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BBEJAEHUE

PaGouass mporpamMma JUCHUIUIMHBI — SIBJISICTCS  YacThIO  OCHOBHOW  MpodecCHOHATBHOU
0o0pa3oBaTeNbHON MPOrpaMMbl BBICIIETO0 00Opa3oBaHUs - IMpOrpaMMbl OakajaBpuaTa, pa3pabOTaHHON B
cootBercTBuu ¢ PI'OC BO

dI'oC BO denepanbHbIN TOCYIapCTBEHHBIA 00pa30BaTEIbHBINA CTAHIAPT BBICIIETO
oOpa3oBaHwus - OakanaBpuat Mo HampasieHuto moaroroBku 38.03.03 Ympasienue
nepcorasioM (mpukaz Muno6prayku Poccun ot 12.08.2020 1. Ne 955)

I1C

1. IIEJIb OCBOEHUSI JUCHUITJINHBbI
Obecrieuenne  MPOGECCHOHATBPHOTO  O0pa30BaHUs, CHOCOOCTBYIOIIETO  AKOHOMHUYECKOM,
aKaJIeMUIECKOH MOOMIIBHOCTH, BOCTPEOOBAHHOCTH HA PHIHKE TPY/Ia, YCIEUIHOW Kapbepe, COTPYIHHUYESCTBY
B KOMaH/IaX XO3SHUCTBYIOLIMX CyOBhekTOB. [ToaroroBka OakagaBpa K PEHICHUIO MPAKTHUYECKUX HABBIKOB
paboThI C IEPCOHATIOM B MIEPUO]T aJaNTAIlMK M PA3BUTHSI IEPCOHATIA.

2. MECTO JUCHUIIJIMHBI B CTPYKTYPE OIIOII
JlycuumirHa OTHOCUTCS K BAPMATUBHON 4acTH y4eOHOro IJIaHa.

3. OFBEM JUCHHUIIVIMHbI

Yacos
KonrakrHas pabora .(1o y4.3aH.)

- CamocroATels

PAKTHYIECKHE | a0 haGora

ITpOMeXyTOUHBIH KOHTPOIb | Beero 3a 3aHsTHhs, B TOM UHCIIE 3.e.

CEMECTp Bceero | Jlekuun BIJLOHa IoAroToOBKa
Kypcosoe KOHTPOJIBHBIX U

MPOCKTHPOBANK | vy

e
Cemectp 8
3auer | 144 | 12 | 8 | 4 | 128 | 4

4.1IJTAHUPYEMBIE PE3YJIbTATBI OCBOEHMUS OIIOII
B pesynbrare ocBoenus OIIOII y BbimycKHHKa JOJKHBI OBITH C(POPMHpPOBAHBI KOMIETEHIIUH,
ycraHoBieHHble B cooTBeTcTBHM PI'OC BO.
[Tpodeccuonanpupie komnereHuu (I11K)

udp 1 HauMeHoOBaHME

NuauKaTopsl JOCTHKEHHSI KOMITETEHITUI
KOMIIETEHIIUHU

MHGOPMAIIMOHHO-aHATUTHYECKUI




[1K-2 Crniocoben
OCYIIECTBIIATh
aMUHUCTPUPOBAHUE
MPOIIECCOB u
JOKYMEHTO000pOT paboThl ¢
ePCOHATIOM

NJI-1.I1K-2 3Hath

[opsanox odhopmiieHus:, BeIeHUs U XpaHEHUs JOKYMEHTAIIUH, CBS3aHHOM €
MTOMCKOM, TIPUBIICYCHUEM, TOAO0POM U OTOOPOM TIEpCOHATIA HAa BAKAHTHBIC
JOJKHOCTH, MPOBEJCHUEM OLICHKHM M aTTECTallud MEepCcOoHana, CUCTEMOU
oOydeHUs, aganTalMid ¥ CTAKHUPOBKH, PA3BUTUS ¥ TOCTPOCHUS
npodeccuoHalbHOM Kapbhepbl IEpcoHalla, MO CHUCTEeMaM OIUIaThl U
OpraHu3alyy TpyJa MNepcoHasa, Mo COUUAIbHON MOJUTUKE B OTHOLIEHUU
repcoHasa

HopmartuBHble mpaBoOBble aKThl, PEryIHpYIOIIME TpaBa U 00s3aHHOCTU
roCyJapCTBEHHBIX OPTAaHOB M OPraHU3AIMH 10 MPEOCTABICHUIO YUETHOMN
JOKYMEHTAuU

[lopsimox ¢opmupoBaHusi, BelAeHHS OaHKa JaHHBIX O IIepCOHANe
OpraHu3aly U NPeIOCTaBICHUS OTYETHOCTHU IO CUCTEMaM OIUIaThl U
OpraHu3aly Tpyda MEpCcOHajda, MPEIOCTaBICHUS OTYETHOCTU 110
BOIIPOCAM COLMAJIBbHOM NOJUTUKU B OTHOLIEHUH NIEPCOHANa

JlokanbHble HOPMATHUBHBIE AKTHl OPraHU3ALNH, PETYIUPYIONINE TOPSIOK
OIUIAThI, OPraHU3aLNH U HOPMHUPOBAHUS TPyia

OCHOBBI IOKYMEHTO000POTa U IOKYMEHTAIIMOHHOT'O 00eCIICYCHHUS
TexHomoruu, MeToAbl W  METOAMKM  IPOBEACHHUS  aHalIM3a U
CHUCTEMaTH3alluu JOKYMEHTOB U HH(POpMaLIUU

[lopsmox mpoBeneHUss KOHKYPCOB H  O(opmileHHsS KOHKYPCHOMH
JIOKyMEHTAIUU

[lopsmox  mpoBeneHHs  3aKyNOUHBIX Mpouedyp ©  odopmieHus
COIYTCTBYIOIIEH TOKYMEHTALUN

[Hopsaox odopmIIeHUS JOKYMEHTOB, MPEA0CTABIIAEMbIX B
roCyJapCTBEHHBIE OpraHbl, MPOPECCHOHAIBHBIE COIO3bI W JIPYTUe
MIpe/ICTaBUTENIbHBIEC OPTaHbl PAOOTHUKOB U MHBIE OPraHU3aluN
Ctpykrypa oOpraHm3alii W BakKaHTHBIC JOJDKHOCTH (mpodeccuu,
CIEIUATLHOCTH )

TpynoBoe 3aKOHOMATENHCTBO W HMHBIE aKThl, COJEPXKAIAE HOPMBI
TPYJIOBOTO IIpaBa

OCHOBBI apXMBHOTO 3aKOHOJATEIHCTBA M HOPMATHUBHBIE MPABOBBIC aKThI
Poccuiickoit denepanuu, B 4aCTU BEACHUS TOKYMEHTALUU 110 IIEPCOHAILY
OcHOBBI HAJIOTOBOTO 3aKOHOIaTeNbeTBa Poccuiickoit deneparuun
3akoHonarenbcTBO Poccuiickoit denepannivi 0 NEpCOHATBHBIX JaHHBIX
TexHomoruu, MeTOABI W  METOAMKMA TIPOBEACHHS  aHAIM3a U
CUCTeMAaTH3alNH JOKYMEHTOB U UH(OpMAIIH

JlokanpHBIE AaKThl OpTaHU3AIMH, PETYIUPYIONIHME TMOPSAOK Toadopa
MepcoHalla, OLEHKH M aTTeCTAllMd NEpPCOHala, Pa3BUTHUS U MOCTPOCHUS
poeCCUOHANIBHOW Kaphephbl, OOYYEHHs, aanTallid M CTaXUPOBKU
repcoHasa

JlokanpHBIE HOPMATHUBHBIC AKTHI OPTaHU3ALNH, PETYIUPYIOIINE TOPSIOK
BHEJIPEHUs KOPHOPATUBHOM COLIMAIBHOM TOJUTUKU U COLUAIBHBIX
porpamMm

[Topsiok 3aKt0OUEHUs TOTOBOPOB (KOHTPAKTOB)

