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BBEJAEHUE
[IporpaMMa TNpakTHKU SBISETCSA YacThbl0 OCHOBHOW TMpodeccHOoHaNnbHOM 00pa3oBaTeNbHON

MPOrpaMMbl BBICIIETO 00pa3oBaHMs - MPOrpaMMbl MarucTparypbl, pa3pabOTaHHONW B COOTBETCTBUU C
dI'0C BO

dI'0C BO denepanbHbIi rOCYyJapCTBEHHBIN 00pa30BaTEeIbHbIN CTAHIAPT BHICIIETO 00Pa30BaHUs
- MarucTpatypa no HampasjaeHuro noaroroku 38.04.03 YnopasieHue nepcoHaioM
(mpuka3z Muno6puayku Poccun ot 12.08.2020 1. Ne 958)

1. IEJIb, BU/JI, TUII, CIIOCOB U ®OPMbI TIPOBEAEHUS IPAKTUKU
Llenbto siBisieTcst (OPMUPOBAHUS KOMIIETCHIIMH B COOTBETCTBHM C BUAAMHU MPO(HECCHOHATBLHOU
JEATENbHOCTH, Ha KOTOPbIE OPHUEHTHpPOBAaHA IPOrpamma, Juisi TOTOBHOCTH K  PEIICHUSIM
npodeCCHOHATBHBIX 3a/au.

Bupg npaktuku: [IpounsBoacTBeHHAs

Tun npaktukn:  Haydno-umccnenoBatenbckas pabora (110 TeMe BBITyCKHOW
KBaJTM(UKAITMOHHOK pabOoThI)

Crioco05b1 IIPpOBCACHUA IIPAKTUKU CTaorOHapHas

@opMbI TPOBEICHUS PAKTUKHU:

[IpakTuka MoOXeT ObITh NpOBEJIEHa C MCIOJb30BAHUEM JUMCTAHLMOHHBIX 00pa30oBaTEIbHBIX
TEXHOJIOTUH U 3JEKTPOHHOIO 00Yy4EHHS.

2. MECTO NIPAKTHUKHU B CTPYKTYPE OIIOII
[TpakTrka B OJHOM 0ObeMe OTHOCHTCS K 6a30BOi yacTu y4eOHOro IIaHa.

3. OFBbEM ITPAKTHUKHA
Yacos
KonTakTtHas pabora (1o
y4.3aH.) Camocrosrelp
IIpomesxyTouHbII KOHTPOIIb B Ipairiaeckne Has pabota 3.e.
cero 3a 3aHATHS, B TOM YHCJIE
ceMecTp BKJTFOUAS MIOJTOTOBKA
Bcero KypCoBOe KOHTPOJIBHBIX U
IIPOCKTUPOBAHU KypCOBBIX
e
Cemectp 1
| 108 | 2 | 2 | 106 E
Cewmectp 2
3auer | 540 | o | 0 | 536 | 15
Cemectp 5
3auer 108 0 0 104 3
756 2 2 746 21

4. IIVTAHUPYEMBIE PE3YJIbTATBI OCBOEHUS OITOII
B pesynbrare mpOXOKIEHUS TPAKTUKH y OOyYaromerocs JIOJDKHBI OBbITh CHOPMUPOBAHBI
KOMIIETEeHIINH, ycTaHOBIeHHbIe B cooTBeTcTBUU PI'OC BO.




[Tpodeccuonanbupie kommerennun (11K)

HIudp n HauMeHOBaHUE
KOMITETCHIIUH

HNuaukatopel JOCTUKEHUS KOMITETECHIUI

OpraHU3alMOHHO-YIPABJICHYECKUM

IIK-1 CmocobeH ympaBisTh
KOpPIIOPAaTUBHOW  KYJBTYpPOH,
MOTUBALlUE U  pPa3BUTHEM
IIepCOHAJIa TPyJa

WJI-1.1IK-1 3Hats:

KopnoparuBHast KynbTypa, COIHaIbHAS TTOJUTHKA, CHCTEMbl MOTHBAITUHU H
5 (HEeKTUBHOCTH YIIPABIICHUS [IEPCOHATIOM

MeTo/1b1, CIOCOOBI 1 HHCTPYMEHTBI YIIPaBICHUS TIEPCOHATIOM
Teopuu 1 MeTO/IbI YIIPaBIIEHUSI Pa3BUTHEM IIEpCOHANA
Opranuzanus yrpaBieHHs pa3BUTHEM OPTaHU3aI[uN

OcHoBBI paboTHI IO POHOPUEHTALIUU

TeXHOIOrHH OTIEPATUBHOTO YIPABICHUS TIEPCOHAIIOM OpPTraHU3aIUN
Teopuu ynpapiieHUs IEPCOHAIOM U €70 MOTHBAIUU

Teopuu 1 MeTOIBI POPMUPOBAHUIO OPEHIAa OPraHU3ALNN

HopMbl 5TukH 1e5oBoro oomeHus

NJ-2.11K-1 Ymerts:

[IpumMeHaTh MeTOABl YNPABICHUS MEXKIUYHOCTHBIMU OTHOIICHUSIMU,
dbopMHUpOBaHKMS KOMaHJ, Pa3BHTHS JHMJACPCTBA M HCIOJHUTEIBLHOCTH,
BBISIBJICHUS TaJIAHTOB, OTPECIICHHS YIOBICTBOPEHHOCTH PabOTOM
Onpenensts, aHaTU3UPOBATh, MOJEIUPOBATh U BBICTPAUBATh BHYTPECHHUE
KOMMYHUKAIUU TIepcoHasa

VYrpaBisiTh  MOTHBAallMed  IMEpPCOHANIa, €ro  BOBJCUCHHOCTBIO W
JUCLUIUIMHOM Tpya

Pa3zpabGaTpiBaTh  NMPOEKTHBIC MPEUIOKECHUS W MEPOIPHATHS IO
s dhekTrBHON paboTe MepcoHaa

OpraHu3oBbIBaTh W  TPOBOAHMTH KOPIOPATHBHBIC MEPONPHUATHI C
NIEPCOHAIOM

CO6J'IIO,[[8.TB HOPMBI 5TUKH JCJIIOBOTO O6H_[CHI/IH

NJ-3.11K-1 NMeTh npakTUUECKUN OMBIT:

Pa3paboTka KOprmOpaTUBHOM KyJIbTYphl U COLMAIBHON MOJIUTUKU, CUCTEM
MOTHUBAIMH, 3P (HEKTUBHOCTH, OLIEHKU U Pa3BUTHsI IEpCOHANA

BHenpenne u mnojnepkaHue KOPIOPAaTHUBHOM KyJbTYpbl U COLMAIBHOU
MOJINTUKH, CHUCTEM MOTHUBAlMH, 3(P(EKTHUBHOCTH, OLEHKH M Pa3BUTUS

nepcoHaia
Pa3paboTka 1iaHoB, MporpaMM M MpOUEAyp B YIPaBIECHHH EPCOHATIOM

Pazpabotka PEI0KEHU N 1o o0ecreyeHn o MIEPCOHAJIOM,
(GOpMHUPOBAHHIO  CUCTEM  OLIGHKH,  DPa3BUTHUS, OIUIAThl  Tpyaa,

KOpIOpAaTUBHBIM COHUAJIBHBIM IIPpOrpaMMaM U COIIMATBLHOM MOJIUTUKE

IIK-2 CnocoGen pazpaboTtathb
U peanu3oBaTh CTPATETHIO
VIIpaBJICHUSI TIEPCOHAIOM H
KaJIPOBYIO TIOJIUTUKY
OpraHH3aIiH

N-1.11K-2 3nats:

Ilenu, cTparerus U KaapoBast IOJIUTHKA OPraHU3aLUuN

Teopuu ympaBieHHs] OpraHu3allel, MOJIUTUKAa U CTpaTerus yrnpaBiIeHUs
IIEPCOHAIIOM

Metoapl yrpaBieHHs pPa3BUTHEM U SPPEKTUBHOCTHIO OpraHU3alUH,
METO/Ibl aHaJM3a BBIOJIHEHUS IIJIAHOB M NPOTrpamM, OINPEAEIEHUS HX
HKOHOMUYECKOH 3(hpexTHBHOCTH

[lenu u cTparerust pa3BUTHs OpraHU3aluu

busHec-mnan u 6u3Hec-npoIecchl OpraHu3aluu

OpranuzanoHHOE IPOEKTUPOBAHNE

MeTo1p1 BHEAPEHUS CUCTEMBI YIIPABJICHUS IIEPCOHATIOM




I1IK-2 CnocoGen pa3paborarhb
U peann3oBaTh CTPATETHIO
yIpaBJIEHUS TEPCOHAJIOM U
KaJpOBYIO MOJIUTUKY
OpraHu3aIH

NJI-2.I1K-2 YmeTs:

Pa3pabarbiBaTh cTpaTeruu v MOJUTHKY B YIPABICHUH MIEPCOHATIOM
Ompenenarb NOporpaMMbl JIOCTHKEHHUS 1I€JIe W pelleHus 3ajaad
MOJIpa3IeJICHUI

Co3aBaTh M ONKCHIBATH OPraHU3ALUOHHYIO CTPYKTYpPY, LI€NH, 3a/layu,
(YHKIMH CTPYKTYPHBIX TOJIpa3IeICHUIN U JTOHDKHOCTHBIX JIUIT
®opMUPOBATH IIJIAHBI U MEPOIPUSITHS IO YIPABICHUIO IEPCOHATIOM

NJI-3.11K-2 ImeTh npakTUYeCKU OIBIT:

AHanu3  YCHEIIHBIX  KOPIOPATUBHBIX  NPAaKTHK IO  BOMpOCaM
CTpaTEernyecKoro 1 ONepaTUBHOTO YIPABICHUS IEPCOHAIOM OpraHU3alluy,
OPTraHHU3AIMOHHOTO MPOCKTHUPOBAHUS M B3aUMOJICHCTBUS TIOIpa3AcieHUI
[TocTaHoBKa cTpaTernuyecKux Ienel B ynpaBjIeHUH IEPCOHATIOM
[TocTaHOBKa ONEPATUBHEIX IEJICH MO BOIIPOCAM yIPABICHHS MIEPCOHATIOM
[InanupoBanue fAeATEeIbHOCTH W pa3paboTKa MEPONpUSTHH IO
YIPaBICHUIO TEPCOHAIOM Ul pEaIM3aldd CTPATerHYeCKUX Ieneit
OpraHu3aIu

Kontponb mnporeccoB B 00nacTH ympaBieHHUsI NMEPCOHATIOM M pabOThHI
CTPYKTYpPHBIX TOApA3JEICHUN, CpaBHEHHWE U aHalIu3 MPOIIECCOB,
pPE3YJIbTATOB YIPABICHUYCCKUX MEPONPHUATHH, ompeaencHue (aKkTopos,
BBI3BIBAIONINX OTKJIOHEHHE OT MJIAHOBBIX MOKa3aTemneit

Pa3paboTka KOpIOpPaTUBHON MOJIMTHKH, ILUIAHOB, TPOTPaAMM, TIPOIEAYP U
TEXHOJIOTH 10 YIPABICHUIO IEPCOHATIOM

BHenpeHne MOMUTHK, TUIAHOB, MPOTPaMM, MPOIEAYP U TEXHOJOTHH I10
YIPaBICHHUIO TIEPCOHATIOM

Pa3paboTka opraHu3zaliiOHHON CTPYKTYPHI, INIAHUPOBAHUE TOTPEOHOCTH B
MepCoHaje OpraHu3aluu

