[lOKYMEHT NOANMCaH NpOCTO# 3NeKTPOHHOM NOANMUCHI0
VIKGOpMaLMA O BRARENBUE: \ (1L ICTEPCTRO Hi
®NO: CunuH Skos MeTposuy

[JlonxHocTb: Pektop @I'E0Y BO
[Jlata nognucanus: 23.09.2021 12:02:28

YHUKaNbHbI NporpaMMKBiidpera

\YKH H BBICLIET'O OBPA3OBAHNS POCCHIICKOM ®OEJIEPALIN

Y pAILCKHT TOCY UAPCTHEHHBIR IKOHOMUHECKIT YHIBEPCHTETH

Yisepasiena

24f866be2acal648403hadehb3e5099 534660851

Cosetom 110 yueGHo-METOANNECKHM BONPOCAM

07.12.2020r.

npotrokon Ne 9

3as. kateapoit Hasapos JILM.

H Kauecrsy odpasosanis

Fapx JLA.

(noiecn)

PABOYASI IPOIPAMMA JAHCHHILTHHbI

Haumenosanue mneummamnst  DiekrponHstil JoxymenToobopor

Hanpasacune noaroronky
[poduas

Dopya oByuenus

"0 saGopa

Paipaboraua:
Cr, npenoaasarens

38.03.02 MenemenT
Hurepher-sapxeriur
OMHO-IR0MHAS

2021

Amnapeesa Csernana Jleonnnosna

[Tpodreccop, 1.9.1.

Hazapos Jimurpuit Muxaitnosuu

Exarepunbypr
2021 r.



COJEP)KAHUE

BBEJAEHUE

1. EJIb OCBOEHMA JTUCIIUITJIMHbI

2. MECTO JUCIIMIIVIMHBI B CTPYKTYPE OIIOII

3. OFBEM JUCHHUIIVINHbI

4. INIAHUPYEMBIE PE3YJIBTATbBI OCBOEHUA OIIOII
5. TEMATHUYECKHWH IJTAH

6. ®°OPMbI TEKYIIETO KOHTPOJISI U TIPOMEXKYTOUYHOMN ATTECTAIIAM
IIKAJIBI OHEHUBAHUA

7. COAEPKAHME JUCHUIIJIMHBI

8. OCOBEHHOCTH OPTAHU3AIIUU OBPA30OBATEJIBHOI'O
MMPOLECCA ITO AMCIUIIVIMHE 1J1A JIUL C OT'PAHUYEHHBIMU
BO3MOXHOCTAMMU 3/10POBbS

9. IEPEYEHD O(;HOBHOI71 U JOMOJHUTEJIbHOM YYEBHOM JINTEPATYPHI,
HEOBXOJINMOMU J1JIs1 OCBOEHUA JUCHUIIJINHBI

10. IEPEYEHb HH®OPMAIIMOHHBIX TEXHOJOI'UH, BKJIIOYAS NIEPEYEHD
JJMIEH3UOHHOI'O NIPOT'PAMMHOTI'O OBECIIEYEHUA U UTHOOPMALIMOHHBIX
CIIPABOYHBIX CUCTEM, OHJIAVH KYPCOB, UCIIOJIb3YEMBIX ITPU
OCYHWECTBJIEHUU OBPA30OBATEJIBHOI'O NTPOLECCA IO JUCHUIIJIMHE

11. ONUCAHUE MATEPUAJIBHO-TEXHUUYECKOM BA3bI, HEOEXOJIUMOM JIJIs1
OCYHECTBJIEHUA OBPA3OBATEJIBHOTI'O ITPOLHECCA 110 JUCHUIIJIMHE

A A W OW W W W

\‘

10

11



BBEJAEHUE

PaGouass mporpamMma JUCHUIUIMHBI — SIBJISICTCS  YacThIO  OCHOBHOW  MpodecCHOHATBHOU
0o0pa3oBaTeNbHON MPOrpaMMbl BBICIIETO0 00Opa3oBaHUs - IMpOrpaMMbl OakajaBpuaTa, pa3pabOTaHHON B
cootBercTBuu ¢ PI'OC BO

dI'oC BO denepanbHbIN TOCY1apCTBEHHBIM 00pa30BaTEIbHBIA CTAHIAPT BBICIIETO
oOpa3oBaHmus - OaKaaBpuaT Mo HampasieHU O MoaAroToBku 38.03.02 MeHeKMeHT
(mpuxa3z Muno6prayku Poccun ot 12.08.2020 1. Ne 970)

Ic

1. HEJIb OCBOEHUSA U CHUIIJIMHBI
Llenpi0 OCBOCHUS TUCIUILINHEI SBISETCS (POPMHUPOBAHUE Y CTYACHTOB TEOPETUYECKUX 3HAHUU U
MPAKTUYECKUX YMEHHM NpuU u3ydeHHUH (OpM U COAEpKAHMS YIPABICHUECKUX JIOKYMEHTOB, CHUCTEM
JOKYMEHTAIMH, a TAKKE U3yUYEHHUE IBUKEHUS JOKYMEHTOB B OpraHU3al1y.

