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BBEJAEHUE

PaGouass mporpamMma JUCHUIUIMHBI — SIBJISICTCS  YacThIO  OCHOBHOW  MpodecCHOHATBHOU
0o0pa3oBaTeNbHON MPOrpaMMbl BBICIIETO0 00Opa3oBaHUs - IMpOrpaMMbl OakajaBpuaTa, pa3pabOTaHHON B
cootBercTBuu ¢ PI'OC BO

dI'oC BO denepanbHbIN TOCYIapCTBEHHBIM 00pa30BaTEIbHBINA CTAHIAPT BBICIIETO
oOpa3oBaHms - OaKaaBpuaT Mo HampasiieHU O MoaAroToBku 38.03.02 MeHeKMEeHT
(mpuxa3z Muno6praayku Poccun ot 12.08.2020 1. Ne 970)

I1C

1. HEJIb OCBOEHUSA U CHUIIJIMHBI
Llenpi0 OCBOCHUS TUCIUILINHEI SBISETCS (POPMHUPOBAHUE Y CTYACHTOB TEOPETUYECKUX 3HAHUU U
MPAKTUYECKUX YMEHHM NpuU u3ydeHHUH (OpM U COAEpKAHMS YIPABICHUECKUX JIOKYMEHTOB, CHUCTEM
JOKYMEHTAIMH, a TAKKE U3yUYEHHUE IBUKEHUS JOKYMEHTOB B OpraHU3al1y.

2. MECTO JUCHOUIIJIMHBI B CTPYKTYPE OIIOII
JucuuriuHa OTHOCUTCS K BApUATHBHOM YacTH y4eOHOTO IJIaHa.

3. OBBbEM JUCHHUIIVINHBI

Yacos
Camocrosrelns
KonrtaktHas pabora
(1o yu.3an.) Hasi paboTa
[IpoMexyTouHBIi KOHTPONB | Beero 3a ’ yd.3at. B TOM YHCJIE 3.e.
ceMecTp MIOJITOTOBKA
Bceero Jlaboparo KOHTPOJIbHBIX
PHbIE KYPCOBBIX
Cemectp 8
3auer [ 180 | 32 [ 32 | 148 E

4.1INTAHUPYEMBIE PE3YJIbTATBI OCBOEHMUSA OIIOII
B pesynbrare ocBoenus OIIOII y BbimycKHHKa JOJKHBI OBITH C(POPMHPOBAHBI KOMIETEHIIUH,
ycraHoBieHHble B cooTBeTcTBUM PI'OC BO.
[Tpodeccuonansubie kommnereHuu (1K)

HIndp n HaumeHOBaHUE

WuanKkaTopsl JOCTUKEHHSI KOMITETEHITUI
KOMIIETEHIINHU

WH(pOpMaIMOHHO-aHATUTHYECKUMA




IIK-1 IToaroroBka K
3aKJIFOYECHUTO
BHEIIIHETOPTrOBOT'O KOHTPaKTa

NJI-1.11K-1 3uats:

OcHOBHBIE TEXHUYECKHE XapaKTEPUCTUKHU, MPEUMYIIECTBA U OCOOEHHOCTH
MPOAYKIIMH OPTaHU3alMHU, TOCTABISIEMON Ha BHEIIHUE PHIHKU
HopmaTtuBHbIe IIPaBOBbIE aKTHI, perilaMeHTUpPYIOoIne
BHEIIHEIKOHOMUYECKYIO JIEATEIIbHOCTh

MesxnyHapoAHbIE [TpaBUIIa TOJKOBAHUS HAU0OJIee IUPOKO UCIIOIb3yEeMbIX
TOPTrOBBIX TEPMUHOB B 00JIACTH BHEILIHEW TOPTOBIN

MeTo bl U MHCTPYMEHTHI paboThl ¢ 6a3aMu JAHHBIX BHEITHUX PHIHKOB
Metoasl paboThl € HCTOYHMKAMHM MAapKETUHIOBOW HMH(OpMAIMU O
BHEIIIHUX PBhIHKAaX

MeTtoasl pazpaboTKu peksiaMHOM HH(pOpMAaLMK I BHEUTHUX PHIHKOB
HNHcTpymMeHThI IPOABUKEHHUS TOBAPOB U YCIIYT HA BHEIIHUX PhIHKAX
OcHOBHBIE BUIBl M  METOAbl MEKIYHAapPOJHBIX MAapKETHHIOBBIX
KOMMYHUKaUK

JIoKyMeHTOOOO0POT BHEITHETOPTOBBIX CIEIOK

VY cnoBust BHEIIHETOPTOBOTO KOHTPAKTA

Hopw™bl 3TuKH 1 e10BOro 001IeHusl ¢ MHOCTPaHHBIMU MapTHEpaMu
MapkeTuHr 1 0COOEHHOCTH IIEHOOOpa30BaHUS

DTHKa JEI0BOr0 OOIIECHUs U TIpaBUiia BEICHUS MIEPETOBOPOB

AHIIIMHACKUN A3bIK (TOPOroBBINA ypoBeHb B1)

OCHOBBI 5KOHOMHYECKOU TEOPUHU

OcHOBBI TPyIOBOTO 3aKOHOAaTeNbcTBA Poccuiickoit denepanuu

[IpaBuia aAMHUHUCTPATUBHOTO JOKYMEHTOO0OpOTa

[Topsimok cocTaBiieHUs] YCTaHOBJIEHHON OTYETHOCTH

[IpaBuna noxxapHoi 6€30MacCHOCTH

TpeboBanust oxpaHsl Tpyaa

Na-2.I1K-1 Ymers:

Hcnonb30BaTh BBIYHUCIUTENBHYIO, KONHPOBAIbHYIO, BCIOMOTaTENIbHYIO
TEXHUKY U pa3JInyHble BUbI TEJIEKOMMYHUKAIIMOHHOM CBSI3U
Pazpa0OaTbiBaTh TEKCTBl peKIaMHOW HMH(OpPMAUMM O MPOIYKIHUU
OpraHM3alli  Ha  WHOCTPAHHOM  fI3bIKE  JJISI  IOCIEAYIOLIETro
pacnpoCTpaHEHUs Ha BHEIIHUX PBIHKAX

OcyiecTBidTh  JAENOBYIO MEPENHCKYy IO BOMNpOCaM  3aKJIIOUEHHUS
BHELIHETOPTOBOIO KOHTPAKTa

OcyiecTBidTh B3aUMOJIEWCTBUE C YYAaCTHUKAMU BHEIIHETOPIOBOIO
KOHTpPAaKTa

[loaroraBnuBaTh KOMMEpPUYECKUE MPEIOKEHHUSI, 3aIIPOCHI

OdopmiATh  JTOKYMEHTAaLMI0O B  COOTBETCTBUHM €  TpeOOBaHUSIMHU
3akoHonarenscTBa Poccniickoit denepanuy u MEXAyHAPOIHBIX AKTOB
CocTaBiATh OTYETHI U TOTOBUTH NPEAIOKEHUS 110 BOIPOCAM 3aKJIIOUEHUS
BHELIHETOPrOBOT0 KOHTPAaKTa