[TocTpoenne OpraHu3allMOHHOM CTPYKTYphl C YY4€TOM IUIAHOBOM
MOTPEOHOCTH B TEPCOHANE W B3aUMOJICHCTBUS  CTPYKTYPHBIX
MO/Ipa3IeNIeHui OpraHu3aIiu

[TocraHoBKa 3ama4  PYKOBOAMTENSIM CTPYKTYPHBIX — ITOAPA3ICICHHIA,

ONINOTNOTNOIINIAS MATONUIATNLIIOTOVIIIIACL AV NOCYNCOD IO AV DIITTOTIIIOIINI




[1K-3 Crniocoben
aIMHHUACTPUPOBATH TPOIECCHI
JOKYMEHTO000pOoTa o
OIEPAIIMOHHOMY "
CTPaTerHUeCKOMY
YIPaBJICHHUIO TIEPCOHATIOM

NJI-1.11K-3 3Hats:

Opranu3alMOHHO-IITAaTHAS] CTPYKTypa OpraHu3aluu

TpynoBoe 3aKOHOAATENLCTBO W HWHBIE AaKThl, COJEP)KAIIUE HOPMBbI
TPYAOBOTO ITpaBa

OcHOBBI HAJIOTOBOT0 3aKOHO1aTeNIbecTBA Poccuiickoil @enepanuun

OCHOBBI MUTPALIMOHHOTO 3aKoHOJaTenbcTBa Poccuiickoi denepanuu, B
YaCcTH MPUBIICYCHUS U TPYAOYCTPONCTBA MHOCTPAHHBIX TPAXKIAH U JIHII O€3
rpakJ1aHCTBA

OCHOBBI IMUHUCTPATUBHOTO 3aKOHOJATEIHCTBA B 00JIACTH YITpaBJICHUS
MEPCOHAJIOM U OTBETCTBEHHOCTH JOJIKHOCTHBIX JIUII

OCHOBBI apXMBHOI'0 3aKOHOJIaTEJIbCTBA U HOPMAaTUBHbBIC MPABOBBIC AKTHI
Poccuiickoit ®eneparuu, B 4aCTU BEACHUS TOKYMEHTALUH 11O MIEPCOHAILY
3akoHo aTenbcTBO Poccuiickoi denepannu 0 MepCoOHAIbHBIX JaHHBIX
JlokanbHBIE HOPMATHBHBIC AKThl OpPTaHU3AIMH B OOJACTH YIpPaBICHUS
MEePCOHAIIOM

Meroauku pa3pabOTKH U BHEAPEHUS JIOKATbHBIX HOPMATUBHBIX aKTOB
[Topsmok odopmiieHHs KaApOBBIX JOKYMEHTOB W TPHAAHHS UM
FOPUANYECKOU CHIIBI

Poccuiickoit denepanuu, B 4aCTU BEICHUS TOKYMEHTALIMH 110 IEPCOHATY
Poccuiickoit ®enepanun

[Topsaok 3akiIOUEHUs] TPYAOBBIX JOTOBOPOB, PETYIUPOBAHUSA TPYIOBBIX
CIIOPOB

OcHOBBI JOKYMEHTallMOHHOTO oOecneuenus. llopsmok odopmiieHus,
BEJICHUSI W XPaHEHUS JOKYMEHTAIlMW [0 CHCTEMaM OIEepPallMOHHOTO
yIpaBiICHUS TEPCOHAIIOM OpraHM3alii H  padoTe CTPYKTYPHOTO
TOApa3ACIICHUS

OCHOBBI JJOKYMEHTAIlMOHHOTO OOecleyeHus, MOPsA0K OhOpMICHUS
JOKYMEHTOB,  TPEIOCTaBIsIEMbIX B  TOCYJAapCTBEHHBIE  OpraHbI,
npodeCCUOHAIBHBIC COIO3bI, OOIIECTBEHHBIC OpraHU3aI[uN

HopmaTtuBHbBIE TpaBOBBIE aKThl, PETYIHUPYIONIUE TpaBa U OO0S3aHHOCTU
roCyJapCTBEHHBIX OPraHOB U OpPraHU3aluy 0 NPEAOCTABICHUIO YUETHOU
JIOKYMEHTAIUU

N1-2.11K-3 YMmerts:

[IpoBoauTh ayauT KaapOBBIX TMPOIECCOB, MPOLEAYp, OQOpMICHUS
KaJpOBBIX JJOKYMEHTOB M JOKYMEHTOB MO YIIPABJICHUIO MEPCOHAIIOM
OdopMAsATh TOKYMEHTHI TIO ONEPAIIHOHHOMY YIPABIEHUIO TIEPCOHATIOM U
pabote CTPYKTYPHOTO MOJpa3IeJICHUs, MPEIOCTABIISIEMBIE B
roCy/IapCTBEHHBIE OPTaHbl, MPEACTABUTEIbHBIC OpTaHbl PAOOTHUKOB
Oprann3oBbIBaTh XpaHEHHE JOKYMEHTOB B COOTBETCTBUU C TPEOOBAHUSIMU
apXMBHOI'0 3aKOHOAATENbCTBA Poccuiickoi

®denepaly U JIOKATbHBIMU aKTaMU OpraHU3aluu

Bectu yuet u peructpaiinio JOKyMEHTOB B UH(DOPMALIMOHHBIX CUCTEMaX U
Ha MaTepHUaIbHbIX HOCUTEISAX

ObGecrieunBaTh KaJIpoBOE JEIOMPOU3BOJACTBO U JOKYMEHTAIMOHHOE
COTIPOBOXJICHUE TIPOILIECCOB II0 YIPABJICHHUIO TEPCOHAIIOM W padoTe
CTPYKTYPHBIX IOJIpa3AcICHUI

[Mopsimox opmupoBanusi, BeaeHHS OaHKa JAaHHBIX W TPEIOCTABICHUS
OTYETHOCTH II0 CHUCTEMaM OIEPALMOHHOIO YIPABJIEHUS MNEPCOHAIOM H
paboTe CTPYKTYPHOTO MOAPA3ACIICHHS

AHanu3upoBaTh, pa3padaTeiBaTh U 0OPOPMIISITH TOKYMEHTHI 110 Mpolieccam
W pe3ynbTaTaM yIPaBJICHHUS TIEPCOHATIOM M pPaboTe CTPYKTYPHBIX
MOJpa3IeJICHUI

Bectu nenoByto nepenucky




[1K-3 Crnocoben
aIMUHHACTPUPOBATH POIIECCHI
JOKYMEHTO000pOoTa o
OIEPAIIMOHHOMY u
CTPaTerHUeCKOMY
YIPaBJICHHUIO TIEPCOHATIOM

NJ-3.11K-3 MeTh NpakTUUECKUN OIIBIT:

AHanmu3 TpoLeccoB JOKYMEHTOOOOPOTa, JIOKAJIbHBIX JOKYMEHTOB IIO
BOIpPOCAM  OMNEPAI[MOHHOTO  YIpaBJIEHHUS IEPCOHAJIOM M paboThI
CTPYKTYPHOTO  MOApa3feieHHs, OM3HEC-IPOLIECCOB  OpraHMU3alluy,
YIIOBJIETBOPEHHOCTH IIEPCOHAIA

JlokyMeHTaloHHOE 0OPMIICHHE PE3YIbTATOB YIIPABICHUSI IEPCOHAIIOM,
ero aynuTa, paboThl CTPYKTYPHBIX MOJPa3IeIeHUI

JlokymeHTaumoHHoe u OpraHU3alOHHOE CONPOBOXKICHUE
CTPaTErMuecKoro YIpaBJICHUS MEPCOHAIOM U PadOTBl CTPYKTYPHBIX
MoApa3IeICHUI

BeimonHenue TpeOoBaHMiA M0 XPAaHEHUIO WHQPOPMALUU O pe3yJbTaTrax
JNEUCTBUSI CHCTEM CTPAaTErMYeCKOrO YIPAaBJICHHS IMEPCOHATIOM U PabOTHI
CTPYKTYPHBIX TIOpa3IeIICHIH
Bremonxenne TpeOoBaHHMI MO XPaHEHHUIO HHPOPMAIIMM O Pe3yIbTarax
JICHCTBUSL CHCTEM OIIEPAIIMOHHOTO YIPABJICHUS TEPCOHAIOM U PabOTHhI
CTPYKTYPHOTO MOJpa3IeICHUs

[IK-4 CnocoGeH pyKOBOAHTH
CTPYKTYPHBIM
nozapasaenenueM  (ciyx00it
yIpaBieHUS IEPCOHATIOM)

NJ1-1.11K-4 3natsb:

Llenu, cTparerus pa3BUTHA U OM3HEC-TIIIAH OPraHU3aLUuU

CrpykTypa OpraHu3allid UM BaKaHTHbIE JOJDKHOCTH (mpodeccuw,
CIEIUAJIbHOCTH)

OCHOBBI TEXHOJIOTMH ITPOU3BOJICTBA U IEATENBHOCTH OPraHU3aLuN

Cucremsr CTaHJIapTOB o Ou3Hec-mpoleccam, npodeccusm
(criennaabHOCTSAM), HOPMBI Tpyia

TpeGoBanus OXpaHbl U OE30MACHBIX YCIOBUN TPY/ia

[Topsimox  mpoBedeHUS  3aKYyMOYHBIX  mpouenyp U odopMIIEHHS

COINYTCTBYIOLIEH JOKYMEHTALUU

[Topsmok 3aKITI0YEHUS I0TOBOPOB (KOHTPAKTOB)

OcHoBBI TIpaBOBOrO perynupoBanust Poccuiickoit deneparuu mopsiaka
3aKJIOYEHUS TPAKIAHCKO-TIPAaBOBBIX JOTOBOPOB

MeTtoapl OIleHKHM pPabOThl CTPYKTYPHBIX MOJpPA3A€iICHHUM, pe3yabTaToB
TpyJa IepcoHala




[1K-4 CriocobeH pyKOBOAMTH
CTPYKTYPHBIM
nojapaszaeneHueM  (ciyx00i
YIpaBJICHUS TIEPCOHATIOM )

NJ1-2.11K-4 YmeTs:

Opranu3oBbIBaTh paboTy NepcoHaia CTPYKTYPHOIO IOJpa3AesIeHUs
OnpenensaTs 3aaun NepcoHalla CTPYKTYPHOTO IOApa3AeIeHUs], UCXOs U3
LeJIEW U CTPAaTEeruy OpraHu3anuu

OnpenensTh 30HbI OTBETCTBEHHOCTH M 3PPEKTUBHOCTH pabOTHI IEpCOHATIA
CTPYKTYPHOTO NOJpa3JelIeHus, pacupeneisaTh 3aauyd U o0ecreuyuBaTh
MaTepUaAIbHO-TEXHUYECKHUE PECYPCHI IS UX UCIIOJHEHHUS

PazpaOaTbIBaTh IpOrpaMMbl JOCTHXKEHUS LieJIel U ONEPaTUBHOIO PEIIEHUS
3aJa4 oApa3JeJICHuN