2. MECTO JUCHOUIIJIMHBI B CTPYKTYPE OIIOII
JucuuriuHa OTHOCUTCS K BApUATHBHOM YacTH y4eOHOTO IJIaHa.

3. OBBbEM JUCHHUIIVINHBI

Yacos
Camocrosrelns
KonrtaktHas pabora
(1o yu.3an.) Hasi pabora
TIpomesxyTouHBIN KOHTPOJIb | Beero 3a ’ yd.3at. B TOM YHCJIE 3.e.
cemMecTp MOJITOTOBKA
Bcero Jlabopato KOHTPOJIBHBIX U
PHBIE KYPCOBBIX
Cemectp 9
3auer, KonTponbsHas pabora 180 16 16 160 5

4.lIJTAHUPYEMBIE PE3YJIbTATbI OCBOEHUSA OITOII
B pesynbrate ocBoenuss OIIOII y BbITycCKHHMKA MOJDKHBI OBITH COPMHPOBAHBI KOMIETEHIUH,
ycraHoBieHHbIe B cooTBeTcTBUU PT'OC BO.
[Tpodeccuonanpupie kommnereHuu (I11K)

udp 1 HauMeHoOBaHME

Nuaukatopel JOCTHKEHUS KOMITETCHITUN
KOMIIETCHIINU

OpraHU3aIMOHHO-YIPABICHYECKHUHA
I1K-4 CornacoBanue c|-1.TIK-4 3naTh:

3aKa34YMKOM IoKazaresnen
sbdexkTuBHOCTH U OrogKeTa
KaMITaHWUH 110 IPOJBUKEHHIO B
MH(OPMAaLIMOHHO-
TEJIEKOMMYHUKALlMOHHON CETU
«HTepueT»

[IpyHIMIBI U METOABI IPOBEACHHUS IENOBBIX IEPETOBOPOB
OcHoBbI 3 PeKTUBHON KOMMYHUKALIUN
CoBpeMeHHbIE TIpaBWJIa UM  CTaHAAPTHI
JOKYMEHTaI1

COCTaBIICHHS TEXHHYECKOH

NJI-2.11K-4 YmeTs:

O60CHOBBIBATH CBOIO TOUKY 3PEHUS

IIpoBOIUTH IEPETOBOPHI

CocTaBmsTh aHAUTUTHYECKUE 3ATTHCKH

Hcnonb30Bath NpodeccnoHaIbHbIE CUCTEMBI, IPOIPAMMBbI M CEPBHCHI JUIS
(dhopmupoBaHus 010 KeTa




[1K-4 CornacoBanue c
3aKa34nKOM IoKasaTesen
spdekTuBHOCTH U OrOKETa
KaMIIaHUU MO NPOJBUKEHHUIO B
MH(POPMAIMOHHO-
TEJIEKOMMYHUKAIIMOHHOW CETH
«HTepueT»

NJ-3.11K-4 MeTh NpakTUYECKUN OTIBIT:

CornacoBanue nokasarenei 3(pGeKTUBHOCTH M CTPATETUU MPOJBHKEHUS
C 3aKa34UKOM

dopmupoBanue OrKkeTa Ha MNPOABHKEHHE B HWH(DOpPMAIMOHHO-
TEJIEKOMMYHUKAIMOHHOU ceTn «HTepHeT»

Pacnpenenenue Oromkera Ha MNpPOJABMKEHHE B HHGPOPMALUOHHO-
TEJIEKOMMYHUKAIMOHHONW ceTu «MHTepHET» MeXay pa3iIudyHbIMHU
KAaHAJIaMU [IDOJIBYKEHUS

5. TEMATUYECKHWM ILUIAH

Yacos
KonrakTHas pabora .(110 y4.3aH.)
Tema Bcero Camocr. Konrpons
HaHMeHOBaHI/Ie TEMBI CaMOCTOSTCIIBH
4acoB 1 JlaGopatop | Ilpaktuuec | pabora i pat
eKunn HBIC KHE€ 3aHATHUA ou pa OTEI
Cemectp 9 176
OCHOBHBIE  TIOHSITUA  DJEKTPOHHOTO
Tema 1. [moxymeHTOOOOpOTA. OcHoBubeie| 30 2 28
KOHLIETIIIMH 0e30yMaXHOM TEXHOJIOTHHI
Opranuszanus OKYMEHTAI[HOHHOT'O
Tema 2. | P H FLOKY H 28 2 26
obecrieueHust ypaBJICHHs B OpraHU3aIuu
Oprangmu3anusg  DIEKTPOHHOH  CHUCTEMEI
Tema 3. | P ! p 30 4 26
yIIpaBJICHUS TOKYMEHTO000POTOM
HcTEMA aBJIEHHUS DJJIEKTPOHHBIMH
Tema 4. |© yup p 44 6 38
JTOKYMEHTaMHU
Samura wuHGOpPMAIMK B  CHUCTEMAax
Tema 5. [P0 bopman 44 2 42
3JIEKTPOHHOTO JIOKYMEHTa
6. ®OPMbI TEKYIIEI'O KOHTPOJISI 1 MPOMEXYTOYHOM ATTECTAIIUA
HIKAJIBI OIEHUBAHUSA
Bun onenounoro Kpurepun
Paznen/Tema OnucaHue O1EHOYHOTO CPeICTBA
cpelcTBa OLICHUBAaHUS

Texymmii kouTposs (Ilpunoxenue 4)




Tect (IIpunoxxenue

Cucrema CTaHAAPTU30BAHHBIX SaﬂaHHﬁ,

Tect cocTout u3 15
Bonpocos 10 Gaios
- 3a Hanuuue 80%
MPABIIILHBIX
OTBETOB Ha
TECTOBBIC 3aJIaHUS;

7 6amioB - 3a
Hammuue 70%
IIPABHIIbHBIX
OTBETOB Ha
TECTOBBIE 3aJaHHS;