[IpoBepaATs  HEOOXOAMMYIO  JOKYMEHTAlMIO A 3aKJIIOYEHHUs
BHELITHETOPTOBOT0 KOHTPAaKTa

CocTaBiATh NPOEKT BHELTHETOPIOBOIO KOHTPAKTa




IIK-1 IToaroroBka K
3aKJIFOYECHUTO
BHEIIIHETOPTrOBOT'O KOHTPaKTa

N-3.11K-1 MeTh npakTUUECKUI OIIBIT

Opranuzanus pekjiaMbl TPOAYKIIMH OpTaHU3aIMK IJI1 PaclpOCTPaHEHUS
HA BHENIHUX PHIHKAX

Ouenka pe3yabTaTUBHOCTH pPACIpPOCTPAaHEHHs] HAa BHEIIHUX PpBHIHKAX
pexiiaMHON MH(pOpPMAIMK O MPOAYKIIMH OPraHU3allid B 3aBHCHMOCTH OT
KaHaJIOB pacHpOCTpaHEHUs

[Touck u ananu3 nHGOpPMALIUU O TTOTCHIUAIBHBIX MTAPTHEPAX Ha BHEITHUX
PBIHKaxX

Hanpasnenue 3anpocoB, mpuriameHuii 1 nHGOpMaluy MOTEeHIIMATEHBIM
YYaCTHMKAaM BHEIIHETOPTOBOT'O KOHTPAKTa

[IpoBeneHue npeaBapUTEIbLHOTO aHaIM3a MOCTYMAIIUX KOMMEPYECKHX
NPEUIOKEHHUH, 3alpOCOB OT IMOTEHIUAIBHBIX NapTHEPOB HAa BHELIHHX
PBIHKaxX

[TpoBenenue mpeaABapUTEIHLHOTO aHAIM3a LEIeCO0OPa3HOCTH y4acTusi B
BBICTABOYHO-SIPMAPOUYHBIX M KOHTPECCHBIX MEPOIPUSITHUSIX 32 PYOEKOM B
LEJISAX IPUBIICYCHUS TOTCHIUAIBHBIX TAPTHEPOB

CocraBneHue CHHMCKa OTKJIOHEHMH OT  NIPUEMJIEMBIX  YCJIOBHM
BHEIIHETOProBOr0 KOHTPAKTa (II€peueHb pa3HOIJIacuil)

JokymMmenTanbHOe odopmileHHne pe3yiabTaToB MEPErOBOPOB IO YCIOBUSIM
BHEIIHETOPTOBOTO KOHTPAKTA

[TonrotoBKa CBOJHBIX OTYETOB U MPEMJIOKEHUH O TOTEHIUAIbHBIX
napTHepax Ha BHEUTHUX PBIHKAX

@dopMHpOBAaHUE CHHCKA MOTEHIUAIBHBIX MapTHEPOB MAJSl 3aKIIOUEHUS
BHEIIHETOPTOBOTO KOHTPAKTA

O6pabotka, ¢dopMuUpoBaHHE, XpaHEHHE HHPOPMAIMH U JaHHBIX 00
YYaCTHHKAX BHEITHETOPTOBOTO KOHTPAKTa

dopMHUpoOBaHUE MPOEKTA BHEIIHETOPIOBOTO KOHTPAKTa

OcymiecTBIeHHE  TMPOBEPKH  HEOOXOIWMOW  JTOKyMEHTAUUW  JUIs
3aKJIFOUEHUs] BHEITHETOPTrOBOIO KOHTPAKTa

[ToaroToBka mporexypsl TOINHCAHUS BHEITHETOPTOBOTO KOHTpAKTa C
KOHTpareHToM

OpFaHI/I3aI_II/IOHHO'praBJIeH‘leCKI/II\/’I

[1K-2 JloxyMeHTapHO€E
CONPOBOXKACHUE
BHCIIHCTOPTOBOTO KOHTPAKTA

N-1.I1K-2 3naTs:

HopmaTtusHbIe IIPaBOBbIE aKThI, perIaMeHTHPYIOIINE
BHEITHE3KOHOMHUYECKYIO JIESTEIbHOCTD

CranaapThl ¥ TpeOOBaHUS BHELITHUX PHIHKOB K IPOIYKIIMH

MeToapl UM OCHOBBI CHCTEMHOTO aHajln3a BHEIIHEIKOHOMUYECKOU
uHpopMaun

[TpaBuiia opopmiieHHs JOKYMEHTAIMHU 110 BHEITHETOPTOBOMY KOHTPAKTy
[Topsiiok JOKyMEHTO0O0POTa B OpraHU3aIuH

VY c10BUS BHEITHETOPTOBOTO KOHTPAKTa

OTHKA J1e710BOro OOIIEHUS U MTPaBUiIa BEJCHUS [IEPErOBOPOB

MapkeTHHT ¥ 0COOEHHOCTH LIEHO00pa30BaHU

AHTIUICKHH 3bIK (TOpOroBbIil ypoBeHb B1)

OCHOBBI 5KOHOMHYECKOU TEOPUHU

OcHoBBI TpyOBOTO 3aKOHOAaTenbCcTBa Poccuiickoit denepannn

[TpaBuiia aAMMHUCTPATUBHOIO JJOKYMEHTOOOOpOTa

[Topsimok cocTaBieHMs YCTAaHOBIEHHOW OTYETHOCTHU

[IpaBuiia nokapHoi 6€30MacHOCTH

TpeboBaHus oXpaHbl TpyJa




[K-2 JlokymeHTapHO€E
COIIPOBOX/ICHUE
BHEIIIHETOPTrOBOT'O KOHTPaKTa

NJI-2.I1K-2 YmeTs:

Hcnons30BaTh BBIYUCIUTENBHYIO, KOIMHUPOBAIBHYIO, BCIOMOTATEIBHYIO
TEXHUKY U pa3JIMYHbIE BUbI TEICKOMMYHUKAIITMOHHON CBSI3U

Bectn 6a3b1 TaHHBIX TOKYMEHTAIIMHU 110 BHEITHETOPTOBOMY KOHTPAKTY
OdopMIsaTh JOKYMEHTAIUIO MO0 BHENIHEIKOHOMHUYECKOHN ACSITETLHOCTH B
COOTBETCTBMM ¢ TpeOOBaHUAMH  3aKOHOJATENbCTBA  PoccHiickoit
denepali U MEKTYHAPOIHBIX aKTOB

BricTpauBath B3auMOACHCTBHE C TOAPA3ACICHUSIMH OPTaHU3AIUU IS
OpraHu3aIMH JOKYMEHTO000POTa [0 BHEITHETOPTOBOMY KOHTPAKTY

N-3.11K-2 mMeTh npakTUUECKUI ONBIT

dopmupoBaHUe peecTpa JOKYMEHTALMH 110 BHEIIHETOPTOBOMY KOHTPAKTy
Perucrpanus 10KyMEHTalMK 110 BHEIIHETOPIOBOMY KOHTPAKTY
OcymiecTBieHHe ydyeTa U CHUCTEMAaTHU3allUU XPaHEHHs JOKYMEHTAlUH IO
BHELIHETOPIOBOMY KOHTPAKTY

dopmupoBaHue A€l M cAada B apXuUB  JOKYMEHTalUd IO
BHELIHETOPIOBOMY KOHTPAKTY

CocraBieHue M OQOpPMIICHME OTYETOB II0 pe3yjibTaTaM IPOBEPOK
JIOKYMEHTALMU 110 BHEITHETOPTOBOMY KOHTPAKTy