BHenpsATh cTpaTeruo 1o ynpasieHHUIO IEPCOHAIOM

AHanu3upoBaTh HMH(QOPMALMIO IO IOCTAaBUIMKAM YCIyr B o01acTu
YIIPABJICHUS IIEPCOHAIIOM U 10 YCIOBHSAM 3aKJIF0YaEMbIX JI0TOBOPOB

Bectu neperoBopsl ¢ MOCTaBIIMKAaMHU YCIYT IO YCIOBHSAM 3aKIIOYacMbIX
JIOTOBOPOB

KoHTponupoBaTb HCIHOJIHEHHE JOrOBOPOB IIOCTaBIIMKOB YCIYr IO
BOIIPOCaM IIepCcoHaNa

[Tpon3BoauTh 3aKyloOYHBbIE MNPOLEAYPHI, OQPOPMIIATL U aHAIU3UPOBATbH
3aKyNOYHYIO JOKYMEHTALUIO

Opranu3oBbIBaTh CONPOBOKIEHUE JOrMOBOPOB IIO BOIPOCAM YIPABICHUS
IIEPCOHAJIOM, BKJIIOYas IIPEABAPUTENBHBIE TPOLIEAYPHI 110 UX 3aKIOYEHHIO
CoryacoBanie M KOHTPOJb JOrOBOPOB II0 BOIPOCaM U CUCTEMAM
CTPaTEeruyecKkoro YyOpaBJIEHUS [EPCOHAIOM M pPaboTe CTPYKTYPHBIX
NOJIpa3IeJIEHNH, OpraHu3alus IpoLeaAyp M0 X 3aKJIFOUEHUIO

IIpuMeHAT  METOABI  ONEPATHUBHOTO  YIPABIEHUS  [EPCOHAIOM
OpraHu3anuu

KoHTposmpoBaTe  MCHOJIHEHHME  IOPY4EeHMHM M 3a4ad, BHOCHUTh
CBOEBPEMEHHBIE KOPPEKLUH B ILIaHBI U 3a7a4n

Onpenensat  mokazarend  (G(GEKTUBHOCTH  paboOThl  MEpcoHaja
NOIpa3ieJICHUs

[Ipou3BoguTe  aHAMM3  TEKyWIEW  JEATENBHOCTH  CTPYKTYPHOTO
MOAPAa3AEIICHUs U BHEAPATH MIPOLIEYPHI 110 €€ ONTUMHU3ALUN

CocTaBniTh IUIaHBl  JIEATENBHOCTH  CTPYKTYpHOTO  TOJpPAa3/aeieHUs
OpraHu3aluu

KoHTposmpoBaTe IpoOLECCHl YIPABIECHUS I[EPCOHAIOM ITOApA3/IEIICHUN,
OTpeNeNATh UX PEe3yJbTATUBHOCTh U BBIABIATH (PAKTOPHI OTKJIOHEHUH OT
IIJIJAHOBBIX NIAPAMETPOB

OpraHu3oBbIBaTh ~ MEPONPUATUS O  OOECHEUEHHUIO  BBIMOJHEHUS
TpeOOBaHU OXpaHbl TpyJAa B COOTBETCTBHU C JCHCTBYIOIIUM
3aKkoHOIaTenbCcTBOM Poccuiickon denepanuu U JIOKaIbHBIMU aKTaMU
OpraHu3anuu

VrpaBiaate  3QQPEKTUBHOCTbIO W BOBJCUEHHOCTHIO  IE€pCOHANa,




[1K-4 CnocoGeH pyKOBOIUTh
CTPYKTYPHBIM
nojapasaeneHueM  (CIay)O0oi
YIpaBJICHUS TIEPCOHATIOM )

NJ-3.11K-4 MeTh NpakTUYECKUN OTIBIT:

OmnepatruBHOE yIpaBlieHHE IEPCOHAIIOM MOpa3IeieHHs] OpraHu3alnun
[ToctanoBka 3amay  paOOTHUKAM  CTPYKTYPHOTO  IOApa3AeieHHUS,
oTpezieNieHUe PecypcoB JJIsl UX BBHIOJHEHUS, KOHTPOJIb UCIIOIHEHUS
[TnanupoBaHue AEATEIBHOCTH TOAPA3ACIICHHS U IepCoHaa

AHanu3 MjIaHOB M OTYETHOCTH MOJYMHEHHBIX PaOOTHUKOB, pa3paboTka
OPEUIOKEHUH 10 yIyYIIEHUIO nokaszareie  JAEATeNIbHOCTH
noJipa3iesieHus

[TonroroBka NpeMIOKEHUH MO Pa3BUTHIO CHUCTEM ONEPALMOHHOTO
yIpaBJICHUS MEPCOHATIOM M PAa0OTHI CTPYKTYPHOTO MOJpa3JesICHUs, IO
HEOOXOUMBIM KOPPEKTUPYIOIIUM U MPEBEHTUBHBIM Mepam

Pa3paboTka npeuiokeHnii o CTPYKTYpe MOoIpa3esieHus K TOTPEOHOCTH B
nepcoHaie

Pacuer 3arpar mo moapa3NeNeHUI0 M MOJrOTOBKA MNPEIIOKEHHUH JUis
dbopmupoBaHus OrOKETA

Pa3paboTka mpeayioskeHHid 1O 3aKII0UEHHIO JOTOBOPOB IO YIPABIICHUIO
MEPCOHAIIOM C IOCTABIIMKAMU YCIYyT M IPOBEIACHHE IPEIBAPUTEIbHBIX
HpPOIETyp 10 UX 3aKITFOUECHUIO

ComnpoBosk/ieHre JOTOBOPOB OKa3aHMs YCIYT MO BOMPOCAaM ONEPAaTUBHOTO
yIpaBJICHUSI TEPCOHATIOM M paboTe CTPYKTYPHOTO MOJpa3JeIeHus,
BKJIIOYAsi IPEIBAPUTENBHBIC TPOLEAYPHI IO UX 3AKITIOYCHHUIO

Pa3zpaboTka cTraHmapTOB AEATEIHHOCTH MOApa3JeieHuss W yHU(DUKAIUA
MIPOLIECCOB

VYnpasieHue BHEIPEHHUEM NPOTpaMM M TPUHIMIIOB CTaHIAPTU3AIUH,
YHU(UKAUK, aBTOMATHU3AlMU IPOLIECCOB YIPABICHHUS IEPCOHAIOM H
0e30macHbIX YCIIOBUM TPy/Ia

[IpoBeneHne MHCTPYKTaXKa MO OXpaHe Tpyaa

®opmMupoBaHUE OTYETOB O PadOTE CTPYKTYPHOTO MOAPA3ICICHUS
[Ipumenenne K pabOOTHUKAM Mep MOOUIPEHUS H JUCIHUILTUHAPHOTO

[K-5 Cnocoben
OpraHHU30BaTh ayauT u
KOHTPOJIJIMHI' B YIIPAaBJICHHUU
MIEPCOHATIOM, yIPaBISATh
OI0/UKETOM  pacxo/ioB  Ha
MepcoHa

Cucrembl, MeToasl W (OpMBI MaTepUAIBHOTO U HEMaTepHaIbHOIo
CTUMYJIMPOBAHUS TPy/1a IepcoHana

TexHonmorun W MeToAbl (OPMHUPOBAHUS U KOHTPOJIA OIOMKETOB Ha
HepCoHa

bromkeTHOE MPOEKTUPOBAHKE

MeToauky IaHUPOBaHMSI ¥ TPOTHO3UPOBAHUS MOTPEOHOCTH B IIEpCOHAIIE
TpeboBaHus U IpaBUiIa IPOBEAECHUS ayAUTa paboTHI C IEPCOHATIOM
MeTtoapl IpoBeZieHUST ayAuTa, KOHTPOJIS ONEPATUBHBIX YIPABICHUYECKUX
IIPOLIECCOB, COLIMOJIOTNYECKUX UCCIIEJOBAHUN

TexHonorun npPOBEIEHUS ayauTa M KOHTPOJUIMHTA B YIpaBJIEHUU
[IEPCOHAJIOM

NJ1-2.1TK-5 YmeTs:

[IpoBONTE ayAUT CUCTEMBI YIIPABJIECHUS IEPCOHATIOM

[IpoBOAUTH KOHTPOJUIMHT CUCTEMBI YIIPaBICHUS IEPCOHATIOM
CocTaBiATh, PaCCUUTHIBATH, KOPPEKTUPOBATh U KOHTPOJIUPOBATH CTAThbU
pacxo/JoB Ha TEpCOHAl, pa3pabaTeiBaTh MPEIOKEHHS IO 3aTparaM Ha
nepcoHa st GOpMHUPOBAHUS OIOKETa

CocTaBnaTh, pacCCUUTHIBATh, KOPPEKTUPOBATh U KOHTPOJIUPOBATH CTAThbU
PacxoI0B CTPYKTYPHOTO TOIpa3ieleHust Juisi pOpMUPOBAHUS OI0OKETOB
PaccunthiBaTh O1OKET B 00JIACTH YIIPaBICHUS [IEPCOHATIOM
KonTtponupoBaTe Or0/KET Ha MEpPCOHAT W YIpaBlIeHHWE pacxoJlaMd Ha
nepcoHal




I1K-5 Crnoco6en (U1-3.I1K-5 VmeTh npakTHUECKUI OMBIT:
OpraHu30BaTh ayaut  u|KoHTposb, cpaBHEHHE M aHaAIU3 IMPOLECCOB B 00JACTH ONEPATUBHOIO
KOHTPOJUIMHT B YIPAaBJICHUH|yIPABICHUS MEPCOHATIOM, PE3YyJIbTaTOB YIPABICHUYECKUX MEPONPHUSTHH,
HEPCOHANIOM, yIpaBJAThb|onpeAeaeHre (AKTOPOB, BbI3BIBAIOIIMX OTKIOHEHHE OT IIJIAaHOBBIX
OI0/DKETOM  pacxoJioB  Ha|loKa3aTenei
HepCOHAT Pazpabotka mpeiokeHuil o 3aTparax M (HOPMUPOBAHMIO OrO/KETa Ha
HepcoHal
Pazpa0oTka cucTeMbl aHaJIn3a U KOHTPOJI pabOThl IEpCOHANA
dopmupoBaHue O0OJPKETa Ha NEpCOHa], TEXHOJOIMH aynuTa paboThl ¢
MEPCOHATIOM M KOHTPOJUIMHT A
Opranu3anus NpPOBEACHMs ayquTa M KOHTPOJUIMHIA B YIpPaBICHUU
HEPCOHAIOM
dopMUpOBaHUE CUCTEMBI OIUIATHl M OpPraHU3aLUuU Tpya
Bueapenne u moniep)kaHWe CHUCTEMbl OpPraHM3AaLUU TPYAa M OILUIATHI
nepcoHasna
I1K-6 Cnoco6en(U/I-1.11K-6 3nats:
¢dbopmupoBaTh cucremy(®@opMbl  COLMAJBHOIO  TAapTHEPCTBA M B3aUMOJACWUCTBUS ¢
COIMAIFHOTO  TAPTHEPCTBA, [IPO(ECCHOHATBHBIMU ~ COIO3aMH M JIPYTUMH  TIPEACTABUTEIHLHBIMHU
YIpaBJIATh  KOPIOPATUBHOM[OpraHaMu paOOTHUKOB, 1 HHBIMU OpPTraHU3alUsIMU
COLIMAJIBHOU ITOJIMTUKOM, | [ Iopsiiok yperynupoBaHus TPyAOBBIX CIIOPOB
OpraHu3oBaTh  peaju3anuio|MeToabl aHanM3a COLMAIBHBIX IPOrpaMM U ONpPENEeNEeHUss HX
COLIMAJIbHBIX MPOTpamMM HKOHOMHUYECKOH 3P (PEKTHUBHOCTH
OCHOBBI yIpaBJIeHUs COLIMATBHBIM PA3BUTHEM OPTaHU3ALUU
NA-2.I1K-6 Ymers:
[IpencraBnsTh HMHTEpeChl OpraHU3alMM W BECTU IEPEroBOpbl  C
npoeCCHOHATbHBIMU ~ COIO3aMH M JIPYTUMH  TIPEICTAaBUTEIHLHBIMHU
opraHamMM pa0OTHUKOB, B3aUMOJIEHCTBOBaTb C TIOCYAAPCTBEHHBIMU
OpraHu3aAUSIMH