5 Oayu1 - 3a HAJIMYue

Tema 1 2) MO3BOJAIONIAs aBTOMATH3MPOBATL MPOLEAYPY| ™ s, HPABHIbHBIX
M3MEpEHHs YPOBHS 3HAHMI 00ydaromerocs
OTBETOB Ha
TECTOBBIE 3a1aHU;
3 6amia - 3a
Hannune 40%
MIPaBUJIBLHBIX
OTBETOB Ha
TECTOBBIE 3aJaHHS;
1 Ga - 3a HaTMYKE
30% npaBUIBHBIX
OTBETOB Ha
TECTOBBIE 3aJaHUA.
3aaHus penpolyKTUBHOTO YPOBHS,
MO3BOJISIOIINE OLIEHUBATh U JUATHOCTUPOBATH
PasHOypOBHEBbIE 3HaHUe (paKTUUeCcKoro Marepuana (6a3oBbie TIpaBHIBHOCTS
Tema 2 3aaum v sagapus |D oo A, llTOPUTMEL, (baxTs1) 1 ymetne BBITTOJTHEHHS
(Tpuioxerue 4) MIPABWIBHO MCIIOIH30BATh CIICIIUATBHBIC B—
TEPMHHBI U TIOHATHUS, Y3HaBaHHE O0BEKTOB
W3YYCHHUS B paMKaX ONPE/ICIICHHOTO pa3iesa
JIACIUIIINHEL
3ananus penpoyKTUBHOTO YPOBHS,
MTO3BOJISFOIINE OIICHUBATh U JIMATHOCTHPOBATH
PasHOypOBHEBBIE 3HaHue (aKTUYECKOro Marepuaia (6a3oBbie TIpaBHABHOCTS
Tema 3 3ayaum v 3aqanus |DOTO A, alTOPUTMEL, (baxTer) u ymenne BBIIOJIHEHHS
(Tproxere 4) MPABUIILHO MCIIOH30BATh CIICIIUATBHEIE sanaHuii
TEPMHHBI U TIOHATHUS, Y3HABaHUE 00BEKTOB
W3YYEHHUS B paMKaX OMPEEICHHOTO pa3ierna
JUCITUITIIINHBI.
3aanus penpoyKTUBHOTO YPOBHS,
MTO3BOJISFOIINE OIICHUBATh U JIMATHOCTHPOBATH
PasHOypOBHEBBIE 3HaHue (PaKTUYECKOTo MaTtepuana (6a3oBbie TIpaBHABHOCTS
Tema 4 3ajaum v 3aganus |LOTO A, alrOPUTMEL, (baxTer) u ymenne BBIIOJIHEHHS
(Mprioxerne 4) MPABUJILHO MCIIOJIH30BATh CIICIIUATBHEIE sanaHuii

TCPMHHBI U ITOHATHA, Y3HABAHUC 00BEKTOB
HU3YUCHHUSA B paMKax OIPCACICHHOI'O pa3acia
JUCHUTTIIINHBI.




Kpatkoe wusznoxenue B mnucbMeHHOM Buae|llomHoTa packpsITus
MOJIYUEHHBIX PE3yJIbTAaTOB TEOPETUUYECKOTO0 M| TEMbI U IITyOuHa

Pedepar .
Tema 5 IIPAKTUYECKOr0 aHaJIM3a OIPEIEICHHON TEMBI, OCBOCHUS
(ITpunoxenue 4) . .
B paMKax KOTOpPOH aBTOp PAacCKpbIBaeT CyThb| MOHATUIHOIO
HCCIIEyeMOI TPOOIeMBbl anrmapara.

[TpomexxyTounslii KoHTpoJIb (IIpunoxkenue 5)

buner nng 3adera

buner cogepKUT 0AUH TEOPETUUECKHIT BOIIPOC 100 6amnoB
(npunoxenue 5)

9 cemectp (3a)

OIIUCAHUE HIKAJI OUEHUBAHUA

[Toxazatenp omenku ocBoeHusi OIIOII dopmupyeTcs Ha OCHOBE OOBEIWHEHUS TEKYyIICH H
IIPOMEXYTOUHOM aTTecTaluy 00y4yarouierocs.

[Tokazarenb pelTUHra MO KaXKAOW AUCHUUIUIMHE BBIPAXKAETCS B MPOLIEHTAX, KOTOPBIA MOKAa3bIBAET
YPOBEHb MOJITOTOBKHU CTY/ICHTA.

Texymas arrecranusa. Mcmomesyercs 100-OamnpHast cucrema ouneHuBaHus. OleHKa pabOThI
CTYJICHTAa B TEUYCHHH CEMECTPa OCYIIECTBIISICTCS MPETOJaBaTeIeM B COOTBETCTBUU C Pa3pabOTaHHOW MM
CUCTEMOH OLIEHKH Y4eOHBIX JOCTH)KEHUH B Ipolriecce 00y4eHHUs 110 TaHHOW TUCIUILINHE.

B pabounx mnporpamMmax IWUCHUIUIMH M TPAKTUK 3aKPEIUICHBI BUIBI TEKYIICH AaTTECTAIIHH,
TUTAHUPYEMBIE PE3YNbTaThl KOHTPOJIBHBIX MEPOIPUATUI U KPUTEPUH OLIEHKU Y4EOHBIN JOCTHXKEHUH.

B teuenue cemectpa mpemnogaBaresieM MPOBOJAUTCS HE MEHEE 3-X KOHTPOJIbHBIX MEPOIPUSITHH, 110
OLIGHKE JEATEeIbHOCTU cTyAeHTa. Eciu mocemenus 3aHATUI MO AUCUUIUIMHE BKIIOYEHBI B PEUTHHT, TO
JaHHBIA MTOKa3aTesb cocTaBisieT He Oonee 20% OT MaKCMMaJIbHOTO KOJIMYECTBA OAJJIOB MO JUCIUTUIMHE.

