOUHOM
aTTeCTallUu.

[TomeneHus u1st CaMOCTOSITEILHOM pabOThl 00YUYaAIOLIUXCSl OCHAILIEHB! KOMITBIOTEPHON TEXHUKOM
C BO3MOYKHOCTBIO MOAKIIOYEHHs K ceTd "VHTepHeT" M oOecneueHHeM J0CTyla B 3JIEKTPOHHYIO
nH(pOopMaIMOHHO-00pa3oBaTeNbHYIO cpeay Ypl DV.

Bce nmomemieHuss  yKOMITJIEKTOBAaHBI  CHEIHMAIM3UPOBAHHOM  MeOelbl0 M OCHAIICHBI
MYJIBTUMEAUIHHBIM 00OPY/IOBAaHUEM CIIEIIO00pYAOBaHHEM (MH(POPMAIIMOHHO-TEIIEKOMMYHUKAITMOHHBIM,
MHBIM KOMIBIOTEPHBIM), JIOCTYIIOM K HH(OPMALMOHHO-IOMCKOBBIM, CIIPABOYHO-TIPABOBBIM CHCTEMAaM,
ANEKTPOHHBIM OMOIUMOTEYHBIM CHUCTEMaM, Oa3aM JaHHBIX JACHCTBYIOUIET0 3aKOHOJATENbCTBA, WHBIM
MHGOPMALIMOHHBIM pecypcaM CIYKalllUMU JUIs TpeAcTaBieHus ydyeOHOH wuHbopManuu OobIION
ayTUTOPHH.

Jns mpoBeneHMs 3aHATHHA JIEKLMOHHOTO THIIA TPE3EHTALUMU W JIpyrue YydeOHO-HAarJIsHbIe
noco6usi, o0ecrneynBaroIue TEMaTHYECKUE NILTIOCTPAITHH.