Pa3pabaTbiBaTh KOPIOPATUBHBIE COLMATBHBIE TPOTPAMMBI

@opmMupoBaTh W MNPOBOJUTH COUUAIBHYIO TOJUTHKY W COIMAJIbHbIC
MIPOrPAMMBI

Opranu3oBbIBaTh U MPOBOAUTH MEPONPUSITHS C
COOTBETCTBHUE C KOPIIOPATUBHOM COLIMATIBHOM ITOJTUTUKOU
Bectn nmeperoBopel 1O BONpPOCaM  COLIMAJIBHOIO MAapTHEPCTBA U
MPEICTABIATE HMHTEPECH OPraHU3alUM B TOCYIAPCTBEHHBIX OpraHax,
NpoeCCHOHANBHBIX COI03aX M JIPYTUX TMPEACTaBUTEIBHBIX OpraHax
pabOTHUKOB, M OpTraHU3aAIUAX 110 BOIIPOCAM MEpPCOHAA

KonTposmpoBarh u aHAIM3UPOBATH BOMPOCHI COLMATBLHOIO MAapTHEPCTBA,
JIOTOBOPHI ITOCTABILMKOB YCIyT

NIEPCOHATIOM B

NJ-3.T1IK-6 meTh nmpakTHYECKUI OTBIT:

ITogroroBka NPENNIOKEHHM IO  PAa3BUTUIO CUCTEM  YIPABIICHUS
MEPCOHAIOM, IO HEOOXOTUMBIM KOPPEKTUPYIOLUIUM U TNPEBEHTUBHBIM
MepaM M 10 TMOBBIIEHUIO 3((GEKTUBHOCTH pabOThl CTPYKTYPHBIX
MOJIpa3IeJICHUI

IlonrotoBka u 00paGoTka 3ampocoB, YBEAOMIIEHUH, CBEACHUH O
paboTHUKAaX B TOCYAapCTBEHHBIE OPraHbl, NPO(EeCCHOHATIbHBIE COIO3BI,
O0I11eCTBEHHbIE OPTaHU3aALUU

MH(pOpMaIMOHHO-aHATUTHYCCKUMA




[1IK-7 CnocobeH mnpuMEeHSTb
MeToAbl M MHCTpyMeHThl HR-
AQHAJTUTUKK JIJIs1 00OCHOBAHUS
YIPABICHUYECKUX PEIICHUN B
cdepe opraHu3anuy U OIrIaThl
Tpyaa

NJ1-1.1T1K-7 3nath

DKOHOMHUKY TpyJa

OcHoBBI 0011IeH ¥ COLMATBHON MCUXOJIOTHH, COIMOJIOTHU U TICUXOJIOTHH
TpyJa, SKOHOMHKH Tpy/ia, 0€30MacHbIX yCIOBUM Tpyaa

OCHOBBI COILIMOJIOTHH, TICHXOJIOTHH, DKOHOMHUKU Tpyla W YIpPaBIICHUS
COLIMAJILHBIM Pa3BUTHUEM OpPTraHU3AINH

MeTo/p1 aHAH3a KOJTMYECTBEHHOTO M KAYeCTBEHHOTO COCTaBa MepcoHala
Cucrembl, MetoAbl U (QOPMBI MAaTEPHAIBHOTO W HEMaTepHUaIbLHOTO
CTUMYJIMPOBaHUS Tpy/Aa MepcoHaa

bazoBeie  OCHOBBI ~ WH(GOPMATUKH,  CTPYKTypHOE  IOCTPOCHHUE
MH(OPMALIMOHHBIX CUCTEM H OCOOEHHOCTH PabOThI C HUMU

TexHonornu, craHgapTU3aANUs, YHU(DUKAIMS, aBTOMATHU3AINS TPOIECCOB
yIpaBieHUS EPCOHATIOM

MeToapl aHanM3a BBIMIOJHEHUS IUIAHOB W 3a/ad, OMpEICIICHUS UX
AKOHOMUYECKOH 3P (HEKTUBHOCTH

MeTo1b1 OTICHKH, pe3yNIbTaToB 1 () (PEKTHBHOCTH TpyAa

@®opMbl U METOABI OLICHKH IEPCOHANa U Pe3yJIbTaTOB UX TpyAa

N-2.I1K-7 Ymers:

[lpou3BoANTh aHaNM3 JESTENBHOCTH 110 YHPABICHUIO IIEPCOHAIOM,
paspabarbiBaTh mokaszarein 3 (HEeKTUBHOCTH pabOThI

[TpuMeHsATh METO/IBI aHaJM3a OM3HEC-TIPOIIECCOB OPraHU3aALUH

PaGorate ¢ wHOpPMAMOHHBIMH cHCTEMaMU W 0a3aMu JaHHBIX TIO
HepcoHally, CHCTEMaM YOpaBJICHUS MEPCOHAJIOM M  OpraHH3aluH
JIEeATEIIbHOCTH CTPYKTYPHBIX IIOApa3IeICHUN

N/1-3.11K-7 UmeTh npakTUYECKUH OMBIT:

AHann3a 0TYETHOCTH T10 YIIPABICHUIO IEPCOHATIOM H BBISIBJICHHAE PECYPCOB
0 YIIYYIIEHUIO ASITEbHOCTU OpraHU3aIul

[ToaroToBKH pe3yabTaTOB aHAIM3a COOTBETCTBUS OPTaHU3AINN M OTUIATHI
TpyJa MepcoHaja YCIEelIHbIM KOPIIOPATUBHBIM MPaKTUKAM

PazpaboTku MIPETIOKCHU I o obecreueHunto MIEPCOHAJIOM,
GOpMUPOBAHHUIO  CHUCTEM  OIIEHKH, pPa3BUTHUS, OIUIaThl  TpPyAa,
KOPIIOPATHBHBIM COIMATBHBIM IIPOrpaMMaM M COITUATBHOMN TTOJTUTHKE




I1K-8 VYpasnenue
MIEPCOHAIOM CTPYKTYPHBIX
MOJpa3/IeJICHUH,
OCYILIECTBISIOLTNX
aMUHUCTPATUBHYIO,
XO3SIICTBEHHYIO,
JOKYMEHTAIL[MOHHYIO "
OpraHU3alOHHYIO
MOJJIEPIKKY

NJI-1.11K-8 3Hats:

OCHOBBI yITpaBiI€HUS IEPCOHAIOM U €r0 MOTHUBALUU

Meroas! OLICHKH IIEpCOHAIA U PE3YJIBTATOB TPYAA

OcHOBBI KOHGIUKTOJIOTUU

OCHOBBI IICUXO0JIOTHH, AETOBOIO OOLIECHUS

[TonuTuka ynpasiieHUs IEPCOHATIOM OpraHu3aluu

ConuanbHas OJIMTUKA OpraHU3aluu

Crparerus pa3BUTHsI OpraHU3aLUU

buzHec-1nnan opranuzanuu

OcHOBBI yIlpaBiIeHUs OpraHu3anueit

OcHoBbI OHU3HEC-TITITAHUPOBAHUS

MeToab! KOHTPOJIS OM3HEC-TIPOLIECCOB

MeTtop1 aHanu3a OU3HEC-TIPOLIECCOB

MeTto1p1 TOCTpOEeHMs OU3HEC-TIIIAHOB

OCHOBBI pHUCK-MEHEIKMEHTA

OcCHOBBI yIipaBJI€HUsI IPOEKTAMH U U3MEHEHUSIMU

CTpykTypa 1 MPUHLMUIIBI OPraHU3aLNHA aIMUHACTPATUBHOM MOIIEPKKU
CTpyKTypa 1 IPUHLMIIBI OPraHU3ALNN X03SIMCTBEHHOMN MO IEPKKU
CTpyKTypa U NPUHLHUIIBI OPraHU3ALUH TOKYMEHTAMOHHON MOIEPKKI
CtpyKTypa U IPUHLMIIBI OPraHU3aLUN OPTraHU3aLMOHHON MOIEPKKH
[lepenoBoii OT€UECTBEHHBI ONBIT aJIMHUHUCTPATUBHOM, XO3SMCTBEHHO,
JOKYMEHTAIMOHHOW M OPraHU3allMOHHON MTOJIEPKKH

[lepenoBoii 3apyOeKHBIN OMBIT aJIMUHUCTPATUBHOM, XO341CTBEHHOI,
JOKYMEHTAIMOHHOW M OPraHU3alMOHHON MTOJEPKKH

[TonsiTHE O CErMEHTE PBIHKA, B KOTOPOM pabOTaeT OpraHu3alus
Metoanka pa3pabdOTKH JIOKAIbHBIX HOPMAaTHUBHBIX aKTOB

Meroavika BHEIpEHUS JOKAIbHBIX HOPMATUBHBIX aKTOB
3akoHonarenscTBO Poccuiickoii ®exnepanun U HOPMaTHUBHO-IIPaBOBAs
0aza, peryjaupyromye AeaTeIbHOCTh B 00JacTH aJMUHUCTPATHBHOM,
XO3SIICTBEHHOM, TOKYMEHTALIMOHHOW M OPTraHW3allMOHHON MOIIEPKKH
ba3zoBble 0OCHOBBI MH(POPMATUKHU, TOCTPOECHUS MH(OPMAIIMOHHBIX CUCTEM
1 0COOECHHOCTHU PabOTHI C HUMHU

Crioco6b1 00paboTKu MH(OPMAIMM C HCHOJIB30BAHUEM MPOTPAMMHOIO
o0ecrnieueHns 1 KOMIIbIOTEPHBIX CPENICTB

[IpaBuna nenoBou nepenucku

[IpaBuia geoBOro sTUKETa

Crpykrypa opranuzanuu




I1K-8 VYpasnenue
MEPCOHAIOM  CTPYKTYPHBIX
MOJpa3/IeJICHUH,
OCYILIECTBISIOLTNX
aMUHUCTPATUBHYIO,
XO3SIICTBEHHYIO,
JOKYMEHTAIL[MOHHYIO "
OpraHU3alOHHYIO
MOJJIEPIKKY

NJ1-2.1TK-8 YmeTs:

Omnpenensats  mokazarend  3GGEKTUBHOCTH  pabOThI  IMEpcoHaa
MoApa3IeICHUI

VYpapisaTe MOTUBALIMEN EPCOHAJIA, €TI0 BOBJIECYEHHOCTHIO U TUCIIUTUIMHOMN
KonTponupoBaTb 1M OpPraHuM30BBIBaTH  IPOLIECCHl  YIPABICHUS
aIMUHUCTPATUBHOM, X0351iCTBEHHOM, JIOKYMEHTallMOHHOU u
OpraHU3alMOHHON MTOANECPKKON

KoopaunupoBaTb  B3aUMOAEHCTBHE M KOMMYHUKALIUA  MEXIY
COTPYIHUKAMHU IOAPA3AEICHUM, a TAKKE C IPEICTABUTEISIMU BHEIIHEH
CpeJlbl OpraHu3aluu

Hcnonp30BaTh METOAMKM BHEAPEHUS KOPIIOPATUBHBIX HOPM U IIPABUII
YIIPABJICHUS aIMUHUCTPATUBHOMU, XO3AUCTBEHHOM, JTOKYMEHTALlMOHHON U
OpPraHU3alMOHHOM MOANEPKKOW OpraHu3aluu

BricTpanBath OM3HEC-TIPOLIECCHI, OCYILIECTBIIATH OM3HEC-TUIAHUPOBAHUE
[Tpou3BonuTh aHaiu3 U onpeAensaTb  3(P(PEeKTUBHOCTb  pabOThHI
NOJIpa3/IeJICHUH MOAJEPKKM Ha OCHOBE CBOJHBIX YYETHBIX U OTYETHBIX
JIOKyMEHTOB

[IpuMeHsSTh  HaBBIKM  IPEOJOJEHUS  CONPOTUBJIEHHS  pPAaOOTHUKOB
BHEJPEHUIO U3MEHEHUN

Pa3pabarbiBaTh M BHEIPATh JIOKAJbHbIE HOPMAaTHBHBIE aKThl U
pErnaMeHTUPYIOIIHUE JOKYMEHTBI

BBISIBIIATE 1 OLIEHUBATH PUCKH, B TOM YHCIIE PUCKH OT 3J10YIOTPEOICHHN, U
OINpPEAEIIATh IPOLEAYPHI, HAIPABICHHBIE HA MUHUMU3ALIUIO 3TUX PUCKOB
Pacnipenensate Mexay paOOTHUKAMH TIOJTHOMOYHSA, OOS3aHHOCTH U
OTBETCTBEHHOCTb ~ 3@  BBIIOJIHEHHE  COOTBETCTBYIOIIMX  3ajad,
OCYILIECTBIISATh IPOBEPKY UX BBINOIHEHUS

BecTtu neperoBopsl U /1€J0BYIO MEPENUCKY, COOI0Aass HOPMBI JEI0BOTO
ITHKETA

O06o00mark U CUCTEMATU3UPOBATh IMOCTYMANOLIYI0 HH(pOpPMAILMIO, Ha €€
OCHOBaHUU HAXOJUTh Haubosee 3((PEeKTUBHBIE pELIeHMs Ul peaau3alun
IIOCTABJIEHHBIX 3a7a4

Opranu30oBbIBaTh M KOHCOJIUANPOBATH OM3HEC-TIPOIIECCHI, HCTIONHUTENEH U
pabOTHUKOB C LIENbIO JJOCTHKEHHS OTHOTO pe3yibTara

Paborats ¢ OosbiiuM 00beMOM HH(pOpMaLIUU

Hcnonp30BaTh  KOMIIBIOTEPHBIE IMPOTPAMMBbI  JJII  BEJIEHUS  y4eTa,
CUCTeMAaTH3allMi U aHaju3a JaHHbBIX, COCTABJICHUS 0a3 JaHHbBIX, BEJCHUS
JIOKYMEHTO0000pOTa, CIIPaBOYHO-IIPABOBbIE CHUCTEMBI, pecypcsl
MH(}OpPMaLIMOHHO-TEIEKOMM YHUKAIIMOHHOM ceTH "MHTepHeT", OprTeXHUKY
Hcnonp30Bath CpecTBa KOMMYHUKALIMH

OueHuBaTh CBOIO JAESITEIBHOCTh C TOUYKH 3peHUS d(DPEKTUBHOCTU e€e
KOHEYHBIX PE3YJIbTaTOB

Pa3zpabarbiBaTh NOJIXO[BI, BKJIIOYAs HECTaHAAPTHBIE, K BHIIOJHEHHUIO
TPYAOBBIX 3aJJaHUH IMOCPEICTBOM MCIOJIb30BAaHUS CIEUAIBHBIX 3HAHUN 1
HKCIEPTHBIX HCTOYHUKOB MHPOpMAIIUU

HaxonuTe pemieHMs B HECTaHAAPTHBIX CUTyallUAX WIH B Clydasx
HEeNpeIBUCHHOT0 N3MEHEHHS TUIaHa peaiu3alii IPOeKTOB




I1K-8 VYpasineHue

NJ1-3.11K-8 MeTh NpakTUUECKUN OIIBIT:

MIEPCOHAIIOM cTpyKTypHbIX|KoHTpons u  oneHka 3S(Q(EeKTUBHOCTH JEATEIBHOCTH PAOOTHUKOB
noApa3AesieHUl, No/Apa3ieNeHUH, OCYIIECTBJISIOIINX aMUHUCTPATUBHYIO,
OCYIIECTBIISAOIINX XO3AMCTBEHHYIO, IOKYMEHTALIMOHHYIO U OPTaHU3alMOHHYIO MOIIEPKKY
aMUHUCTPATUBHYIO, OnpeneneHue KpUTEpHEB ISl OUEHKH S((HEKTHBHOCTH ACSITEIBHOCTH
XO0351CTBEHHYIO, pabOTHUKOB MOApA3JEICHUN, OCYIIECTBISAIOMNX aIMUHHUCTPATUBHYIO,
JOKYMEHTAIMOHHYIO U |[X034iICTBEHHYIO, IOKYMEHTALIMOHHYIO U OPTaHU3AIllMOHHYIO MOICPKKY
OpraHU3alMOHHYIO dopMUpOBaHUE U TOCTPOEHUE CTPYKTYPHI TOAPA3ACIICHUN
MOAJICPKKY Omnpenenenne  HOPM W MpOLEAYp  YHPABIEHUA  [IEPCOHAIOM
MOApa3ICICHUN OIIEPHKKHU
Opraau3zanyst KOHTPOJISI UCIIOJHEHUS IEPCOHAIIOM IPUHSATHIX PEILICHHMA
Onenka ypoBHS NPOPECCHOHANBHBIX 3HAHUN W YMEHHA pPaOOTHUKOB
MOAPAa3ACIICHUN MOIACPKKH
Nuunmanust npoBeeHUST MEPONIPUSITHI C LIETBI0 Pa3BUTHS MEpPCOHANIA U
MOBBILICHHS €T0 MPO(PECCHOHAIBHOTO YPOBHS
Omnpenenenne KpUTEpUEB MO00PA MEPCOHANA U PUEMA B TIOIpa3AeICHUs
aIMUHUCTPATUBHOM, XO03UCTBEHHOM, JOKYMEHTalMOHHOU u
OpraHM3alMOHHON MOAIECPKKH
I1IK-9 PykoBoacteo (1 /1-1.11IK-9 3uate
NEeSATEIbHOCTBIO CrpykTypa  OpraHu3aunuu, €€ TMOApa3[eleHUss U JOJDKHOCTH,
MoApa3ACIICHUs M0|3a/IeCTBOBAaHHBIE B MpoOIleccax JTOKYMEHTAllMOHHOTO oO0ecreueHus
JOKYMEHTAlIMOHHOMY YIPaBJICHUS
00eCTIeYCHUTO ynpapieHus|OcCOOEHHOCTH — perjiaMeHTaluu  Tpyaa pPaOOTHUKOB IMOJYMHEHHOTO
OpraHu3aluu Mo/pa3/iesIeHUsl OpraHu3aluu
3akoHOJATEeNbHbIE M HOPMAaTUBHBIE IIpaBOBble akThl Poccuiickoit

@enepanuu B obsiacT paboThl € JAOKyMEHTalued u HHpOpMaruei,
apXMBHOTO J€ela

Mertoanyeckue ITOKYMEHTbl M HallMOHAJIbHBIE CTaHAApPTHl B 00JacTu
paboTHI ¢ JOKyMEHTAIel U nH(OpMaIied, apXUBHOTO Jelia

[TpaBuna cocraBieHuss U 0(OPMIIEHUS JIOKAIbHBIX HOPMATUBHBIX aKTOB,
ONPENEIAOMHNX MPABOBOE MOJOKEHUE CTPYKTYPHBIX NOJApa3JEICHUN U
pabOTHUKOB OpraHU3aluu

@OyHKIMOHAIBHOE HANOJIHEHHUE JIEATENBHOCTH Pa3IMYHbIX paOOTHUKOB U
MOJpa3/ieieHus]  JOKYMEHTAllMOHHOrO  oOecrieueHHsl  YIpaBJICHHS
OpraHu3aluy, a TAKXKe MOJYMHEHHBIX EMY CTPYKTYP

IIpaBuiia HOpMHMpOBaHMS TpyAa M pacyeTa SBOYHOM YHMCIEHHOCTHU
JEJIONPOU3BOJACTBEHHOTO IIEPCOHANIA OPraHU3aluu

[TpaBuna oprannzanuu pabodnx MecT pabOTHUKOB OpraHU3aIlH
TpebGoBaHus OXpaHbl Tpyaa

cDOpMI:I ACIIOIMPOU3BOACTBA, OIPCACIAONINC OpraHU3alnuio pa6OTBI
noapa3aciIiCHUA JOKYMCECHTAIITUOHHOT'O oOecreueHus YIIpaBJICHUA
OopraHu3aluunu

[IpaBuia opraHu3allMOHHOTO TPOCKTUPOBAHUS SISl OpTaHU3aALMHT
Metoauku ynpaBlieHUs IEPCOHATIOM OpraHu3aluu
TpynoBoe 3akoHOaTeNbCTBO Poccuiickort denepannin




I1K-9 PykoBoactBo
IEATebHOCTHIO
noJpa3aeIeHus o
TOKYMEHTAI[HOHHOMY
o0ecTeYeHno yIIpaBIICHUS
OpraHHM3aLuH

NJ1-2.1TK-9 YmeTs:

VYcranaBnuBaTh Kpyr KOMIIETEHIMA W OTBETCTBEHHOCTh 3aMECTHUTENECH
PYKOBOAMTENSS U pPAaOOTHUKOB TMOAPA3JEICHUS JTOKYMEHTAlMOHHOTO
obecrieueHus yrpaBieHUsI OpraHu3aIuu

Opranu3oBEIBaTh KOJUIEKTUBHYIO H MHIUBHIyaIbHYIO pa00Ty paOOTHUKOB
MMOAYMHEHHOTO MOPA3ACIICHHs] OPTaHU3aIluN

OO0ecrieunBaTh B3aUMOJICHCTBUE TMOAPA3JCICHUS JTOKYMEHTAIMOHHOTO
obecrieueHUsT YIpaBICHUS CO CTPYKTYPHBIMH TOJpa3JeiCHUSIMUA U
JIOJDKHOCTHBIMH JIMIIAMH OPTaHU3aluN