I1IK-3 Opranuzanus
TPAHCIIOPTHO-
JIOTHCTHYECKOI'0 00ecreyeHns
BHEIIIHETOPTOBOTO KOHTPaKTa

NJI-1.11K-3 3Hats:

3akoHonarenscTBO Poccuiickoii ®denepaunn B cdepe KOpPHOpaTHUBHBIX
3aKyIOK (B 4acCTH, Kacarollencs 3aKyloK TPaHCIIOPTHBIX YCIIYT)
HopmaruBHble IIPaBOBbIE aKThl, peraaMeHTUpyoIne
BHEITHEOKOHOMUYECKYIO JIEATEIBHOCTh

MesxayHapoIHbIE TIPAaBUIIA TOJIKOBAHUS HANOO0JIEE IUPOKO UCTIOIB3YEMBIX
TOPTOBBIX TEPMUHOB B 00J1aCTH BHELLIHEH TOPTrOBIN

OcHOBBI TPYIOBOTO 3aKOHOAaTeNbcTBa Poccuiickoit denepanuu

VYcnoBus TpaHCHOPTHO-IOTMCTUUYECKOTO KOHTPAKTa, 3aKJIFOUEHHOTO C
KOHTPAareHTOM

[IpaBuna MynbTUMOJAIBHON M MEXKIYHAPOJHOW IEPEBO3KH TOBAPOB Ha
pa3IMYHBIX BUJAX TPAHCIIOPTa

MeHeKMEHT U CTpaTern4ecKoe IIaHUPOBaHHE

VY coBHs BHEITHETOPTOBOIO KOHTPAKTa

DTHKa JEIOBOTO OOIIEHUS U TIPaBUJIa BEJCHUS NTEPETOBOPOB

AHTmiickuii s3bIK (Moporosbiil ypoBeHs B1)

[IpaBuiia aAMUHUCTPATUBHOTO JOKYMEHTOO0OpOTA

ITopsaok cocTaBiaeHNs yCTaHOBIEHHOW OTYETHOCTH

[IpaBua noxapHoi 6€30MaCHOCTH

TpeboBanust oxpaHsl Tpyaa




I1IK-3 Opranuzanus
TPAHCIIOPTHO-
JIOTHCTHYECKOI'0 00eCIIeYeHNs
BHEIITHETOPTOBOTO KOHTPaKTa

NJ1-2.1T1K-3 YmeTs:

Hcrnonb30BaTh BBIYMCIHUTENBbHYIO, KOMHWPOBAIBHYIO, BCIIOMOTATEIBHYIO
TCXHUKY U Pa3JINYHBIC BU/IbL TCHGKOMMYHI/IKaL[I/IOHHOI\/'I CBA3U
B3auMopeiicTBOBaTh ¢ TMOApPA3ACICHUSIMH OpPTaHU3AIMK W CTOPOHHUMH
OpraHu3alMsIM{,  OTBEYAIONIMMHU 32  TPAHCHOPTHO-JIOTUCTUYECKOE
COTIPOBOXICHUE BHEITHETOPTOBOTO KOHTPAKTA

Bectu aenoByio nepenucky mo BOMPOCaM TPAHCIOPTHO-JIOTUCTHYECKOTO
COTIPOBOXCHHS BHEITHETOPTOBOTO KOHTPAKTa

dopMupoBaTh 3ampoOChl B CTOPOHHHE OPraHU3alMd IO BOIPOCAM
TPAHCIIOPTHO-JIOTUCTUYECKOTO COMPOBOXKACHUS BHEIITHETOPTOBOTO
KOHTpaKTa

OnenuBate 3((HEKTUBHOCTh TPAHCHOPTHO-JIOTUCTUYECKUX CXEM  JUIS
OTIpeIeTICHUS BO3MOKHBIX IMPOOJIeM U JECHCTBUM 1O UX YCTPAHCHHIO
COCTaBJISITb OTUCTBI MW TOTOBUTH TMPCHJIOKCHHA 110 pCainu3allun
COTJIAIIICHUS C TPAHCIIOPTHO-JIOTHCTHYECKOM KOMITaHUEH

N-3.11K-3 MeTh NpakTUYECKU OIIBIT

[TnanupoBaHue U COrjIacoBaHHE YCIOBUH TPAaHCIOPTHO-JOTMCTUYECKOTO
o0ecrneyeHrs BHEITHETOPIOBOrO KOHTPaKTa

[TpuBneueHne cHENMAIM3UPOBAHHBIX OPraHU3alMi Ui BBIIOJHEHUS
OTIENbHBIX  (QYHKIUH  TPaHCIOPTHO-JIOIMCTUYECKOTO  00ecredeHus
BHEIIIHETOPrOBOI'0 KOHTPAKTA

IToaroroBka JIOKYMEHTOB, HE0OXO0IMMBIX JUIS
TPaHCIIOPTHO-JIOTUCTUYECKOTO obecrieyeHus BHEILLIHETOPIrOBOTO
KOHTpaKTa

MOHUTOPUHT OTKJIOHEHUU TPAHCIIOPTHO-IIOTUCTHYECKOTO 00ecrnedyeHus
BHEUIHETOPrOBOI0 KOHTPaKTa

CocraBieHne OTYETHON TOKYMEHTAIIMH IO TPAHCIIOPTHO-JIOTUCTUIECKOMY
00ecrevyeHN0 BHEIIHETOPTOBOTO KOHTPAKTa

OO6pabotka, ¢dopMUpOBaHHE, XpaHEHHE MJAaHHBIX MO TPAHCIOPTHO-
JIOTUCTUYECKOMY 00ECIIEYEHNIO0 BHENTHETONTOBOTO KOHTDAKTA

IIK-4 KoHTpoib MCHOJHEHUS
00513aTeNIbCTB o
BHEIIHETOPIOBOMY KOHTPAKTy

NJ1-1.1T1K-4 3natsb:

HopmatuBHbIE IIPaBOBBIE aKTBhI, perilaMeHTHPYIOIIe
BHEIIHEOKOHOMUYECKYIO EATEIbHOCTD

MexnyHaponHble  JOroBOpl B cdepe  BHEIIHEIKOHOMUYECKOU
JIeATEIIbHOCTH

Crangapthl ¥ TpeOOBaHUS BHEIIHUX PHIHKOB K MPOAYKIIUU

MeTobl 1 HHCTPYMEHTHI paboThl ¢ 6a3aMM JaHHBIX BHEIIHUX PHIHKOB
[TpaBuiia opopmiieHNs JOKYMEHTAIlMU 110 BHEITHETOPTOBOMY KOHTPAKTy
[Topsimok 1OKyMeHTO000pOTa B OpraHu3aluu

OCHOBBI PUCK-MEHEPKMEHTA BO BHEIIIHEAKOHOMHUUYECKOM 1€ATENBHOCTH
VcnoBus BHEIIHETOPIOBOIO KOHTPAKTA

MapkeTHHr ¥ 0COOEHHOCTH LIEHOOOPAa30BaHU

OTHKa J1eJI0BOT0 OOIIEHUS U IIPaBUJia BEACHUSI IEPETOBOPOB

AHTTIUICKHH S3bIK (TTOPOTOBBIN NMPOJBUHYTHIN YpOBeHb B2)