Hopw™mbl aTukH 1emoBoro oo1meHus

bazoBebie OCHOBBI UH(OPMATUKH, CTPYKTYpHOE MIOCTPOEHUE
MH(POPMAITMOHHBIX CHCTEM U OCOOEHHOCTH PabOThI C HUMHU




[1K-2 Crniocoben
OCYIIECTBIIATh
aMUHUCTPUPOBAHUE
MPOIIECCOB u
JOKYMEHTO000pOT paboThl ¢
ePCOHATIOM

NJI-2.I1K-2 YmeTs:

ObecrnieunBaTh JOKYMEHTAIIMOHHOE COMPOBOXKIEHUE BBIXOJA KaHIMIaTa
Ha paboTy U MepeMeIeHus TePCoHaNa, OIICHKU U aTTeCTalliy MepCoHaa,
oOyueHusi, aJanTallid M CTaXHPOBOK, pPAa3BUTUS U TOCTPOCHUS
npodeccnoHaAbHOM Kapbephl MEPCOHAA, COMPOBOXKICHUE MEPOTPUITHN
[0 OIUIaTe€ W OpraHu3aluu TpyAa MepcoHana, COLUUAIBHON INOJUTUKU B
OTHOLIEHUH IIEPCOHAIA

OdopMnsaTh JOKYMEHTHI IO BOIIpocaM oOecreyeHus] KaJIpOBBIMU
pecypcaMi, 1o BOIIPOCaM OLIEHKU M aTTECTALIMM IepCOHANA, IPOBEICHUS
oOydeHUs, aganTallid ¥ CTAKHUPOBKH, PA3BUTHUS H TOCTPOCHUS
npodeccnoHalbHOM Kapbhepbl NepcoHalia, OIIaThl U OPraHU3allH Tpya
MepCcoHaNa, KOPIMOPATUBHOW CONMATBHOW TOJUTHKU HEOOXOIUMBIC st
MIPEIOCTABIIEHUS B TOCYAaPCTBEHHBIE OPTaHbl, IPO(HEeCCHOHATBEHBIE COIO3BI
U ApYyTHUE MPEJCTaBUTEIbHbBIC OpraHbl PA0OTHUKOB

AHanM3upoBaTh MPaBUIIA, IPOLEAYPHl U MOPSAIKUA MPOBEACHUS OLICHKU U
aTTecTalliy NepcoHala, 00y4eHus, aJanTalli U CTAXKUPOBKH, PA3BUTHS U
MOCTpOCHUsI TPO(ECCHOHATBLHOW Kapbephl IepcoHalla, MPOLEAYpbh
KOPIOPAaTUBHOM COUMAIBLHON MMOJUTUKU

AHanM3MpoBaTh HOPMATUBHBIE U METOJAMYECKHUE IOKYMEHTHI 110 BOIIPOCaM
OIUIaThl U OpraHU3aluy TpyAa NepcoHaia

Bectu y4er u peructpanuio 10KyMeHTOB B HHPOPMAIIMOHHBIX CHCTEMaXx U
Ha MaTepHaIbHBIX HOocUTesix OpraHu3oBBIBATh XPAHEHUE IOKYMEHTOB B
COOTBETCTBUH C TPEOOBAHUSIMU TPYAOBOT0, APXUBHOT'O 3aKOHOAATEIHCTBA
Poccuiickoit ®enepariuu 1 J0KaIbHBIMU aKTAMU OpTraHU3aluu
AHanu3upoBaTh  JOKYMEHThl W  MEPEHOCUTh  HHPOpMAIUI0 B
MH(OPMAIIMOHHBIC CUCTEMBI M 0a3bI IAHHBIX O KaHIUAATax

PaGorats ¢ uHGbOpPMAlMOHHBIMU CHUCTEMaMH M 0a3aMH JAHHBIX TIO
BOIIPOCaM 00ECIICUeHUSs TIEPCOHATIOM, TIPOBEACHHSI OIICHKH M aTTECTAINN
nepcoHana, 00y4eHus, aAanTaluy U CTAXKUPOBKY, Pa3BUTHUS U IOCTPOCHUS
npoeCCHOHAIBHONW Kapbephbl MepCcOoHala, BEACHHUIO TOHCKAa W y4era
KaHJIMJATOB Ha BaKaHTHBIE JOJHKHOCTH (Tpodeccr, CrennaabHOCTH), IO
CUCTeMaM OIUIaThl M OpraHu3alMd Tpyda IepcoHana, COUUATBHON
MOJIMTUKY B OTHOILIEHUH MTEPCOHAJIA

AHanmu3upoBaTh  JOKYMEHTBI W TEPEHOCUTh  HH(POpMAlUIO B
nH(OPMAIIMOHHBIE CUCTEMBI M 0a3bl TaHHBIX

[Tpou3BoauTH MpeaBapUTEIbHBIE 3aKYIMOYHBIE TPOLEAYPHI U OPOPMIISATH
COMYTCTBYIOIIYIO JOKYMEHTALUIO MO 3aKIOYEHUIO TOTOBOPOB
Opranu3oBbIBaTh U MPOBOJUTH KOHKYPCHI, OPOPMIISIT U aHATU3UPOBATH
KOHKYPCHYIO JJOKYMEHTAIUIO

Bectu nenosyro nepenucky

Cobmo1aTh HOPMBI ATHKH JIETIOBOTO OOIIEHUS




[1K-2 Crniocoben
OCYIIECTBIIATh
aMUHUCTPUPOBAHUE
MPOIIECCOB u
JOKYMEHTO000pOT paboThl ¢
ePCOHATIOM

N-3.11K-2 MeTh NpakTUYECKUNA ONBIT

AHanu3a MpoIeccoB AOKYMEHTOOOOPOTa, JIOKAIbHBIX JTOKYMEHTOB IO
BOIpOcaM obOecreueHus] MepPCOHAIOM, OLIEHKE M aTTeCTalluu MepcoHaa,
OpraHM3aliy OIUIaThl U TPyAa MepcoHalla, KOPIOPaTUBHOW COLUAIbLHON
MOJTUTHKH

AHanu3 mpoLeccoB, MPaBUi U MOPSIKOB OpraHU3aIMM IPU MPOBEICHUU
MEpONPUATHIA O PAa3BUTHIO U MPO(PECCHOHATBHON Kapbepe, 00yUeHHUIO,
aJIanTaluy U CTaXKUPOBKE MEepCcoHaa

Odopmienue npoiiecca U pe3yybTaToB aTTeCTalluU IIepcoHasa
OdopmiieHre JOKYMEHTOB 110 BOIIPOCAM OIUIATHI M TPY/Aa MepcoHaIa
Benenuss wundopmanuu o0 BaKaHTHBIX JIOJDKHOCTAX (mpodeccusix,
CMEUUANTBHOCTAX) U KaHIUAATaX

OpranuzalioOHHOE COMPOBOXKICHUE MEPONPUITUN MO OICHKE MepcoHana
U ero aTTeCTallH

JIOKyMEHTAIlMOHHOE ¥ OPTaHU3allMOHHOE COMPOBOKICHUE MEPONPUATUI
KOPIIOPAaTUBHOM COLMAJIbHON MMOJUTUKHU

JIOKYMEHTAIIMOHHOTO COIPOBOXACHUE KAaHIUIATOB HAa JTamax IOUCKa,
MpUBJICYEHUS, 1T0100pa U 0TOOpa MEpCOoHala Ha BaKaHTHBIE JTOJKHOCTU
(mpodeccun, cnenuanbHOCTH), WHPOPMUPOBAHWE KAHIAUAATOB O
pe3yibTaTax oToopa

JlokyMeHTaliMoHHOe  O(OpMJICHHE PE3yJIbTaTOB  MEpONPUATUN O
pa3BUTHIO W TPO(ECCHOHANBHOW Kapbepe, OOY4YCHHIO, aJalTalud H
CTaKUPOBKE TMEPCOHANA, KOPIOPATUBHOM COIMAIbHOM MOMUTUKH
WNudopmupoBanne nepcoHaia o pe3yinbTraTax OLEHKU U aTTeCTaI[UH
[ToarotoBkH 3ampocoB O KaHAWAATaX B TOCYAApCTBEHHBbIE OPraHbI, B
Cllydasix —TPEIYCMOTPEHHBIX JICHCTBYIOIIMM 3aKOHOJATEIICTBOM U
00paboTKa MpeI0CTaBICHHBIX CBEICHUN