PazpabarbiBaTh MOJOKEHHWE O TOAPA3ACICHUU U JOJDKHOCTHBIC
WHCTPYKIIUU PaOOTHUKOB OpraHU3aIuu

YcranaBnuBath  JUIs  KaXAOW — QyHKOMH ~ paOOTHUKA  CIIY»KOBI
JIOKYMEHTAITMOHHOTO obecreyeHus YIPaBJICHHS npaBa n
OTBETCTBEHHOCTh, OOECIEUMBAIOIINE KOPPEKTHOE BBITIOJHEHUE JTOU
(GYHKIMH B paMKaX JIeATeIbHOCTH OpraHU3aluH

[TpuHUMATH MEpBI IO YCTPAHCHUIO HEJIOCTATKOB B pabOTe MOIIMHEHHOTO
CTPYKTYPHOTO TIO/Ipa3/ieJIieHUs OpTaHu3aIluu

[IpoBOIUTH TECTUPOBAHUE U OLIEHKY PAOOTHI MOJYMHEHHBIX pAOOTHUKOB B
OopraHu3aIu

Opranu3oBbIBaTh o0OyueHue u ITOBBIIICHHE KBTH(UKAITIT
JISTIONPOU3BOJICTBEHHOTO ITEPCOHAIa OPraHU3aIuN

Ornpenensat TPUOPUTETHBIC HANPABJICHHUS PAa3BUTHS TOAPA3ICICHUS
JIOKYMEHTAIMOHHOTO 00eCIieueH s yIpaBIeHHs OpraHu3aluu
Pa3spabareiBaTh MepBl 1O TMOBBHIMICHUIO 3PPEKTUBHOCTH ACSITEILHOCTH
PaOOTHHUKOB MO TYMHEHHOTO TTOAPA3/ICIICHUs] OPTaHU3aIluN

BHenpsiTh HOBBIC TEXHOJIOTMM W METOABI pPabOThI B JICATEIHHOCTH
MMOAYMHEHHOTO MOPA3ACIICHHUs] OPTaHU3alluN




I1K-9 PykoBoacTeo
IEATebHOCTHIO
MOJIpa3/IeeHus 1o
TOKYMEHTAI[HOHHOMY
o0ecTeYeHno yIIpaBJICHUS
OpraHHM3aLuH

NJ-3.11IK-9 NmeTh NpakTUUECKUN OIIBIT:

Onpenenenne Heneu, 3a71a4 u byHKIMI MOJIpa3IeJICHUS
IIOKYMGHTaL[I/IOHHOFO O6CCHC‘ICHI/ISI praBJ]eHI/IH OpraHI/I3aLII/IPI n €ro
PabOTHHUKOB
Pacnipenenenne MOMKHOCTHBIX OOS3aHHOCTEH MEXIy paboTHUKaMU
MoApa3eieHuss  JOKYMEHTAI[MOHHOTO  OOCCICUYCHHsS]  YIpaBJICHUS
OopraHu3alu
Pa3paboTka moONOXKEHHsIT O MOAPA3JACICHHH JIOKYMEHTAIIMOHHOTO
obecrieueHusl yIpaBJICHUS OPTaHU3alliK M JTIOJDKHOCTHBIX MHCTPYKIIMH €e
PabOTHUKOB

[TnanupoBaHue AEATEIBHOCTU MOAYMHEHHOTO IOJPA3JEICHUS C Y4ETOM
paLMOHAIIBHOTO pacIpeseneHuss paboT U o0beMa IPOU3BOACTBEHHBIX
3ajja4 OpraHu3anuu

PyKOBOIICTBO pa6OTHI/IKaMI/I MNOAYMHCHHOI'O ITOAPA3ACICHHUA U KOHTPOJIb
UX JEATeIbHOCTH B OpraHU3aluu

[IpoBeneHne COBMECTHO € DPAOOTHMKAMHU KaJpOBOIO IOAPA3JCICHUS
MEpONpUATHA MO MNoAOOpY IepcoHajsa Ha 3aMellleHHe BaKaHTHBIX
JOJKHOCTEHN MOJYMHEHHOTO MOApa3AeIeHUs

Opranuzanus oOy4eHUS W IOBBIIIEHUS KBaTU(pHUKAIMU paObOTHUKOB
MNOAYMHCHHOTI'O MMOoApa3aACICHUSA OpraHu3aluu

Kontponb cobmtogenuss paOOTHHKaMU IMOJYMHEHHOI'O IOJpa3/ieieHus
TpeOoBaHUI OXpaHbl TPY/1a, TPYAOBON TUCIUIUIMHBI, IPABUJl BHYTPEHHETO
TPYAOBOTO PACIOPsAKa U JOKAJIbHBIX HOPMATUBHBIX aKTOB OpraHU3aLUH
Onpeznenenue NOTpeOHOCTU OJYUHEHHOTO TIOAPA3e/ICHHs OpraHu3aluu
B 000pylOBaHMH, HPOrPaMMHOM  OOECIIEYEHUH, MaTepHUajbHbIX,
(MHAHCOBBIX U pecypcax

[ToaroToBka npeuioKeHui o MoJepHU3aK pabouuX MeCT pabOTHUKOB
HOJPa3/IeJIEHUs 110 TOKYMEHTALIMOHHOMY OOECIIEUEHHUIO YIIPABIICHUS

Onpenencuue 3¢ (eKTUBHOCTH JESATEIIBHOCTH HOJYNHEHHOT O
NOJpa3/IeJIeHUs] OpraHu3aluu

IIK-10 CosepmencrBoBanue|1/1-1.I1IK-10 3nats

CUCTEMBI JOKyMEHTAallMOHHOI0[3aKOHOJaTeIbHbIE W HOPMAaTUBHBIE IIpaBOBble akThl Poccuiickoii

o0ecrieueHus
OpraHu3aIfH

yIpaBJIEHUS

®enepanuu B chepe TOKYMEHTAIIMOHHOIO OOECIIEUEeHUs YNpaBIECHUS U
MH(OPMALIMOHHBIX TEXHOJIOTUI

Mertoanyeckre JOKYMEHTbI M HalMOHAJIbHBIE CTaHAApTHl B cdepe
JOKYMEHTAIlMOHHOTO 00OecnedeHus yMpaBieHUs U HHPOPMAIMOHHBIX
TEXHOJIOTUI

JeiicTByrolue MexaAyHapoAHbIE CTaHAApThl B 0OO0JAacTU YHpaBIIEHUS
JIOKYMEHTalHUen

[lepeoBoii OTEYECTBEHHBIN ONBIT M Hay4dHbIE pa3pabOTKH B 00JacTH
MH(POPMALIMOHHOTO U JOKYMEHTAIIMOHHOT'O 00ECTIeYeHUs YIIPABICHHUS

Meronsl MIPOEKTUPOBAHUS u IIJIAHUPOBAHUSA pabor o
COBEPILEHCTBOBAHUIO JJOKYMEHTAIIMOHHOTO OO0ECIeYeHusl YIpaBIeHUs
OpraHu3auu

CoBpemeHHbIE CUCTEMBI 3JIEKTPOHHOIO JOKYMEHTO0000pOoTa,

UCTIONB3yeMbIe B cepe JOKYMEHTAMOHHOTO O00ECHeueHNs yIpaBIeHNs
OpraHu3aluy, U UX GyHKINOHAIbHbIE BO3MOKHOCTH

Benymme opraHmsanum - pa3pabOTYMKH  CHCTEM  JJIEKTPOHHOTO
JOKyMeHTooOopoTa i chepbl JOKYMEHTALMOHHOTO OOecreyeHus
yIIpaBJICHUS] OPTraHU3AIIH

PrIHOK MH(OPMAIIMOHHBIX YCIYT, CpeAcTBa cOopa, nepeaayn u 00paboTKu

T/TUI}\I'\Y\T\/I'QTTT/TTI




IIK-10 CosepmenctBoBanue|/1-2.11K-10 Ymers:

CUCTEMBbI AHanu3upoBath nH(pOpPMaLIHIO 0 COCTOSTHUH CHCTEMBI
JOKYMEHTAI[MOHHOTO JOKYMEHTAIMOHHOTO 00ECTICUeHUs yIPABICHHS OPraHu3aluu

obecrnieueHus ynpaBieHus | BHOCUTh apryMeHTHpOBaHHbIE OPraHU3ALUOHHBIE U TEXHOJOTUYECKUE
OpraHu3aluu NpEeAJIOKEHUST 10 OpraHu3alid UM  COBEPIICHCTBOBAHUIO CHUCTEMBbI

JOKYMEHTAIMOHHOTO 00ECIICYCHHUs YITPABIICHHS OpraHU3aluu

CocTaBisTh TEXHMYECKOE 33JaHHME Ha TNPOCKTUPOBAHHE M BHEIpPEHHE
CHCTEMBI DIIEKTPOHHOTO JIOKYMEHTO000pOTa B chepe TOKYMEHTAIIMOHHOTO
oOecIieueHUs yIIpaBIIeHHs OpraHU3aluu

BbiOupars ONTHMaNbHYIO CHCTEMY 3JIEKTPOHHOTO JOKYMEHTOOOOpOTa,
OTBEYANOIIYI0 33/1a4aM JIOKYMEHTAIIMOHHOTO OOECIICYCHHsSI YIPABICHHS
OpraHHU3aluH

OOOCHOBBIBaTh HEOOXOIUMOCTh BHEIPEHUS CHUCTEMBI 3JCKTPOHHOTO
JIOKyMeHToOOOpoTa B cepy AOKYMEHTAIIMOHHOTO  OOECIICUCHHS
yIIpaBJICHUS] OpraHU3aIHN

OpranuzoBbiBaTh OOyueHHE pPAOOTHUKOB OpTraHHU3AIMH COBPEMEHHBIM
MeToAaM paboThl C JOKyYMEHTaMH B cdepe JTOKYMEHTAIMOHHOTO
oOecrnieueHus yrnpaBIeHUs

AKTyanu3upoBaTh JOKaJIbHbIE HOPMAaTUBHBIC aKThl OPraHU3AIMU C YIETOM
BHEJIPCHUS COBPEMEHHBIX METOJIOB PaOOThI C IOKYMEHTaMH

N-3.11K-10 ImeTb npakTUYECKUI OIBIT:

Onpenenenne BO3MO>KHOCTEM IIPUMEHEHUS COBPEMEHHBIX
WHOOPMAIIMOHHBIX ~ TEXHOJOTMH B cdepe  JOKYMEHTAI[MOHHOTO
o0ecrieyeHusl yrpaBJieHUs] OpraHu3alMi Ha OCHOBE M3y4YCHMs TEHJEHIMUH
UX Pa3BUTHUS

ObocHoBaHMe HE00X0IMMOCTH COBEPLICHCTBOBAHUS CUCTEMBI
JOKYMEHTAIIMOHHOTO 00ECTICYCHHUsI YITPABICHHS OpraHU3aluu
OmnpeneneHne HanpaBJICHUN DPA3BUTHS U COBEPLICHCTBOBAHMS CHCTEMBI
JOKYMEHTAIIMOHHOTO 00ECTICYCHHs YITPABICHHS OpraHU3aluu
OnpeneneHne Mep IO YCTPAaHEHUIO BBIABICHHBIX H3BSIHOB CHUCTEMBI
JOKYMEHTAallMOHHOTO  OOecleueHus: yIpaBieHUs, JEHUCTBYIOIIEH B