OCHOBBI 5KOHOMHYECKOU TEOPUH

OcHoBBI TpyOBOTO 3aKOHOAaTenbCcTBa Poccuiickoit denepannn

[TpaBuiia aAMMHUCTPATUBHOIO JJOKYMEHTOOO0pOTa

ITopsimok cocTaBiieHUs YCTaHOBICHHOW OTYETHOCTH

[IpaBuiia nokapHoi 6€30MacHOCTH

TpeboBaHus oXpaHbl TpyJa




IIK-4 KoHTponb HCHOJHEHUS
00513aTeNIbCTB o
BHEIIHETOPTOBOMY KOHTPAKTy

NJ1-2.1TK-4 YmeTs:

Hcnonb30BaTh BBIYUCIUTENBHYIO, KOMHPOBAIBHYIO, BCIIOMOTATEIBHYIO
TEXHUKY U PA3JIUYHbIC BUJIbI TEIEKOMMYHUKAIMOHHON CBSI3U
AHanu3upoBaTh W CHUCTEMATHU3UPOBaTh WHGOPMAIMIO O MpoIecce
WCIIOJTHEHUS 0053aTENILCTB YYACTHUKAMHU BHEITHETOPTOBOTO KOHTPAKTA
Bectn ngenmoByr0 mepenucky ¢ HMHOCTPAHHBIMU —TMapTHEpPaAMH IS
nonydeHuss  uHpopManuu 00  WCIOJHEHWH  OOS3aTENBCTB 10
BHEIIIHETOPTOBOMY KOHTPAKTY

B3auMopeiicTBOBaTh C MOAPA3ACICHUSIMU OPraHW3allid U CTOPOHHUMH
OpraHu3alusMd  JUIi  OCYIIECTBJIEHUS  KOHTPOJIS  HCIOJHEHHS
KOHTPAKTHBIX 0053aTeIIbCTB

CocTaBiaTh OTYETbl M TOTOBUTH MPEJIOXKEHUS [0 HCIOJHEHUIO
00513aTeILCTB 110 BHEITHETOPTOBOMY KOHTPAKTY

N-3.I1IK-4 HWmers nupakTtuueckuii ombIT Pa3paboTka mmana-rpaduka
KOHTPOJIBHBIX ~ MEPOIPHUATUH IO HCIOJHEHHIO 0053aTeNbCTB 10
BHEIIHETOPrOBOMY KOHTPAKTY

Opranu3anvoHHO-TEXHUYECKOE COIPOBOXACHNUE YUacTHUsI OpraHU3aluu B
WCIIOJTHEHUH 00513aTENNbCTB 10 BHEIIHETOPIOBOMY KOHTPAKTY
MOHUTOPHHT ~ OTKJIOHEHMH OT  BBIIOJHEHUS  O0S3aTENBCTB 10
BHEIITHETOPTOBOMY KOHTPAKTY

Opranuzanus nOpoueaypbl IPUEMKH OTAEIbHBIX 3TalloOB HCIOJIHEHUS
BHEIITHETOPTrOBOTO KOHTPAKTa

[IpuBneyeHne K y4acTHIO M KOHTPOJb Y4YacTHSl HCIOJHUTENIEH B
3aBHCHMOCTH OT 3TaloB peajn3aluy BHEIIHETOProBOr0 KOHTPAKTa
JoxymenTtanpbHoe  OQOpMIICHHE  OTKJIOHEHHWH  OT  BBINOJHEHUS
00s3aTeNbCTB 10 BHEIIHETOPIrOBOMY KOHTPAKTy M  OpraHu3alus
IIPETEH3UOHHOM paboThI

[ToaroroBka NpemsioKEHUN MO MPUMEHEHHIO MEpP OTBETCTBEHHOCTU H
COBEpPILICHUIO COOTBETCTBYIOIIMX JEHUCTBMM B CIlydae HApYyLICHUs
0092ATETRCTR 10 RHENTHETONTOROMY KOHTNAKTV

5. TEMATUYECKHWM IUVIAH

YacoB
KonTakTHas pabota (110 y4.3aH.)
Tema Bcero CaMmocT. Konrpors
HaunmeHoBaHue TeMbl CaMOCTOSATECIIbH
JacoB JlaGoparop | Ilpakruuec | pabora o
Jlexumn oif paboThI
HBIC KHEC 3aHATHA
Cemectp 8 180

OCHOBHBIE  TIOHSITUA  DJIEKTPOHHOTO

Tewma 1. |moKymMeHTOOOOpOTA. OcHoBHbIe| 28 4 24
KOHIIENIUN 06e30yMaKHOH TEXHOJIOTUU
Opranu3anus OKYMEHTAIIMOHHOI'O

Tema 2. | P H JIOKYMEHTAl 30 6 24
oOecrneveHus yrpaBiIeHUs B OpraHu3aluu
Opragm3anusg  DIEKTPOHHOM  CHCTEMBEI

Tema 3. | P 1 p 38 6 32
yIpaBIeHUS TOKYMEHTOO00POTOM
Cucrema aBJICHHUSA DJIEKTPOHHBIMHU

Tema 4. yrp p 44 10 34
JIOKYMEHTaMu
3ammura wHQOpMAMM B CHCTEMax

Tema 5. |2 (popman 40 6 34
AJIEKTPOHHOTO JIOKYMEHTA




6. ®OPMbI TEKYIIEI'O KOHTPOJISI 1 TIPOMEXXYTOUYHOM ATTECTAIIUA

IKAJIBI ONEHUBAHUA

Paznen/Tema Buz ouerouroro OnucaHue OLEHOYHOrO CPEICTBA Kpurepun
cpeicTBa OIICHUBAHWSI
Texymuit konTposb (Ilpunoxenue 4)
10 6ayoB - 3a
Hammuue 80%
MPaBUJIbHBIX
OTBETOB Ha
TECTOBbIC 3aJ[aHMUS;
7 6amoB - 3a
Hanuuue 70%
MPABIIILHBIX
OTBETOB Ha
TECTOBBIC 3aJ[AHWS;
CucremMa  CTaHJapTH30BaHHBIX  3aJaHMi, |5 Oasi - 3a HaTUYKe
Tect (Ilpunoxxenue
Tema 1 2) MO3BOJISAIOIIAs aBTOMAaTU3UpoBaTh npoueaypy| 50% npaBuibHbBIX
M3MEpEHHs YPOBHS 3HAHMI 00ydaromerocs OTBETOB Ha
TECTOBBIC 3aJ[aHWS;
3 Oamna - 3a
Haymaue 40%
MPAaBUIIBHBIX
OTBETOB Ha
TECTOBBIC 3aJ[aHMS;
1 Gam - 3a HalmU4YMe
30% mpaBHIIBHBIX
OTBETOB Ha
TECTOBBIC 3aJJaHMUSI.
3ananus penpoyKTUBHOTO YPOBHS,
MTO3BOJISFOIINE OIICHUBATh U JIMATHOCTHPOBATH
PasHOypOBHEBbIE 3HaHue (aKTUYECKOro Marepuaia (6a3oBbie TIpaBHITEHOCTS
Tema 2 3ajaun ¥ 3ajaHus | O oA, AITOPHTMEL, Gaicrel) u ymenme BBITIOJTHEHUS
(Mpuoxerne 4) |PABAIBHO HCTIONE30BATS CIELHMANBHEIC sazaHmil
TEPMUHBI U TIOHATHUS, Y3HaBaHUE 00BEKTOB
M3YYEHHUS B paMKaX OMpPEEICHHOTO pa3iena
JUCIUTIIINHBI.
3agaHus penpoayKTUBHOTO YPOBHS,
MO3BOJISIOIINE OLICHUBATh U IMaTHOCTUPOBATH
Pa3HOYPOBHERbIE 3HaHWE (paKkTHIeCcKoro Marepuaina (6a3oBbie TIpaBHIEHOCTS
Tema 3 3ajaqn 1 3agaHms | oo L, ATOPHTMEL, (axrer) u ymenue BBITIOJTHCHHUS
(Tpuoxene 4) MIPABHJIBHO MCIIOJIH30BATh CIICIIHATbHBIC B—

TCPMHHBI U IIOHATHA, Y3HABAHUC 00BEKTOB
HN3YUCHUA B paMKax OIPCACICHHOro pasacia
JUCITNUTTITUHBI.