[MonroroBku M 00pabOTKa yBEIOMIICHHS, 3alIPOCOB B TOCYAapPCTBEHHBIC
oprassl, mpoeccnoHabHbIe COIO3bI U IPYTHE MPEICTaBUTEIIbHBIE OpraHbl
pabOTHHKOB MO BOMpOCaM TOWCKA, MPHUBICYEHUs, MOa00pa M OTOOpa
NepcoHaja, BOIPOCaM COLMATbHON MOJIUTUKU B OTHOLIEHUH IepCOHalIa




[1K-2 Crniocoben
OCYIIECTBIIATh
aMUHUCTPUPOBAHUE
MPOIIECCOB u
JOKYMEHTO000pOT paboThl ¢
ePCOHATIOM

NJ-4.11K-2 mets npaktudeckuit onbIT: [loAroToBKa MHAMBUAYATbHBIX
MPEIJIOKEHUNM Ha OCHOBE PE3yJbTAaTOB IPOBENCHHUS MEPONPHUATHH IO
pa3BUTHIO U TNPOo(ecCHOHANBHOM Kapbepe, OOY4YeHHIO, aJalTalud U
CTaXXUPOBKE NIEpCOHAA

[TogroroBka npemyioKEHUM IO Pa3sBUTUIO IIEPCOHANA IO pe3yibTaTaM
OLICHKH, COBEpPIICHCTBOBAHMIO CHUCTEM OOy4YeHHs, aJanTaluu u
CTOXUPOBKH, DPAa3BUTUS W MOCTPOSHHUS MPOPECCHOHATBHON Kapbephl
IepcoHajla, IO BONpocaM OIJIaThl M Tpyda NepcoHana, Mo
COBEPILEHCTBOBAHUIO CUCTEMBI OIIAThl M OpraHU3aluy TpyJla IepcoHaa,
KOPIIOPAaTUBHOM COLMAJIbHON MMOJUTUKHU

[logroroBka pe3ysibTaToOB aHaldM3a COOTBETCTBHUS  KOPIOPATHUBHOMN
COLIMATILHOW TOJIMTUKH TPEOOBaHUSM 3aKOHOAATENhCTBA Poccuiickoit
@denepanny U yCIOBUIM PhIHKA TPy/1a

ConpoBoXkIeHHS TOTOBOPOB 110 00ECIICYSHUIO OPTaHU3AIIH [TEPCOHATIOM,
BKJIIOYAs MpEeABAapUTENIbHBIE MPOLEAYPhl IO HX 3aKIIOYEHUIO, IO
OKa3aHHMI0 KOHCYJbTALIMOHHBIX U MH(POPMALMOHHBIX YCIYT 1O OLEHKE U
aTTeCTalMy IepcoHana, MO0 CHCTEMaM OIUIaThl M OpraHu3aluu TpyJa
[IepCOHAaa, BKIIIOYas IIPEBAPUTEIbHBIE TPOLIEAYPHI IO UX 3aKIIOYEHHIO
JIOKyMEHTallMOHHOE U OPraHU3alMOHHOE CONPOBOXKICHUE CHUCTEMBI
OpraHM3allK U OIUIAaThl TPYAA IIEpCcCoHaNa

ComnpoBoJiIeHHE JOTOBOPOB MO  OKA3aHUI  KOHCYJbTAallMOHHBIX,
WHPOPMAIIMOHHBIX YCIYT, HEOOXOAMMBIX JJIsi TPOBEINCHHUS OOydeHHS,
aJanTalyyd U CTAKUPOBOK, PA3BUTUS M MOCTPOCHUS MPOPECCHOHATHHON
Kapbepbl IMEpCcOoHana, 10 MEPONPHUATHAM KOPIOPATUBHON COLMAIBHOU
MOJIMTUKYU BKJIFOYAs IIPEIBAPUTEIbHBIE MPOLEIYPHI 10 UX 3aKIFOUEHHIO
BreimonmHenue TpeOoBaHMIA 1O XpaHEHUI0 HMH(OpPMAMKA O pe3yiabTaTax
oOyueHus, aganTallii ¥ CTaXUPOBKU, Pa3BUTUA M TOCTPOCHUS
npoeCCHOHATTLHON Kapbephl IepcoHalia

OpFaHI/I3aHHOHHO'ynpaBHeH‘leCKHﬁ




I1K-6
ajanTtanud  H
nepcoHasna

Opranuzanus
CTaXUPOBKHU

NJ1-1.1T1K-6 3nath:

MeTo/p! afanTalyuy U CTaKUPOBOK

TexHomoruu, METONBI ¥  METOAWKH TIPOBEACHHS  aHalu3a U
CUCTeMAaTH3allK TOKYMEHTOB U MHPOpMAIIH

[Topsimok pa3pabOTKH IJIAaHOB aJanTalMy MEepCcoHaia Ha HOBBIX pabodmx
MecCTaX, IMOATOTOBKH, MEpPENoOJrOTOBKM M TMOBBIIICHUS KBalU(UKALMU
[IEPCOHAJIa U OPTaHU3ALMU CTAXKUPOBOK

[Topsimok cocTaBiieHUss CMET 3aTpaT Ha aJalTalli0 U CTaXUPOBKY
nepcoHasa

[Topsimox BeneHMsl ydeTa M OTYETHOCTH MO aJalTallud U CTaXUPOBKE
nepcoHasa

Cucrembl, MeTonbl M (QOPMBI MaTEPHATIBLHOTO W HEMAaTEPHAIHLHOTO
CTUMYJIMPOBaHUS Tpy/a MepcoHaa

TexHonoruu U METOIbI HYOPMUPOBAHHS U KOHTPOJISI OIOPKETOB

OCHOBBI TEXHOJIOTMH [TPOU3BOJICTBA U JIEATEIHHOCTH OpraHUu3aluu
OCHOBBI 001IEH M COIMATBHON TCUXOJIOTHH, COLMOJIOTHH U TICUXOJIOTUU
Tpyna

CtpykTypa oOpraHu3alud ¢ BakKaHTHBbIE JOJDKHOCTH (mpodeccun,
CIIEIIUATILHOCTH )

TpynoBoe 3aKOHOIATENbCTBO M HMHBIE AaKThl, COJEPXKALIUE HOPMBI
TPYZOBOTO IIpaBa

OcHOBBI HAJIOTOBOT0 3aKOHO1aTeNnbeTBa Poccuiickoit denepanuu
3akoHogarenscTBO Poccuiickoit denepaiinu o nepcoHalIbHBIX JaHHBIX
JlokasiibHbIE ~ HOPMATHBHBIE  aKThl  OpPraHU3allUM,  PETYIHpYIOIIUe
aJanTalyIio0 U CTAXXUPOBKY MepcoHana

OCHOBBI IOKYMEHTOOO0POTa U TJOKYMEHTAIIMOHHOTO 00eCIIeYeHUs
[Topsmok 3aKITt0YEHUS T0TOBOPOB (KOHTPAKTOB)

HopMbI 3THKH 1eI0BOTO 00IIEeHUS

bazoBbie OCHOBbI  HMH(OPMATHKH, CTPYKTYpHOE  TOCTPOCHHE
MH(OPMALIMOHHBIX CUCTEM U OCOOEHHOCTH PabOTHI C HUMH

NJ1-2.1TK-6 YmeTs:

Ornpenensth TPyMIbl IEPCOHANA TSI CTAXKUPOBKH U aJIallTalluN
Onpenensate paboune MecTa ISl MIPOBEICHUSI CTAXUPOBKH U afanTaluu
nepcoHasa

CornacoBblBaTh ~ MEPONPHUATHUS ~ aJanTalldd W CTAXUPOBKU  C
BO3MOKHOCTSIMU MTPOU3BOJICTBA

[Ipon3BoaUTE aHANM3 U OLEHKY pPE3yJbTAaTOB aJanTallid U CTaXKHUPOBOK
nepcoHasa

CocTaBiaTh MNPEIOKEHUST M KOHTPOJIMPOBATH CTAaThU PACXOAOB Ha
MpOrpaMMbl U MEPOTIPHUSATHS 110 aJIalTallud U CTAXXUPOBKE MEepcoHaa JJis
TUTAHUPOBAHUS OI0JKETOB