OpraHu3aIu
Omnpenenenue Mep 1Mo ONTUMH3AIMH YIIPaBIEHUECKOI0 IOKyMEHTO000poTa
OpraHu3aIu
Pa3pabotka METOUKU COBEpIIIEHCTBOBAHUS CUCTEMBbI

JOKYMEHTAI[MOHHOTO 00€eCTIeYeHH s YIIpaBIeHHs OpraHu3aluu
[lomroroBka  makera  JOKYMEHTOB,  COINPOBOXKIAIOIIUX  IPOIECC
pa3pa60TI<1/I, BHCAPCHUA MW HCIIOJIB30BaHUA CHCTEMbI JJICKTPOHHOI'O
JOKYMEHTOO0OpOTa  OpraHu3aimuu B cpepe  JTOKyMEHTAllMOHHOTO
oOecrnieueHus ee yrnpaBiIeHHs

Opranuzanus nporecca pa3paOb0oTKH U BHEAPEHUS CUCTEMBI AJIEKTPOHHOTO
JIOKYMEHTOO0OpOTa  OpraHu3zanuu B cpepe  JTOKYMEHTAIMOHHOTO
o0ecrieyeHus ee ynpaBieHUs

KOOp}II/IHaHI/ISI ACATCIIbHOCTH 10 COBCPHICHCTBOBAHUIO CUCTEMBI

AL IAIITAIIIIAIIIIATA ANACTIAIIAIIIIG YITNAD IAIIIId ANTATIIIDATILILL

5. TEMATUYECKHWM IJIAH

Yacos

KonrakTHas pabota (1o y4.3aH.)
Oran Konrpons
Bcero CamocT.
HaumeHoBanue stamna CaMOCTOSATENbH
4acoB JlaGoparop | ITpakriuec | paGota .
Jlexkuun oii paboThI
HbIC KHUE 3aHATHS
Cemectp 1 108
Orarm 1. |BBogHoe 3aHsTHE. 108 2 106




Cemectp 2 536

Sran 2. |OcHOBHOI 536 536
Cemectp 5 104

Oran 3. |3aKJHoqI/ITeJILHLH71 104 104

6. ®OPMbI TEKYIIEI'O KOHTPOJIS 1 TIPOMEXXYTOUYHOM ATTECTAIIUA

HIKAJIBI ONEHUBAHUA

Pasnen/Oran

Bun onenounoro
cpencTBa

Omnucanue OLICHOYHOro CpCaACTBA

Kputepun
OIICHUBAHUS

Texymuii KOHTPOJIb

Oramsr 1,2,3

AHamutnyeckas
CITpaBKa

CrpykTypa TEOPETHUYECKOr0, METOAUYECKOIO
U TPAaKTHUYECKOTO OOOCHOBaHUS MPOOJIEMBI
HCCIIEI0BaHUS

OneHnuBaeTcs
YMEHHE :

- 000CHOBAThL
TEOPETUICCKH U
METOIUYECKHU
MOJIXOJT K U3YUEHUIO
POOJIEMBI
uccienoanus (50%)
- 000CHOBATH
MPAKTHYECKYIO
3HAYHUMOCTD
U3YYEHHUS MTPOOIEMbI
JUTSL OpraHU3aIuu

(50%)

IIponient
BBIIIOJIHEHUS

0-100%

IIpoMeKyTOUHBIN KOHTPOJIb

2 cemecTp (3a)

Otuer 1o npakTuke
C IPUJIOKEHUSAMU

BkirodaeT: XxapakTepuCTHKY MeCTa PaKTHKH,
IIPHUIIOKCHUS.

3amuTa oT4eTa: BONPOCH MO aHATUTHYECKOM
CIIpaBKe

OuenuBaercs:

- 000CHOBaHHOCTH
poOIIeMbI
uccienoanwus (50%)
- apryMEHTHPOBAHHO
cThb BBIBOJIOB (50%)

[Ipouent
BBIIIOJTHEHUS

0-100 %




5 cemectp (3a)

Otuer 1o nmpaxkTuke
C NPUIOXKEHUSIMU

BxirouaeT: XapakTepUCTUKY MECTa IIPAKTUKH,
IIPUIIOKEHUS.

3amuTa OT4eTa: BONPOCH! N0 aHAIUTUYECKOU
CIIPaBKe

OuenuBaercsi:

- 000CHOBaHHOCTh
pOOIIeMBI
uccienoanus (50%)
- apryMEHTHPOBAHHO
cTb BBIBOOB (50%)

[Ipouent
BBITIOJTHEHHS :
0-100 %

IIPaKTHUKH.

OIIMCAHHUE IKAJI OHNEHUBAHUA
Texkymmii kouTpoab. Mcnonsiyercs 100-0amnbHas crucreMa OlleHUBaHUs. B Te4eHUH TIPAKTHKU
PYKOBOJIUTENN IMPAKTUKA OT NPOPWIBHOW OpraHM3allid U YHHMBEPCHUTETa OCYLIECTBISIOT KOHTPOJb B
COOTBETCTBMM C COBMECTHBIM IUIAHOM U HHIUBUAYaJbHBIM IJAaHOM oOydatomierocsa. B ordere
00y4aroIerocst CTaBUTCs MPOLEHT BBIITOJHEHUS U OTMETKA «BBINIOJIHEHO/HE BBIIIOJIHEHOY
IIpomexyTounas arrecraums. lcnonbs3zyercs pelTuHroBas cucrema olieHuBaHMs. OlieHKa
paboThl O0y4arolierocsi Mo OKOHYAHHUIO IPAKTUKH OCYLIECTBISETCS PYKOBOAMTEIEM IPAKTHKH OT
YHUBEPCUTETA B COOTBETCTBUHU C pa3pabOTaHHON UM CHCTEMOW OLIEHKH JIOCTUKEHUH CTY/IEHTA B IIpoliecce

[Topsimok mepeBoia peMTUHTa, MPETYCMOTPEHHBIX CUCTEMOM OLICHUBAHUS:
Bricokuit yposers — 100% - 70% - oTnu4HO, XOpOIIO, 3a4TEHO.
Cpennnii ypoBeHb — 69% - 50% - y10OBICTBOPUTEIBEHO, 3a4TCHO.




IToxa3aTeab OEHKH

ITo 5-6aIbHOM cucTEMe

XapaKTepuCTHKA IOKa3aTeJIst

100% - 85%

OTJINYHO

00J1a/1al0T TEOPETUYESCKUMH 3HAHUSIMH B TTOJIHOM 00bEMeE,
MMOHUMAFOT, CAMOCTOSTEIIBHO YMEIOT IPUMCHSITh,
WCCIIeIOBATh, UACHTU(PUIINPOBATh, AHATTU3UPOBATh,
CHUCTEMAaTHU3UPOBATh, PACIPEICIIATH 110 KATCTOPHSIM,
paccuuTaTh OKa3aTeNd, KJIacCu(PUIIMPOBATh,
paspabarbiBaTh MOJICIIH, AITOPUTMU3UPOBATH, YIIPABIISTH,
OpraHU30BaTh, INTAHUPOBATH MPOIIECCHI HCCIICTOBAHUS,
OCYIIIECTBJIATH OLICHKY Pe3y/IbTaTOB Ha BHICOKOM YPOBHE

84% - 70%

XOpOLIO

00J1aJ]af0T TEOPETUYECKUMHU 3HAHUSIMH B TIOJTHOM 00beMe,
MMOHUMAIOT, CAMOCTOSITEIbHO YMEIOT IPUMEHSITh,
UCCIIeI0BaTh, MACHTU(HUIIMPOBATH, AHATU3UPOBATH,
CUCTEMAaTHU3UPOBATh, PACHIPEICIISTh 10 KATETOPUSIM,
paccumMTaTh MOKa3aTeln, KI1acCu(pUIIMPOBATH,
paspabarbIBaTh MOJEIU, AITOPUTMHU3UPOBATH, YIIPABIISTh,
OpraHHU30BaTh, INTAHUPOBATH [IPOLIECCHI UCCIIEI0BAHUS,
OCYILIECTBIISTH OLIEHKY Pe3yIbTaTOB.

MoryT OBITh AOMYILEHBI HEAOYETHI, UCIIPABIICHHBIC
CTYIEHTOM CaMOCTOSTEIBHO B IpoIiecce paboThl (OTBETA
T.J.)

69% - 50%

YIOBJIETBOPUTEIILHO

00aar0T OOUIMMH TEOPETUICCKUMHU 3HAHUSAMH, YMEIOT
IIPUMEHSTh, UCCIIE0BATh, UACHTU(DUIIMPOBATS,
aHAJIM3UPOBATh, CHCTEMATU3UPOBATh, PACIIPEAEIATH 11O
KaTeropusiM, pacCuMTaTh IOKA3aTeNH,
KJ1accu(puIupoBaTh, pa3padaTeiBaTh MOJEIH,
ITOPUTMU3NUPOBATH, YIIPABJIAThH, OPraHU30BaTh,
IUTAHUPOBATh MIPOLECCHI UCCIIE0BAHUS, OCYIIECTBIIATH
OLIEHKY PE3yJbTaTOB HA CPETHEM YPOBHE.

JlomyckaroTcst OlMOKH, KOTOPbIE CTY/AEHT 3aTPYyJHSAETCS
UCIIPABUTHh CAMOCTOSTEIBHO.

49 % wu meHee

HCYOOBJICTBOPUTCIBHO

00J1a/1at0T HE TOJHBIM 00BEMOM OOIIUX TEOPETUUECKUMHU
3HaHUSIMH, HE YMEIOT CaMOCTOSATEIbHO TPUMEHSTh,
ucciaeaoBarThb, I/I)IGHTI/I(i)I/IIII/IpOBaTI), AHAJIIN3UPOBATh,
CHCTEMaTU3UPOBATh, PACIPEAEIATH [0 KATErOPUsIM,
paccumTaTh MOKa3aTeNt, KI1acCU(PHUIIMPOBATH,
pa3pabarbIBaTh MOJIENIU, AITOPUTMHU3UPOBATh, YIIPABIATH,
OpTraHU30BaTh, TNIAHUPOBATH MPOIIECCHI UCCIICTOBAHMS,
OCYILECTBIATH OLIEHKY PE3yJIbTaTOB.

He chopmupoBanbl ymMeHUs U HaBBIKH JIJIS1 PEIIICHUSI
npogeccHOHANBHBIX 3a]1a4

100% - 50%

3a4TCHO

XapaKTCPUCTHKA ITOKA3aTCIA COOTBETCTBYCT «OTIIUYHOY,
«XOpouIo», «KyHOBJICTBOPUTCIBHO»

49 % wu meHee

HE 3a4TCHO

XapaKTCPUCTHKA ITOKa3aTC/IA COOTBETCTBYET
«HCYHOOBJICTBOPUTCIILHO»




Ortamn 1. BBogHoe 3aHsaTHE.
[TorydeHne WHIAMBUAYAJIBHOTO 33JaHUSl OT PYKOBOAMTENS MPAKTHUKU. HMHCTpYyKTaXX IO TEXHHUKE
Oe3omacHOCTH (IIpU HEOOXOIMMOCTH).

7.3. Coneprxanue caMOCTOSITSIIBHONW PaOdOThI

Oran 1. BBoaHOoE 3aHsTHE.
[ToaroroBka JIOKQIBHOT'O JIMTEPATYPHOTO 0030pa 110 npodiieMe HHANBAAVAJIHHOTO 3aaHMU.