3anaHus pernpoayKTUBHOTO YPOBHS,
MIO3BOJISIONINE OIICHUBATh M JHATHOCTUPOBATH
3HaHUe (pakTHYecKoro marepuaia (6a3oBbie

Pa3zHoypoBHEBbIE [IpaBUIBLHOCTH

Tema 4 3aJ1a4d U 3aJJaHUS TMOHSATHSA, AITOPUTMEL, (aKTBI) H yMEHHE BBINIOJIHEHUS
MIPABWJIBHO MCIIOIH30BATh CIICIIUATBHBI .
(ITpunoxxenue 4) PABHIILHO HCIIOJIE30BATD CLICLHATILHBIC 3aIaHUI

TEPMHHBI U IIOHATHA, Y3HABAHUC 00BEKTOB
HN3YUCHUA B paMKax OIPCACICHHOIO pasacia
JUCITNITIIUHDBI.

Kpatkoe wusnoxenue B mnucbMeHHOM Buze|llomHoTra packpeiTus
MOJyYCHHBIX PE3yJIbTaTOB TEOPETHUYECKOTO M| TEMBI U INyOuHa

Pedepar .
Tema 5 MPAKTUYECKOT0 aHaJlu3a ONPEACIICHHONW TEMBI, OCBOCHHS
(ITpunoxxenue 4) . .
B paMKaxX KOTOpPOW aBTOpP PAaCKPBIBACT CyTh| IMOHATUHHOTO
HCCIIeyeMON TPOOIIEMBI amrapara.

IIpomexyrounslii koHTpoas (IIpunoxenue 5)

buner nig 3auera

buner cogepKUT OAUH TEOPETUUECKHIT BOIIPOC 100 6amnoB
(mpunoxxeHue 5)

8 cemectp (3a)

OIIMCAHUE HIKAJ OIIEHUBAHUSA

[Tokazarens orenku ocBoeHust OIIOIT ¢opmupyercss Ha OcHOBE OOBEIMHEHHS TEKYIICH W
MIPOMEXKYTOYHOM aTTeCTaIluU 00yJaroerocs.

[Toka3arenb peTHHIa MO KAKAOW JUCHUIUIMHE BBIPAXKACTCS B MPOILICHTAX, KOTOPBINA MOKAa3bIBACT
YPOBEHB TIOJITOTOBKU CTYJCHTA.

Tekymas arrecranus. Mcnomb3yercss 100-0ayuibHast cucrema oreHuBaHus. OlleHKa paOOTHI
CTYJICHTAa B TCUCHHH CEMECTPa OCYIIECTBIISICTCS MPETOaBaTeIeM B COOTBETCTBUU C Pa3pabOTaHHOW MM
CHCTEMOM OLIEHKU YYEOHBIX IOCTHKCHUH B Mpoliecce 00yUSHHS 10 JAHHOM JUCIIUIUIHHE.

B pabounx mnporpamMmax IWUCHUIUIMH WM TIPAKTUK 3aKPEIUICHBI BUIBI TEKYIICH AaTTECTAIIHH,
TUTAHUPYEMBIC PE3YJIbTaThl KOHTPOJIBHBIX MEPOIPUATHI U KPUTEPUU OLICHKU YICOHBIN JOCTHIKCHHH.

B teuenue cemecTpa mpemnogaBaTesieM IPOBOJAUTCS HE MEHEE 3-X KOHTPOJIBHBIX MEPOTIPUSATHH, 110
OLICHKE JICSITEeIBHOCTH CTyleHTa. Eciin mocenieHus 3aHsITUH 10 JUCIMILIMHE BKJIIOUEHBI B PEUTHHT, TO
IAHHBIA ITOKa3aTelb cocTaBisieT He 0oiee 20% 0T MaKCUMAILHOI'O KOJIMYECTBA OAJUIOB 110 JUCIIUILINHE.

[TpomexyTounas atrecranus. Mcnonb3yercs S-0amnpHas cucteMa olieHnBaHusA. O1eHKa paboThI
CTYJCHTA TIO0 OKOHYAHHIO JUCIUIUIMHBI (YacTH JTUCIUIUIMHBI) OCYIISCTBISICTCS TPENoIaBaTeieM B
COOTBETCTBHUH C pa3pabOTaHHON MM CHCTEMOU OIEHKH JOCTHKEHHI CTyJeHTa B mpoiecce o0ydeHus Mo
naHHOU nucruiuirHe. [IpoMexyTodHast aTTecTanus TakKe MPOBOJUTCS M0 OKOHYAHUIO (DOPMUPOBAHHUS
KOMITICTEHITUM.

[Topsimok mepeBojia pEeHTUHTA, TMPETYCMOTPEHHBIX CHCTEMOU OICHHBAHHS, 1O JWCIHILINHE, B
MATUOAIIIBHYIO CUCTEMY.

Bricokuii yposens — 100% - 70% - oTnimvHO, X0pOoMIo.

Cpennuii ypoBenb — 69% - 50% - y10BIETBOPUTENBHO.




Iloxa3zaTeab OEHKH

Ilo 5-6aMJbHOM cHCTEME

XapakTepuCTHKA MOKa3aTesi

100% - 85%

OTJIIMYHO

00712/1at0T TEOPETUICCKIUMH 3HAHUSIMH B TIOJTHOM
o0beme, MOHUMAIOT, CAMOCTOSTEIHHO YMEIOT
MPUMEHSTh, UCCIICIOBATh, UACHTH(DHUIIUPOBATD,
aHaJIM3UPOBATh, CUCTEMATU3UPOBATH, PACIIPENEIATH 110
KaTeropusiM, pacCUuTaTh MOKa3aTeIH,
KJ1acCU(UIIUPOBATh, pa3padbaTbIiBaTh MOJEIIH,
ITOPUTMU3UPOBATH, YIIPABIATH, OPraHU30BaTh,
IJJAHUPOBATh MPOLECCHI UCCIIE0BAHUs, OCYIECTBIIATh
OIICHKY pe3yJIbTaTOB Ha BHICOKOM YPOBHE

84% - 70%

XOPpOLIO

00J1a1a10T TEOPETUUECCKUMU 3HAHUSIMU B TIOJITHOM
o0beMe, MOHUMAIOT, CAMOCTOATEILHO YMEIOT
MPUMEHSITh, UCCIICIOBATh, UACHTHU(DHUIIUPOBATH,
aHaJIM3UPOBATh, CUCTEMATU3UPOBATH, PACIIPENEIATH 110
KaTeropusiM, pacCuYuTaTh MOKa3aTeIH,
KJ1acCU(UIIUPOBATh, pa3padbaTbiBaTh MOJEIH,
ITOPUTMU3UPOBATH, YIIPABIATH, OPTaHU30BATh,
IJIAHUPOBATh MPOLECCHI UCCIEA0BAaHUS, OCYLIECTBIATh
OIICHKY pe3yJIbTaTOB.