[TpousBoauTh O1EHKY A()PPEKTUBHOCTH MEPONPHUSATUN IO aganTallid U
CTaXXUPOBKE MEPCOHANA

BrenpsTe cucteMbl BOBICUYCHHS paOOTHUKOB B KOPIIOPATHUBHYIO KYJIBTYPY
Hcnons3oBaTh HHGOPMAIIMOHHBIE CHCTEMBI U 0a3bl TAHHBIX 110 TIEPCOHATY
Co0:r01aTh HOPMBI ATHKH JIEJIOBOTO OOIIICHHMSI




I1IK-6 Opranuzanusa|M/1-3.I11K-6 ImeTs npakTH4ecKuil ONbIT
ajanTalid W CTAXUPOBKH|AHAIN3 YCHENTHBIX KOPIIOPATUBHBIX MPAKTHK 10 OPTraHU3AIMH AN TaIllin
nepcoHasna U CTOKUPOBKE TMEpCOHANA
Pa3paboTka maHOB ajmanTaldy, CTaXKHPOBKH IIEPCOHAIA C OIEHKOM
3arpar
Opraau3anyst MEpONPHUATHH 10 aJanTaliy, CTAXXUPOBKE TIEpcoHaa
[ToaroroBka npeaI0KeHH O COBEPIICHCTBOBAHUIO CUCTEMBI a[alTalluH,
CTaXUPOBKH TIEPCOHAJIA
[TogroToBka mpemiokeHuid 10  (GOPMHUPOBAHUIO  OrOKETa  Ha
OpraHu3aIMIo aaNTallMy U CTAXXUPOBKH IIEpcoHasa
Ananmu3 3(pQPEeKTUBHOCTH MEPONPUITHH IO aJaNnTallikd U CTAXKUPOBKE
IepcoHana
5. TEMATHYECKHUU IIVIAH
Yaco
KonrakTHas pabora (1o y4.3aH.)
Tema Bcero Camoct Konrpor,
HanmenoBaHnue TeMbl ' CaMOCTOSATCIIBH
4acoB 1 Jla6oparop | Ilpakruuec | pabora o
EKLUH 0ii paboTsI
HBIC KHEC 3aHATHUA
Cemectp 8 1
[TousiTHe,  METOALI,  METOAMKH H
Tema 1. |[TexHOJIOTMHM aganTallid M CTOXKUPOBOK| 1 1
MepcoHalIa.
Cemectp 8 11
3aKOHOJIaTEIIHCTBO Poccuiickoit
Tewma 2. |Denepanuu 00 opranu3aruu agantaruu| 11 1 10
U CTQXXUPOBOK IEPCOHAIA.
Cemectp 8 2
IIcuxomorndueckue,
MCUXO(H3NOIOTHUECCKHE
Tema 3. ¢ ’ 2 1 1
COITHOJIOTHYECKHE OCHOBBI
aJanTallMOHHBIX IPOLIECCOB B
Cemectp 8 16
Pa3paboTka IJIAHOB aJanTamun
NepcoHalla Ha HOBBIX pabo4yMX MecTax,
Tema 4. |TOATOTOBKH, MEepPENnoIrOTOBKU u| 16 16
MOBBINICHUS KBATM(DHUKAIMK TIEPCOHATIA U
OpTaHHU3aIHN CTAKUPOBOK.
Cemectp 8 3
CocraBrieHUsI CMET 3aTpaT Ha aJarTaluio
Tema 5. (1 cTaXXUPOBKY IE€pCcOHANA, OIIATHI TpyAa,| 3 1 2
BEJICHHS Y9eTa U OTYCTHOCTH.
Cemectp 8 12
JlokanbHBIE HOPMAaTUBHBIC AKTBI
OpTraHHU3aINH, perynupymoiue
Tema 6. [amanTanuio W CTaXHPOBKY IepcoHana.| 12 12
OcHoBBI JOKYMEHTO0000poTa u
JIOKYMEHTAIMOHHOTO obecreueHus
Cemectp 8 12
HNudopmanmoHabie TEXHOJIOTHH,
Tema 7. |cucteMsl U 0a3pl MaHHBIX amanranuu u| 12 2 10
CTaXKUPOBKH MEPCOHATIA.




Cemectp 8 10
AHanu3  YCHEIIHbIX  KOPIOPaTUBHBIX
MPAKTUK TIO0 OPTraHM3AlMH AJaNTallud |
Tema 8. [craxxupoBke mepconama u  cuctemsl| 10 10
BOBJICUEHUS paboTHUKOB B
KOPIHOPATUBHYIO KYJIbTYPY
Cemectp 8 4
Tena 9. Pa3pabotka IUIAHOB ajanrauum, -, 4
CTXUPOBKH IEPCOHAJIA C OIICHKOH 3aTpaT
Cemectp 8 21
Opranuzanus rpynmn, paboyux — MecT,
Tema 10. (MeponpusaTuii aganTanud M CTAXHPOBOK| 21 1 20
repcoHaa
Cemectp 8 22
Tena 11, dopmupoBaHue OI0KeTa 0 OPraHU3aI|H 29 5 20
aJlanTaliy ¥ CTA)KUPOBKU NEPCOHANA
Cemectp 8 26
AHanu3 s dexTuBHOCTH u
Tema 12.|coBepIIeHCTBOBAaHHE CUCTEMBI ananrtanuu,| 26 2 24
CTaKHPOBKU MEpPCOHAlA
6. ®OPMbI TEKYIIIEI'O KOHTPOJISI U TIPOMEKYTOYHOM ATTECTAIIUA
HIKAJIBI OHEHUBAHUSA
Paznen/Tema Bux ouenouxoro Ornucanue OIEHOYHOTO CPEICTBA Kpurepun
CpeacTBa OLICHUBAHUS
Texymuit kouTpousb (Ilpunoxenue 4)
1-12 Tect (Ilpunoxxenue (Borpockl ¢ MpennoKeHHBIMH BapHaHTaMU Baws 1-10
4) OTBETOB
6-12 Keiicbr Pafpa60TKa HpOrpaMM aJlaNTallui Ha OCHOBE Baws 1-10
(ITpunoxenue 4) |kelicoB npeanpUITUN
Hpaxrieckoe CocraBnenu KYMEHTOB 10 CTaKUPOBK
6-12 3aJjaHne o¢ CHHC  JIOKYMEHTOB TO € POBKE bamner 1-10
MepcoHaa.
(ITpunoxenue 4)
[Ipomexyrounslii koHTpoab (IIpunoxenue 5)
8 cemectp (3a) Bompocsl [Tepeuens BompocoB it cobece0BaHUS banner 2-5




OIIMCAHHUE IKAJI OONEHUBAHUA

[Tokaszarens omenku ocBoeHust OIIOIT ¢opmupyercss Ha OCHOBE OOBEAMHEHHUS TEKyIEH H
MIPOMEXYTOUHOM aTTecTaly 00y4aroIerocs.

Iloka3zaTenb peUTUHIA [0 KaXKI0U NUCLMIUIMHE BBIPAKAETCA B IIPOLIEHTAX, KOTOPBIA ITOKa3bIBACT
YPOBEHb MOJATOTOBKH CTYJICHTA.

Texymas arrecranus. Mcmomnb3yercs 100-6ammbpHas cucrema oneHuBanus. OIleHKa pabOTHI
CTYJCHTa B TEYCHHH CEMECTpa OCYIIECTBIISIETCS MPENOoJaBaTeieM B COOTBETCTBUU C pa3pabOTaHHON UM
CHCTEMOM OLIEHKU y4eOHBIX IOCTHKEHUH B Mpoliecce 00y4eHHs M0 JaHHOH JUCIUIUIHHE.

B pabounx mnporpamMmax IUCHUIUIMH U TPAKTUK 3aKPEIUICHbl BUAbI TEKYIIEH aTTeCTallHH,
IUTAHUPYEMBbIE PE3yIbTaThl KOHTPOJIBHBIX MEPOIPHUSATHIA U KPUTEPUU OLEHKH YUE€OHBIH TOCTHKEHUI.