Oran 2. OCHOBHOM

W3yueHne criennanbHOM JINTEPATyPhl, PEKOMEHIATEIIbHBIX MAaTEPUAIIOB, APYTHX aKTYAIbHBIX MTyOJIMKAIIUH
1o npoOJeMe UHIUBUAYATBHOTO 3aJaHUS.

[ToaroToBka JOKaJIbHOTO JIUTEPATYPHOTO 0030pa Mo MpodiieMe WHANBHYATBHOTO 3a/IaHUSI.
OcymectBiienue cOopa, 00pabOTKM, aHanmW3a W CHCTEMAaTH3aluu WHGOPMAIlMd B COOTBETCTBUHU C
WH/IMBUYAIbHBIM 33JJAHHEM U TEMOW MaruCTepCKOM JUCCEPTAIIH.

KoHcynpTanuu ¢ pykoBOAUTENSIMHU OT KadeIphl IO HAMTMCAHUIO CTaTel U JIOKJIAJI0B Ha KOH(EPEHITUH.

OcymectBienue cOopa, 00pabOTKM, aHaiM3a W CHUCTEMaTH3aluu WHGOPMalUd B COOTBETCTBUHU C
VHIUBUYAJIbHBIM 33IAHUEM U TEMOM MaruCTepCKOM JUCCEPTALUH.
Hanucauue ("T‘ﬂ"l"F‘f/’T N TOKTTATOR HA I({\H(thPHTTHI/T

Oran 3. 3aKiII0UNTENbHBIN

Hanucanue oTueTa o BHIIOJIHEHUH MHIMBUYaJIbHOIO 331aHNUs, ONYOJIMKOBaHUE HAYyYHbIX PadoOT.
Hanucanue nyOnukauuid, rjaB MarucTepcko JuccepTanuu. 3arnojHeHue WHIuBuAyanbHOro IUIaHA
MarucTpaHTa.

[loAroToBKA HayYHBIX JAOKJIAJI0B Ha KOH(MOEPEHUUSX.

7.3.1.CoBMecTHBIH pabounii rpaduk MpoBeACHUS TPAKTUKU

[Tpunoxenue 1

7.3.2. UnquBuayanbHOE 3aaHUE

[Tpunoxxenue 2

7.3.3. . ®oHA OLIEHOYHBIX CPEACTB Ul MPOBEACHUSI TPOMEKYTOUHOM aTTecTalluu 00yJyarouuxcs
IO NIPaKTUKE

[Tpunoxxenue 3

7.4. OT4er 1o npakTUKe
[Tpunoxxenue 4

8. OCOBEHHOCTHU OPI'AHU3AIINU ITPAKTUKMU U1 JINL C OTPAHUYEHHBIMU
BO3MOXKHOCTAMHU 310POBbS

[TpakTika st oOy4aromMxcs C OrPAaHUYEHHBIMH BO3MOXHOCTSMHU 3/J0pPOBbS M WHBAJIHUJIOB
MIPOBOJIUTCS C Y4ETOM OCOOCHHOCTEN X MCUXO(PU3HMUECKOTO Pa3BUTHS, MHIMBUAYAIBHBIX BO3MOXKHOCTEH
Y COCTOSIHHUS 3/10POBBSI.

Ilo 3aaenenuro cmyoenma

B umensix [0oCTYmHOCTHM MPOXOXKACHHUSI TMpPAKTUKU MpoduibHas opranuzamus u  Ypl' OV
00ecreYnBaroT CIEAYIOIINE YCIOBHS:

- 0CcOOBI MOPSAOK NMPOXOXKIEHUS MPAKTHKH, C YYETOM COCTOSIHUS UX 3J0pOBbsl B (opMmax,
aJlalITUPOBAHHBIX K OTPAaHUYEHUSIM UX 37J0POBbS;

- NpPUMEHEHHE JMCTAaHIMOHHbIE 00pa30BaTEIbHbIE TEXHOJOIMH, KOTOpBIE IMPEAyCMaTpUBAIOT
BO3MOKHOCTH IIpHeMa-fiepeauu nH(popMaIvy B JOCTYIHBIX JJIS HUX (popMax.

- goctymn (ymaJdeHHBIM JOCTYI), K COBPEMEHHBIM MPOQPECCHOHAIBHBIM 0a3aM JaHHBIX |
MH(POPMAIMOHHBIM CIIPAaBOYHBIM CUCTEMaM, COCTaB KOTOPBIX OIpe/IesieH paboyeil mporpaMMoii MpaKTHKY.




9. MEPEYEHb OCHOBHOM 1 I[OHOJIHI/ITEJII)HOfl YUYEBHOM JIUTEPATYPHI,
HEOBXOJUMOM JIJISI MPOXOXKJIEHUS IPAKTUKHA
Caiit 0ubdamorexn YpI'ly
http://lib.usue.ru/

OcHoBHasi JiuTEepaTypa:

1. CadponoBa T.H., TumodeeBa A.M. OCHOBBI Hay4HBIX HCCIIEJOBAaHUI: Ja0. MPAKTUKYM ISt
cTyneHToB HampapieHuss noarotoBku 101100.62 «loctuHm4HOE nemo» mnpoduis «PecropanHas
JeSTeNILHOCTEY BceX ¢opM oOydeHus [DNeKTpoHHBIM pecypc]:YuebHoe mnocobme. - KpacHosipck:
Cubupckwuit dbeneparbHbIN YHUBEPCHUTET, 2015. - 131 — Pexxum JOCTYTIA:
https://znanium.com/catalog/product/550149

2. lpmun I'. M. Pabora Hax aucceprauueil. HaBurarop no "rpacce" HaydyHOro McciaenoBaHUs
[DnekTponnbiii  pecypcl:- Hus By3oB. - Mocksa: HOpaiir, 2019. - 35 — Pexum pocryna:
https://urait.ru/bcode/445665

3. EmenpsnoBa M. H. OcHOBBI Hay4yHOH N€ATENbHOCTH CTyAEHTa. Marucrepckas AuccepTanus
[DnexTpoHHbIH pecypc]:YueOHoe mocodue as By30B. - Mocksa: FOpaiit, 2022. - 115 — Pexxum nocrymna:
https://urait.ru/bcode/494080
JlonoiHUTeILHAS JIUTEpaTypa:

1. Muxankuna E.B., HukuraeBa A.JO. Opranuzanuusi mpoeKTHON NEATEIbHOCTH [DIEKTPOHHBIM
pecypc]:Yuebnoe mocobue. - PocroB-na-Zlony: UsnatensctBo HOxxHOTO (henepanbHOro yHuBEpcuTeTa
(TODY), 2016. - 146 — Pexxum pocryna: https://znanium.com/catalog/product/989958

2. Hlanpos M.H. Mertoauka OSKCIEPUMEHTAIBHBIX  HUCCIENOBAaHUN  [DIEKTpPOHHBIN
pecypc]:Yuebnoe mocobue. - Bonrorpan: UsmarensctBo Bonrorpaackoil akagemMuu rocyaapCcTBEHHOMN
ciyx0b1 (BAT'C), 2017. - 112 — Pexxum noctyna: https://znanium.com/catalog/product/1007882

10. MIEPEYEHb HH®OPMAILIMOHHBIX TEXHOJIOFI/Iﬁ, BKJIFOUASA IIEPEYEHD
JIMHEH3UOHHOT'O MIPOIT'PAMMHOTI'O OBECIHHEYEHUA U UTHOOPMALIMOHHBIX
CIIPABOYHBIX CUCTEM, OHJIAMH KYPCOB, HCITIOJIB3YEMBbIX ITPU NIPOXOXKAEHHNU
ITPAKTUKU

IMepeyeHn JHIEH3HNOHHOTO MPOrPAMMHOIO 00€eCIeYeH :
Microsoft Windows 10 .JTorosop Ne 52/223-110/2020 ot 13.04.2020, Akt Ne Tr000523459 ot
14.10.2020. Cpox neiicrBus nmunensun 30.09.2023.

Astra Linux Common Edition. Torosop Ne 1 ot 13 urons 2018, akt ot 17 nexadpst 2018. Cpoxk
JEeWCTBUS JIMIICH3UY - 0€3 OTpaHUIEHUS CPOKA.

Microsoft Office 2016.JoroBop Ne 52/223-110/2020 ot 13.04.2020, Akt Ne Tr000523459 ot
14.10.2020 Cpok npetictust uien3un 30.09.2023.

MoitOduc cranmapraeni. Cormamenne Ne CK-281 or 7 wrons 2017. [lata 3akimrodeHHS -
07.06.2017. Cpok nefcTBHS TULIEH3UH - 6€3 OrpaHUYEHHs CPOKa.

Libre Office. JIuniensus GNU LGPL. Cpok feficTBus JHIICH3UH - O3 OTpaHUYESHHUS CPOKa.
Iepeuensn uHGOPMAIIMOHHBIX CIPABOYHBIX cucTeM, pecypcoB HHPOPMAIUOHHO-
TeJIeKOMMYHUKAIMOHHOH ceTH «AHTEpHET»:

ApxuBbl Poccun. Pexxnm goctyna: http://www.rusarchives.ru/links/index.shtml
http://www.rusarchives.ru/links/index.shtml



11. ONMCAHUE MATEPUAJIbHO-TEXHUYECKOM BA3bI, HEOBXOIUMOM 115
MMPOXOXIEHUS ITIPAKTUKHN

Peanu3anus mpakTUKU OCYIIECTBIISETCS C HCIOJIB30BAaHHMEM MaTepUAIbHO-TEXHUYECKOH O0a3bl
YpI'DY u npodunbHol opranu3anuu (Mpyu HEOOXOIUMOCTH ).

Paboune mecta W TOMEIIEHUS [UIS CAaMOCTOSITEIBHOH pPabOThl OOYYarOIMXCsS OCHAICHBI
KOMITHIOTEPHOM TEXHUKOM C BO3MOXHOCTHIO MOAKIIOUEHUS K ceTH "MHTepHeT" u obecrneueHueM 10CcTyma
B 3JICKTPOHHYIO MH(OPMaLMOHHO-00pa3oBarenbHyto cpeny Ypl' DY u npodunbHOi opranuszanuu (pu
HaJIUYMH ).

Bce momemieHHss  yKOMILJIGKTOBAaHBI  CHEIHMAIM3UPOBAHHOM  MeOE€Nbl0 M OCHAIICHBI
MYJIbTUMEIUMHBIM 000OpYJOBaHUEM CHELO0OOPYHOBaHUEM (MH(OPMAIIMOHHO-TEIEKOMMYHUKALMOHHBIM,
MHBIM KOMIBIOTEPHBIM), JIOCTYIIOM K HH(OPMALMOHHO-IOMCKOBBIM, CIPABOYHO-TIPABOBBIM CHCTEMAaM,
JIEKTPOHHBIM OMOJIMOTEYHBIM CHUCTEMaM, 0a3aM JAaHHBIX JAEHCTBYIOLIETO 3aKOHOJATENbCTBA, WHBIM
MH(POPMALIMOHHBIM pecypcaM CIYKallUMU JUIs TpeACTaBiIeHus ydyeOHOW wuHbopManuu OobIIoi
ayJAUTOpUHU.