MoryT OBbITh JONYIICHBI HEAOYEThI, UCTIPABICHHBIC
CTYZICHTOM CaMOCTOSITEIIEHO B IIpoIiecce paboTh
(oTBeTa U T.1.)

69% - 50%

YJI0BJIETBOPUTEIILHO

0071a/1at0T OOLIMMH TEOPETUUECKUMH 3HAHUAMHU, YMEIOT
HPUMEHSTh, UCCIIEI0BaTh, UAECHTU(PHUIIUPOBATS,
aHAJTM3UPOBATh, CUCTEMATH3UPOBATD, PACTIPEACIIATH 110
KaTeropusiM, pacCUMTaTh MOKA3aTeNH,
KJIacCH(pUIIUPOBATH, pa3padaThIBaTh MOJEIH,
ITOPUTMU3HUPOBAThH, YIIPABIATh, OPraHU30BATh,
TUTAHUPOBATH MPOIECCHI UCCIIE0OBAHUS, OCYIIECTBISITD
OLIEHKY pe3yJbTaTOB Ha CPEAHEM YPOBHE.
Jomnyckarorcs ommOKy, KOTOpbIE CTYACHT
3aTPyIHAETCS UCIPABUTh CAMOCTOSITENBHO.

49 % wu meHee

HEYAOBJICTBOPUTCIILHO

00J1a1aI0T HE MOJIHBEIM 00BEMOM OOIIMX
TEOPETUYECKUMU 3HAHUSIMU, HE YMEIOT
CaMOCTOSTCIIBHO HpI/IMCHflTI:, ucciaeaoBarhb,
UACHTU(PHUIIMPOBATH, AaHATU3UPOBATH,
CHCTEMAaTU3UPOBATh, PACTIPEACIIATH 110 KATETOPHSIM,
paccuuTaTh MoKa3aTenu, KiaccuuimnpoBarb,
pa3zpabaThIBaTh MOJIETH, AITOPUTMHU3UPOBATH,
YIPaBJISITh, OPTAaHU30BATh, IJIAHUPOBATH MPOIECCHI
MCCJICIOBAHMS, OCYIIECTBIISThH OIICHKY PE3YyIbTaTOB.
He copmupoBanbl yMeHUS 1 HABBIKU IS PEIICHUS

100% - 50%

3a4TCHO

XapaKTECPHUCTHUKA IMOKAa3aTECJId COOTBETCTBYECT
COTIIMIHO», «XO0POII0», «YAOBJICTBOPUTCIIBHO»

49 % wu meHee

HE 3a4TCHO

XapaKTECPHUCTHUKA IMOKAa3aTECJId COOTBETCTBYECT
«HCYOOBJICTBOPUTCIBLHO»

7. COAEP KAHUE JTUCHUITJIMHBbI

7.2 ConeprkaHre IpaKTHUECKUX 3aHATUI U 1a00paTOpHBIX paboT




Tema 1. OCHOBHBIE TIOHSATHS AJIEKTPOHHOTO JOKYMEHTOO0OOpoTa. OCHOBHBIC KOHIEMIINUA 0e30yMaskHOU
TCXHOJIOTHUU YIIPABJICHUSA

Nudopmanronnsie pecypebl opranuzanuu. [lonarue gokymeHTa.
DJNEeKTPOHHBINA TOKYMEHT: ONpeNieIeHne, CTPYKTYpa, OTpaHMYCHHS MCTIONIb30BaHus. OCHOBHBIC (DYHKITUH

nokymenTtoB. IOpuauueckas cuna gokymenTta. Cranaaptuzanus. YHUUUIUPOBaHHAsS CHUCTeMa
nokymMeHTanuu. OrpaHuyeHHs BeJeHUs OyMa)kKHOTO JOKYMEHTOOOOPOTa B COBPEMEHHOM OpraHu3aluu

Tema 2. OpFaHI/ISaHI/IH JOKYMCHTAIIMUOHHOI'O obecrieueHus YIIpaBJICHUA B OpraHu3aliuu

OCHOBEI OpraHu3anuunu I[OKYMGHTOO60pOTa OpcaIpudaTus: IOHATHUEC, CXEMa ,I[OKYMCHTOO60p0Ta,
KOJIMYCCTBCHHBIC XaPAKTCPUCTUKHU Z[OKyMGHTOOGOpOTa.

Tema 3. Opranuzaius 3JIeKTPOHHON CUCTEMBI YIIPABIEHUS TOKYMEHTO000POTOM

OyHKIIMOHAT U apXUTEKTYpa CUCTEM DIICKTPOHHOTO

JIOKYMEHTOO0O0pOTA.

[TomHOIIEHHOE OOECIIeYeHne BCEX TPAJAMIMOHHBIX 3TAlOB pabOThI C JOKYMEHTAMHU B JICJIONPOU3BOJICTBE
(0OpaboTKa M perucTpanus JOKYMEHTOB, YU€T, KOHTPOJIb MCIOJHEHUs, apXUBHpoBaHue). OpraHu3amus
HH()OPMALIMOHHOIO OOMEHAa M COBMECTHOH pPadOThl ¢ KOPHOPATHMBHBIMU XPAHHJIHUIIAMU HH(OpMAIUH,
yIpaBieHUE MOTOKaMU padoT. YHpaBieHUE apXUBAMH JIEKTPOHHBIX U OyMa)KHBIX JOKYMEHTOB.

Tema 4. Cucrema ynpapieHus 3JIEKTPOHHBIMH IOKyMEHTaMU

Cucrema ymnpaBlieHUs! 3JEKTPOHHBIMH JOKYMEHTAMH: XapaKTePUCTHKHU, MPOSKTUPOBAHHE U BHEIPEHHUE.
Buner COJI. Pomu monb3oBateneii. YBenomiieHue wucrnoyHutesneid. OCHOBHBIE OHW3HEC-TPOIECCH B
JIOKyMeHTooOopoTe. Pe3ynbrarsl Ou3HeC-IpOIeCcCOB TOKYMEHTOO00pOTA.

CO/1 DIRECTUM RX. Moayns AamunauctpupoBanue. Moaynb Jleonpon3BoACTBO.

Tema 5. 3amura nHpopMaIy B cucTeMax 3JIEKTPOHHOTO IOKYMEHTa
3aa4u 3aKThl UHPOPMALIUY B CUCTEMAX IEKTPOHHOIO JOKYMEHTO000pOTa:!

1. 3amuTa apxuBa ¢aiyioB U nHGOpPMAIMK OT YHUYTOXKEHUS U MHBIX YIpO3 B CiIydae anmapaTHbIX cOOeB
WJIM B PE3YJIBTATE HAMEPEHHBIX JIEHCTBUH MOJIb30BATEIECH.