B teuenune cemectpa npenogaBareaeM IpOBOJUTCA HE MEHEE 3-X KOHTPOJIbHBIX MEPOIIPUATHMN, 11O
OLICHKE JIEeATEIBHOCTU CTyAcHTAa. ECiM nocelenys 3aHATUI 110 JUCLUILIMHE BKJIIOYEHBI B PEUTHHI, TO
JaHHBIN TIOKa3aTelsb cocTapisieT He Oonee 20% OoT MakCHUMaIbHOTO KOJMYECTBA OAIOB MO TUCHUIUIMHE.

[TpomexyTounast arrecranus. Mcmonb3yercs S-0amipHas cucteMa oneHnBaHus. O1eHKa paboThI
CTYICHTa MO OKOHYAHMIO JMCHUUIUIMHBI (YacTH JUCUUIUIMHBI) OCYIIECTBISETCS IpernojaBaTelieM B
COOTBETCTBHH C pa3pabOTaHHOW UM CHUCTEMOI OIICHKH JOCTIKEHHH CTYACHTA B MpoLecce O0yUSHHs IO
naHHoW nucuuruinHe. [IpoMexxyTouHas attectanus TakKe MPOBOJAUTCS MO OKOHYAHUIO (OPMUPOBAHUS
KOMIIETEHIIUH.

[lopsinok mepeBoja peWTHHra, MPEeIyCMOTPEHHBIX CHUCTEMOM OLIEHMBAHUA, MO IUCLUILIIMHE, B
MATHOAILTHHYIO CUCTEMY.

Bricokuit yposens — 100% - 70% - oTiinyHO, XOPOLIO.

Cpennmnii ypoBeHb — 69% - 50% - yI0BI€TBOPUTEIHHO.



Iloxa3zaTeab OEHKH

Ilo 5-6aMJbHOM cHCTEME

XapakTepuCTHKA MOKa3aTesi

100% - 85%

OTJIIMYHO

00712/1at0T TEOPETUICCKUMH 3HAHUSAMH B TIOJTHOM
o0BbeMe, MOHUMAIOT, CAMOCTOATEILHO YMEIOT
MPUMEHSTh, UCCIICIOBATh, UACHTH(DHUIIUPOBATD,
aHaJIM3UPOBATh, CUCTEMATU3UPOBATH, PACIIPENEIATH 110
KaTeropusiM, pacCUuTaTh MOKa3aTeIH,
KJ1acCU(UIIUPOBATh, pa3padbaTbIiBaTh MOJEIIH,
ITOPUTMU3UPOBATH, YIIPABIIATH, OPraHU30BaTh,
IIJIAHUPOBATh MPOLECCHI UCCIEA0BAHUS, OCYLIECTBIATh
OIICHKY pe3yJIbTaTOB Ha BHICOKOM YPOBHE

84% - 70%

XOPpOLIO

00J1a1a10T TEOPETUUECCKUMU 3HAHUSIMU B TIOJITHOM
o0beMe, MOHUMAIOT, CAMOCTOATEILHO YMEIOT
MPUMEHSITh, UCCIICIOBATh, UACHTHU(DHUIIUPOBATH,
aHaJIM3UPOBATh, CUCTEMATU3UPOBATH, PACIIPENEIATH 110
KaTeropusiM, pacCUuTaTh MOKa3aTeIH,
KJ1acCU(UIIUPOBATh, pa3padbaTbiBaTh MOJEIH,
ITOPUTMU3UPOBATH, YIIPABIATH, OPTaHU30BATh,
IJIAHUPOBATh MPOLECCHI UCCIEA0BAaHUS, OCYLIECTBIATh
OIICHKY pe3yJIbTaTOB.

MoryT OBbITh JONYIICHBI HEJIOYEThI, UCTIPABICHHBIC
CTYACHTOM CaMOCTOSITEJIEHO B ITPOIecce pabOThI
(oTBeTa U T.1.)

69% - 50%

YJI0BJIETBOPUTEIILHO

0071a/1at0T OOLIMMH TEOPETUUECKUMH 3HAHUAMHU, YMEIOT
HPUMEHSTh, UCCIIEI0BaTh, UAECHTU(PHUIIUPOBATS,
aHAJTM3UPOBATh, CUCTEMATH3UPOBATD, PACTIPEACIIATH 110
KaTeropusiM, pacCUMTaTh MOKA3aTeNH,
KJIacCH(pUIUPOBATH, pa3padaThIBaTh MOJEINH,
ITOPUTMU3HUPOBAThH, YIIPABIATh, OPraHU30BATh,
TUTAHUPOBATH MPOIECCHI UCCIIE0OBAHUS, OCYIIECTBISITD
OLIEHKY pe3yJbTaTOB Ha CPEAHEM YPOBHE.
Jomnyckarorcs ommOKy, KOTOpbIE CTYACHT
3aTPyIHAETCS UCIPABUTh CAMOCTOSITENBHO.

49 % wu meHee

HEYAOBJICTBOPUTCIILHO

00J1a1aI0T HE MOJIHBEIM 00BEMOM OOIIMX
TEOPETUYECKUMU 3HAHUSIMU, HE YMEIOT
CaMOCTOSTCIIBHO HpI/IMCHflTI:, ucciaeaoBarhb,
UACHTU(PHUIIMPOBATH, AaHATU3UPOBATH,
CHCTEMAaTU3UPOBATh, PACTIPEACIIATH 110 KATETOPHSIM,
paccuuTaTh MoKa3aTenu, KiaccuuimnpoBarb,
paszpabaThIBaTh MOJIETH, AJITOPUTMHU3UPOBATH,
YIPaBJISITh, OPTAaHU30BATh, IJIAHUPOBATH MPOIECCHI
MCCJICIOBAHMS, OCYIIECTBIISThH OIICHKY PE3YyIbTaTOB.
He copmupoBanbl yMeHUS 1 HABBIKU IS PEIICHUS

100% - 50%

3a4TCHO

XapaKTECPHUCTHUKA IMOKAa3aTECJId COOTBETCTBYECT
«OTIIMIHO», «XOPOII0», «YAOBJICTBOPUTCIILHO»

49 % wu meHee

HE 3a4TCHO

XapaKTECPHUCTHUKA IMOKAa3aTECJId COOTBETCTBYECT
«HCYOOBJICTBOPUTCIBLHO»

7. COAEP KAHUE JTUCHUITJIMHBbI

7.1. Coneprkanue JeKIUA




Tema 1. [lonsiTue, METO/BI, METOAMKYU M TEXHOJIOTHH aJaliTAllUM U CTAXKMPOBOK IEPCOHAlA.
[TonaTue, MeToAbl, METOAMKM M TEXHOJIOTMU aJaNnTalMd U CTaXUPOBOK IepcoHaia. AjanTtauus U
pa3BUTHE.

Tema 2. 3akoHomatenbcTBO Poccuiickoit ®depepannu 00 OpraHU3AMM agalTallid ¥ CTAKUPOBOK
repcoHara.
3akoHoaarenbcTBO Poccuiickoit deneparuu 00 opraHu3amyy aIalTalui U CTAKHPOBOK TIEPCOHAIA.

Tema 3. HCI/IXOJIOI‘I/I‘-IGCKI/IC, HCI/IXO(l)I/I3I/IOHOFI/I‘-IeCKI/I€, COIIMOJIOTMYCCKHUEC OCHOBBI aJallTallMOHHBIX
IMpoueCcCoOB B OpraHmu3aluu.

HCI/IXOJIOI‘I/I‘ICCKI/IG, HCI/IXO(i)I/I?;I/IO.HOI‘I/I‘-IeCKI/Ie, COHOJIOTHYCCKUC OCHOBBI aJallITAlIMOHHBIX ITPOLIECCOB B
OopraHu3aluu.

Tema 5. CocraBneHus cMeT 3aTpaT Ha aJaNTalUI0 U CTAXHPOBKY NEPCOHANA, OILIAThI TPYJA, BEACHUS
yueTa U OTYETHOCTH.

CocraBieHus cMeT 3aTpaTr Ha afanTalyio U CTaKHUPOBKY NEPCOHAsA, OIUIAThl TPYZa, BEIEHUs ydeTa U
OTYETHOCTH.