[TpomexyTounas arrecranus. Mcnonb3yercsa S-0amnpHas cucteMa olieHnBaHusA. O1ieHKa paboThl
CTyJICHTa MO OKOHYAHWUIO JTUCHUIUIMHBI (YacTU AMCIHUIUIMHBI) OCYIIECTBIAETCS MperojaBareiieM B
COOTBETCTBUH C pa3pabOTaHHON MM CHCTEMOU OIEHKH JOCTHKEHHH CTyJEHTa B mpoiecce o0ydeHus Mo
naHHOW nucuuiumHe. [IpoMexyTodHast aTTecTanus TakKe MPOBOJIUTCS MO OKOHYAHUIO (DOPMUPOBAHUS
KOMIIETEHIIUH.

[Topsimok mepeBoja peWTHHra, MPETyCMOTPEHHBIX CHCTEMOHN OLICHMBAHUS, MO AUCIUIUIMHE, B
MATUOAIIBHYIO CUCTEMY.

Bricokuii yposens — 100% - 70% - oTnmvHO, X0pOoMIO.

Cpennuii ypoBenb — 69% - 50% - y10BIETBOPUTENBHO.




Iloxa3zaTeab OEHKH

Ilo 5-6aMJbHOM cHCTEME

XapakTepuCTHKA MOKa3aTesi

100% - 85%

OTJIIMYHO

00712/1at0T TEOPETUICCKIUMH 3HAHUSIMH B TIOJTHOM
o0beme, MOHUMAIOT, CAMOCTOSTEIHHO YMEIOT
MPUMEHSTh, UCCIICIOBATh, UACHTH(DHUIIUPOBATD,
aHaJIM3UPOBATh, CUCTEMATU3UPOBATH, PACIIPENEIATH 110
KaTeropusiM, pacCUuTaTh MOKa3aTeIH,
KJ1acCU(UIIUPOBATh, pa3padbaTbIiBaTh MOJEIIH,
ITOPUTMU3UPOBATH, YIIPABIATH, OPraHU30BaTh,
IJJAHUPOBATh MPOLECCHI UCCIE0BAHUS, OCYILIECTBIIATh
OIICHKY pe3yJIbTaTOB Ha BHICOKOM YPOBHE

84% - 70%

XOPpOLIO

00J1a1a10T TEOPETUUECCKUMU 3HAHUSIMU B TIOJITHOM
o0beMe, MOHUMAIOT, CAMOCTOATEILHO YMEIOT
MPUMEHSITh, UCCIICIOBATh, UACHTHU(DHUIIUPOBATH,
aHaJIM3UPOBATh, CUCTEMATU3UPOBATH, PACIIPENEIATH 110
KaTeropusiM, pacCUnTaTh MOKa3aTeIH,
KJ1acCU(UIIUPOBATh, pa3padbaTbiBaTh MOJEIH,
ITOPUTMU3UPOBATH, YIIPABIATH, OPTaHU30BATh,
IJIAHUPOBATh MPOLECCHI UCCIEA0BAaHUS, OCYLIECTBIATh
OIICHKY pe3yJIbTaTOB.

MoryT OBbITh JONYIICHBI HEAOYEThI, UCTIPABICHHBIC
CTYACHTOM CaMOCTOSITEIIEHO B IIporiecce paboThl
(oTBeTa U T.1.)

69% - 50%

YJI0BJIETBOPUTEIILHO

0071a/1at0T OOLIMMH TEOPETUUECKUMH 3HAHUAMHU, YMEIOT
HPUMEHSTh, UCCIIEI0BaTh, UAECHTU(PHUIIUPOBATS,
aHAJTM3UPOBATh, CUCTEMATH3UPOBATD, PACTIPEACIIATH 110
KaTeropusiM, pacCUMTaTh MOKA3aTeNH,
KJIacCH(pUIIUPOBATH, pa3padaThIBaTh MOJEIH,
ITOPUTMU3HUPOBAThH, YIIPABIATh, OPraHU30BATh,
TUTAHUPOBATH MPOIECCHI UCCIIE0OBAHUS, OCYIIECTBISITD
OLIEHKY pe3yJbTaTOB Ha CPEAHEM YPOBHE.
Jomnyckarorcs ommOKy, KOTOpbIE CTYACHT
3aTPyIHAETCS UCIPABUTh CAMOCTOSITENBHO.

49 % wu meHee

HEYAOBJICTBOPUTCIILHO

00J1a1aI0T HE MOJIHBEIM 00BEMOM OOIIMX
TEOPETUYECKUMU 3HAHUSIMU, HE YMEIOT
CaMOCTOSTCIIBHO HpI/IMCHflTI:, ucciaeaoBarhb,
UACHTU(PHUIIMPOBATH, AaHATU3UPOBATH,
CHCTEMAaTU3UPOBATh, PACTIPEACIIATH 110 KATETOPHSIM,
paccuuTaTh MoKa3aTenu, KiaccuuimnpoBarb,
pa3zpabaThIBaTh MOJIETH, AITOPUTMHU3UPOBATH,
YIPaBJISITh, OPTAaHU30BATh, IJIAHUPOBATH MPOIECCHI
MCCJICIOBAHMS, OCYIIECTBIISThH OIICHKY PE3YyIbTaTOB.
He copmupoBanbl yMeHUS 1 HABBIKU IS PEIICHUS