2. 3ammrta MHPOpPMALUU OT yTeueKk Hpu ee HaxoxiaeHuu B /IO wim npu mepenade B oOnayHoe
XpaHWIHILE JIUOO KOHTpAareHTaM.

3. 3amura nHpOpMaIK OT KOMMPOBAHHUS JTIOOBIM CIIOCOOOM.

4. 3amnTa JaHHBIX OT YHUUTOXKEHHUS.

7.3. Coneprxanre caMOCTOSITEIIbHONW PabOThI

Tema 1. OCHOBHBIE TIOHSTHS JIEKTPOHHOTO JOKYMEHTO00OpoTa. OCHOBHBIE KOHIEMIIMU 0€30yMa>KHOMH
TEXHOJIOTUH YIIPABICHUS

3aKoHOIATEILHOE U

HOPMAaTUBHO-METOIMYECKOE PETYIUPOBAHKE

JOKYMEHTAITMOHHOTO 00eCTicUeHUsT




Tewma 2. Opranuzanusi JOKyMEHTallUOHHOTO 00€CTIeUeHUs YIIPABJICHHUS B OpraHu3aIiiu

CucreMbl JOKYMEHTAIIMM: OpraHU3allMOHHBIC, PACIOPSAUTEIbHBIC, HH(POPMAIIMOHHO-CIIPABOYHBIC.
TpebGoBanust k CocrtaBiieHnio U odopmieHuto. Krnaccudukanus, yHubUKAIUsS W CTaHAApTU3AIUS B
nenorpousBoacTBe. IlpaBwia odopmieHHS PEKBU3UTOB JOKYMEHTOB. bBIIaHKM JOKYMEHTOB: BHJIbI
0JIaHKOB U TIOPSI0OK PACIOI0KEHHS PEKBU3UTOB B OJIaHKE.

I'OCT P 7.0.97-2016. HanmonansHslii ctanaapt Poccuiickoit @enepanuu.

Tema 3. Opranuzanus dJIEeKTPOHHON CUCTEMBI YIIPABIEHUS TOKYMEHTO000POTOM
VYnpaBieHue apXuBaMu 3ICKTPOHHBIX U OyMaKHBIX JOKYMEHTOB.

Tema 4. Cucrema ynpaiieHus 3JIEKTPOHHBIMU IOKyMEHTaMU

CoBpemennas apxutektypa CO/I: HEHTpaIN30BaHHOE XPAHUIIHUINE TEKTPOHHBIX TOKYMEHTOB, CHCTEMbI
yIpaBICHUS. JIOKYMEHTOOOOPOTOM, KOMMYHHKAI[OHHAs Cpela, WHTETPALMOHHBIE M CHUCTEMHBIC
KOMITOHEHTbI. OCHOBHBIC TEXHOJIOTHH, OOCCIICUMBAIOIINE pa3padOTKy CHUCTEM  3JICKTPOHHOIO
nokymenroobopota: Workflow, pacrnosnaBanue TekcTa, IOTOYHOE CKAHUPOBAHUE, TEKCTOBAsI aHAJTUTHKA,

Tema 5. 3amura nadopmalu B cucreMax 3JIeKTPOHHOIO JIOKyMEHTa
OCoOEHHOCTH 3aIIUTHI AIEKTPOHHOTO JIOKYyMEHTO000pOTa. 3aKOHOAATEIBHOE PETYIHUPOBAHHE.

7.3.1. IlpuMepHBIE BOMPOCHI JIJIsi CAMOCTOSITEIILHOM IMMOATOTOBKH K 3a4€Ty/9K3aMEHY
[Tpunoxenue 1

7.3.2. Ilpaktuyeckue 3aJaHusi 1O JUCHUIUIMHE IS CAMOCTOATEIbHOW TOJATOTOBKH K
3a4eTy/3K3aMeHy
[Ipunoxenue 2

7.3.3. IlepeueHb KypcoBbIX paboOT
Y4eOHBIM MJIaHOM HE MPETYCMOTPEHO

7.4. DnekTpoHHOE MOPTQPOINO 00yHarOIIerocs
Y4eOHBIM MJIaHOM HE IPEIyCMOTPEHO

7.5. Meronndeckne peKOMEH IAlMH 10 BBIMOJIHEHUIO KOHTPOJIbHOM paboThI
Y4eOHBIM MJIaHOM HE IPEIyCMOTPEHO

7.6 Meronnueckue peKOMEHallH 110 BBIITOJIHEHUIO KYpPCOBOM pabOThI
He mpenycmoTpeno




8. OCOBEHHOCTHU OPI'"AHU3AIIUU OBPA3OBATEJIBHOI'O
IMPOLHECCA MO JUCIUIIVIMHE U1 JINL C O'PAHUYEHHBIMUA
BO3MOKHOCTAMHU 310POBbs

Ilo 3aaenenuto cmyoenma

B memsx NOCTYHOCTH OCBOEHMS INPOrPaMMBbl JUIS JIMI C OTPAaHUYECHHBIMU BO3MOXKHOCTSIMU
3J10pOBbsI IPU HEOOXOAUMOCTH Kadeapa obecrieunBaeT CleAYIOIINE YCIOBUS:

- 0COOBIH MTOPSAJIOK OCBOCHUSI AUCLUILINHBI, C YIETOM COCTOSIHUS UX 3/10POBbS;

- DJIEKTPOHHbIE O00pa3oBaTelIbHBIE PECYpChl MO JUCHUIUIMHE B (OpMax, aJalTHPOBAHHBIX K
OTPAaHUYEHUSIM UX 3/I0POBBS;

- U3y4eHHe JUCLHUIUIMHBI [0 UHAUBHUIYaIbHOMY y4eOHOMY IJaHy (BHE 3aBUCHUMOCTH OT (DOPMBI
o0y4YeHHs);

- DJEKTpOHHOE OOydyeHHe M JAUCTAaHLMOHHbIE OOpa30oBaTElbHbIE TEXHOJIOTUH, KOTOpBIE
peayCMaTpUBAIOT BO3MOXKHOCTH IpUeMa-repeaun nHpopMaIuy B JOCTYIHBIX JJIs HUX (popMax.

- poctyn (yAaJeHHbIM JOCTYN), K COBPEMEHHBIM INPO(ECCHOHANbHBIM 0a3aM [aHHBIX MU
MH(OPMALIMOHHBIM CIIPABOYHBIM CUCTEMaM, COCTaB KOTOPHIX ompenesneH PIT/I.