Tema 7. HHQ)OpMaHI/IOHHBIe TCXHOJIOTHH, CUCTCMBI 0a3nl JaHHBIX aJallTalliyd U CTAXXUPOBKHU IICpPCOHAJIA.
I/IH(i)OpMaIlI/IOHHBIC TCXHOJIOTMH, CUCTCMbI U 0askl JAaHHBIX agalTalui U CTAXKUPOBKHU IIEPCOHATIA.

Tema 11. ®opmupoBanue Or01KeTa MO OpraHU3alMK aJanTalllui U CTAXKUPOBKHU MIEpCcOHAIIa
dopmupoBaHue Or0KeTa 110 OpraHU3alMy aJalTallui U CTAXKUPOBKY IEPCOHANIA

7.2 ConepkaHue NpakTUYECKUX 3aHATHI U 1a00paTOpHbIX padoT

Tema 3. HCI/IXOJIOFI/I‘-IGCKI/Ie, HCI/IXO(l)I/I?;I/IOJIOFI/ILIeCKI/Ie, COIIMOJIOTMYCCKHUE OCHOBBI aJallTallMOHHBIX
IIpoueCCOB B OpraHu3aluu.
MeTOI[I)I HU3MCPCHHUA aAalITUPOBAHHOCTH.

Tema 10. Opranuzanuust rpynin, pabo4nx MecCT, MEPONIPUATHH aJanTallMy U CTa)KUPOBOK MepCOHaa
Opranuzanus rpynn, pabouyux MecT, MEpONIPUATHI alalTallui U CTAXXUPOBOK IepcoHaa

Tema 12. Anamu3z  3(Q@QexTUBHOCTH U COBEpPIIEHCTBOBAHME CHUCTEMBl aJanTalid, CTaKUPOBKHU
nepcoHaa
AHnanu3 3(Q¢EeKTUBHOCTH U COBEPLICHCTBOBAHUE CUCTEMBI a1allTallii, CTAXKUPOBKH IepCOHasa

7.3. ConepkaHue cCaMOCTOSTEIbHOM pabOoThI

Tema 2. 3axkoHopmarenscTBO Poccuiickoit ®enepanuu 00 opraHu3anuM aJanTallid U CTaKHPOBOK
IIEpCoHaIA.
KOHH@HTyaHBHBIC KaJApOBbIC TOKYMCHTEI.

Tema 4. Pa3paboTka TUIaHOB ajamnTallid TEPCOHANIA HAa HOBBIX padOYMX MeECTax, MOJATOTOBKH,
MEePEToArOTOBKH U MOBBIIIEHUS KBaTU(UKAIIMY TIEPCOHANIA M OPTaHU3AIUN CTAXKHUPOBOK.

Pa3paboTka nimaHoOB ajanTanuu mepcoHasa Ha HOBBIX PabOYMX MeCTax, MOATOTOBKH, TIEPETIOTOTOBKH U
MOBBIIIECHUS KBATU(PUKAIIMU TIEPCOHATIA M OPTaHU3aIlUN CTaKUPOBOK.

dopMuUpOBaHWE CUCTEMBI aIANTAIIMH TIEPCOHATA B OPraHU3aIlUH.

Tema 5. CocraBiaeHHUS CMET 3aTpaT Ha aJalTalruio U CTAKUPOBKY IICPCOHAJIA, OIUIATBHI TpyAd, BCACHUSA
ydu€Ta 1 OTYETHOCTHU.
HHaHI/IpOBaHI/Ie MepOHpI/I}ITI/Iﬁ o afganTanru rnepcoHaia.




Tema 6. JlokanbHblE HOPMATHUBHBIC AKThl OPTaHHW3AlWHU, PETYIUPYIONINE aanTalii0 U CTAKHPOBKY
nepcoHana. OCHOBBI IOKYMEHTOO00POTa M JOKYMEHTAIIMOHHOTO 00eCTIeUeHUS aanTalluy U CTAKUPOBKH.
JlokanbHBIE HOPMaTHBHBIE aKTHI OPTaHU3AINH, PETYIUPYIOIINAE aIalTAIUIO0 U CTAXHPOBKY TIEPCOHAA.
OCHOBBI IOKYMEHTO000POTA M IOKYMEHTAIMOHHOTO 00ECIIeUeHUS aJanTallud U CTAKUPOBKH.

Tema 7. IHdopMamoHHbIE TEXHOJIOIMH, CUCTEMBI M 0a3bl JAHHBIX aJalTalluy U CTAKUPOBKHU IEPCOHAIIA.
Buenpenne nHpopMaoOHHON CUCTEMBI B CUCTEMY YIIPABJICHUS
OpraHM3alyel aJanTalyy U CTaXKUPOBKU IIEPCOHANIA.

Tema 8. Anamu3 ycneniHsIX KOPIOPATHBHBIX IPAKTHK I10 OpraHU3alUd aJalTallid U CTa)KUPOBKE
MepCOHAaa U CUCTEMBI BOBJICUEHUS] pAOOTHUKOB B KOPIOPATUBHYIO KYJIBTYPY

AHanus yclelHbIX KOPIOPATHBHBIX IPAKTHK IO OPraHU3ALMN aJanTalMd U CTAKUPOBKE IEPCOHANIA U
CHCTEMBbI BOBJICUECHUS pAOOTHUKOB B KOPIIOPATUBHYIO KYJIbTYPY

Tema 9. Pa3zpabotka miaHOB aJanTaliy, CTAXKUPOBKU MIEPCOHANIA C OLIEHKOH 3aTpat
Pa3paboTka muaHoOB aganTanuu, CTAXKUPOBKY TIEPCOHATIA C OIICHKOM 3aTpaT
PernamenTanus npoiiecca aganTaiuu.

Tema 10. Opranusanus rpymi, pabo4nux MeCT, MEpONPUATHI afanTay U CTaXKUPOBOK EpCOHANA
[InanupoBaHue MEPONIPUATUH 10 ANANTALMH IIEPCOHAIIA.

Tema 11. ®opmupoBanue Or01KeTa MO OpraHU3alMK aJanTallud U CTAXKUPOBKHU IIEpcoHala
Metona ananu3a 3¢()eKTHBHOCTH OFOJKETA 10 OPTaHU3AINN AAANTAIUN U CTAXXHUPOBKH ITepCOHAIa

Tema 12. Anamu3  5((QEKTHBHOCTH U COBEPILCHCTBOBAHHE CHCTEMbI aJanTalud, CTaKUPOBKU
nepcoHaa
Merona c6opa u paboThI ¢ JAHHBIMH 110 BHEIPEHHIO CHCTEMBI aanTally, CTAKUPOBKH MEpCoHasIa

7.3.1. IlpuMepHBIE BOPOCHI JIJIsi CAMOCTOSITEIILHOM IMOATOTOBKH K 3a4€Ty/9K3aMEHY
[Tpunosxenue 1

7.3.2. llpakTuueckue 3aJaHWs 10 JTUCHHUIUIMHE JUIS CAMOCTOSTEIHHOHW IOATOTOBKH K
3a4eTy/3K3aMeHy
[Tpunoxxenue 2

7.3.3. Ilepeuenb KypcoBbIX paboT
He npenycmotpeno

7.4. DnekTpoHHOE MOPTQPOINO 00yHarOIIerocs
He pasmemaercs

7.5. MeTtoanyeckue peKOMEH AN 10 BBIMOTHEHUIO KOHTPOJIBHOU PabOThI
He npenycmorpeno

7.6 Meronuueckue peKOMEHIAINH 110 BBIITOJIHEHUIO KYPCOBOM pabOTHI
He npenycmoTtpeno



8. OCOBEHHOCTHU OPI'"AHU3AIIUU OBPA3OBATEJIBHOI'O
IMPOLHECCA MO JUCIUIIVIMHE U1 JINL C O'PAHUYEHHBIMUA
BO3MOKHOCTAMHU 310POBbs

Ilo 3aaenenuto cmyoenma

B memsx NOCTYHOCTH OCBOEHMS INPOrPaMMBbl JUIS JIMI C OTPAaHUYECHHBIMU BO3MOXKHOCTSIMU
3J10pOBbsI IPU HEOOXOAUMOCTH Kadeapa obecrieunBaeT CleAYIOIINE YCIOBUS:

- 0COOBIH MTOPSAJIOK OCBOCHUSI AUCLUILINHBI, C YIETOM COCTOSIHUS UX 3/10POBbS;

- DJIEKTPOHHbIE O00pa3oBaTelIbHBIE PECYpChl MO JUCHUIUIMHE B (OpMax, aJalTHPOBAHHBIX K
OTPAaHUYEHUSIM UX 3/I0POBBS;

- U3y4eHHe JUCLHUIUIMHBI [0 UHAUBHUIYaIbHOMY y4eOHOMY IJaHy (BHE 3aBUCHUMOCTH OT (DOPMBI
o0y4YeHHs);

- DJEKTpOHHOE OOydyeHHe M JAUCTAaHLMOHHbIE OOpa30oBaTElbHbIE TEXHOJIOTUH, KOTOpBIE
peayCMaTpUBAIOT BO3MOXKHOCTH IpUeMa-repeaun nHpopMaIuy B JOCTYIHBIX JJIs HUX (popMax.