100% - 50%

3a4TCHO

XapaKTECPHUCTHUKA IMOKAa3aTECJId COOTBETCTBYECT
COTIIMIHO», «XO0POII0», «YAOBJICTBOPUTCIIBHO»

49 % wu meHee

HE 3a4TCHO

XapaKTECPHUCTHUKA IMOKAa3aTECJId COOTBETCTBYECT
«HCYOOBJICTBOPUTCIBLHO»

7. COAEP KAHUE JTUCHUITJIMHBbI

7.2 ConeprkaHre IpaKTHUECKUX 3aHATUI U 1a00paTOpHBIX paboT




Tema 1. OcHOBHBIE MOHATHS IEKTPOHHOTO TOKYMEHTO0OOpoTa. OCHOBHBIE KOHLENIMU 0e30yMakHOM
TEXHOJIOTUH YIPaBICHUS

WNudopmannonnslie pecypcesl opranuzanui. [lonsarue nokymeHra.

DJEeKTPOHHBINA JOKYMEHT: ONpe/esieHne, CTPYKTYpa, OrpaHuYeHHs UCnoib30BaHus. OCHOBHbIE (YHKIIUU

nokymMeHToB. Opumuueckass cuina jgokymenta. Crapmapruzauvs. YHUPHIMpPOBAHHAs CHCTEMaA
TOKVMEHTAITUI Ornanudyedud RenTeHUud ﬁwzwnnrn TlﬂR'VMF‘T—T’T‘ﬂﬂﬁﬂﬂﬂTﬂ R CORNEMEHHOU ONTAHURATINI

Tema 2. OpFaHI/ISaHI/IH JOKYMCHTAIIMUOHHOI'O obecrieueHus YIIpaBJICHUA B OpraHu3aliuu

OCHOBBI OpraHM3anyH JOKYMEHTOOOOpPOTa WPEANPHSITHS: TIOHSATHE, CXeMa JOKyMEHTOO0O0poTa,
KOJIMYECTBEHHBIE XapaKTEPUCTHUKU JOKyMeHTooOopoTa. Kinaccudukanus, yaupukamnus v cCTaHAapTA3AIUS
B Jenonpou3BojicTBe. lIpaBuna odopmiieHUsT pPEKBU3UTOB JTOKYMEHTOB. BJIaHKU JOKYMEHTOB: BH/IBI
0JIAaHKOB W TIOPSZIOK PACTIONIOKEHHS PEKBU3UTOB B OJIaHKE.

T'OCT P 7.0.97-2016. HanmonaneHeIN cTannant Poccriickol Peneparmm

Tema 3. Opranuzanus 3JEeKTPOHHON CUCTEMBI YIIPaBIEHUS TOKYMEHTO000POTOM

OyHKIIMOHAT U apXUTEKTYpa CUCTEM DIICKTPOHHOTO

JIOKYMEHTOO0O0pOTA.

[TomHOIIEHHOE OOECcIIeYeHne BCEX TPAJAMIMOHHBIX 3TANOB pabOThl C JOKYMEHTAMH B JICJIONPOU3BOJICTBE
(0OpaboTka M perucTpaus JOKYMEHTOB, YU€T, KOHTPOJIb MCIOJHEHUs, apXUBHpoBaHue). OpraHu3amus
HH()OPMALIMOHHOTO OOMEHAa M COBMECTHOH pPabOThl ¢ KOPHOPATHBHBIMU XPAaHHJIHUIIAMU HH(OpMAIUH,
DOHHEBEIX T OVMAKHEIX JIOKVMCHTOR

Tema 4. CI/ICTeMa yIpaBJeHUs SJIEKTPOHHBIMUA JOKYMEHTaMHU

CoBpemenHnas apxurekrypa COJl. Cucrema yrpaBieHUs SIEKTPOHHBIMU JOKYMEHTAMU: XapaKTEPUCTUKH,
npoektupoBanue u BHenpeHue. Buaet COJI. Ponu momb3oBatenell. YBEIOMIICHHE HCIIOTHUTEIICH.
OcHoBHBIE OM3HEC-TIPOIIECCHI B TOKYMEHTO000pOoTe. Pe3ynbraThl OM3HEC-TIPOIIECCOB TOKYMEHTOO00POTA.
COJI DIRECTUM RX. Monviabe AaMUHHACTDUDOBAaHKE, Monvip J1eIonnOr3BOACTBO

Tema 5. 3amura uHpopMauu B CUCTEMAaxX 3JIEKTPOHHOTO TOKYMEHTa
3ajauu 3amuThl THGOPMAITUU B CUCTEMAX JIEKTPOHHOTO JOKYMEHTO000pOTA:

1. 3amuTa apxuBa ¢aiyioB U nHGOpPMAIMK OT YHUUYTOXKEHHUS U MHBIX YIpO3 B CiIydae anmapaTHbIX cOOeB
WJIM B PE3YJIbTATE HAMEPEHHBIX JIEHCTBUH MOJIb30BATEIECH.

2. 3ammra MHPOpPMALUMU OT yTeueK Hpu ee HaxoxiaeHun B OJ[O wnm mpu mepenade B 00JIayHOE
XpaHWIHILE JIUOO KOHTpAareHTaM.

3. 3amura nHGOpMaIK OT KOMMPOBAHHUS JTIOOBIM CIIOCOOOM.