9. MEPEYEHb OCHOBHOM 1 JIONOJIHUTEJIbHON YUEBHOM JINTEPATYPHI,
HEOBEXOJIUMOW J1JIsI OCBOEHMSI T CHUILIAHBI
Caiit 0ubamorexku YpI'dy
http://lib.usue.ru/

OcHoBHast iMTeparypa:

1. beikoBa T. A., Kysnenosa T. B. J[lokymeHTanmoHHOe oOeceuyeHUue YIpaBiICHUs
(menompousBoACTBO) [DnekTpoHHbIH pecypc]: Yuebnoe nocobue. - Mocksa: OO0 "HayuHo-u3natenbckuii
teatp MH®PA-M", 2020. - 304 — Pexxum goctyna: https://znanium.com/catalog/product/1078152

1. EBmoxumora JI.M., Kopsbkun B.B. DiekTpoHHBIH TOKyMEHTOOOOpPOT U oOecredeHue
0€30MacHOCTH CTaHAAPTHBIMH CpeacTBaMd WINndows [DnekTpoHHbI pecypc]:YuebHoe mocobue. -
Mocksa: OO0 "KYPC", 2019. - 296 — Pexxum noctyna: https://znanium.com/catalog/product/1001864

2. Kynses H.H., Jlemymkun A.C. KonduaeHnuanpbHOE AEIONPOU3BOACTBO W 3alUIICHHBIN
ANEKTPOHHBIA JTOKYMEHTOOO0OPOT [DNEeKTpOHHBIH pecypc]:YueOHHK. - MockBa: M3matenbckas rpymma
"Jloroc", 2020. - 500 — Pexxum mocryma: https://znanium.com/catalog/product/1212394

3. Hoponuna JI. A., UputukoBa B. C. Opranuzauus M TEXHOJOTUs IOKYMEHTAallMOHHOIO
oOecrieueHurs yrpaBiaeHus [ DIEKTPOHHBIN pecypc]|:Y4eOHHK U MPaKTUKYM JJig By30B. - Mocksa: FOpaiir,
2022. - 233 — Pexxum gocrtyma: https://urait.ru/bcode/489555

JlomoJIHNTeIbHAS JINTEPaTypa:
1. [ysanosa H. H., MBanoBa A. IO., lUlysanmoa H. H. OcHoBbI nenxonpousBoxactsa. S3bIK
CIIy’)keOHOT0 JTOKYMEHTa:y4eOHUK W IPAaKTHUKyM JUIsl akaJeMH4Yeckoro OakajmaBpuara: Ui CTYIEHTOB

BY30B, 00yUaIOIIMXCs M0 S)KOHOMUUYECKUM HAIPABICHUSM U CHEIHaIbHOCTIM. - MockBa: FOpaiit, 2017. -
270

2. Turos /I.B., Haumos A.H. DnexTpoHHOE aIMUHUCTPUPOBAHKUE B TOCYAAPCTBEHHOM YITPaBJIEHUN
[DnexTpoHHBIN pecypc]:YuebHoe mocobue. - Bomorma: denepanbHoe KazeHHOE 0Opa3oBaTeIbHOE
yupexieHue Beiciiero oopa3oBanus «Boiaoroackuii MHCTUTYT IpaBa U 95KOHOMUKH DesiepaibHOM CIryKObI
UCTIOJHEeHUs Hakazauui», 2019. - 78 — Pesxum mocrtyma: https://znanium.com/catalog/product/1229826

10. IEPEYEHb TH®OPMAIIMOHHBIX TEXHOJIOTI' i1, BKJTFOUYASI IEPEYEHD
JIMOHEH3UOHHOI'O IPOTPAMMHOI'O OBECIHEYEHUA U UHOOPMAIINOHHBIX
CIIPABOYHBIX CUCTEM, OHJIAMH KYPCOB, HCIIOJIb3YEMBIX ITPH
OCYHWECTBJIEHHUU OBPA3OBATEJIBHOI'O NPOLHECCA ITIO AUCHUIIJIMHE
IlepeyeHs JUIIEH3NOHHOTO MPOTPAMMHOIO 00eCIeYeHH:



Microsoft Office 2016.Jorosop Ne 52/223-110/2020 ot 13.04.2020, Akt Ne Tr000523459 ot
14.10.2020 Cpok npetictust mtuuen3uu 30.09.2023.

Directum RX.Cornamenue Ne 21-1208 ot 31.08.2021. Cpok aetictsust utier3un 31.08.2022.

Microsoft Windows 10 .JloroBop Ne 52/223-110/2020 ot 13.04.2020, Akt Ne Tr000523459 or
14.10.2020. Cpox neiicrBus nmunensun 30.09.2023.

Ilepeuenn HH(OPMAIIMOHHBIX CIPaBOYHBIX cUCTeM, pecypcosB HH(OPMAIIMOHHO-
TeJIeKOMMYHHUKAIUOHHOM ceTu «AHTEepHEeT»:

CrpaBouHo-npaBoBas cuctema Koncynsrant +. Jloroop Ne 163/223-Y/2020 ot 14.12.2020. Cpok
nevictus aunensuu a0 31.12.2021

CnpaBouno-npaBoBas cucreMa [apant. JJoroBop Ne 58419 ot 22 nexa6pst 2015. Cpok neiictBus
JIMIICH3UH -0€3 OTPaHUYCHUS CPOKA

11. OMMCAHUE MATEPUAJBHO-TEXHUYECKOM BA3bI, HEOBXOIUMOM 115
OCYHECTBJIEHUA OBPA3OBATEJIBHOI'O ITPOLHECCA 11O JUCHHUITJIMHE
Peanuszanus yueOHOM JUCLUIUINHEI OCYILIECTBIIAETCS C MCII0JIb30BaHUEM

MaTepuaIbHO-TeXHUUYecKoi 0a3bl YpI'OV, oOecneunBaroiell NpoBeeHUE BCEX BUI0B YUEOHBIX 3aHATHIM
Y Hay4YHO-HMCCJIEeI0BATENbCKON U CaMOCTOSITENbHON PabOThl 00YUarOIUXCA:

CrneuvanbHble TOMEUIEHUS MPEICTaBISAIOT COOON y4yeOHbIE ayAUTOPUU AJI HPOBEACHMS BCEX
BUJIOB 3aHSATUM, IPYIIIOBbIX U MHAMBUAYAIBHBIX KOHCYJIBTALUN, TEKYIIETO KOHTPOJIS U IPOMEKYTOUHOU
aTTecTaluu.

[Tomerienus U1 caMOCTOATENBHOM pabOThl 00YUYaIOIIMXCSl OCHAILEHBI KOMIIBIOTEPHON TEXHUKOM
C BO3MOXHOCTbIO MOAKIIOueHUs: K cetu "VHTepHer" M obOecrieyeHHMEM JOCTyla B 3JIEKTPOHHYIO
nH(popManoHHO-00pa3oBaTenbHyIo cpeny YplOV.

Bce nomenieHuss  yKOMIUIEKTOBaHbl — CHELMAIU3UPOBAHHOM  MeOENbI0 U OCHAIIEHBI
MYJIbTUMEIUHHBIM 000pYJOBaHUEM CHEL0O0PYHOBaHHEM (MH(OPMAIMOHHO-TEIEKOMMYHUKALMOHHBIM,
WHBIM KOMIBIOTEPHBIM), JOCTYIIOM K HH(OPMAalHMOHHO-IOMCKOBBIM, CIIPABOYHO-TIPABOBBIM CHCTEMAaM,
3JIEKTPOHHBIM OMOJIMOTEYHBIM CHUCTEMaM, 0a3aM JaHHBIX JAEHCTBYIOLIETO0 3aKOHOJATENbCTBA, WHBIM
MH(OPMALIMOHHBIM pecypcaM CIyKallUMH JUIsl TpeAcTaBieHus ydyeOHoM uHbopManuu O0ibIIoN
ayUTOPHH.

Jns mpoBeneHUs 3aHATHM JIEKIMOHHOIO THUIA NPE3EHTALMU M Jpyrue ydeOHO-HarjsiaHbIe
nocoOusi, o0ecrieynBaroIye TeMaTHYeCKie HUTIOCTPALIUU.