- poctyn (yAaJeHHbIM JOCTYN), K COBPEMEHHBIM INPO(ECCHOHANbHBIM 0a3aM [aHHBIX MU
MH(OPMALIMOHHBIM CIIPABOYHBIM CUCTEMaM, COCTaB KOTOPHIX ompenesneH PIT/I.

9. MEPEYEHb OCHOBHOM 1 JIONOJIHUTEJIbHON YUEBHOM JINTEPATYPHI,
HEOBEXOJIUMOW J1JIsI OCBOEHMSI T CHUILIAHBI
Caiit 0ubamorexku YpI'dy
http://lib.usue.ru/

OcHoBHast IMTeparypa:

1. Acaiue A.M., BykoBuu I'. I'. Onenka mnepcoHana B OpraHu3auuy [DJIEKTPOHHBIN
pecypc]:Yuebnoe nocobue. - Mocka: OOO "HayuHo-uznarenbckuii nentp MHOPA-M", 2020. - 171 —
Pexxum noctyma: https://znanium.com/catalog/product/1073629

1. KynbkoBa M. A. MapkeTUHT Ha pbIHKE TpyJa U PEKPYTHHI [DJIEKTPOHHBIM pecypc]:yueOHoe
nocobue. - ExarepunOypr: [UzmatenbctBo VYpI'DVY], 2017. - 75 — Pexum pgocryma:
http://lib.usue.ru/resource/limit/ump/18/p490390.pdf

2. Eropumna A. II. OcHOBBI ynpaBieHHUs! MEPCOHATIOM:y4eOHOe MOocoOHe i CTYAEHTOB BY30B,
o0yyaromuxcs o cnenuanbHocTH "YpasiaeHue nepconanom”. - Mocksa: UHOPA-M, 2017. - 352

3. Manyxuna C. lO., Manyxuna C. lO. Ilcuxonoruss Tpyaa:ydeOHMK W TNPAKTUKYM JUIS
aKaJIeMU4ecKoro OakangaBpuara : sl CTyJJeHTOB By30B, 00Y4arOIUXCsl IO TYMaHUTapHBIM HalpaBJIeHUSM
U cnenuanbHOCTSIM. - Mocksa: FOpaiit, 2017. - 485

4. UcaeBa O. M., [lpunoposa E. A. YnpapieHue 4enoBe4ecKUMH pecypcaMu [DIeKTPOHHBIN
pecypc]:YueOHUK W TpakTUKyM s By30B. - MockBa: IOpaiit, 2022. - 178 — Pexum pnocryma:
https://urait.ru/bcode/490178

5. MoprynoB E. b. YnpasieHue nepcoHaioM: Ucciel0BaHNe, OLIEHKA, 00yueHue [DIeKTPOHHBIN
pecypc]:YueObuuk st By3oB. - MockBa: IOpaiit, 2022. - 424 - Pexum Jjocryna:
https://urait.ru/bcode/488806

6. JlutBuniok A. A. Jlykamesuu B. B. Vnpasnenue mnepcoHaniom [DaeKTpOHHBIN
pecypc]:YueOHUK W TpakTUKyM s By30B. - MockBa: IOpaiit, 2022. - 461 — Pexum nocryma:
httne-Ihvait rilhendal1QQQEY
JdomosiHuTEIbHAS JIUTEpATYypa:

1. KoxeBuukoB C.A., KombitoBa E.JI. D¢ddekTuBHOCTE TOCYZapCTBEHHOTO YIPABJICHUS:
poOJIeMbl M METObI MOBBILIEHUS [DNeKTpoHHBIN pecypc]:Monorpadus. - Bonorma: ®EJAEPAJIBHOE
T'OCYJIAPCTBEHHOE BIOJDKETHOE YUPEXJIEHUE HAYKU«BOJIOI'OJICKUN HAYYHbBIN
HEHTP POCCHUMCKON AKAJEMUU HAVK», 2018. - 208 — PexuMm gocryma:
https://znanium.com/catalog/product/1019447



2. Puuu ., Maprus I1. YipaBnenue MoTuBanuei [ DeKTpoHHbIH pecypc]: YuebHoe mocodue aist
CTYJCHTOB BY30B, OOYYaIOIIUXCS IO CHEIHAIBLHOCTSAM «YTpaBlIeHUE MepCOHAIOM», «MeEHEIKMEHT
opranuzanumny, «llcuxonorus». - Mocksa: U3marensctBo "FOHUTHU-JAHA", 2017. - 399 — Pexum
noctyna: https://znanium.com/catalog/product/1028829

3. T'enkun b. M. MotuBanus u opranuzanus 3h(EKTUBHONW pabOThl (TEOPHS M IPAKTUKA)
[DnmexTpoHHEI pecypc]:Monorpadus. - Mocka: OO0 "Hpunnyeckoe u3narensctBo Hopma', 2020. -
352 — Pexxum goctyna: https://znanium.com/catalog/product/1039303

4. AcaiiueB A.M., Mup3zabanaecea @.J. PasButre TpymoBoro mnoTeHIManda [DIEKTPOHHBIN
pecypc]:Yuebnoe nmocobue. - Mocka: OOO "HayuHo-uznarenbckuii nentp MHOPA-M", 2020. - 281 —
Pexxum noctyna: https://znanium.com/catalog/product/1042461

5. Munesa O. K., Apytionssu C. A. YnopasieHue COIMaIbHON ajnanTtalydeid U MOTHUBALMEH K
Pa3BUTHIO B COBPEMEHHOM OOIIecTBe [DIeKTpoHHBIN pecypc]:YueOHuk. - MockBa: OOO "Hayuno-
U30aTeIbCKUI LEHTP NHOPA-M", 2020. - 232 - Pexum JOCTYTIA:
https://znanium.com/catalog/product/1002556

6. PomanoBa I''M., CaBenreBa H.A. Ouenka u ceprudukanust kBanudukanuii mepcoHana B
CHCTEME OTpacieBOTrO yIpaBlCHHsHA IMpuMepe chepbl PeKpealud W CIOPTUBHO-030POBUTEIHHOTO
TypusMa [ DnekTpoHHbIH pecypc]:Monorpadus. - Mocksa: OO0 "KYPC", 2019. - 208 — Pexxum nocryma:
https://znanium.com/catalog/product/1002564

7. AcmomoBa M.JI. HckyccTBo mpe3eHTanuil M BEACHUS IEPErOBOPOB [DIEKTPOHHBIN
pecypc]:Yuebnoe mocobue. - Mocksa: Msnarensckuii Ilentp PUO€; 2020. - 248 — Pexxum jocTyma:
https://znanium.com/catalog/product/1078329

9. ITauukosa JI. II. AKTyaJ’ILHLIC HpO6J’IeMLI COLUAJIBHOT'O U HpO(l)eCCI/IOHaJ'IBHO-SKOHOMH‘ICCKOFO
BXOX/ICHUSI MOJIOJIC)KM B PETHOHAIBHYIO OOIIECTBEHHO-TIPOU3BOJCTBEHHYIO cpeny [DieKTpoHHBIH
pecypc]:marepuansl || Mexnynaponnoit HayuHo-npaktudeckoil koHpepenuuu (ExarepunOypr, 15 mas
2018 r.). - ExarepunOypr: [UzmarensctBo VYpI'DVY], 2018. - 163 — Pexum pgocryna:
http://lib.usue.ru/resource/limit/books/19/m491893.pdf