4 RammuTa JAaNHLIX OT VHUUTONCEHTd

7.3. ConeprkaHue cCaMOCTOSTEIbHOM pabOoThI

Tema 1. OcHOBHBIE MOHATHUS 3JIEKTPOHHOTO TOKYMEHTO000poTa. OCHOBHBIE KOHLEMIUU 0e30yMaKHOU
TEXHOJIOTUH YIPaBJICHUS

3aKoHOIATEILHOE U

HOPMAaTHBHO-METOJIMUECKOE PETYIMPOBAHUE

JOKYMEHTAITMOHHOTO 00eCTIeYeHUs

Tema 2. Opranuzaius TOKyMEHTAIIUOHHOTO 00€CTIeYeHHsI YIIPABIEHUS B OpraHU3aIiH
Cucrempl JOKyMEHTAIIMW: OpPTaHWU3AIMOHHBIC, PACIOPSAUTENbHBIC, HWH()OPMAIMOHHO-CIIPABOYHBIE.
TpeboBaHUs K COCTABIEHHUIO X OHOPMIICHHUIO

Tema 3. OpFaHI/BaHI/IH BHCKTpOHHOﬁ CHUCTCMBI YITPABJICHUA ,Z[OI(yMeHTOO60pOTOM
YHpaBJ'IeHI/Ie ApXHUBaAMH 3JICKTPOHHBIX 1 6YMa}KHI)IX JJOKYMCHTOB.

Tewma 4. Cuctema yrnpaBiieHHs dJEKTPOHHBIMH IOKYMEHTaMU

PaGora ¢ cipaBouHMKaMU MOYIIS « Y TIPaBIICHUE YIEKTPOHHBIMU TOKyMeHTaMu». Co3/laHue TOKYMEHTA U3
mrabiona, u3 IlpoBomHuka MOoKyMeHTOB M 3amad. OtmpaBka gokymMeHta B DireCtumRX w3 BHemrHmx
IIPUIIOKEHUH.

Moavias JIOTOBOPHBIC JOKYMEHTHI.




Tema 5. 3amura nHpopMaIK B cUCTEMaXx JIEKTPOHHOTO JTOKYMEHTa
OCOOEHHOCTH 3aIIUTHI AIEKTPOHHOIO IOKYMEHT0000pOoTa. 3aKOHOAATEIbHOE PETYIMPOBAHUE.

7.3.1. IlpuMepHBIE BOMPOCHI AJIsi CAMOCTOSITENILHOM MOATOTOBKH K 3a4€Ty/IK3aMEHY
[Tpunoxenue 1

7.3.2. llpakTuueckue 3aJaHus 1O JUCHUIUIMHE Ui CaMOCTOSITEIbHOH MOJTOTOBKH K
3a4eTy/3K3aMeHy
[Tpunoxxenue 2

7.3.3. [lepedeHnb KypcoBBIX paboT
Y4eOHBIM IIAaHOM HE MPEAYCMOTPEHO

7.4. DnekTpoHHOE MOPT(OIHO 00yUIaOIIETOCs
pa3MeliaeTcs KOHTPOJIbHasE paboTa

7.5. Metoandeckue peKOMEHIALUH 110 BBIITOIHEHUIO KOHTPOJIBHOW pabOThI
[Tpunoxxenue 6

7.6 MeToauyeckrue peKOMEH IAINH 110 BBITOJIHEHUIO KypCOBOIl paboThI
Y4eOHBIM IITAaHOM HE MPEAYCMOTPEHO

8. OCOBEHHOCTHU OPTAHU3AIINU OBPA3OBATEJIBHOT'O
HPOLECCA IO JUCHUIIJIMHE 1J15 JIML C OT'PAHUYEHHBIMU
BO3MOXHOCTSAMU 3JIOPOBbS

Ilo 3aaenenuto cmyoenma

B mensax IoCTYymHOCTHM OCBOEGHHSI MPOTPAMMBbI JUISL JIMI C OTPAaHMYEHHBIMH BO3MOXKHOCTSIMHU
3II0POBBSI TIPU HEOOXOAUMOCTH Kadeapa odecrieunBaeT CIeAYIONINE YCIOBUS:

- 0COOBIH MOPSAIOK OCBOCHUS AUCLUIIINHBI, C YI€TOM COCTOSHUS UX 3/10POBBS;

- JJICKTPOHHBIE OOpa30oBaTEIbHBIE PECYpPChl MO AMCHUIUIMHE B (opmax, aJanTHPOBAHHBIX K
OTpaHUYEHUSIM UX 3[I0POBbSI;

- U3yYEHUE TUCHHUIUIMHBI TI0 UHIMBUAYAIHbHOMY Yy4€OHOMY IUIaHy (BHE 3aBUCHMOCTH OT (POPMBI
o0y4yeHHus);

- DJIEKTPOHHOE OO0y4YeHHMEe U JHUCTAaHIMOHHbIE O0O0pa30BaTENIbHbIE TEXHOJOTUH, KOTOpHIE
MpeycMaTpUBalOT BO3MOKHOCTH MpHUeMa-Tiepeaud HHPOpMAIH B TOCTYIHBIX JIJIsl HUX hopMax.

- goctyn (ymaJdeHHBIM JOCTYI), K COBPEMEHHBIM MPOQPECCHOHAIBHBIM 0a3aM JaHHBIX |
MHMOODMAIIMOHHBIM CTIDABOYHBIM CUCTEMAaM. COCTaB KOTODbIX onpeneneH PIT/I.