10. PoguonoBa E. A., lomunsk B. 1., Ponnonosa E. A. MoTuBanus 1 CTUMYJIMpOBaHUE TPYIOBOH
JeSTeIbHOCTH: YUeOHUK U TMPAaKTUKYM JUI aKaJeMHU4ecKoro OakanaBpuara : y4yeOHUK A CTYJCHTOB

BY30B, O0y4arolMXcsl 10 PKOHOMUYECKUM HANpaBJIEHUSAM U cnernuanbHocTsIM. - Mocksa: FOpaiit, 2017. -
270

11. Murpodanosa E. A., Copuenko A. B., Kubanos A. SI. Ayaut, KOHTPOJJIMHI U OILIEHKa
pacxoJIoB Ha TEPCOHA:y4eOHO-TIPAKTUYECKOE TocoOue : ydyeOHOoe IMOocoOHe sl CTY/IEHTOB BY3OB,
o0yyaroImuxcs MO CHelualbHOCTAM "YrpaieHue nepcoHasoM" U "MeHeKMEHT opraHuzauuu'. -
Mocksa: [Tpocnekr, 2017. - 76

12. AceeBa M.A., T'ne6a O.B., Ilynun WN.I1., Paguenko B.A., Parymmnsx I'.f., Unnukun U.A.,
UynakoBa K.A., Jlanmnoukuna H.I'., 3onkun A.JI., YUuctsakoB M.C. CoBeplieHCTBOBaHUE 3JIEMEHTOB
CUCTEMBI YIPABIECHUS TPYIOBBIMU PECYPCAMH OPraHU3ALUNA U NPEINPHUATUN B YCIOBHUAX CYLIECTBYIOIINX
PBIHKOB TpyZJa [DneKkTpoHHbIN pecypc]:Monorpagus. - Mocksa: Pycaitnc, 2022. - 171 — Pexum nocryna:

https://book.ru/book/942718

13. EBceeB B.O., Bonrun H.A. Metonsl uccienoBaTelbckold pabOTHl B MOJOJIEKHOU cpele
[DnexTponHbIi pecypc]: YaedHnoe nocodue. - Mocksa: OOO "Hayuno-uzgarensckuii nientp MHOPA-M",
2022. - 268 — Pexxum noctyma: https://znanium.com/catalog/product/1227510

14. Tlpommua A.H. Apantanus mnepcoHajga B POCCHICKMX —OpraHU3alMsX:COLUAIBHO-
yIpaBleHYEeCKU aHanu3(Ha npuMepe pabOTHHUKOB C OIPAaHUYEHHBIMH BO3MOKHOCTSIMH) [ DJIEKTPOHHBIH
pecypc]:Monorpadus. - Mocksa: OOO "HayuHo-uznarenbckuii ientp MHOPA-M", 2022. - 124 — Pexum
noctyna: https://znanium.com/catalog/product/1856660

15. BononssHosa H. E., Crapuenkosa E. C. Ilcuxonorus ynpasienus nepconanoM. Ilcuxnueckoe
BBITOpaHUe [ DIIEKTPOHHBIHN pecypc]: YueOHoe mocodue i By30B. - Mocksa: FOpaiit, 2022. - 299 — Pexum
nocryma: https://urait.ru/bcode/492274



10. IEPEYEHb HH®OPMAIIMOHHBIX TEXHOJIOT M, BKJIIOYAS IEPEYEHB
JIMOEH3UOHHOI'O ITPOI'PAMMHOI'O OBECIIEYEHUA U UTHO®OPMAIIMOHHBIX
CIIPABOYHBIX CUCTEM, OHJIAVH KYPCOB, HCITIOJIb3YEMBIX ITPA
OCYHECTBJIEHUU OBPA30OBATEJIBHOI'O ITPOLHECCA ITO JUCHHUIIJIMHE
Ilepedyenb JMIEH3NOHHOTO TPOTPAMMHOIO O0ecTeYeHH s :

Microsoft Windows 10 .Jlorosop Ne 52/223-110/2020 ot 13.04.2020, Akt Ne Tr000523459 or
14.10.2020. Cpox neiicrBus nmunensun 30.09.2023.

Astra Linux Common Edition. Torosop Ne 1 or 13 utons 2018, akt ot 17 nexabps 2018. Cpox
NEHCTBYS JTUIICH3UH - 0€3 OTPaHUYCHUS CPOKA.

MoitOduc crangaprtaeii. Cornamenne Ne CK-281 ot 7 wuronst 2017. [lata 3akimrodeHHS -
07.06.2017. Cpoxk aeicTBus JIULICH3UH - 0€3 OTpaHUYCHUS CPOKA.

Ilepeuennb UHGOPMAIUMOHHBIX CIPABOYHBIX CHCTEM, pecypcoB HH(OPMALMOHHO-
TeJIEKOMMYHUKANMOHHOI ceTH « AHTEepHET»:

CnpaBouHo-nipaBoBas cuctema KoncynbranT +. JloroBop Ne 163/223-Y/2020 ot 14.12.2020. Cpoxk
nercTBys aunen3uy no 31.12.2021

CnpaBouno-npaBoBas cucreMa ['apant. JloroBop Ne 58419 ot 22 nexa6ps 2015. Cpok neiictBus
JMIICH3UH -0€3 OTPaHNYEHUS CPOKa

11. OMUCAHUE MATEPHUAJIBHO-TEXHUYECKOM BA3bL, HEOEXOJIUMOM JIJIsI
OCYHIECTBJIEHUA OBPA30OBATEJIBHOI'O ITPOLHECCA IO ANCHUITJIMHE
Peanu3zanus yueOHOM JUCLIUATUIMHBI OCYILECTBIISACTCS C UCIIOJIb30BaHUEM

MaTepuaIbHO-TeXHUUYEecKOi 0a3bl YpI'OV, oOecneunBaroiell NpoBeAeHUE BCEX BUI0B YUEOHBIX 3aHATHIM
Y Hay4YHO-HMCCJIEI0BATENbCKON U CaMOCTOSITENbHON PabOThl 00YUarOIUXCA:

CrneunanbHble TOMEUIEHUS MPEICTaBISAIOT COOON y4yeOHbIE ayAUTOPUU AJIs MPOBEACHMS BCEX
BUJIOB 3aHATUH, IPYNIOBBIX U MHIUBUYaJIbHBIX KOHCYJIBTALUHN, TEKYLIETO KOHTPOJIS U IPOMEXYTOUHOM
aTTecTaluu.

[Tomerienus /Ui cCaMOCTOATENBHOM pabOThl 00YUYAIOIIMXCSl OCHAILEHBI KOMIIBIOTEPHON TEXHUKOM
C BO3MOXHOCTbIO MOAKIIOueHus: K cetn "VHTepHer" M obecrnieyeHHMEM JOCTyna B 3JIEKTPOHHYIO
nH(popMannoHHO-00pa3oBaTensHyIo cpeny Ypl V.

Bce nomemnieHuss  yKOMIUIEKTOBaHbl — CHELMATU3UPOBAHHOM  MeOENbI0 U OCHAIIEHBI
MYJIbTUMEIUHHBIM 000pYJOBaHUEM CHEN0O00pYAOBaHHEM (MH(OPMAIIMOHHO-TEIEKOMMYHUKAIMOHHBIM,
UHBIM KOMIBIOTEPHBIM), JOCTYIOM K MH(OPMalMOHHO-IIOMCKOBBIM, CIPABOYHO-IIPABOBBIM CHCTEMaM,
3JIEKTPOHHBIM OMOJIMOTEYHBIM CHUCTEMaM, 0a3aM JaHHBIX JAEHCTBYIOLIETO0 3aKOHOJATENIbCTBA, WHBIM
MH(OPMALIMOHHBIM pecypcaM CIyKallUMH JUIsl TpeAcTaBieHus ydyeOHoM uHbopManuu O0abIIoN
ayUTOPHH.

Jns mpoBeneHUs 3aHATHM JIEKIMOHHOIO THUIA NPE3EHTAMU M JpYyrue ydeOHO-HarjsiaHbIe
nocoOusi, o0ecreynBaroIye TeMaTHYeCKie HUTIOCTPALIUU.