9. MEPEYEHb OCHOBHOM 1 JIONMOJTHUTEJIbHOM YYEBHOM JINTEPATYPHI,
HEOBXOJIUMOM 1151 OCBOEHUS JUCHUILJIAHBI
Caiit 0ubdmorexn YpI'ly
http://lib.usue.ru/

OcHoBHasi iuTEepaTypa:

1. AcamueB A.M., Muponoa 1.. OcHOBBI 1eTONTPOU3BOACTBA. [ DIEKTPOHHBIN pecypc]: YuebHoe
nocobue. - Mocksa: OOO "Hayuno-uznarensckuii nentp MHOPA-M", 2014. - 144 c. — Pexwum nocrymna:
https://znanium.com/catalog/product/443541

2. Kupcanosa M.B., Axcenos 0. M. Kypc nenonpoun3BoicTBa: JOKyMEHTallMOHHOE 00ecrieueHe
yropasieHus. [DIeKTpoHHBIN pecypc]: YaeoHnoe mocodue. - MockBa: OO0 "Hay4Ho-u3maTenbCcKuil eHTp
NH®PA-M", 2014. - 256 c. — Pexxum poctymna: https://znanium.com/catalog/product/460967

3. Pazmopoxsbiii A. A. JIOKyMEHTMPOBAaHUE YNPABICHUYECKON AESATEIBbHOCTU. [DIEKTPOHHBIN
pecypc]:YuebHoe nmocodbue. - MockBa: OOO "Hayuno-uzmarensckuit ieatp MHOPA-M", 2016. - 304 c. —
Pexum noctyna: https://znanium.com/catalog/product/542806




4. EsgokumoBa JI. M., Kopsbkun B. B., [Ieuekun A. H., IlIBeuxoBa O. I'. DnexkTpoHHBIN
JTOKYMEHTOO0OpOT U oOecrieyeHnue 0e30MacHOCTH CTaHJAPTHBIMU cpencTBaMu WIiNdOws. [DIeKTpOHHBIN
pecypc]:yueOHoe mocobue sl CTYIEHTOB BY30B, OOYYalOIIMXCS IO HANpaBlIEHUSM MOATOTOBKH
2.09.03.04 "TIporpammuas umxkeHepus" u 2.09.03.03 "Ilpuknannas nnpopmaruka". - Mocksa: KYPC:
NH®PA-M, 2019. - 296 — Pexum gocryna: https://znanium.com/catalog/product/1001864

5. beikoBa T. A., Ky3uemoBa T. B. JlokymeHTanmoHHOe oOOECI€YCHUE YIPABICHUS
(1emonpon3BOICTBO). [DnexTpoHHBIH pecypc]:YuebHoe rocobue. - Mocksa: 000
"Hayuno-uzparensckuii  unentp HMHDPPA-M", 2020. - 304 c¢. - Pexum pocryna:

6. Jloponuna JI. A., MBanoBa JI. A., KapneiueBa E. B., Ilmenko A. B., Pacuxuna JI. O.
JlokyMeHTOBeIeHUE. [ DIIeKTPOHHBIN pecypc]: YUeOHUK U MPaKTUKYM IS By30B. - Mocksa: FOpaiir, 2020.
- 309 — Pexxum mpocryma: https://urait.ru/bcode/450471

7. lllyBanosa H. H., IBanosa A. KO. OCHOBBI 1e710MpON3BOICTBA. SI3BIK CITy’)KEOHOTO IOKYMEHTA.
[DnmexkTpoHHBIH pecypc]:YueOHHK M MPaKTUKyM s By3oB. - MockBa: FOpaiit, 2020. - 428 — Pexum
noctyna: https://urait.ru/bcode/450549

8. Kazakenu T. A., Tkamuu A. W. [loxymentoBenenue. JlOKyMEHTAIlMOHHBIA CEpPBUC.
[DnekTpoHHBIN pecypc]:YUueOHUK M MpakTUKyM s By30B. - Mocksa: Opaiit, 2020. - 177 — Pexum
noctyna: https://urait.ru/bcode/452701

9. Kynses H.H., lemymkun A.C. KoHduaeHuuaabHOe AEIONPOU3BOJICTBO U 3aAIIMIIEHHBIN
ANEKTPOHHBIA JOKYMEHTOOOOPOT. [DaeKTpoHHBINH pecypc]:YueOnuk. - Mocka: M3parenbckas rpymnmna
"Jloroc", 2020. - 500 — Pexxum moctyma: https://znanium.com/catalog/product/1212394

10. YepnoB B. H. Cucrembl 31eKTpOHHOTO JOKYMEHTOOOOpOTa.:yueOHOe mocodue. - Mockaa:
UsnarensctBo PAI'C, 2011. - 83

JlonoiHUTeILHAS JIUTEpaTypa:

1. KprokoBa H. II. JlokyMeHTHpOBaHME YIPABIECHYECKOM JEATEIbHOCTU. [DIEKTPOHHBIM
pecypc]:yueOHoe mocodue sl CTYIEHTOB BY30B, 0Oyuaromuxcs 1o crenuanbHoctu 080502 "Dxonomuka
W yIpaBlieHue Ha mpeanpustuu (mo otpacisam)". - Mocksa: UHOPA-M, 2013. - 268 — Pexum nocryna:
https://znanium.com/catalog/product/404350

2. 3BepeBa B.II., HazapoB A.B. Opranuzamnus u TeXHOJOTUS pabOThl ¢ KOHPUIACHIIUATbHBIMU
JOKYMEHTaMH. [DIeKTpoHHbI pecypc]|:YuebHuk. - Mocka: OOO "KVYPC", 2018. - 320 c. — Pexum
noctyna: https://znanium.com/catalog/product/754287

3. Kopuees M. K., ITmenko A. B., Mamypues B. A. /lokyMeHTHpOBaHHE yNpPaBIECHYECKON
nesitenbHOCTH + TecThl B OBC. [DnekTpoHHbIN pecypc]:YueOHUK U TpakTUKYM ISl By30B. - MoOCKBa:
FOpaiir, 2020. - 384 — Pexxum moctyma: https://urait.ru/bcode/450470

4. lllyeanosa H. H. Opranuzanust u TeXHOJIOTHS JOKYMEHTAIIMOHHOTO OOECIIeUeHUs yIPaBICHHUS.
[DmexTpoHHBIH pecypc]:YueOHHK M MPaKTUKyM Jjisi By3oB. - MockBa: FOpaiit, 2020. - 265 — Pexum
nocryna: https://urait.ru/bcode/451066

10. HEPEYEHb TH®OPMAIIMOHHBIX TEXHOJIOT Ui, BKJIIOYAS ITEPEYEHD
JIMOHEH3UOHHOI'O TPOTPAMMHOI'O OBECIIEYEHUSA U THO®OPMAILIMOHHBIX
CIIPABOYHBIX CHUCTEM, OHJIAMH KYPCOB, UCIIOJIb3YEMBIX ITPHA
OCYHECTBJIIEHUU OBPA30OBATEJIBHOI'O ITPOLHECCA ITO JUCHUIIJIMHE
ITepedyenb JTMIEH3NOHHOTO NPOTPAMMHOIO O0eCTIeYCHHS:

Microsoft Office 2016.JoroBop Ne 52/223-110/2020 ot 13.04.2020, Akt Ne Tr000523459 ot
14.10.2020 Cpok npetictust unier3un 30.09.2023.

Directum RX.Cornamrenne Ne 20-1255 ot 31.08.2020. Cpoxk aetictust mutier3un 31.08.2021.

Microsoft Windows 10 .JloroBop Ne 52/223-110/2020 ot 13.04.2020, Akt Ne Tr000523459 ot
14.10.2020. Cpoxk neiictus aunen3un 30.09.2023.

Ilepeyenn HH(pOpMALMOHHBIX CIPAaBOYHBIX CHCTEM, pecypcoB HHpOpMALMOHHO-
TeJIeKOMMYHUKAIMOHHOM ceTH «AHTEepHeT»:

CrpaBouHo-nipaBoBasi cuctema I'apant. JloroBop Ne 58419 ot 22 nexaGpst 2015. Cpok aeicTBus
JUIEH3UU -0€3 OrpaHNYEHUs CPOKa



CrpaBouHo-mpaBoBas cuctema Koncynsrant +. Jloroop Ne 163/223-Y/2020 ot 14.12.2020. Cpok
nevicteus nureH3un g0 31.12.2021

11. OMUCAHUE MATEPUAJIbHO-TEXHUYECKOM BA3bI, HEOBXOIUMOM 115
OCYHECTBJIEHUSA OBPA3OBATEJIBHOI'O ITPOLECCA 11O JUCHUITJIMHE
Peanuzanus yueOHOM JUCLUTUIMHBI OCYILECTBIISACTCS C UCIIO0JIb30BaHUEM

MaTepHalIbHO-TeXHUYECKOH 6a3b1 YpI' DY, obecneunBaroieil mpoBeeHHE BCEX BUIOB YUCOHBIX 3aHITUN
1 Hay4YHO-MCCIIEI0BATENbCKON U CaMOCTOSITENbHON Pa0OThl 00YJarOUXCA:

CrienuanpHble MOMELICHUS TPEACTABISIIOT COO0ON ydeOHbIE ayTUTOPUM JJIsl MPOBEACHUS BCEX
BUJIOB 3aHTUH, I'PYNIOBBIX U MHIUBUIYAJIbHBIX KOHCYJIbTALUHN, TEKYIIETO KOHTPOJIS U IPOMEXYTOYHOMH
aTTecTaluu.

[Tomerienus i caMOCTOATENBHOM pabOThl 00YUYAIOIIMXCS OCHAILEHBI KOMIIBIOTEPHON TEXHUKOM
C BO3MOYKHOCTBIO MOAKIIOYEHHs K ceTd "MHTepHer" M oOecneueHHeM JJ0CTyla B 3JICKTPOHHYIO
nH(popMannoHHO-00pa3oBaTenbHy0 cpeny Ypl V.

Bce nomemieHuss  yKOMIUIEKTOBaHbl — CHELMAIM3UPOBAHHOM  MeOElbl0 M OCHALIEHBI
MYJIbTUMEIUHHBIM 000pYAOBaHHEM CIEN000pyAOBaHNWEM (MH(OPMALMOHHO-TEIEKOMMYHUKAIIMOHHBIM,
UHBIM KOMIBIOTEPHBIM), JOCTYIIOM K HH(OPMALMOHHO-IOMCKOBBIM, CIPAaBOYHO-IIPABOBBIM CHUCTEMaM,
AJIEKTPOHHBIM OHMOJIMOTEYHBIM CHUCTeMaM, 0a3aM MaHHBIX JCHCTBYIOUIETO 3aKOHOJATENLCTBA, WHBIM
MH(GOPMALIMOHHBIM pecypcaM CIYKallUMU JUIsl TpeAcTaBieHus ydyeOHoH wuHdopManuu Oo0sbLION
ayJIUTOPHH.

Jis mpoBeneHMs 3aHATUH JIGKLMOHHOTO THIA IPE3EHTALUMU U JIpyrue ydeOHO-HarJIsHbIe
lTﬂ(‘.ﬂﬁVl‘,T nﬁe(‘.neqnnﬂmntme TeMATUUeCKUe UITITHKCTNATITUUT



